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HALUWOHANbHBIN CTAHOLAPT POCCUMNCKOW SGEALEPALUMN

JOKYMEHTbI B 3AKOHOJATE/bHbIX (MPEACTABUTE/bHbBIX) OPFTAHAX CYBEBEKTOB
POCCUICKON ®EAEPALNN

Yactb 1
Mopsagok paboTbl

Documents of legislative (representative) bodies of the constituent entities of the Russian Federation. Part 1. Operational
procedure

Mata BBegeHns — 2018—06—01

1 O6nacTb NpUMeHeHNs

HacToswwii ctaHaapT ycTaHaBAMBaeT NOPsifoK paboThl C JOKYMEHTaAMU B 3aKOHOZATENbHbIX (NpeacTa-
BUTE/IbHbIX) OpraHax rocyapcTBeHHON BacT cybbekToB Poccuiickoin degepaunn.

HacTtosawwmii ctaHaapT Hanpas/ieH Ha yCTaHOB/IEHWEe eAMHO06pasus U BHeApeHWe 3N1EeKTPOHHOro A0-
KyMeHToo60poTa B [AEeATEeNbHOCTb 3aKoHoAaTesflbHbIX (NPEeACTaBUTE/bHbIX) OPraHoB rOCYAapPCTBEHHO
BnacTu cybbekta Poccuiickoin ®egepaumu.

2 HopmaTtuBHble CCbINKU

B HacTosiwem cTaHgapTe UCMo/Ib30BaHbl HOPMATUBHbBIE CCbIJIKU HAa Criefytolme cTaHaapThl:

FOCT P 57664—2017 [lokyMeHTbI B 3aKOHOAATe NbHbIX (MpeAcTaBuTesbHbIX) opraHax cybbekTos Poc-
cuiickoih degepaummn. YacTte 2. Tunosble obpasupl

FOCT P 7.0.8 Cuctema ctaHgapToB no nHdopmauum, 6ubnmoteyHomy 1 nsgatenbckomy geny. leno-
NPoOu3BOACTBO N apXnBHOE Aeno. TepMuHbl 1 onpegeneHus

MpumeuyaHune — lNpu NONb3OBAHUM HACTOSLLMM CTAHAAPTOM Lie/1eCO06Pa3HO NPOBEPUTL AeiCTBMUE CCbINOY-
HbIX CTAHAapPTOB B MHDOPMALMOHHON cUCTeME 06LLero nosb3oBaHus — Ha ouLManbHOM cailTe defepasnbHOro areHT-
CTBa M0 TEXHNYECKOMY PEry/IMpOBaHUI0 U METPOJIONMM B CETU VIHTEPHET MM MO EXEerofHOMY MH(OPMAaLMOHHOMY yKasa-
Tento «HaumoHasbHble CTaHAAPTbI», KOTOPbIA OMy6AMKOBAH NO COCTOSIHWIO HA 1 siHBaps TeKyLiero roga, u no Bbinyckam
€XEMECAYHOro MH(POPMALMOHHOTO yKkaszaTens «HauumoHanbHble CTaHAapTbI» 3a TeKyWw it rog. ECiv 3aMeHeH CCbITOUHBbIN
CTaHAapT, Ha KOTOpbIii AaHa HeAaTMPOBaHHAs CCbiJka, TO PEKOMEHAYeTCsl UCNOoMb30BaTh AeliCTBYIOLLYI0 BepCuio 3aToro
CTaHAapTa C y4eTOM BCEX BHECEHHbIX B AaHHYI0 BEPCUI0 MU3MEHEHUN. EC/M 3aMeHEH CCbINIOYHbIV CTaHAApT, Ha KOTOPbI
[iaHa faTMpOBaHHas CCbl/ka, TO PEKOMEHAYEeTCsl UCMO/b30BaTh BEPCUIO 3TOTO CTaHAapTa C yKasaHHbIM Bbllle ro4oM YT-
BEpXAeHUs (MpUHATUSA). ECnn nocne yTBEPXKAEHUS HACTOSALLEro CTaH4apTa B CCbIIOYHbIN CTAHAAPT, HA KOTOPbLIA AaHa
[aTpoBaHHas CCbl/ika, BHECEHO U3MEHEHWe, 3aTpar1BatoLLee nosioxeHue, Ha KOTOpPoe faHa CCbika, TO 3TO NOOXKEHVe
peKoMeHAYyeTCsl NMPUMEHATL 6e3 ydeTa AaHHOTO U3MEHeHUs. EC/M CCbINIOYHbIN CTaHAapT OTMEHeH 6e3 3aMeHbl, TO Mosio-
XeHWe. B KOTOPOM JaHa CCbl/ika Ha Hero, PEKOMeHAYeTcsl IPUMEHATL B YACTU, He 3aTparuBaloLeii aTy cCbisky.

3 TepMuHbI 1 onpeaeneHns

B HacTosLeM cTaHfapTe NPMMeHeHbl TePMUHbI B cooTBeTCcTBUM ¢ FTOCT P 7.0.8. a Takxe cnegytowue
TEPMUWHBI C COOTBETCTBYHOLMMY ONpeaeneHnsaMu:

31 BHYTPEHHWI LOKYMEHT (B LeATeNbHOCTU 3aKoHoAATeNbHbIX (MpefcTaBUTe bHbIX) OPraHoB
rocyfapcTBeHHON BracTu cy6bekta Poccuiickoli ®egepaumnm): [lokyMeHT, NOArOTOB/EHHbIA B CobpaHum
aenytatoB wan B AnnapaTte CobpaHusa fenyTaToB v Hanpas/EHHbI BHYTPEHHUM agpecaTam.

N3paHue oduymansHoe
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MpumeyaHune — BHYTPEHHUIT [JOKYMEHT MOXET GbITb ;OKYMEHTOM Ha BYMaXHOM HOCUTENE UMW 3NIEKTPOHHBIM
[LOKYMEHTOM, NOANNCAHHBIM 3N1EKTPOHHON NOANUCHIO.

3.2 BXoAAWMA LOKYMEHT (B AeATENbHOCTU 3aKOHOAATENbHbIX (MPeACTaBUTEIbHbIX) OPraHoOB ro-
cypapcTBeHHON Bnactu cybbekta Poccuiickoin @egepaumnn): lokymeHT, noctynuewuii B CobpaHue geny-
Tatos unu B Annapat CobpaHus fenyTaTos.

3.3 rocyfapcTBeHHble opraHbl: OpraHbl rocyAapcTBeHHO Bnactu Poccuiickoii defepauum, opraHbl
rocyfapcTBeHHOl BnacTu cybbekToB Poccuiickoli ®efepaunm n uHble rocyAapCTBEHHbIE OpraHbl, obpasye-
Mble B COOTBETCTBUM C 3aKoHOoAaTe/bCTBOM Poccuiickoli ®efepaunm, 3akoHOAATENbCTBOM Cy6bekToB Poc-
cuiickoli degepaumn.

3.4 fo/mKHOCTHOe Nunuo: /Lo, 3amellatliiee rocyaapcTBeHHyo AO/MKHOCTL Poccuiickoin degepaumn
WNN TocyfapCTBEHHYI0 [lO/MKHOCTL CybbekTa Poccuiickoii ®egepauum, nmbo nuuo, 3amellarollee 4o/HKHOCTb
depepanbHON rocyaapCTBEHHON rPaXAaHCKON CNYXObl KaTeropumn «pykoBoAUTENN» UM JOHKHOCTb rocyaap-
CTBEHHOW rpaxaaHckoi cnyxbbl cyobekTa Poccuiickoil degepanmm.

3.5 3anpoc nonb3oBaTtens nHdopmaumnen (B 4eATeNbHOCTU 3aKOHOAATENbHbIX (NpecTaBUTe Nb-
HbIX) OpraHoB rocygapcTBeHHON BnacTu cybbekta Poccuiickoin degepauumn): ObpalieHne nonb3osare-
N5 Hdopmauueli B yCTHOW, MMCbMEHHOI UK 3N1eKTPpoHHOI hopme B CobpaHune genytaTtoB. AnnapaT Cobpa-
HUS JenyTaToB UK K UX AO/MKHOCTHLIM NILam 0 NpefocTaB/eHnn nHpopmaumm o gestensHocT Cobpanus
fenytatoB. Annapata CobpaHusa fenyTaTos.

3.6 ncxopAWmMin AOKYMeHT (B AeATeNbHOCTU 3aKoHOfaTeNbHbIX (NpeAcTaBUTeNbHbIX) OPraHoB
rocyfapcTBeHHON BracTu cybbekta Poccuiickoin ®epepauun): JokyMeHT, oTnpasnsemMblii n3 CobpaHus
[enyTaTos.

3.7 HOpMAaTUBHbIA NPaBOBOW akT. MNMUCbMEHHBIN oMLManbHbIA OKYMEHT, MPUHATLIA (M34aHHbIR) B
onpefeneHHoi hopmMe opraHoM B npegernax ero KOMneTeHLUy 1 Hanpas/eHHbI Ha YCTaHOB/IEHNEe, U3MeHe-
HVMe UM OTMEHY NPaBOBbIX HOPM, 065i3aTe IbHbI A8 UCNOTHEHUSI HEONpeAeIeHHbIM KPYTroM JIL, U paccyu-
TaHHbI/i HA HEOAHOKPATHOE NPUMEHEHME.

3.8 obpauleHus rpaxgaH v opraHusaumnii (B 4esTeNbHOCTY 3aKoHoAaTeNbHbIX (NpeAcTaBuUTeNb-
HbIX) OpraHoB rocygapcTBeHHON BnacTu cybbekta Poccuiickon ®epepaunn): MNMpeanoxeHus, sassne-
HUS MK Xanobbl B NMCbMEHHON, YCTHON WK B 3M1eKTPOHHON hopme OT rpaxzaH Poccwuiickoii depepauum,
WHOCTPaHHbIX rpaxaaH, nuu, 6e3 rpaxaaHcTsa, opraHusauunii, obLLecTBeHHbIX 06 beNHEHWNIA, HanpaBieHHble
B CobpaHuve genyTtatos uan B Annapat CobpaHus genytaTos, B TOM Ync/ie NOCTyNMBLLME U3 APYTUX rocygap-
CTBEHHbIX OPraHOB UM OPraHoB MECTHOTO CaMoynpaB/ieHNs.

3.9 opraHusaynoHHO-pacnopsiANTENbHbI 4OKYMEHT (B esATeNIbHOCTY 3aKoHoAaTeNbHbIX (Npes-
CTaBUTENbHbIX) OPraHOB rocyAapcTBEHHOW BnacTu cybbekta Poccuiickoin depepauumn): Bug nuck-
MEHHOT0 AOKyMeHTa, B KOTOPOM (QVMKCUPYIOT pelleHnss agMUHUCTPATUBHBIX W OpraHu3aunoHHbIX BOMNPOCOB,
a TaKKe BOMPOCOB yNpaB/ieHWsl, B3aMMOAEeiCTBMS, 06ecneyeHunsi u perynnpoBaHns geatenbHoctn CobpaHus
fenytatos, Annapata CobpaHusa fenyTaTos.

3.10 nepcoHanbHble gaHHble. /llobad MHdopmaLuns, oTHoCALWAACa NPAMO UM KOCBEHHO K onpege-
NeHHOMY unu onpegenseMomMy usnyeckomy nuuy (Cy6bekTy nepcoHanbHbIX AaHHbIX).

3.11 nonb3oBaTenu uHgopmaumeli (B AeATENbHOCTU 3akoHOAAaTeNbHbIX (MpeacTaBUTENbHbIX)
opraHoB rocyiapcTBeHHOl Bnactu cybbekta Poccuiickoin ®egepauynn): MpaxgaHe, opraHusaunm, BKIKO-
Yyasi 06LIeCTBEHHble 06befUHEHUs], a TaKkke rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBieHns,
ocyulecTBAswLWMe Nonck nHdopmaummn o geatenbHoctn CobpaHua genytatos. Annapata CobpaHus geny-
TaToB.

3.12 npoekT fOoKymeHTa: TeKCcT JOKyMeHTa A0 ero NoAnncaHna unv yTBepxaeHns.

3.13 perucTpauynoHHas kapTouka npoekta gokymeHTta, PKM/: OnektpoHHas dopma, npegHasHa-
YyeHHas AN BHECEHWS CBeAeHWi 0 npoekTe oKyMeHTa B 6a3y gaHHbix CAOL.

3.14 Cob6paHve genyTaToB: 3aKkoHogaTeNbHbIN (NpeAcTaBUTe bHbIN) OpraH rocyapCcTBeHHOW BnacTu
cybbekTa Poccuiickoli degepaumu.

3.15 yeHTpanbHasa akcnepTHas komuccua B CobpaHuu aenytaToB: MNMOCTOSHHO AEWCTBYIOWMIA CO-
BellatenbHbI opraH npu PykoBogutene Annapata CobpaHus genyTaToB, CO34aHHbIA AN opraHusauum un
npoBefeHnss MeToANYECKOW ¥ nNpakTuyeckol paboTbl MO BONpPOCaM 3KCMepTUsbl LLeHHOCTW AoKymeHToB Co-
6paHuns aenyTaToB, YHUUTOXEHNSA OKYMEHTOB C UCTEKLUUMM CPOKAMW XPAaHEHUSI 1 NOATOTOBKM K nNepejaye Ha
rocyfapcTBeHHOe XpaHeHne AoKyMeHToB CobpaHus AenyTaToB, OTHOCALWMXCSA K COCTaBy APXVMBHOTO hoHAA
CobpaHusa genyTaTos.
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3.16 akcnepTHas KOMUCCUA CTPYKTYpHOro nogpasgeneHus B CobpaHun genytatos: [OCTOAHHO
[AeicTBylOLWMIA OpraH, Co3AaHHblii 4NA opraHu3auun 1 NnpoBeaeHns paboTbl NO COCTaBMEHNIO HOMEHKNATYPbI
[en CTPyKTYpPHOro nogpasfenieHus, oT6opy AOKYMEHTOB C UCTEKWNMU CPOKaMn XpaHeHus, hopMmpoBaHmnto
[en v noAroToBke UX K Nepegave B nogpasgeneHve doopmupoBaHns apxusa CobpaHus aenytaTos.

3.17 anekTpoHHas perncrpaumoHHas kaptoyka, 3PK: 3nekTpoHHasa dopma, npefHa3HavyeHHas ans
BHECEHWs cBeAeHUii 0 AOKyMeHTe B 6a3y faHHbix CAAL.

3.18 3N1eKTPOHHbI apxmB: COBOKYNHOCTb HAXOAALLMXCS HA apXMBHOM XPaHEHUW 3/1EKTPOHHbIX 06pa-
30B [IOKYMEHTOB, 3/IEKTPOHHbIX JJOKYMEHTOB, a TakKe 3/IeKTPOHHbLIX PErUCTPALNOHHbIX KAPTOYEK K HUM.

3.19 3neKTpOHHbI/ 6naHk: braHk, co3gaHHblil B 3N1EKTPOHHOW hopme no o6pasuy 61aHka JOoKyMeHTa
Ha 6yMaXKHOM HocuTene, npeAcTaBNeHHOMY B MHCTPYKLMK MO paboTe ¢ sokymeHTamu B CobpaHuy AenyTaTos.

3.20 aNeKTPOHHbII 06pa3 AoKyMeHTa: SNeKTPOHHaA Konua AOKyMeHTa, MojlydyeHHas B pesy/brare
CKaHMpOBaHWA opurrHana (MoASMHHMKA) AOKYMeHTa.

4 CokKpalleHus

B HacTosiwem cTaHgapTe NpYMeEHEHbI CeyoLine CokpalleHus:

ACO3[, — aBTOMaTM3MpOBaHHas cUCTEMa OOECMEYEeHUss 3aKOHOAATE bHOW AesTeNbHOCTU, npeaHa-
3HauYeHHas AN pas3MeLLeHUst 3/1eKTPOHHBIX KOMWil TEKCTOB 3aKOHOMPOEKTOB U MaTeprasnoB K HAM. MPOEKTOB
noctaHoeneHuin CobpaHus fenyTaTtoB U NPOEKTOB AOKYMEHTOB, KOTOPblE MPUHMMAIOTCA WUAN yTBEpXAalTCs
nocrtaHoBsieHnaMn CobpaHus fenyTaTos, a Takke ApPYrMx 4OKYMEHTOB U MaTepunasioB, HENOCPEACTBEHHO CBS-
3aHHbIX C 3aKOHOAATENbHOW AeSATEeNbHOCTbI, CTAaTUCTUYECKON M MHOW MHopMaunm 0 Xo4e U pesynbraTax
3aKoHoZaTe/IbHOro npouecca.

LOCIMN — ans cnyxebHoro nosb3oBaHus;

NTAO — nHdopMaLOHHO-TEXHOIOTMYECKOe 1 JIOKYMEHTaLNoHHOe obecneyeHune;

M340 — cuctema MexBeAOMCTBEHHOIO 3/IEKTPOHHOIO AO0KYMEHTO060p0oTa;

NAAO — npoxoxaeHvne AOKYMEHTOB U OKYMEHTaLNOHHOEe ob6ecneyeHue;

PKIMA — pervcrpauuoHHas KapTouka npoekta fOoKyMeHTa;

CA[ALO — cuctema aBTOMaTU3MPOBAHHOrO Ae10Npon3BOACTBA N OKYMEHTO060pOTa, NpefHasHayeHHas
ONs perncTpaunm 4OKYMEHTOB Ha GYMaXKHOM HOCUTESIe WWN B 3N1EKTPOHHON (hopMe, a Takke A5 KOHTPOoNs 3a
NX NpoxXoXaeHnem n NCNosIHeHNeMm;

CMW — cpeacTtBa MaccoBoii MHopMaLmu;

C3A — cuctemMa yyeTa apxXmBHbIX MaTepuasioB U BeleHUs 3/1IEKTPOHHOTO apxuBa,;

OlK — akcnepTHO-NpoBepoYHas komuccusa FocysapcTBEHHONO apxvBa cyb6bekTa Poccuiickoli depe-
pauuu;

OPK — anekTpoHHasa perncrpaunoHHas kapTouka.

5 O6wure NonoxeHusa

5.1 TpeboBaHvA 1 NpaBuia HacTOSLLErO CTaHJapTa peann3yoTcsa nyTem pa3paboTku Ha ero OCHOBE U
yTBEpXAeHus pacnopsxxeHvem lMpeacepgatens CobpaHus fenyTaTtoB MHCTPYKLMK NO paboTe ¢ JOKYMEHTamu
B CobpaHuu fenyTaToB (fanee rno TeKCTy — WHCTPYKLUS).

5.2 Tpe6oBaHuA 1 Npasuna, N3M0XKeHHbIE B MHCTPYKLUW, OTHOCATCS K C/YXaLluM, 3aMeLLatoLyM fOXK-
HocTu B AnnapaTe CobpaHusa genyTaTtoB, NomoLwHWkaM genytatoB CobpaHusa genytatoB no pa6ote B Co-
6paHun genytaTos, paboTaloLmx No CyXe6HOMY KOHTPaKTy Uau CpoYHOMY TPy 0BOMY AOroBopy (Aanee no
TEKCTY — MOMOLLHWKN AenyTaToB), a TakKe pacnpoCcTpaHsanTCA Ha L. 3aK/T0UMBLUNX FpaXAaHCKo-NpaBoBble
[0roBOpbI.

5.3 T0M0XEeHNsA MHCTPYKLUMW HEe pacrnpoCTPaHATCA Ha NOPAAOK U npasuia paboTbl C CEKPETHbIMM A0-
KyMeHTamu. KoTopble YyCTaHaBMMBAOTCA HOPMATVBHbLIMW MPABOBLIMY akTamu O rocyfapCTBEHHOW TaiiHe 1 06
obecneyeHnn pexmma CekpeTHOCTU.

5.4 VIHCTpyKUMS yCcTaHaBNMBaeT 06Lnii NoOpsfoK ncnonb3oBaHns B CobpaHunm fenyTaToB v B AnnapaTe
CobpaHnsa fenyTatoB aBTOMATU3MPOBaHHbLIX CUCTEM W MHAIOPMALMOHHbLIX TEXHOMOMMIA 1 NpegycmatpuBaeT
nepexop K 3/1eKTPOHHOMY [OKYMEHTO060poTY.

5.5 lMpaBuna opraHMsauMnm NUYHOTO Npuema rpaxgaH U pacCMOTPEeHUs WHAUBUAYANbHbLIX WU KOJ/IEK-
TUBHbIX O6paLleHnii rpaxgaH Poccuiickoli ®eaepaunmn, NHOCTPAHHbIX TpaxaaH v nuy 6e3 rpaxaaHcTea B
CobpaHuu genytatoB 1 B Annapate CobpaHus fenyTaTtoB onpefenstoTcs 3akoHodaTeNbCTBOM Poccuiickoi
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depepaunn, pernameHTom CobpaHua AenyTaToB 1 NOPSAAKOM paccMOTpeHus obpalleHnii rpaxaaH B Cobpa-
HUW AenyTaToB.

5.6 lNpaBwna npegocTasfieHns Nonb3oBaTensim nHgopmalmmn o gestensHoctn CobpaHus fenyTatos n
AnnapaTta CobpaHus genytatoB onpefensaTcs NpUHATLIM NOPAAKOM OpraHusauun gocTyna v KOHTpons 3a
obecneyeHnem goctyna K MHthopmaumm o geAatenbHocT CobpaHus aenyTaTos.

5.7 lNpaBwna noarotoBku, 0hOPMIEHMS, COrTacoBaHNs rpaXAaHCKo-NpaBoOBbIX 4OTOBOPOB, B TOM YUC-
e rocyfapCcTBEHHbIX KOHTPAKTOB, UX permcTpauun, yyeta u xpaHeHus B Annapate CobpaHus genyTtaros, a
TakKxe NnopsfoK perucTpalmm JoOKyMEeHTOB, CBSI3aHHbIX C MOATOTOBKOW U 3aK/HOUYEHNEM A0rOBOPOB, periaMeH-
TUPYIOTCS COOTBETCTBYIOLLMMU HOPMaTUBHLIMU JOKYMEHTaMU, YTBEPXAAEMbIMU PACNOPSHKEHUAMN PYKOBOAM-
Tensa Annapata CobpaHus genyTaTtos.

5.8 3HaHWe 1 UCMOJSIHEHNE MOJIOXEHMUI UHCTPYKLUKM 06513aTeNbHbl A1 BCEX /L. paboTarLlmx ¢ AOKY-
meHTamu B CobpaHun genytaToB 1 B Annapate CobpaHus AenyTaTos.

5.9 /lnua, paboTtatowue c gokymeHtamn B CobpaHum genytatoB n Annapate CobpaHus genytaTos, He-
CYT NepCcoHasIbHYH OTBETCTBEHHOCTb 3a COb6/10AeHNEe TPe60BaHUIA MHCTPYKLUM, COXPAHHOCTb HaXOASLWMXCS Y
HVX AOKYMEHTOB 1 HepasrnalleHue coaepXallelica B HUX Cy)e6HoW nHdopMauun.

5.10 OTBETCTBEHHOCTb 3a OpraHu3auuio 1 COCTOSAHME AeNonpou3BoACcTBa, B TOM YMC/e 3a Npoxoxae-
HWME 1 UCMOIHEHME [OKYMEHTOB, 3a CO6/I0AEHME YCTAHOB/IEHHOTO MHCTPYKUMEl nopsgka paboThl C LOKYMEH-
Tamu. o6ecneynBaemoro Cnyxalium, OTBETCTBEHHbIM 3a Ae/10NpOoM3BOACTBO B CTPYKTYPHOM MogpasnesieHnm
B COOTBETCTBUU C AO/KHOCTHbIM pernameHTomM (,qanee no TeKCTy — OTBETCTBEHHbIN 3a 4enonpon3BoacTBO B
CTPYKTYPHOM nofpasfeneHuu), Bo3naraeTcs Ha PyKkoBOAUTENSA CTPYKTYPHOro nogpasgeneHus.

5.11 OpraHu3aLMOHHO-MeToAMYeckas noAJepXxka opraHvu3aumMnm efuHON cUcTeMbl 4enonpov3BoACcTBa
N KOHTPO/Ib 3a coboeHneM TpeboBaHNn MHCTPYKLUN OCYLLLECTBASETCA CTPYKTYPHbIM nogpasgeneHnem An-
napata CobpaHua genytaTos, OTBeYawWVM 3a WMHMOPMAaLMOHHO-TEXHOOTMYECKOE U [OKYMEHTALUOHHOE
obecneyeHune (ganee no TekcTy — nogpasgenerve NTAO).

5.12 BHeceHue N3MEeHEHWI B MHCTPYKLMIO COr/TacoBbiBalOT komnteToMm CobpaHns aenytaros Mo pernia-
MEHTY ¥ opraHusauum paboTtbl CobpaHus fenyTaToB 1 yTBepxaatoT pacnopsxeHmem Mpeacenatens Cobpa-
HVSA AenyTaToB No NpejcTaB/ieHnto pykoBoanTens Annaparta CobpaHus genytaTos.

6 [lpuem, pernctpauusa n NpoxoxaeHne LOKYMEHTOB

6.1 Mpwuem, pernctpaumsa n goctaBka JOKYMEHTOB

6.1.1 [okymeHTbl, noctynawwme B CobpaHue AenyTaToB, NPMHMMAIOT, NPOXOAAT NepBuYHy0 06paboT-
Ky, peructpupytoT B CAA/ 1 npeobpa3oBbiBaloT B 3/IEKTPOHHY0 DOpMY (co3haHne 3NeKTPOHHOro obpasa A0-
KymeHTa) B nogpasgenednn UTAO u /unun ero CTPYKTYPHbIX NoApasfaeneHnsx.

6.1.2 fNokymeHTbl B CobpaHue genyTaTtoB AOCTaB/ISOT MOYTOBOW CBA3blO, (DENbABENEPCKONA CBA3bIO,
HapoYHbIMU (Kypbepamu), No 3/1EKTPOHHOI NoYTe WM NepefatoT Ha IMYHOM NpUeMe.

6.1.3 lpu npueme koppecnoHAeHUUN B KOHBepTax (MakeTax) criegyeT cobnioaatb Mepbl NpeAoCTOPOX-
HOCTU B COOTBETCTBUU C MHCTPYKLUMEl 0 Mepax 6e30macHOCTM Npu NpueMe 1 perncTpalmmn KoppecnoHaeHUnu.

6.1.4 [JoKkyMeHTbl, AOCTaBASIEMbl€ HApPO4YHbIMU, NOCTYyNalT B NogpasfesnieHne NpoxXoXAeHUss OKYMeEH-
TOB W AOKYMeEHTaUnoHHOro obecneyeHuns (ganee no Tekcty — nogpasgenexune NMag0).

6.1.5 [JoKkyMeHTbl C NOMeTKaMu «BpyunTb HeMe /IEHHO» Un «CPoYHO», NPUHATBLIE OT HAPOUHbLIX, He3a-
MeanuTesIbHO A0CTaBNAT B nogpasgenexve nano.

B Hepabouee BpeMs LOKYMEHTbI C moMeTkamy «Bpyuntb HemeaneHHo» unu «CpoyHO», AOCTaB/EHHbIE
henbaberepckoi cnyxo6oi n agpecoBaHHble CobpaHuto genytatos n Annapaty CobpaHus genytaTos, Ha-
npasnalT B ynpasneHue genamu CobpaHus genyTtatos, a agpecoBaHHble [Mpefacepatento CobpaHus pe-
nytatoB — B cekpeTapuart lNpeaceparens CobpaHusa genytatoB. [NoslyyeHHble 3TUMU CTPYKTYPHbIMU NOA-
pasfeneHvamMun JOKYMEHTbl nepefaroT 415 perucrtpauuu B nogpasgenernve MAALO fo 9 yacos criefylouero
pabouero gHs.

6.1.6 KoppecnoHgeHuuio ans genytatoB CobpaHusa genytaToB (fanee no TekcTy — AenyTatbl), no-
cTynatouwyto B CobpaHue genytaTtoB Yepes oTAesileHne NoYTOBON CBSA3W, pacnosioxeHHoe B 3gaHun CobpaHus
JenyTaToB (fanee no TeKCTy — OTAesieHne NoYTOBON CBA3M), 3a UCKIOYEHNEeM 3aka3HbIX MUCEM U HecTaH-
[apTHOI No pa3mepy M Becy KOppecrnoHAEeHLMN, paboTHUKN OTAENEeHMS MOYTOBON CBA3M packnafbiBalT Mo
UHAMBUAYaTbHbIM abOHEMEHTHbIM siuelikaM yCcTaHOBeHHbIX B CobpaHun fenyTaTtoB NMOYTOBbIX LUKAGOB.

6.1.7 3aka3Hble nUcbMma, agpecoBaHHble aenyTatam, HecTaHAapTHYIO MO pasMepam 1 Becy KOppecnoH-
OEeHUUI0 He BckpbiBatoT, pernctpupytot B CALL no pekBusutaM Ha KOHBepTe W nepefaroT nof pocnucb B
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peecTpe nepegaun fOKyMeHTa OTBETCTBEHHOMY 3a [,e/10MPOon3BOACTBO B CTPYKTYPHOM noApasgeneHuu anas
nocnegywouiein nepegaun genyTtarty UM ero nNomoLHKKy no paboTte B CobpaHun genytatos (ganee no Tek-
CTY — NOMOLLHUK AenyTara).

6.1.8 Mpu npuemMe 1 NepBMYHOI 06paboTKe AOKYMEHTOB B nogpasgenenunn MNALO ocywecTBAsOT Npo-
BEpKy NpaBubHOCTY agpecaunn, ohopMaeHns, LeNoCTHOCTM YNakoBK1, HATMUNS YKa3aHHbIX BOXEHWA.

Ecnu npu BCKkpbITUM KOHBEPTA (NakeTa) 06HapPYXeHO OTCYTCTBME [OKYMEHTOB WAN OTAEMNbHbIX IMCTOB U
NPUNOXEHWIA, NOBPEXAEeHVEe JOKYMEHTOB, HECOOTBETCTBME HOMEPOB Ha KOHBEPTE (MakeTe) HoMepam BIOXEH-
HbIX B HEro [JOKYMEHTOB, Apyrue ownbKn B 0POPM/IEHUN OKYMEHTOB, COCTABNAT akT B [BYX 3K3eMNaspax.
AKT nofnucbslBaeTcs ABymA cnyxawmumu nogpasgenenua NAAO v yTeepxgaetca HayaslbHUKOM 3TOro nogpas-
fenenunsi. OQVH 3K3eMNAP akTa XpaHaT B nogpasgenerunn MAAO. BTOPOI 3Kk3emMnnsp BMeCTe C AOKYMEHTOM
BO3BpaLLaloT OTNpaBuUTeNio OKYMeHTa.

JlokymeHTbl, nocTynusluine B CobpaHue genytaros ownb6o4Ho, nogpasgeneqve MAAO so3spalyaeT oT-
npasuTesio.

6.1.9 [loKyMeHTbl Ha MHOCTPaHHbIX A3blkax, agpecoBaHHble Mpeacepatento CobpaHus aenyTaTos, 3a-
mectutenam lMpegcegatens CobpaHusa aenyTaToB (fasee no TeKCTy — pykoBoAcTBO CobpaHusa genyTaTos)
unun pykosogutento Annapata CobpaHus genytatos, peructpupytotT B CAAL B nogpasgenenun NALO no
pekBM3MTaM, yKasaHHbIM Ha KOHBepTe (nakeTe), a 3aTeM HanpasnAlT B NogpasfenieHne MexayHapoaHoro
coTpygHuyecTBa Annapata CobpaHusa genyTaToB (fanee no TeKCTy — nogpasfeneHne MexayHapoAHoro co-
TPYAHWYECTBA) ANA NepeBoja Ha PYCCKWA A3bIK MK COCTaBMEHNA aHHOTaLMK, Moc/e Yero yepes nogpasge-
neHuve MNAaOO nepegatoT agpecary.

6.1.10 3aka3Hble N1cbMa, agpecoBaHHble dpakuum B CobpaHuy genyTaToB, He BCKPbIBAOT, PerncTpu-
pytoT B CAl[, N0 pekBu3suTam, MMELLMMCH Ha KOHBepTe, U nepejatoT OTBETCTBEHHOMY 3a e/10Npon3BOACTBO
B Annaparte thpakuymn B CobpaHuu AenytaTos nof pocnucb B peectpe nepefayv foKyMeHTa.

6.1.11 KoppecnoHAeHLUMI0 C MOMETKOW «/IN4HO» He BCKpbIBAKT 1 pernctpupytoT B CAAL no peksusu-
Tam Ha KOHBepTe (nakeTe), mocfie yero nepegatoT OTBETCTBEHHOMY 3a Ae/0NPOU3BOACTBO B CTPYKTYPHOM
nogpasfeneHun nof pocnucb B peecTpe nepefayn fOKymMeHTa.

6.1.12 KoHBepTbl (NakeTbl) C NOMETKON «Ha KOHKypC» He BCKpbIBaloT, pernctpupytot B CA4J no peksu-
3uTaM Ha KoHBepTe (nakeTe), Moc/ie Yero onepaTtvBHO NepejatT B nogpasgesnieHne no 3akynkam CobpaHus
JenyTatos (fanee rno TeKCTy — nojpasfesieHne no 3akynkam).

6.1.13 Cnyxawuin nogpasgenenuns MNMAAO. npuHUMaOLWniA JOKYMEHTbI, MMEET NpaBo BCKPbITb NOJy-
YeHHble KOHBepTb! (NakeTbl) C NOMEeTKOM «/IMYHO», a Takke afjpecoBaHHble hpakumam B CobpaHumn genytaToB
unu genytartam, ecnu:

- Ha KOHBepTe (nakeTe) OTCYTCTBYET aApec OTnpasuTens uav agpec oTnpaBuTens yKkasaH HemnosiHo;

- HETOYHO UM HEBEPHO yKa3aH agpecart B CobpaHun genytaToB uin B Annapate CobpaHus 4enyTaTos;

- KOHBEepTLI (NakeTbl) OT OAHOrO OTNpaBUTeNss OAHOBPEMEHHO MOCTYNUAN 60NLLUOMY YUCY afpecaToB
(opuH nv gBa KoHBepTa (NakeTa) BCKPbIBAKOT BbIGOPOYHO):

-y cnyxauwero nogpasgenenusa MNMAAO, npyHMMAIOLLETO AOKYMEHTbI, BO3HUKIN MPeAnooXeHnsa o BO3-
MOXHOCTY HaxX0oXAeHWs B KOHBEPTe (NakeTe) BELEeCTB, NOA03PUTESIbHBIX UM ONACHBIX 4151 XU3HU U 300POBbS.

O BCKpbITUM KOHBEPTA (NakeTa) COCTaBNAETCA akT. KOTOPbIA NOANMCLIBAIOT ABa CAyXalmx nogpasgene-
Hua MAAO. ¢ yka3aHWeMm NpUUYMHbl BCKPbITUS.

6.1.14 KoHBepTbl (NakeTbl), B KOTOPbIX MOCTYNUAN AOKYMEHTbI, YHUYTOXAIOT, 38 UCK/TIOYEHNEM Clly4Yaes,
Koraa;

- TO/IbKO MO KOHBEPTY (NakeTy) MOXHO YCTaHOBUTb aApec OTnpasuTens, Aatbl OTNPaBKM W NOSyYeHus
[OKyMeHTa:

- [OKYMEHTbI MOCTYMNWUAN U3 MHOCTPaHHbIX rOCyAapcTs, CyA0B, C/EACTBEHHbIX OPraHoB, cofepxar Ao-
roBOpbl WAWN MHblEe JOKYMEHTbI [OrOBOPHOrO Xapakrepa, )yHaHCOBble cyeTa, a Takke MpeTeH3uu, Xanobbl,
VCKOBbIE 3aAB/IEHUA TPadkAaH U OpraHu3aLmii.

6.1.15 locTynMBLUYIO KOPPECMOHAEHLMIO MOAPA3AENAOT HA PETNCTPUPYEMYIO U HEPETUCTPUPYEMYIO B
nogpasgenedun NTAO.

KoppecnoHgeHuuio rpaxgaH, noctynusluyto B nogpasgeneHve MNAAO Ha vuMms OO/MKHOCTHLIX NuL U
CTPYKTYPHbIX MOAPa3feNieHnii, He BCKPbIBAIOT U NepejaloT AN1a perncrpauun B nogpasgeneHve no obecne-
YeHWIo aesiTeNlbHOCTM NpueMHoli CobpaHunsa genytaToB nogpasgenenuns UTAO (panee no TekcTy — noppas-
AeneHune no obecneyeHnto geaTenbHOCTN npuemHoli CobpaHus genyTaTos).

JlokymeHTbl opraHmsauuii, nocTynuelune B nogpasgenenne MAAO no noute wnun NpuHATbE denbabe-
repckoii cny60ii 1 He OTHOcALWMeCs K aeaTenbHocTn CobpaHus fenyTaTtoB, HaNpassoT 418 perncTpauum B
nogpasfeneHvie no obecneyeHnto fesTeNbHOCTV nNpuemHoi CobpaHua genyTaToB C KOHBEpPTaMy.
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LokymeHTbl, noctynuelive Ha uma MNpeacegatens CobpaHua aenytatoB oT MpesugeHTa Poccuiickolt
depepaunm, oT Mpeacenatensa MpasutensctBa Poccuiickoin ®epepaunu, ot Mpeacenatens Coseta depe-
pauun degepanscHoro CobpaHns Poccuiickoin ®epepauuu, oT MNpeacepatens MocyaapcTBeHHOW Aymbl de-
fdepanbHoro CobpaHua Poccuiickoli ®efiepaumn (3a UCKIIOYEHNEM TUPAXMPOBAHHbIX AOKYMEHTOB, NOCTY-
NUBLLUMX B COOTBETCTBMM C yKasaTensiMu pacchblniku), oT MNpeacepatens KoHcTutyumoHHoro Cyaa Poccuiickoit
depepaunm, ot MNpeacenarens BepxosHoro Cypa Poccuiickoii @efepanumm, OT BbICLLIMX AO/MKHOCTHBIX NNLL
cyb6bekTa Poccuiickoii Pefepauun, a Takke WHble [OKYMEHTbl C NoMeTkamun «BpyunTb HemegneHHo» wm
«CpOYHO», PEerucTpupyroT 1 nepefarT Mo Ha3HaAYeHW0 HeaMeauTenbHo. B HouHoe Bpems € 22 4 A0 8 4
yKkasaHHble fOKYMeHTbI NepeAalT HenocpeacTBEHHO B cekpeTapuart MNpeacepatens CobpaHua AenyTaTos.

6.1.16 WckoBble 3asBNeHUs, xanobbl 1 UHble obpalleHns rpaxiaH, rocygapCcTBeHHbIX OpraHos U op-
raHusauuin. u3 cogepxaHus KOTOpPbIX yCMaTpuBaeTcsl npeAbsiBieHne B CyApl (3a UCKIoYeHneM KOHCTUTY-
unoHHoro Cypa Poccuiickoli depepaumm) kakux-nnb6o Tpe6oaHuii kK AnnapaTty CobpaHust AenyTaToB uam K
pykosoguTento Annapata CobpaHus fenytaTos, OT3bIBbl U (M/11) BO3PaXKEHUSA CTOPOH MO Aie/ly Ha yKa3aHHble
obpalleHns BHe 3aBUCHMOCTV OT OTNpaBWTENs, a Takke mocTynawwme u3 cyfos B agpec Annapata Co-
6paHuAa aenyTaToB wan pykosoauTtensa Annapata CobpaHusi genyTatos cyfebHble NOBecTKU, onpeaeneHus,
pelleHmnsi, UHble cyaebHble LOKYMEHTbI (3a UCKI0YEHNEM [OKYMeHTOB KoHCTuTyumnoHHoro Cyaa Poccuiickoit
depepauun) BMecTe C KOHBEPTOM ONepaTUBHO HanpasfsaloT B NpaBoBoe noapasfeneHve Annaparta Cobpa-
HUSA genyTaToBs (fasiee No TeKCTy — NpaBoBOe NoApasfesneHne).

6.1.17 WckoBble 3asBfeHus, Xasobbl U MHble 06palleHus rpaxaaH, rocygapCTBEHHbIX OpPraHoB U op-
raHvMsauuii, U3 cogepxaHus KOTOpbIX ycMaTpuBaeTcs npeabsiBneHne B cyAabl (3a ucknyeHnem KoHCTUTy-
unoHHoro Cyaa Poccwuiickoii ®efepauun) kakmx-nm6o Tpebosanuii K Mpeacepatento CobpaHua fenyTartos,
0T3bIBbI U (M1M1) BO3paXKeHNA CTOPOH MO Aefly Ha ykasaHHble obpalleHuns, a Takke noctynawlyme u3 cyfjos B
agpec MNpeaceparens CobpaHus genytaToB cyaebHble MOBECTKW, ONpPeAeneHuns, pelleHns, nHble cyaebHsle
[OKYMeHThI (3a Uck/loYeHnem fokymeHToB KoHcTutyumoHHoro Cypa Poccuiickoli ®efepauun) onepaTnBHO
HanpasnsaoT MNpeacepatento CobpaHus genyTaTos.

6.1.18 MocTynuBsLlLMe OT rpaxAaHCcKuX cnyxatmx cyobekra Poccuiickoin ®efepaunmn (nl. YBONEHHbIX
C rpaxgaHckoli cnyx6bl cyobekta Poccuiickoit depgepauun), paboTHUKOB (NuL,. paHee paboTaBLIMX MO Tpy-
fosomy gorosopy) Annaparta CobpaHusi genytaToB Uau NnL, ABNSIOWMUXCSA CTOPOHOW NO rpaxaaHcko-npaso-
BOMY [JOrOBOpPY, UCKOBbIE 3asB/IEHUSA, Xanobbl N Hble 06paLLeHns, N3 CoOAePXaHUs KOTOPbIX yCcMaTpuBaeTcs
npeAbsaBfeHne yKasaHHbIMU IMLamMn B CyAbl kakmx-nnmbo TpeboBaHuii K pykoBoacTBy unn Annapaty Cobpa-
HVA AenyTaTtoB MO BOMpOCaM, CBA3AHHbLIM C MOCTYN/IEHWEM Ha rpaxgaHckyto cnyxoy B Annapat CobpaHus
[JenyTaToB, C ee NPOXOXAEHNEM UM YBOSIbHEHNEM C rpaxaaHckol cnyx6bl B AnnapaTte CobpaHus genyTa-
TOB, NMPUMEHEHNEM K HUM OUCLUMTMHAPHBIX B3bICKAHWI, a Takke Mo BONpocaMm, CBA3aHHbIM C 3aK/l0YeHneM u
UCMNOJTHEHVEM FPaXAaHCKO-NPaBOBbIX [Or0BOPOB, OT3bIBbI U (M/1M) BO3PaXEHNS CTOPOH MO A0/Y Ha yKa3aHHble
obpallleHns, a Takxke noctynawwune n3 cyfos B agpec MNMpeacenatena CobpaHus aenytatos, pyKoBoAUTeNs
AnnapaTta Cob6paHusa genytatoB unu AnnapaTta CobpaHus fenytaTtoB cyfe6Hble NMOBeCTKW, onpedeneHus,
pelueHmns, uHble obpalleHns cyaos (3a ncknovernem KoHcTuTtyunonHoro Cyaa Poccuiickoin depepauum) one-
paTUBHO HanpasNsAlT pykosBogutento Annapata CobpaHus genytaTos.

6.1.19 Owun60YHO Hanpas/ieHHble B CTPYKTYpPHbIe noApasaenexnus unu genytatam CobpaHus genyTta-
TOB [JIOKYMEHTbI OTBETCTBEHHbIV 3a [,e/10NPON3BOACTBO B CTPYKTYPHOM NOAPa3AeNeHnn, nam noMoLHIK geny-
TaTa He3ame[ IMTeNlbHO BO3BPALLAlOT C COOTBETCTBYHOLLEN NOMeTKol B nogpasgenenune NAAO.

6.1.20 Peructpauuio fokymeHTOB B CobpaHuu AenytaTtos 1 B Annapate CobpaHus AenyTaTtos OCyLLecT-
BnsaoT B CALL, 06beauHALe B eAVHY0 CeTb aBTOMATU3MPOBaHHble paboune mecta cnyxatmx CTpykTyp-
HbIX NogpasfeneHnii 1 NOMOLLHVKOB AenyTaToB no paboTte B CobpaHuy AenyTaTtos, y4acTBYIOLWMUX B npoLecce
[enonpon3BoAcTBa, 1 NO3BOMALWEN co34aTb eAnHYI0 6a3y AaHHbIX, KOTOpas COAEPXUT UHAIOPMALMIO O:

- BXOAALWMNX, BHYTPEHHUX U UCXOAALLMNX AOKYMEHTaX:

- MPOXoXAeHnn AoKymeHToB B CobpaHun aenyTtaToB 1 B Annapate CobpaHus fenyTaTos;

- XOfle UCNOJIHEHUSI OKYMEHTOB W NOPYYEHWU NO HAM;

- cnucaHuy JOKYMEHTOB B AieN10 U nepejaye nx B nogpasfaeneHve dopMmupoBaHus apxunsa CobpaHus
fenytatos nogpasgenedns UTAO (panee no TekcTy — nogpasgeneHve hopmmnposaHus apxmsa CobpaHus
nenyTaros).

Basa gaHHbix CAL[l cogepXuT Takke 3/1eKTPOHHble 0bpasbl [JOKYMEHTOB, MOJlyYeHHble B pesy/brare
CKaHUPOBAaHWSA, 1 3NEKTPOHHbIE AOKYMEHTbI, NOANNCAHHbIE 3N1EKTPOHHOW NOANUCHIO.

CALL ponxHa 6bITb MHTErpupoBaHa ¢ ACO3[.
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6.1.21 Peructpauumn nognexar OKYMeHTbl, UMeloLL e YCTaHOB/IEHHbIE PEKBU3UTLI OCHOPM/IEHUS, B TOM
yncne HavMeHOoBaHVe opraHusauWn, HanpaBuBLUel JOKYMEHT, AaTy U UCXOASLWMIA HOMep [OKYMeHTa, yka3sa-
HVe agpecaTta, NoAMNuUCh AO/HKHOCTHOrO uua v gpyrve

6.1.22 3apeructpupoBaHHble B CA[ OKYMEHTbI MOBTOPHO HE PErUCTPUPYIOT.

6.1.23 lMpwu peructpauun gokymeHTta 3anonHserca IPK. kotopasa cpeactsamu CA/[ILL nepecbinaeTca
ajgpecary.

6.1.24 PerucrpaunoHHbIi HOMep BXOASALLEro AOKyMeHTa U gaTy perucTtpauum ctassaT B OPK B aBTo-
mMaTuyeckom pexume. MNocnefgHsas uudpa B perncTpaunMoHHOM HOMepe JOKyMeHTa, oTaensemas aeducom,
COOTBETCTBYET HOMepy co3blBa CobpaHus fenytaTos.

6.1.25 Ha nuueBoii CTOPOHe NepBoro NncTa foKyMeHTa, noAsexallero CkaHMpoBaHuio B nogpasgene-
Hun MAA0 Annapata CobpaHus fenyTaToB, CTAaBAT LUTPUX-KOA. NOC/Ee Yero JOKYMEHT CKaHUpYHoT.

Ha nuueBoii CTOpoOHE NepBOro iMcTa AOKYMeEHTa, perucTpupyemoro B nogpasaenenum MALO Annapa-
Ta CobpaHusa fenyTaTtoB U He Nof/iexallero CKaHMpoBaHWIo, B MPaBOM HWKHEM Yr/ly CTaBAT OTMETKY O Mo-
CTynneHun fokymeHta B CobpaHue genytaToB (perucTpaunoHHbli wramn). MNpu peructpaumm uHaHCoBbIX
CYETOB PervcTpaLuoHHbIi HOMEpP CTaBAT Ha KOHBEpTe (MakeTe), KOTOPbIV 3aTeM NPUKNaAbiBalOT K AOKYMEHTY.

Mpu peructpauun OOKYMEHTOB, Hanpasnsemblx agpecatam B CobpaHuu genyTtatoB M B AnnapaTe
CobpaHuvsa genyTaTtoB B COOTBETCTBUM C YyTBEPXKAEHHbIMY YKa3aTeNsamu paccbifikin, permcTpaLMoHHbIiA wramn
He cTaBAT.

Ha 3apernctpmpoBaHHbIii JOKyMEHT 0QOPMSIOT peecTp nepejayn fOKyMeHTa.

6.1.26 [locTaBKy AOKYMEHTOB M3 nofpasfefieHns NpoXoXAeHUs [OKYMEHTOB W [OKyMEHTaLWOHHOro
obecneyeHunsa Annapata CobpaHusa fenyTaToB B UHblE CTPYKTYPHble noapasfenieHns u nosyyeHne foKyMeH-
TOB B CTPYKTYPHbIX NogpasaeneHusx B paboyee BpeMs OCYLLECTB/AIOT CAyXalummn nogpasgeneHns npoxox-
[eHns JOKYMEHTOB 1 fOKyMeHTaLMoHHOro obecneyvernnsa Annapata CobpaHus genytaros.

OTBETCTBEHHbIN 3a Ae10NPON3BOACTBO B CTPYKTYPHOM NoapasfenieHnu, noayyaet JOKYMEHTbl OT CAy-
Xauiero nogpasgenexus MNAAO nopg pocnuck B peecTpe nepefayn fJokymeHTa. PeecTpbl nepegayun JOKYMeEH-
TOB XpaHAT B nogpasgenenun NANO Annapata CobpaHus AenyTaToB B TeYeHMe LWecTn MecsLeB W yHUYTOo-
XalT N0 aKTy yCTaHOB/IEHHOW hopMbI.

[locTaBKy fOKYMEHTOB OCYLLECTB/IAIOT B COOTBETCTBUMN C rpadprkoM. CpoyHble JOKYMEHTbI [OCTaBAAT
BHe rpadiuka.

6.1.27 OTBETCTBEHHbIV 3a 4e/10NPOon3BOACTBO B CTPYKTYPHOM nofpasfeneHnn, nepegaeT AOKYMEHTbI
Ha ByMaxHOM HocuTene B Apyrve CTPYKTYpHble nogpasfeneHns BMecTe ¢ NoAroToB/EHHbIMU peecTpamu ne-
pefaun AOKyMeHTa yepes cnyxalmx nogpasgenernua NAAO Annapata CobpaHus genyTaTos.

6.2 OpraHuzauus pa6oTbl ¢ fOKyMeHTamMu genyTatoB Co6paHusi aenyTaToB

6.2.1 BepgeHve fenonpov3BoACTBa AenyTaToB Bo3naratoT Ha NOMOLLHUKOB AenyTaToB.

6.2.2 MomoLHUK AenyTaTta obecneynsaert:

- CBOEBPEMEHHOE MOJIyYEHME JOKYMEHTOB, NOCTyNaKLLNX Ha UMS genyTara:

- NMOATOTOBKY AOKYMEHTOB 3a NOANUCHI0 AenyTaTa, 0DOPMIIEHHbIX B COOTBETCTBUN C YCTAHOB/IEHHbIMU
npasunamu;

- peructpauuio gokymeHToB B CAA nof IMYHbIM UAEHTUMKATOPOM U NaposieM Nosib30BaTens:

- UCMOJTHEHNE NMOPYyYeHuii AenyTaTa No JOKyMeHTaM:

- KOHTPO/Ib NPOXOXAEHNA AOKYMEHTOB 3a NOANUCHIO AenyTaTa;

- (hopMUpoBaHMe AOKYMEHTOB B fiefla B COOTBETCTBUM C HOMEHKNATYPOI Aien 1 obecneyeHmne nx CoxpaH-
HOCTU:

- ohopmMsieHME 3aKa30B 3a NOAMUCLIO AenyTaTa Ha aBTOMaTU3MPOBAaHHYH0 MOATOTOBKY TEKCTOB M KOMKU-
poBasIbHO-MHOXMWTE bHbIE PaboThl;

- KOHTPO/1b 3@ CpOKamMun NOCTYM/IEHNs OTBETOB Ha flenyTaTckue 3anpockl 1 obpalleHus genyTara,

- nepefadvy Mo pelleHuo genyTtata B nogpasgenieHne chopMupoBaHus apxuea CobpaHusa genytaToB
0(hOpPM/IEHHBIX fen;

- COXPaHHOCTb 1 yyeT 6n1aHKoB AenyTara.

6.2.3 [1na noAroToBKY fOKYMEHTOB Ha ByMaxHOM HOcuTeslie 3a MoAMUChI0 AenyTaTa UCNO/b3YT 61aH-
Kv OBYX BUAOB:

- 6naHk genyTarta ¢ n3obpaxeHmem FocyaapcTBeHHOro repba cy6bekta Poccuiickoii defepaunm B MHO-
roLBEeTHOM BapuaHTe UCNOSIHEHNs (0151 LOKYMEHTOB, HanpasnsieMblx 3a npefensl CobpaHusi aenytaToB)
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- 6naHk genyTarta 6e3 n3obpaxeHus FocyAapCTBEHHOro ropba cybbekta Poccuiickoii ®epepaunmn (gns
BHYTPEHHUX [JOKYMEHTOB).

6.2.4 Peructpauuun B noApasfenieHnn nNpoxoXAeHns AOKYMEHTOB W JOKYMEHTaUVOHHOIo obecneyeHums
AnnapaTta CobpaHus genytaTtoB nognexart TO/IbKO cneayolme 4OKYMEHTbl Ha 6yMaXHOM HocuTene, nognu-
caHHble genyTtatamu CobpaHus genytatos n opopMsIeHHbIe Ha 6naHke genyraTa:

- MPOEKTbI MocTaHoBeHWn CobpaHus AenyTaTtoB C CONPOBOAUTENIbHBIMW NMUCbMaMun Ha ums MNpegceaa-
Tena CobpaHusa AenyTaTos;

- 3aKOHOMPOEKTbI, MOAroTOB/IEHHbIE K BHECeHU0 B CobpaHue aenyTaTtos, C CONpPoBOAUTENIbHbIMU MUCH-
mamu Ha ums MNpepacepatens CobpaHusa AenyTaTos;

- nucbma Ha ums Mpegacepatens CobpaHusa AenytatoB Mo BHECEHHbIM paHee B CobpaHue genytaTtos
3aKoHoMpoeKkTam ([0 UX NPUHATUA UNn ofobpeHnsa CobpaHnem aenyTaToB B NepBOM YTEHUN):

- 0 BK/lOYeHun fenytata CobpaHusa AenyTaToB B COCTaB CyObEKTOB NpaBa 3akoHoAaTelbHOW nHMLnaTu-
Bbl. BHECLUMX 3aKOHOMPOEKT, C yKazaHneM B MMCbME O COrlacoBaHMmn AaHHOIo BOMpoca ¢ cybbekTaMmu npasa
3aKOHOAATENbHOW VHULMATVBbI, BHECLUVIMUN 3aKOHONPOEKT;

- 06 ucknoueHnn genytata CobpaHus genyTaTtoB U3 cocTaBa CyObekTOB npaBa 3akOHOAATE IbHON UHU-
LumMaTnBbl. BHECLLUMNX 3aKOHOMPOEKT;

- 06 M3MeHeHnn nocnefoBaTeNbHOCTY MepevncneHns cybbekToB npasa 3akoHogaTeNbHOW MHUUMaTH-
Bbl. BHECLUMX 3aKOHOMPOEKT, C yKa3aHnem B NCbME O COrNnacoBaHnM AaHHOro BOMpoca C ApyruMun cybbekTa-
MW npaBa 3aKOH0,aneJ'IbHOI7I NHUUMaTNBbI, BHECLLMMMN 3aKOHOMPOEKT,

- 0 NpefcTaB/ieHNN TeKcTa 3aKOHOMPOEKTa, N3MEHEHHOro Mo Npea/IoXeHN0 OTBETCTBEHHOIO KoMuteTa
CobpaHusa fenyTaTos;

- 06 0T3bIBE BHECEHHOTO 3aKOHOMPOEKTA.

6.2.5 BHyTpeHHMe [OKYMeHTbl, agpecoBaHHble lMpeacepnatento CobpaHus AenyTaToB, a Takke [OKYy-
MEHTbI N0 Bonpocam hMHaHCOBOro obecneyeHns AeaTeNlbHOCTN genyTaTa, JOKYMEHTbI N0 KaApOBOMY COCTaBy
1 NPOTUBOLENCTBMIO KOpPpYNuuK (fanee nNo TeKCTy — MO KafpoBbIM BOMpocam), No BONpocaM KoMaHAMpoBa-
HUS, [OKYMEHTbI C NOMeTKOl «[lna cnyxebHoro nonb3oBaHusA» (fanee no TekcTy - «[ClM») nogrotasnvsaioT
Ha 6yMaxHOM HocuTene.

Mpouve BHYTpPEHHUE [OKYMEHTbI NOAroTaBAIMBAlOT B DOPME 3/1EKTPOHHOIO AOKYMEHTa, MOAMUCaHHOro
3/1eKTPOHHOI nognucbio genytata CobpaHna AenyTaTos.

6.2.6 BHyTpeHHWe JOKYMEeHTbl Ha 6yMaXHOM HOCUTeNe N UCXOAALLME AOKYMEHTbI, NognucaHHble geny-
TaTtom. nocne peructpauun B CAAL 1 ochopMieHns peecTpoB nepefayn 4OKYMEHTOB NOMOLLHUKOM genyTaTta
nepegatoT B nogpasgenenune NAAO Annapata CobpaHua fenyTaTtoB Yyepe3 OTBETCTBEHHOrO 3a Aefonpous-
BOACTBO B Annapare kommTeta CobpaHus genytaTos, Y1€HOM KOTOPOro ABnseTca AenyTar, wiv B Annaparte
dpakunm B CobpaHnm fenyTaToB, ecnn fenyTtaTt ABNSeTCA pykoBOoAMNTeeM AaHHOW dpakuuv, v B cekpeta-
pnaTte CobpaHus genyTtatos, ecnun genytaT u3bpaH Mpeacepatenem CobpaHusa genyTaToB Wan 3amectuTe-
newm lMpeacepatens CobpaHns fenyTaTos.

BHyTpeHHVe [OKyMeHTbI, Hanpasfsemble genytatamMm — yneHamun pakuum B CobpaHum genyrtaros,
fJenytatamu — uneHamun kommteta CobpaHus genyTaTos, fenytatamy — yaeHamm Kommccun Cobpanuns ge-
nyTaToB BHYTpyY hpakymm B CobpaHum genyTaTtoB, komuteTta, kommccun CobpaHusi oenytaToB COOTBETCTBEH-
HO. MepejaeT ajpecaTty OTBETCTBEHHbI 3a [en0npon3BoACTBO B AnnapaTe hpakuum, komuTeTa, KoMuccum
CobpaHusa genyTaTos.

6.2.7 3aaBnexHve genytata o rnepejaye CBOEro rosioca Jpyromy genytaTty B nepuof OTCYTCTBUA Ha
3acefaHuyn CobpaHua AenyTatos, ecy Takas nepefgaya gonyckaetcsa pernameHtom CobpaHus genyTtatos,
ohopmMnAT Ha 6naHke Aenytata CobpaHusa aenytaTos u agpecytoT lMpeacenatento CobpaHus genytartos ¢
yKazaHMeM MpuunHbl OTCYTCTBUSA, BPEMEHM, HA KOTOPOE MnepefaeTcs rosioc, a TakkKe C ykasaHuMem Toro, Kak
pacnopsguTbCs ro10COM NpU ro/I0COBaHNM MO Bonpocam, paccmartpueaembiM CobpaHvuem fgenytaTtos. da-
MUAKA. UMSA U OTYECTBO AenyTarta, KOTOpoMy nepefaeTcs ronoc, yKkasbisatoT NOMHOCTLIO. [laHHOe 3asBfeHne
JenyTaT BNpaBe Takke HanpaBuTb TenerpamMMmoin. 3aaBneHns n TenerpamMmmbl 6e3 pernctpaumu B CAAL nepe-
[aloT HernocpeacTBEHHO B komuTeT CobpaHuns fenyTaTtoB, OTBETCTBEHHbI 32 BONPOCHI OpraHnsauuy paboTsl
CobpaHus genytaToB, 415 yueTa 1 XpaHeHus.

6.2.8 TexHunyeckoe obecneyeHne NoAroTOBKM AOKYMEHTOB AenytaTta, B TOM 4uc/ie aBTOMaTU3MpoBaH-
Has MoAroToBka TEKCTOB U KOMUPOBA/IbHO-MHOXWUTE/bHbIE PaboThbl, OCYLLECTB/IAIOT COOTBETCTBYOWME Nofa-
pasfeneHns opraHu3aUnoHHOro obecneyeHns 3akoHogaTenbHoro npouecca Annapara CobpaHusa genyraTos
1 Ynpasnenus genamy CobpaHus genytaToB B COOTBETCTBMM C TpebOBaHUAMU, N3/T0XKEHHBIMY B P.10 HacTo-
Aulero cTaHgapra.
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6.3 OpraHusauus paboTbl C 4OKYMEHTaMM B CTPYKTYPHbIX nogpasgeneHmnsax

6.3.1 OpraHusauuio 1 BefleHNe AefIoNpou3BOACTBA B CTPYKTYPHbIX MoApasfeneHusax ocyLiecTBASAT
OTBETCTBEHHbIE 3a [1e/10NPON3BOACTBO B COOTBETCTBYIOLMX CTPYKTYPHbIX NoApasfeeHusx.

6.3.2 OTBeTCTBEHHbIe 3a [4e/10NPOonN3BOACTBO B CTPYKTYPHOM MoApasfesieHnn, OCyLLLeCTBAAIOT:

- NpuemM, NPoBepKY COOTBETCTBUS MOCTYNUBLLMX U 3aperncTpupoBaHHbix B CAJLL 4OKYMEHTOB;

- peructpauuio He 3apeructpuposaHHbix B CA[[] [OKYMEHTOB, MOCTYNUBLUMX HEMOCPEACTBEHHO B
CTPYKTYpHOE nofpasfesieHne y OTHOCALUUXCA K HanpasBfieHUsAM OeATeNIbHOCTU JaHHOro CTPYKTYPHOTO Moj-
pasfaenexus;

- ycTaHoBeHne cBA30K K APK AOKYMEHTOB;

- nepefavy (Nepeagpecauyio) OKYMEHTOB Ha PacCMOTPeHVe PYKOBOAWTENIO CTPYKTYPHOro nogpasge-
neHus;

- BHeceHue pesonounn B CAAJ[ v nepepava OKYMEHTOB UCMNONHUTESIO;

- NPOBEPKY NPaBUILHOCTU OPOPMIEHUSA [LOKYMEHTOB;

- perucTpaumio BHyTPEeHHUX 1 ucxogawmx gokymerntos 8 CAAJ v nepefavy vx Asa 4OCTaBKU agpecaram;

- KOHTPO/1b CPOKOB MCMNOJSIHEHNSA AOKYMEHTOB; CNucaHue B Aena UCMOSTHEHHbIX JOKYMEHTOB;

- opraHu3auuio cnpaBoYHO-MHOPMAaLNOHHOW paboTbl MO BOMPOCaM NPOXOXAEHUS U UCMNOHEHUS A0-
KYMEHTOB;

- MOAroTOBKY HOMEHKNAaTypbl fie1 CTPYKTYPHOro nogpasaeneHus, B Tom yncre B CIA,

- hopmupoBaHne fen B COOTBETCTBUM C HOMEHKNATYpoii fien. obecneyeHne nx COXpaHHOCTW U UCNOJSb-
30BaHVA. yyactue B NMPoBeAEHNN 3KCMePTU3bl LLEHHOCTN AOKYMEHTOB.

- MOATOTOBKY U nepejavy Aefl Ha apXnBHOe XpaHeHue, B TOM uncrne B COA,

- aHaNn3 COCTOSIHNA WUCMOMHEHNS LOKYMEHTOB U MOPYYEHWI N MHCDOPMUPOBAHNE PYKOBOAUTENS CTPYK-
TYpPHOro nogpasfeneHus;

- MOArOTOBKY NPeA/IoKeHNA NO COBEPLLUEHCTBOBaHNIO PaboTbl C AOKyMeHTamu;

- BBOZ, MH(hopmauwmm o xofe v pesynbTaTax UCNOMHEHUS 4OKYMEHTOB 1 nopyyeHuii B CAAL.

- 03HaKOMJIEHME ClyXalux C HOpMaTUBHLIMU NPABOBbLIMY akTamu, opraHu3aunoHHo-pacnopsaanTesb-
HbIMW [OKYMEeHTaMu, UHPOPMALMOHHBIMU U METOAUYECKMMU MaTepuasiaMmu, MOCTYNUBLLUMMWU B CTPYKTYpHOE
noapasfesneHue;

- NpoBeAieHNE UHCTPYKTaXa BHOBb MPUHATBLIX B CTPYKTYPHOE nogpasgeneHue cayxatymx no sonpocam
opraHusauum paboTbl C JOKYMEHTaMU, KOHCY/IbTUPOBAHME CrlyXalux CTPYKTYPHOro nogpasfeneHus rno Bo-
npocam paboTbl C JOKYMEHTamu;

- NOATOTOBKY 3asiBOK Ha W3roTOB/IEHWE NevaTeid 1 WTamnos, nevyaTHoin 61aHoYHON NPoayKL MK, Ha NoNy-
YeHue cpescTB OpraHn3aLMOHHON TEXHVKN N KaHLLeNSPCKUX NpUHaANeXHOCTe;

- yyeT nevarteii, wWTamnos v 61aHKOB, NCNOMb3YEeMbIX B CTPYKTYPHOM noApasgenerHuu;

- nepegady genytaty CobpaHusa genytaToB Wan ero NOMOLLHMKaM AOKYMEHTOB, MOCTYNUBLUMX B CTPYK-
TypHOe nogpasfeneHve Ha umsa genyrtara CobpaHusa AenyTaTos;

- nonyyeHve w3 nogpasgeneHus gopmmpoBaHns apxusa CobpaHus fgenyTaTtoB Aen BO BPEMEHHOe
nosib30BaHNe, BO3BpalleHne VX B ykazaHHOe nogpasiesieHne no UCTeYEHNN CPOKOB MOJb30BaHNA UMK,

- COCTaB/IEHNE AKTOB O BbIAENIEHUN K YHUYTOXEHMWIO AOKYMEHTOB C UCTEKLWIVMU CPOKaMU XPaHEeHUs K
YHUUTOXEHWE YKa3aHHbIX [JOKYMEHTOB.

6.3.3 Pa6oTa B CAJlL| 0TBETCTBEHHOIO 3a Ae/10NPOM3BOACTBO B CTPYKTYPHOM MoApasfeneHnn ocyLecT-
BNAIETCA NOA NNYHLIM MAEHTUUKATOPOM ¥ Naposiem nosb3oBaTens. BolgeneHne HoBbIX ngeHTudurkaropa n
napons nonb3oBartensi OCyLWecTBIAIT N0 3asBKe CTPYKTYPHOro nogpasgenenus B cnyxoéy UTAO. obecneyun-
Batouien Annapat CobpaHusa fenyTaTos.

6.3.4 Cnyxawuii CTPyKTYypHOro nogpasgefnieHvs npu yxoae B OTNYCK WX YObITUX B KOMaHAMPOBKY NO
yKa3aHuio CBOEro HenocpecTBEHHOIO PyKOBOAUTENA nepefaeT HaxoAAWMeCs Y HEero Ha UCMONHEHUN [OKY-
MEHTbI [pyromMy ciyxatiemy yepes3 OTBETCTBEHHOrO 3a [e/I0Npon3BOACTBO B CTPYKTYPHOM MoApasfeneHunu.

6.3.5 [IOKyMeHTbl, NOCTYNuBLUVE B CTPYKTYPHOE noapaspienieHne, AoK1a[blBaloTCsa PYKOBOAUTENO NOA-
pasfeneHns oTBETCTBEHHbLIM 3a [e/10Npon3BOACTBO.

B cooTBeTCcTBUM C pe3onioumeil pykoBoAWTeNs AOKYMEHTbI HanpaBnsloT ucnonHutensm. Cnyxative,
03HaKOMMBLUMECS C AOKYMEHTOM, CTaBAT CBOK MOAMUCH M faTy 03HAKOM/IEHUSI B HWXKHEN YacTu 060pOTHON
CTOPOHbI NOCAEAHEr0 NUCTa AOKYMEHTa UK Ha cneLnasbHOM IUCTE 03HAKOMEHUS.

OTCcKaHMpOBaHHbIE JOKYMEHTbI U Pe30/II0LUUA K HUM MOTYT HanpasisaTbCA UCMONHUTENSAM cpeacTBamu
CAL[ B BMAE 3NeKTPOHHOrO obpasa AoKyMeHTa W 3/IeKTPOHHOro obpasa pesonouun 6e3 gy6nnposaHusa ux
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Ha bymaxHoM HocuTene. OpurnHan fOKyMeHTa criegyeT XpaHuTb B Aene agpecara, KoTOpomy NepBrYHO Ha-
npas/ieH JOKYMEHT.

6.3.6 MMpu pa6ote ¢ SPK nocTynuBLIMX B CTPYKTYpHOE noApasfeneHne AOKYMEHTOB He AonyckaeTcs
yAaneHne unu koppektuposka B OPK 3anuceil, caenanHbix B nogpasgenenun NALO. MHdopmauna pasge-
nos «Pe3onoumnsa», «XXypHan nepegauv gokymeHTa» OPK MOXeT TO/IbKO AONONHATLCA. B criyyae o6Hapyxe-
HVA ownbok B DPK OTBETCTBEHHbIN 3a [4Ee/10NPOM3BOACTBO B CTPYKTYPHOM MOApPa3feneHnn, o6HapyXusLini
oLInbKy, coobLiaeT 06 3TOM 1LYy, BHECLLEMY OLMOOYHYIO MHhopMaLUMIo, AN ee KOPPEKTUPOBKN.

6.3.7 lMpu nepepaye AOKyMeHTa PyKOBOAUTE/H0 OTBETCTBEHHLIN 3a A€/10NPOMN3BOACTBO B CTPYKTYPHOM
nogpasgeneHun obssaH ohopMnTb Nepegadvy AaHHOro 4okymeHTa B 3PK.

6.3.8 Yuet B CA/[l nepefaun fokymeHTa BHYTpu dpakuuu B CobpaHuu genytaTos, KOMuTeTa, KOMUC-
cum CobpaHusa genyTaTtoB, CTPYKTYPHOro nogpasgeneHns Annapara CobpaHusi AenyTaToB OCYLLeCTBASAT Ha
OCHOBaHWM Pe30/1LUN PYKOBOAUTENS.

6.3.9 PykoBoAMTENM CTPYKTYPHbIX nogpasaeneHnii CobpaHusa genytaTtoB, CTPYKTYPHbIX nogpasgene-
Huii AnnapaTta CobpaHus enyTaToB OpraHu3yT paboTy ¢ NOCTYNUBLLUMMUW AOKYMEHTaMMU.

6.3.10 MopsifoK MCMOMHEHUS AOKYMEHTOB M MOPYYEHWI onpedensieTcs COOTBETCTBYHLLEA WMHCTPYK-
uveid. pacnopspkeHnsiMu 1 nopyyeHusMu Mpepceparens CobpaHus genytaTtos, 3amecTuteneli Mpeacepate-
ns CobpaHusa genyTatoB, pykoBoauTenei dhpakuuii, npeacepareneii kKoMMTeToB, komuccuini CobpaHus pe-
nyTaToB. PacrnopshXKeHUsAMU 1 NopyyveHusMu pykoBoauTens Annapata CobpaHus genyTatoB, NOpyYeHUsmMU
3amecTuTeneii pykosogutens Annapata CobpaHusi AenyTaToB, pyKOBOAWUTENEW CTPYKTYPHbIX NoApasaeneHunii
1 pykoBoauTeneli OTAENO0B CTPYKTYPHbIX NnoapasgeneHuii Annapata CobpaHusi 4enyTaTos.

6.3.11 MoAroToBMEHHbIM HA NOCTYNUBLUMI 4OKYMEHT MPOEKT OTBETa NepeAaeTcs Ha NoANUChH PyKoBoAU-
Teso BMecTe C MHULMATUBHbLIM OKYMEHTOM, NMOPYYEeHNEM, LOKYMEHTaMW, Ha KOTOPbIE €CTb CCbISIKM B NPOEKTE
0TBETa, a Takke C Konueli oTBeTa, 3aBU3NPOBAHHONM UCMoNHUTENEM. MNpyu HEOBXOAUMOCTU K MPOEKTY OTBETA
npunaralnTcsa CnpaBoYHble N aHa/IMTUYeCcKne mMmatepuabl.

MoanucaHHbIli pykoBoAMTENEM OTBET Ha [LOKYMEHT NnepejaeTcsi OTBETCTBEHHOMY 3a 1e/10NPOM3BOACTBO
B CTPYKTYPHOM nojpasfeneHnn, ons peructpauum u otnpasku (nepegauu) agpecary.

Mocne 3aBeplueHuss paboTbl Hafd AOKYMEHTOM Ha GymMaXHOM HocuTerne odopmasieTcs oTmeTka 06 mc-
MOSTHEHWN AOKYMEHTa W Hanpas/ieHUW ero B ie/10 B COOTBETCTBUM C npasuiamMmn opopMIeHns JOKYMEHTOB.

3aBM3upoBaHHasA KonNusi OTBETA Ha JOKYMEHT, a Takke MHULMATUBHBIA AOKYMEHT NOALIMBAIOT B AE/0 B
COOTBETCTBMM C HOMEHKNATYPOI fien CTPYKTYpHOro nogpasaeneHns. B 3PK gokymeHTa, Ha KOTOpbIA 6bi1 noa-
rOTOBJIEH OTBET, Yepe3 pe3osilouunio «CnucaTb JOKYMEHT B [je/10» yKka3biBaeTCA HOMep Aefia B COOTBETCTBUM C
HOMEHKNaTYpOWi feN CTPYKTYPHOro noApasaesieHns, B KOTOPOe NOMELLEH [AOKYMEHT.

[aHHble 06 UCMONHEHUN [OKYMEHTa, HaxoAsALWerocs Ha KoHTposie (HoMep v gata OTBeTa Ha AOKYMEHT,
HOMep fAena u Aapyrue), AO/KHbI ObiTb B YCTAHOB/IEHHbIE CPOKN COOGLLEHbI UCNOMHUTENIEM OTBETCTBEHHOMY
3a ,eN10Npon3BOACTBO B CTPYKTYPHOM nogpasfeneHun ans CHATUA UCMNOSTHEHHOrO AOKYMEHTa C KOHTPOsS.

6.3.12 Mo 3aBeplueHNV paboTbl Haj AOKYMEHTOM OTBETCTBEHHbIV 3a [e/10NpOM3BOACTBO B CTPYKTYp-
HOM nogpasgeneHnn 06s3aH 3anoNHNTb B APK none «OTUeT UCNOAHMTENS NOPYYEHUSI».

MHgopmauums o pesynbratax UCMOMHEHUA OKYMeHTa (Nopy4veHuns) Ao/mKHa 6bITb BHeceHa B PK B AeHb
ee npeacTasB/IeHUsa UCMNOSIHUTENNeM LO0KYMeHTa OTBETCTBEHHOMY 3a [e/10Npou3BOACTBO B CTPYKTYPHOM Mof-
pasfeneHunu.

He ponyckaeTca ogHocnoxHoe 3anosiHeHne B OPK peksusnTa «OT4YeT UCnofHUTeNs» 6e3 KOHKpeTu3a-
LM pe3ynbTaToB MCNOJSIHEHWS, Hanpumep. «/IcnosHeHo». «BbINO/IHEHO» 1 TOMY Nofo6Hoe.

6.3.13 [lokymMeHT, HanpaBnseMblii 3a npefensl CobpaHus fenyTaToB, 0hOPMASIOT Kak ucxoaawmii oo-
KyMeHT. [loKyMeHT, HanpaBnsiemblii BHyTpu CobpaHus genytaToB, OQOPMIISIOT Kak BHYTPEHHUIA OOKYMEHT.
Mpy 3TOM perncTpaymio ykasaHHbIX JOKYMEHTOB BeyT pa3fe/lbHO N0 KXo rpynne AOKyMEHTOB.

6.3.14 Mpu ochopmneHnn B CALL nepefaun AOKYMEHTa B ApYyroe CTPYKTYpHOe nofpasgeneHve cry-
Xaluii OTBETCTBEHHbI 3a AeM0NpoU3BOACTBO B CTPYKTYPHOM NoApasfesieHu BHOCUT COOTBETCTBYHOLLYHO
uHdopmaumio B APK faHHOro AOKyMeHTa, a Takke A1 LOKYMEHTOB Ha ByMaXKHOM HOCWTesle pacnevaTbiBaeT
peecTp nepefauun fOKYMEHTa, B KOTOPOM MPUHSABLUNIA [OKYMEHT CAyXalunii 0653aH NocTaBuTb Aaty 1 BPeMs
nosly4eHns OKyMeHTa, CBOK NOAMNNCH N ee pacLuMdpPOBKY.

Mepenayy AOKYMeEHTOB BHYTpU hpakuvm B CobpaHum genytaToB, koMuTeTa, kommnccun CobpaHus geny-
TaToOB. & TakKe BHYTPU CTPYKTYPHOro nogpasfenieHns OCyLLeCcTB/IAT OTBETCTBEHHbIE 3a Ae10NPon3BOACTBO
B COOTBETCTBYIOLUMX CTPYKTYPHbIX nogpasfenieHnsix, npyu 3ToM MHAOPMaLUUIo 0 ABMKEHUN OOKYMeHTa oTpa-
xatT B CAAJ BBOfOM 3anuceii B pasgen «XXypHan nepegaun gokymeHta» 9PK gaHHoro gokymeHTta. B uensx
obecneyeHnst yyeTa OTBETCTBEHHbIN 3a 1e10NPOM3BOACTBO B CTPYKTYPHOM NnoApasaenieHun nepejaeT ucnos-
HUTENSIM AOKYMEHTbI Ha BYMaXHOM HOCUTese Noj pocnuch B y4eTHON hopMe.
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6.3.15 ®opmupoBaHue 1 BefeHve Aen B CTPYKTYPHOM noApasfesieHnmn OCcyLLecTBNAT B COOTBETCTBUN
C HOMEeHK/1aTypoii fen CTPYKTYpHOro nogpasgeneHus.

VMicnonHeHHble [OKYMEHTbI, NoAfnexalime cgade B nogpasgeneHve gopmupoBaHus apxvea CobpaHus
JenyTtaTtos, nepejatoT B nopsaake, onpegenseMmom 14.6 Hacrtosuwero ctaHgapta. OctasibHble JOKYMEHTbI Xpa-
HAT B CTPYKTYPHOM noApasfesieHnun 40 UCTeYEeHUs Cpoka XpaHeHus, yKa3aHHOro B HOMeHknatype 40N aHHOo-
ro CTPYKTYPHOro nogpasfesnieHns.

6.3.16 B cnyuae npekpatyeHus gestenbHocTu pakymmn B CobpaHun genytatos, NMKBMAALUN KOMUTE-
Ta. kommuccun CobpaHua fenyTaTtoB UM COKpaLLeHUs CTPYKTYPHOro nogpasfenieHns ux 3akoHYeHHble Aena,
CPOKN XpaHeHUss KOTOPbIX HE WUCTEK/IM K MOMEHTY MnpekpalleHua AesaTesibHOCTU (nuksugaunu), B yCTaHOB-
NIEHHOM Mopsifke nepegalwT B nogpasgeneHne gopMmmpoBaHns apxmBa CobpaHus genyTtatoB. [JOKYMEHTbI
BPEMEHHOrO CPOKa XpaHeHWs C UCTEKIMMUN HA MOMEHT NpekpaLleHns AeaTenbHOCTU (NKBuAaLmMm) cpokamm
XpaHeHUs YHUUTOXAloT.

He 3akOHYeHHble 4enonpon3BOACTBOM Aena, AOKYMEHTbI, B TOM YMCNe NpeacTaB/ieHHble B 3/IEKTPOH-
HOli hopme, nMepefatlT B CTPYKTYpHOE MofpasfefieHne, Ha KOTOpoe BO3/10XeHbl COOTBETCTBYHOLIME 3a4aun
1 cpyHKumK. Mepepady fen n AOKYMeHTOB 0DOPMISIOT akToM, NoANMCaHHbIM NepejaoLleli 1 npuHumatoLei
CTOpOHaMM, KONus KOTOPOro nepejaeTtca B noApasaeneHve popmmposaHmsa apxmsa CobpaHusa genytaTos.

6.3.17 MNpwn paboTe c JOKYMEHTaMU B CTPYKTYPHbIX NoApasfenieHnsax Heo6xoaumMo pykoBOACTBOBaTLCSA
cnenywowumm TpeboBaHUAMN:

- Cnyxallue CTPYKTYpHOro nogpasfenieHns HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb HaxoAsmxcs y
HUX JOKYMEHTOB M KOH(pMAEHUMANbHOCTb coAepXalleiica B HUX MHhopmaLmn.

- cBefeHus, cogepxalmecs B AOKYMEHTax, MOryT WMCNOJ/Ib30BaTbCS TOJIbKO B CAYXEOHbIX Lensx u B
npegenax NoSIHOMOYWI, UMEIOLLUXCA Y CAyXallero CTPYKTYPHOro nogpasgeneHuvs:

- He paspeluaeTcs BHOCUTb B OKYMEHTbI Kakne-nnmbo ncnpasneHus uenatb B HUX MOMETKU, 3a UCK/TIO-
YeHMEeM MOMETOK, NPeAyCMOTPEHHbIX UHCTPYKUUE;

- nepegadvy fOKYMEHTOB W/ UX KOMWIA CTOPOHHUM hU3MYECKUM NLam, opraHn3aunsam, rocysapcrBeH-
HbIM OpraHam 1 opraHaM MeCTHOro camMoynpaBfieHUs OCYLLEeCTBASAIT TO/IbKO C paspelleHns pykoBoauTens
Annapata CobpaHusi fenytaToB, 3amMecTutesieil pykosoautens Annapata CobpaHus aenytaTos (fasee no
TeKCTy — pykoBoAcTBO Annapata CobpaHusa genyTaToB), pyKoBoAMTENE COOTBETCTBYHLUNUX CTPYKTYPHbIX
nogpasgenexunii. Nepegaya AOKYMEHTOB WM WX KOMWIA NpefcTaBuTesIsiM CPeACTB MacCoBOW MHdopmMauum
OCYLLLeCTB/ISIETCS Yepes noapasaesieHne no cBA3am ¢ 06L,ECTBEHHOCTLIO U B3aumogaelicteuto co CMU Anna-
pata CobpaHus aenyTaToB (gasiee nNo TEKCTYy — nogpasfesieHne no cBA3siM C 06LeCTBEHHOCTLIO U B3aUMO-
nelictButo co CMW);

- KOnun JOKYMEHTOB MOTyT nepefaBaTbCs CAyXallyM APYTrMX CTPYKTYPHbIX NogpasfeneHunii ¢ paspelue-
HMSA pyKoBOAUTENE COOTBETCTBYIOLMX CTPYKTYPHbIX NOAPa3AeNeHuii;

- BOKYMEHT, NMOMELLEHHbIN B Ae/10, MOXET OblTb BPEMEHHO U3BSAT C paspelleHns pyKoBOAMTENS CTPYK-
TYPHOro nogpasfeneHus n ¢ obasaTtesibHbIM B/IOXKEHUEM B Ae/10 INCTa-3aMOCTUTENIA. B KOTOPOM YKa3bIBaloT,
Korga v Kem JOKYMEHT U3bAT;

- MpY yxoAae B OTMYCK UM Npu Bble3ae B KOMaHAMPOBKY (3a UCK/THYEHWEM KPaTKOCPOUHbIX) CyXaLluii
OO/DKEH OTYUTATbCA MO BCEM HaxoAAWMMCH Yy Hero AOKYMeHTaM, a Npu U3MeHeHWW OO0/HKHOCTHOro perna-
MEHTa UM Npu 0CBOBGOXAEHMM OT 3aMellaeMoil AO/HKHOCTH 0653aH caaTb YNCNAWMECS 3a HUM OOKYMEHTbI
cnyxatiemy, oTBeTCTBEHHOMY 3a 4eN0Npon3BOACTBO B CTPYKTYPHOM MogpasfesieHun.

6.3.18 MMpwu yTpate wam HeMcnpaByMOM NOBPEXAEHUN [OKYMEHTOB OTBETCTBEHHbIN 3a fe/10Npon3Boa-
CTBO B CTPYKTYPHOM MOAPA3[ENEHNN U UCNOMHUTE b JOKYMEHTa COCTaBNSAT akT. yTBepXAaeMblii pyKoBoAn-
TesieM CTPYKTYPHOro nogpasgeneHus. JKcrnepTHas KOMUCCUA CTPYKTYPHOTO nogpasfesieHns paccMmaTpusaeT
aKT v npefcTaBNseT ero Ha paccMoTpeHune LieHTpanbHol akcnepTHol komuccum B CobpaHum genyTaToB A5
NPUHATUA COOTBETCTBYIOLLErO peLlueHus.

6.4 Peructpauus, NpoxoxaeHune n JOCTaBKa BHYTPEHHUX JOKYMEHTOB

6.4.1 BHyTpeHHMEe [OKyMEeHTbl npeAcTaBnsAloT B (DOpPMEe 3NEKTPOHHOrO AOKYMEHTa C 3/1eKTPOHHOW
noAnncblo, € y4eToM COGMIOAEHVNA OrpaHUyYeHunin, nNpeayCMOTPEHHbIX 3aKkoHoAaTeNbCTBOM Poccuiickoi
depepauun ANA OPUTMHAIOB JOKYMEHTOB Ha 6yMaXXHOM HOcuUTe e, JOKYMEHTOB 3aKkoHodaTeIbHOro npouecca,
[OKyMEHTOB Mo Bonpocam (QUMHAHCOBOrO ob6ecrnevyeHus geatenbHocTu CobpaHua genytatoB u Annaparta
CobpaHusa fenytaTtos, AOKYMEHTOB MO KafpoBbiM BOMpocaM, MO BOMpocaM KOMaHAMPOBaHWUS, [OKYMEHTOB C
nomeTkon «ACM».
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6.4.2 BHyTpeHHMe AOKYMeHTbl, afjpecoBaHHble MNpeacepatento CobpaHus genytaTos, npeacTaBnsaioT
Ha 6yMaxxHOM HocuTerne.

6.4.3 BHyTpeHHME AO0KYMEHTbI, agpecoBaHHble pykoBoacTBY CobpaHusa AenytaToB, PYKOBOAWUTESNAM
dhpakunii B CobpaHum fenytatos, B koMuTeT CobpaHusa AenyTaToB, OTBETCTBEHHbI 38 BONPOCHI OpraHu3auum
pabotbl CobpaHusa genyTaToB, HaNpaBAsAT 3a NOANUCLI0 pykoBoaMTeNnsa Annaparta CobpaHusa genytaTtos um
3amecTuTens pykosoautens Annapata CobpaHusa AenyTaTos.

6.4.4 BHyTpeHHMe [OOKYMeHTbl peructpupytotcs B CAJ[J[, oTBETCTBEHHbIMM 3a [EN0NpPOU3BOACTBO B
CTPYKTYPHbIX nofpasgeneHnsix ¢ opopMaeHnemM 415 4OKYMEHTOB Ha 6yMaxHOM HOCUTesle peecTpoB nepe-
hauv ANns Kaxporo agpecarta.

6.4.5 BHyTpeHHME OOKYMEHTbl Ha GYMaXHOM HOcuTene noasiexaTl CKaHMPOBAaHWUI0 C y4YeTOM OrpaHu-
YyeHUin 3akoHopaTenscTBa Poccuiickoil depepauun ¢ NpUKPEnsIEHNEM 3/1IEKTPOHHOTO obpasa [oKyMeHTa K
OPK. OTckaHUMpoBaHHble BHYTPEHHME AO0KYMEHTbl U Pe30sioLumMm K HAM MOTyT HanpasifaTbCA UCMNONHUTENAM
cpeacteamn CA/LL B BUAE 3N1eKTPOHHOIo o6pasa fOoKyMeHTa 1 3/1eKTPOHHOro obpasa pesonwounn 6e3 gybnu-
poBaHusa UX Ha 6yMaKHOM HocuTene. [pu 3TOM OpuUrnHan BHYTPEHHEro JOKyMeHTa Ha bymaxHOM HocuTese
crnepyeT XpaHuTb B Aene ajpecarta, KOTOPOMy NepBMYHO Harpas/ieH BHYTPEHHWUIA JOKYMEHT.

6.4.6 ONeKTPOHHble [OKYMEHTbI, MOATOTOB/IEHHbIE HA 3/IEKTPOHHbIX GN1aHKax, NoAnuChIBaOT 3/1EKTPOH-
HOI MOANMCBLIO JOMKHOCTHOIO /LA B pamMKax ero nosiHomouuii, peructpupytot B CALL 1 gocTaBnstoT agpe-
caram cpeactsamu CAQA.

6.4.7 BHyTpeHHME fOKYMEHTbl Ha GyMaKHOM HOcuTesle AOCTaB/AT agpecataM CAyXalummn nogpas-
AeneHns NpoxoXAeHUs LOKYMEHTOB U AOKYMeHTaLMOHHOro obecneyeHns B COOTBETCTBUM C rpadpmkom o06-
XO[ZlI0B CTPYKTYPHbIX NoApasfesieHunii, 3a NCKNIYEHNEM CPOYHbIX JOKYMEHTOB, AOCTaBASIEMbIX BHE rpaduka.

6.5 Pa6oTta c obpalleHnsMun rpaxaaH

6.5.1 O6paleHus rpaxaaH B CobpaHue genytatos, B Annapat CobpaHus fenyTaToB U K UX AOKHOCT-
HbIM NIMLaM MOCTynakT MOYTOBON, TenerpadHoi, (akCUMUIbLHOW CBA3bI0, N0 MHPOPMALMOHHBLIM CUCTEMAM
obuiero nonb3oBaHus, no MO0 1 B xofje NPOBELEHNSA JIMYHOTO NpremMa.

6.5.2 Ob6paLleHuns rpaxgaH, agpecoBaHHble CobpaHuio AenyTaToB, pykoBoacTBy CobpaHus genytaTos,
BO (opakuumn B CobpaHun fenytaTtos, B KOMUTETbI, KoMmuccum CobpaHus aenyTtaTtos, pykoBOACTBY Annaparta
Cob6paHua genyTaTtoB, CTPYKTYPHbIM MoApasfeneHnsamM, perucTpupyroT B nogpasfeneHun no obecneyeHuto
fdeAtenbHoctu MpuemHoin CobpaHus genyTaTos.

6.5.3 Ob6paLlleHns rpaxaaH, NoCTynuBLLME NPOCTOM NOYTOBON KOPPECNOHAEHLMEN B 3aKPbITbIX KOHBEP-
Tax u agpecoBaHHble genyTaTtam, paboTHUKM OTAeNeHNA NOYTOBOV CBA3W packnagbiBaloT B MHAVBUAYaIbHbIE
ab0oHEeMeHTHble AYeliky NoYTOBbIX LWKadoB. OTBETCTBEHHOCTb 3a MOMyYeHMe yKa3aHHON KOppecnoHAeHLuH,
ee perucTpauuio u npeacTtasneHve genytarty Bo3naraeTcs Ha NOMOLLHWKOB AenyTaTos.

6.5.4 O6palyeHus rpaxgaH, NocTynuBLLME 3aKa3HOW NOYTOBOW KOppecnoHAeHuMeild u agpecoBaHHble
CobpaHuio genyTaTos, pykooacTBy CobpaHus fenytaros, Bo pakuuy B CobpaHun genyTaToB, B KOMUTEThI,
komuccumn CobpaHusa genytatos, pykoBoAcTBY Annapata CobpaHus aenyTaToB, CTPYKTYPHbIM nogpasgene-
Huam CobpaHusa fenyTaTtos, NnepefatoT B 3aKpbiTbIX KOHBEpPTax B nogpasgeneHne no obecneyeHuto featenb-
HoCTW npuemHoii CobpaHus genyTaTos

O6palleHuns rpaxaaH, NocTynuBLLME 3aKa3HO NOYTOBOI KoppecnoHAeHUeN 1 agpecoBaHHble AenyTa-
Tam. perucTpupytoT B nogpasgeneHun NAAO no peksnsmMTaM Ha KOHBepTax M nepefalroT B 3aKpbITbIX KOHBEpP-
Tax B Nopsfke, ycTaHOBNEHHOM NyHKTOM 6.1.15 HacToswero ctaHgapra.

6.5.5 Tenerpammbl, NOCTynvBLUME OT PpaxAaH B afipec AenyTaTtos, PerncTpupytoT B nogpasgenieHumn
nano.

6.5.6 O6pallieHns rpaxaaH, NocTynueBLUNE HENOCPEACTBEHHO AenyTaTam UM B CTPYKTYpHble nogpas-
[eNleHns. perncTpupytoT B YCTaHOB/IEHHOM MOPSAKE COOTBETCTBEHHO MOMOLLHUKaMKW LenyTaTtoB UK Cryxa-
LMMWN. OTBETCTBEHHBIMW 3a [AEN10MPON3BOACTBO B CTPYKTYPHbIX NoApasfeneHunsx.

6.5.7 KoppecnoHAeHuu1Io opraHnsaumnin n obpalleHus rpaxgaH, agpecoBaHHble CobpaHuio genyTaTos,
Annapaty CobpaHus fenyTatoB, WX JO/DKHOCTHbIM fiMLaM W He OTHOcsLwWwmMecs K gesatenbHoctn CobpaHus
JenytatoB, nepejawT A8 perucrpauum B nogpasgefieHne no obecneyvyeHuio AesaTesIbHOCTW MPUeMHON
CobpaHusa genyTaTtos.

6.5.8 ConpoBoguTesibHble NMMCbMa OT roCyAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOIO camoyrnpas/ieHns,
opraHusauuii ¢ NPUIOKEeHHbIMU obpalleHnAMU TpaxaaH, agpecoBaHHble CobpaHuio AenyTaToB, ero pyko-
BOACTBY. pakumam v CTPYKTYPHbIM NogpasfaeneHnam peructTpupytoT B nogpasgenedun NAAO v nepegatoT B
nogpasgeneHve no obecneyeHunto 4eaTenbLHOCTM NnpueMHoii CobpaHusa aenyTaTos.
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ConpoBoauTeNnbHble NUCbMa OT rocyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro camoynpasfieHus, op-
raHu3aumini ¢ NPUNOXEHHbIMU 06paLleHNAMIN rpaxaaH, aflpecoBaHHble AenyTaTam, perncTpupyoT B nogpas-
aenednn NAAO v nepepatoTcs genyraram.

Mucbma rocyapCTBEHHbIX OpraHoOB, OPraHOB MECTHOTO caMoyrnpaB/fieHUsl, opraHusauuii ¢ nHgopma-
Lueli 0 pesynbTatax pacCMOTPeHUs obpalleHnii rpaxaaH perncTpupyoT B nogpasgeneHum NA40 n gocTtas-
NS0T agpecaTam, 3a UCK/II0YEHMEM OTBETOB Ha MCbMa, HanpaB/ieHHble NoapasfesieHMemM no obecnevyeHno
AeaTenbHOCTM nNpuemHoit CobpaHusa aenyTaToB, KOTOpble NepefarT 45 perucTpayumn B nogpasaeneHve no
obecneyeHuto feATesIbHOCTU NpreMHoii CobpaHus fenyTaToB.

6.5.9 B cnyuyae nepegauv gnsa perncrpauyuu B nogpasgesieHve no obecnevyeHuno AesTenbHOCTU npu-
eMHoi CobpaHusi fenyTaTtoB 06palleHns rpaxaaHnHa B OTKPbITOM KOHBEPTE, K HEMY npuaararT CyXe6HyH
3annckKy ¢ nHopMauueli 0 NpUYNHaxX BCKPbITUSA KOHBEPTA, NOANUCAHHYH C/YXallyM, BCKPbIBLUUM KOHBEPT.

6.5.10 OpraHu3auuio 1 NOPSAOK paccMOTpeHus obpalieHunii rpaxgaH B CobpaHun genytaTos, B An-
napate Cob6paHua genytaToB OCYLLECTBASAOT B COOTBETCTBUM C YCTAHOBMEHHLIM MOPSIAKOM PacCMOTPEHUSA
ob6paLlyeHuii rpaxaaH B CobpaHuu genytaTos.

6.6 Mpuem, o6paboTka, NOArOTOBKA U AOCTaBKa 4OKYMEHTOB C Ucnonb3oBaHnem CALL,
9/1EKTPOHHOW MOYTbl U (PaKCUMUIbHON CBA3N

6.6.1 [nsa onepaTMBHOW nepefayn v NnpueMa TEKCTOB AOKYMEHTOB U MH(OPMALMOHHLIX MaTtepuanos
kak B CobpaHuv fenyTtatos, Tak v npu B3ammogeincTeuvn CobpaHusa genyTtaTos, genyTtaTos, dpakumin B Co-
6paHnn genytaToB, KOMUTETOB, komuccuii CobpaHusa genytaToB. Annapata CobpaHus genytaTtoB ¢ opraHu-
3aUuamMmn, MMerLWUMN COOTBETCTBYIOLLME TEXHUYECKUE CPeCTBa, MOTYT UCMOMb30BaTbCs TeNeKOMMYHUKaLN-
OHHble CpeficTBa CBA3N.

6.6.2 MNepegaya fOKYMEHTOB ¢ nomeTkon «ACI» cpegctBamn CALL. No 31EKTPOHHOW NoyTe an KaHa-
nam hakCcUMWbHON CBS3W 3anpeLyaeTcs.

6.6.3 B cnyyae Heob6XOAMMOCTV MNOATBEPXKAEHUS OPUANYECKOW CWUIbl AOKYMEHTa, nepefaHHoro ¢
MCMO/Ib30BAHNEM TeNIeKOMMYHUKAUWOHHbIX CPeAcTB CBA3W, €ro NOAJ/IMHHUK HanpasAsioT Ha OGymaxHOM
HocuTene.

6.6.4 lMony4yeHHble chakcorpammbl (pakcel, Tenedgakcol) nognexar peructpauum B CAA/L no mecty umx
npvema (oTnpasfieHHble — N0 MecTy nepegayn) ¢ ykasaHvem B APK cnocoba goctaBku «dake».

Mpn Heo6X0AMMOCTHY BKIOYEHUSA hakcorpaMMbl B Aef1o AnnTenbHoro (He meHee 10 neT) cpoka xpaHe-
HUA C HEee CHMMAIOT KCePOKOMUIO 1 NOMELLaloT ee B Aero.

7 OpraHusaumsa 371eKTPOHHOTro foKkymeHToo60poTa B CobpaHun genyTtaToBs
n B Annapate CobpaHua genyTtaTos

7.1 Uenblo opraHm3aLmm 371eKTPOHHOTO AOKYMEHTO060poTa ABASETCA ONTUMMU3aLMSA U NOBbILWEHME OT-
KPbITOCTN MPOLLECCOB AOKYMEHTALWOHHOrO obecneveHuns aestensHoctn CobpaHus genytatoB v Annaparta
CobpaHusa genyTatoB. [NpakTuyeckan peanmsalms 3/1€KTPOHHOIO JOKYMEHTO060poTa npeanonaraeT noatan-
HbIl Nepexos OT TPaAULMOHHOI0 6YMaXHOr0 K 3/IEKTPOHHOMY AOKYMEHTO060pOTY.

PernameHTaums a71eKTPOHHOrO AOKYMEHTO060poTa BK/OYAET fBa YPOBHSA 3/IEKTPOHHOIO AOKYMEHTOO-
6opoTta B CobpaHuu genytaTtoB 1 B Annapate CobpaHusa genyTaTos:

- BHYTPEHHUIA JOKYMEHTO060pOT, BKIOUatLWMii nepenncky pykoBoactsa CobpaHus fenyTaTtoB, OpraHoB
CobpaHus genyTaTos, AenyTaToB, pykoBoAcTBa Annapara CobpaHuns enyTatoB, CTPYKTYPHbIX MOApPa3feneHuii;

- BHELLHWIA AOKYMEHTO060pOT, BK/IOYAKLWMIA nepenucky pykoBoacTBa CobpaHusa genytaToB, OpraHoB
CobpaHua genyTatoB, AenyTaToB, pykoBoAacTBa Annapata CobpaHusa genyTaTtoB, CTPYKTYPHbIX nogpasgene-
HWIA C opraHamu rocyAapCTBEHHOIN BNacTu, opraHu3aunsMm n rpaxgaHamm.

7.2 OpraHu3aLMOoHHO-TEXHOMOMMYECKMEe NPOoLEeCcChl 31IEKTPOHHOrO A0KyMeHToo6opoTa B CobpaHumn ge-
nytatoB 1 B Annapate CobpaHua genyTaToB pernaMeHTUpyT OTAe/IbHbIM HOPMAaTUBHLIM AOKYMEHTOM, NoA-
nexawum cornacoBaHuio kommteTtom CobpaHns genytaToB, OTBevaloLWwuM 3a BONpOoCkl OpraHm3aumm paboTsbl
CobpaHusa genytaTtos.

7.3 Ba30B0Oi1 TEXHONOMMYECKO OCHOBOW OpraHn3aLmn 3M1eKTPOHHOTo AokyMeHToo6opoTa B CobpaHum
penytatoB 1 B Annapate CobpaHus genytatoB ssnsiotca CAALL n ACO3[,.

7.4 OpraHn3auns 3/1eKTPOHHOIo 0KYMeHToo60poTa BO BHYTPEHHEN Nepenncke BKIHOYaeT.

- NepeBof, BXOAALMX OOKYMEHTOB, NPeACcTaBNeHHbIX Ha 6YMaXHOM HOCUTEeNe, B 3/1IEKTPOHHYI hopmy
nyTeM CKaHMpoBaHMs (Cy4eTOM orpaHuyeHunin 3akoHoaaTenscTBa Poccuiickoli ®efepaunm) C NpUKpensieHnem
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K OPK chaiina, copepxallero oTckaHMpoBaHHbI 06pa3 AOKYMeHTa, U ero AocTaBKy agpecaTy, npu 3TOM UC-
K/TOYaEeTCS KOMMpOBaHMe AO0KYMEHTa Ha 6yMaXHOM HOCUTEse NMpU HanpaB/IEHUN €ro HECKOJIbKUM adpecaTam;

- NpeAcTaBfieHe BHYTPEHHNX AOKYMEHTOB B (DOPMe 3/1eKTPOHHOTO AOKYMEeHTa Ha 3/1eKTPOHHOM 61aH-
Ke 1 noanucaHve ero 3MeKTPOHHOW MOAMMUCBI0 AO/MKHOCTHOTO Nunua unu genyrata (C yyetom cobnogeHuns
OrpaHUYeHNn, NpeayCMOTPEHHbIX 3aKOHOAATe/IbcTBOM Poccuiickoilt ®efepaumn Ha [OKYMEHTbI, OpUrMHasIbI
KOTOPbIX A0/MKHbI OblTb NpeAcTaB/ieHbl Ha OyMaxHOM HocuTene: [OKYMEHTbl 3akoHoAaTeslbHOro npotec-
ca. OKyMeHTbl No BonpocaMm (oUHaHCOBOro obecneveHus gestenbHoctn CobpaHus genytaToB u Annaparta
CobpaHua aenyTtaToB, AOKYMEHTbI N0 KaApoBbIM BOMpocam, No BONpocam KOMaHAMpPOBaHUA, AOKYMEHTbI C
noMeTKoW «[ns crnyxe6HOro nonb3oBaHWsA», a Takke BHYTPEHHUE JOKYMEHThl, afjpecoBaHHble Mpeacenare-
nto CobpaHus aenyTaTtos);

- NepeBo/, BHYTPEHHUX [OKYMEHTOB, NpeACcTaB/eHHbIX Ha 6YMaXXHOM HOcUTene, B 3/1IEKTPOHHYO0 hopMy
C YYeTOM OrpaHuMyeHunin 3akoHogaTesibcTBa Poccuiickoii depepauuu;

- peructpauuio BHyTpeHHux gokymeHToB B CAL[ ¢ npukpennexnvem k 3PK daiina, cogepxallero anek-
TPOHHbI [OKYMEHT, NOANNCAHHbIV 371EKTPOHHON MOAMMWCHIO, UM OTCKAHUPOBaHHbIV 06pa3s AOKYMEHTa,;

- [OCTaBKy BHYTPEHHUX 3/IEKTPOHHbIX AOKYMEHTOB, MOANUCAHHbLIX 3/IEKTPOHHON NOAMUCHLIO, WU OTCKa-
HUpOBaHHbIX 06pa3oB AoKyMeHTOB cpeacTBamun CAAL agpecaty 6e3 Ay61npoBaHust Ha 6yMmaXHOM HOCUTENE;

- JOCTaBKy OTCKAHNPOBAHHbIX BHYTPEHHWX JOKYMEHTOB B COOTBETCTBUM C PE30/110LUAMU (MOPYUYEHUSMN)
K HUM cpeacTtBamu CAL/[L 6e3 Ay6nnpoBaHus nx Ha 6yMaXHOM HOCUTese; NMpy 3TOM OPUrMHaN BHYTPEHHEro
[OKyMeHTa Ha ByMaxHOM HocuTene XpaHuTcs B fieie agpecarta, KOTOpoMy NepBUYHO HanpaB/ieH BHYTPEHHUI
[OKYMEHT;

- cornacoBaHue NpoekToB pacnopsikeHuii Mpeacepatens CobpaHua aenytaToB, pykoBogutens Anna-
pata CobpaHus enyTaToB 1 NPOEKTOB AOKYMEHTOB B 3/IEKTPOHHON hopMe C UCMO/Ib30BaHNEM 31EKTPOHHOM
noanucu (BusmposaHune) B CAAL.

- pasmelLeHne 31eKTPOHHBIX KONuii TEKCTOB 3aKOHONPOEKTOB 1 MaTepuasioB K HUM. NPOEKTOB NOCTaHOB-
neHunin CobpaHunsa AenyTaToB U MPOEKTOB AOKYMEHTOB, KOTOpPbIE MPUHMMAIOTCA UK YTBEPXKAAKTCSA NOCTaHOB-
nexHuamu CobpaHusa AenyTaToB, a Takke ApYrnx JOKYMEHTOB U MaTtepunasioB, CBA3aHHbIX C 3aKOHOA4ATENbHOM
[eATeNbHOCTbI, CTaTUCTUYECKONW M MHOM nHdopMaLun 0 XoAe 1 pesynbTatax defepanbHOro 3akoHoaartenb-
Horo npouecca B ACO3[;

- Ucnosnb3oBaHne hoHAa 3MEKTPOHHbIX MH(opMaunoHHbIX pecypcoB CobpaHus aenytaToB ga pas-
MeLLeHNs B 3/1IEKTPOHHOW (hopMe YTBEPXAEHHbIX HOPMATMBHbLIX AOKYMEHTOB MO Pas/MyHbIM Hanpas/ieHu-
am geatenbHocTn CobpaHus genyTtatos n Annapata CobpaHusa genyTatos, aHaIUTUYECKUX, CMPaBOYHbIX U
WHPOPMaLMOHHBIX MaTepUaioB, a Takke NPOEKTOB AOKYMEHTOB 60/bLIOr0 06bemMa AN NOArOTOBKM MO HUM
3amevaHnii U NPeasIoKEHNA CTPYKTYPHbIX NOAPa3feneHui.

7.5 OpraHusauunst 3N1eKTPOHHOro AOKYMEHTO060p0Ta BO BHELLHEN Nepenncke BKIKOYaET:

- OOMEH 3/1eKTPOHHBIMWN KOMUAMU HOPMATUBHbIX NPABOBbIX aKTOB W OTAE/IbHbIMU BUAAMU JOKYMEHTOB C
hefepanbHbIMY OpraHaMu rocyiapcTBEHHOM BNacTh B paMKax 3ak/Il0YeHHbIX IBYXCTOPOHHYWX COrnalleHuii 06
opraHusaLumn 31eKTPOHHOTO AOKYMEHTO060p0oTa;

- MOArOTOBKY W HanpasfieHne B 3NEKTPOHHOW hopmMe OTBETOB Ha 06palleHMss U 3anpochkl rpaxaaH Ha
3asB/1EHHbI MU afpec 3NEKTPOHHO MOYTbI.

8 OcHOBHble Tpe6oBaHWS K NOATOTOBKE JOKYMEHTOB, UX perucTpauum
N paccblsike

8.1 O6uwue TpeboBaHUA

8.1.1 fokymeHTbl B CobpaHuun genytaTtoB un B Annapate CobpaHua genytatoB ohopmMAAIOT B COOTBET-
CTBWM C NpaBunamu ohopmMaeHns AokymeHToB B CobpaHumn fenyTatos (4asiee no TeKCTy — npasuna opopm-
NeHnss AOKYMEHTOB Ha 6n1aHKax yCTaHOB/IEHHbIX 06pa3uoB B cooTBeTcTBUM ¢ TOCT P — 2017 [LOKYMEHTbI
B 3aKoHofaTeNbHbIX (NpeAcTaBuUTesbHbIX) opraHax cybbektoB Poccuiickoin degepaumn. Yactb 2. Tunosble
o6pasubl, a Takke Ha CTaHAapTHbIX AMcTax bymarn copmarta A4.

[loKyMeHTbI B 3/1eKTPOHHOI (hopMe NOoAroTaB/MBAIOT HA 3NIEKTPOHHbIX GaHKax.

Ha 6naHkax ohopmnsaioT AOKYMEHTbI, NpeAcTaBisieMble A1 pacCMOTPEHNs Ha 3acefaHusax CobpaHus
fdenyTtatoB, agpecyemble [Mpepcepatento CobpaHusa genyTaTos, 3amectutenam [Mpepcefatens CobpaHus
AenyTartos, BO ppakuum B CobpaHuun genytartos, B KOMUTETbI, komnuccun CobpaHusa genyTatos, pyKoBoauTe-
no Annaparta CobpaHusi genyTaToB, 3amecTutensam pykosoauTens Annapata CobpaHus genyTaTos, a Takke
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ncxogslme [OKyMEHTbI, HanpasnsieMble B rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO camoyrnpaBsieHus,
opraHv3aLuun n rpaxaaHam.

Bo BHyTpeHHeli nepenucke gonyckaetcsa oopMieHne JOKYMeHTOB 6e3 NCnonb3oBaHWsA 611aHKOB, Ha
CTaHAapTHbIX Nuctax 6ymarn coopmata A4. nognucaHHbIX pyKoBOAUTENEM CTPYKTYPHOTO noapasfeneHus nnm
€ro 3amMecTuTenem.

BnaHkn He NpUMEHSIOT:

-NpyY NOAMMCaHWU COBMECTHbIX AOKYMEHTOB, 3a WCK/IHOYEHUEM CryyaeB, NPefyCMOTPEHHbIX MyHK-
Tom 8.1.2;

- NPV NOAIOTOBKE NPOEKTOB AOKYMEHTOB Ha CTafuv npefsapuTesibHOro CoracoBaHus;

- Npu 0POPMIEHNN KOMNWIA [LOKYMEHTOB Ha ByMaXKHOM HOcuTene, ocTalLlmxcs B fenax.

8.1.2 B CobpaHuun genytatoB n B Annapate CobpaHus AenyTatoB AOKYMEHTbl NOANUCLIBAIOT LOJIXK-
HOCTHbIE /inLa B COOTBETCTBUM C UX NOSTHOMOUUAMM:

- fokymeHTbl CobpaHusa fenytaTos, opopmisemble Ha 6naHkax CobpaHus AenyTaTos, NOANWCHIBAKOT
Mpeacenatenem CobpaHusa fenyTaToB UK NO ero nopyyeHunto 3amectutenem Mpeacepatens CobpaHus ae-
nyTaTos;

- BOKYMEHTbI Ha 6naHkax dpakumii B CobpaHum aenytaToB — WX PYKOBOAUTENAMU, 3aMeCTUTENs MU
pykoBoauTeneli hpakunii B CobpaHum aenytaToB B Npeesax ux nosiHOMO4WiA;

- AOKYMEHTbI Ha 6/1aHKax KOMUTETOB, komuceuii CobpaHusa AenyTaTtoB — UX nNpegcefarensmu, 3amecTu-
Tenamu npegcenaresnieil KOMUTETOB, kKoMuccnii CobpaHnsa genyTaToB B NpeAesiax Ux NosHOMOYNIA:

- AOKYMEHTbI Ha 6naHke genytata CobpaHua genytatoB — fenytatamy CobpaHus fenyTaTos;

- AOKYMEHTbI Ha 6naHkax coselyaTesibHbIX (KOHCYNbTaTBHbIX) opraHoB npu Mpegcepatene CobpaHus
fAenyTaToB — UX npegcefaTensiMu, 3amecTUTeNnsMu npegcesaresieil, oTBETCTBEHHbIMU CEKpeTapsAMu coBella-
TeNbHbIX (KOHCYbTAaTUBHBIX) opraHoB nNpu MNpeacepatene CobpaHns AenyTaToB B NpeAenax nx NosIHOMOYNIA;

- AOKYMeHTbI Ha 6naHke AnnapaTta CobpaHusa genytaTtoB — pykosoguTenem AnnapaTta CobpaHusa geny-
TaTOB. 3aMecTuTensAMu pykosoauTens Annapata CobpaHus fenyTaTtoB B npefenax nx noJIHoOMoUWii;

- AOKYMEHTbI Ha 61aHkax pykoBoauTens cekpetapuata Mpegcesatens CobpaHua aenytaToB — PYKOBO-
anTenem cekpetapuwarta Mpefceparens CobpaHusa fenyTaTos;

- AOKYMEHTbI Ha 6/1aHKax CTPYKTYPHbIX NoApasfeneHnii — pyKoBOAMTENSIMU 3TUX CTPYKTYPHbIX nogpas-
AeneHuii nnn 3amecTUTeNaMmN pyKoBOAUTENEN CTPYKTYPHBIX NogpasaeneHnii B npegenax ux NoHOMOYMIA.

BnaHk genytata CobpaHua genyTtaToB MCMNOMb3YIOT U NpW 0DOPMAEHUN NUCEM 3a NOANUCHIO ABYX U
6onee genytatos CobpaHusa AenyTaTos.

[JokymeHTbl 3a nognucamun AByx n 6onee pykosoguTenei chpakuuii B CobpaHumn fenytatos, npejcesa-
Teneii kKOMUTETOB, KoMuccuii CobpaHna fenyTaTtoB 0pOpPMASAIT Ha 61aHKax yCTaHOB/IEHHbIX 06pasLoB.

MognvucaHne AOKyMeHTa npegycmartpusaeT yKasaHwe MOIHOT0 HauMEeHOBaHUSA AO/HKHOCTU, INYHYHO
noAnnch 1 ee paclumgpoBky (MHULManbl, damunus). Ecnu 4oKyMeHT noArotoBneH Ha 6naHke, HaumeHoBa-
HVe AO0/MKHOCTU MOANMUCHIBAOLLLETO AO/HKHOCTHOTO /iMLa NPMBOANTCS 6e3 yKa3aHUs 3/1eMEHTOB, UMeLUXcs
Ha 6naHke. He gonyckaeTcs nognucaHne JOKyMeHTa, Ha KOTOPOM 0603HauYeHbl AO/MKHOCTL U haMuins ogHo-
ro JO/MKHOCTHOTO NNLA, APYTUM AO0/MKHOCTHLIM JIULOM.

dakcumMubHOe BOCNPOMU3BEAEHNO NoANUCK (BMECTO JIMYHOI NOANNCK) HA AOKYMEHTax CiyebHoro xa-
pakTepa He JonyckaeTcs.

B nognucaHHble AOKYMEHTbl BHECEHWE W3MEHEHUIi He gonyckaeTcs.

8.1.3 CornacosaHue npoekTa AOKyMeHTa Ha OyMaxHOM HocuTene, npeAcTaBnssemMoro Ha noAnuch,
0hOpMAISIHOT BU30OIA, TPUCIOM COr/TaCoOBaHUS UK INCTOM COrlacoBaHus.

Bun3y cTaBAT Ha OopraHW3aLnoHHO-pacnopAANTENbHbIX OKYMEHTaX, OCTaloLMXCA B Aesie KOMusAX foKy-
MEHTOB. CTEHOrpaMmMax, NpoekTax 4OKYMEHTOB, NpeAcTaB/seMblX HA pacCCMOTPeHMe, a Takke AN1a NoATBepX-
[eHVsa pasnnyHbIX 3anuceli 1 NOMETOK Ha AOKYMEHTax.

Bu3a BktoyaeT B ce65 NMUHY0 NOANMCH BU3MPYIOLLEro, pacundpoBKky nognucy (MHuumans, hamuamns)
1 paty. [lns 4eTKoro BOCNPOU3BEeeHNs paclunpoBKy NOANMUCH 1 AaTbl NPU BU3UPOBAHUM MOXET MUCMOJb30-
BaTbCA CneLnasbHbIi WTamn.

8.1.4 Cpok cornacoBaHusl NpoekTa JOKYMeHTa B CTPYKTYPHbIX NoApa3feeHnsx He Ao/MKEH NpeBbluaTh
NATW AHEN co AHA NOCTYN/IeHNA NPoeKTa AOKyMeHTa COOTBETCTBYIOLEMY AO/HKHOCTHOMY /LY, €C/N He yKa-
3aH MHOW CPOK.

Br3npoBaHue npoekTa foKyMeHTa NpoBoAAT NpU HEOGXOAMMOCTH OLLeHKM 060CHOBAHHOCTY OKYMEHTa,
COOTBETCTBMA €ro paHee NPUHATLIM HOPMATUBHbLIM NMPABOBbLIM akTam, pelleHusM.

PykoBoauTenb 06513aH cornacoBaTb B YCTAHOB/EHHbI CPOK NPOEKT [OKYMEHTa UM NUCbMEHHO W3/10-
XUTb Hecornacue c npeAcTaB/ieHHbIM NPOEKTOM.
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B cnydyae nosiBneHus pasHornacuii Npu coriacoBaHuy MpoekTa AOKYMEHTa 3amevaHusi uan ocoboe
MHeHWe npunaraiT K NpoekTy AOKYMEHTa, O Yem [eflaeTcs COOTBETCTBYIOLAA 3anucb Npu BU3UPOBAHUW.
Ecnn n3meHeHus, BHeCEHHbIe B MPOEKT AOKYMEHTA, MEHAIOT KOHLENTyaslbHbI CMbIC/T JOKYMEHTa, OH nogne-
XXUT NOBTOPHOMY COr/1aCOBaHMo.

HenpegcTtaBneHvne B yCTaHOB/EHHBI CPOK OTBeTa (COrnacoBaHHOro NpoekTa AOKyMEeHTa UIn Bo3paxe-
HWI NO HEMY) OTBETCTBEHHbI UCMOIHUTENb BNPaBO pacCcMaTpunBaTh Kak MoM0XUTENbHbINA OTBET.

8.1.5 CorsiacoBaHue NPOEKTOB AOKYMEHTOB MOXET OCYLLECTBNSATLCA B 3/IEKTPOHHOI (hopMe C UCnosib-
3oBaHvem CA[J. Mpu peructpauumn npoekta JOKyMeHTa 3anofIHAIT PerncTpauvoHHY0 KapTouKy npoekTa
pokymeHTa (PKMA), koTopyto cpeactBamu CAL/L nepecbinatoT agpecatam. K PKMNA npukpennstoT dalin, co-
AepXxawuii NpoekT fOoKyMeHTa.

[Mocne 3aBeplUEHUsA COrMacoBaHUA 3anMHTEPEeCOBaHHLIMU CTPYKTYPHLIMU MoApasfesieHNsaMU MpoeKThbl
[OKyMeHTOB 0hOpMAAIT Ha 6YMaXHOM HocuTene.

8.1.6 lNpu noAroToBKe NpoekTa [OoKyMeHTa 60/1bLIOro 06beMa OTBETCTBEHHbI UCMOHUTE b pasMella-
eT NPOeKT AOKYMEHTA Ha CTpaHuLue CBOEro CTPYKTYPHOro nogpasfeneHus B hOHAE 3NEKTPOHHbIX UHhopMa-
LIMOHHBIX pecypcoB CobpaHusl AenyTaToB C M3BELLEHNEM 3aMHTEPECOBAHHbLIMW CTPYKTYPHBIX NoApa3aeneHuii
06 afpece ero pasmelleHus. MNepenncka B NPoLLECCe COMNacoOBaHUA NpPoeKkTa JOKYMeHTa MOXeT OCyLecT-
BMIATLCA C UCMO/Ib30BAHNEM 3/IEKTPOHHOM NOYTbI.

8.1.7 Ha pokymeHTax, nognexalunx yTBEpXAEHUI0 JO/MKHOCTHLIM /IMLOM UAKU cneuuanbHo n3gasae-
MbIM [JOKYMEHTOM, B MPaBoOM BEPXHEM YI/1y MEPBOro JINCTa AOKYMEHTa CTaBAT rpudd yTBepXaeHus.

8.1.8 MMpw nognucaHun nnun yTBepxaeHun Ha fOKyMeHTe CTaBAaT Agarty. 19 AOKYMeHTa, NPUHUMaemMoro
KonnernanbHo, faToil ABNAETCS faTa ero NPUHATWA, ANS NPOToKoNa — AaTa 3acefaHusi, 4719 HOPMaTUBHOIO
npaBoOBOro akTta — fAarta cobbITuA. [JoKyMeHTbI, MOAroTOBNEHHbIE ABYMA unn 6onee dpakuynsmm B Cobpa-
HUK fenyTaToB, KomutTeTamu, kommccuamy CobpaHvsa AenyTaTos, CTPYKTYPHbIMU NoApa3AeieHUAMM, AO/MKHbI
UMeTb OAHY (eAMHYI0) AaTy.

8.1.9 Paccblfiky MCXOAALMX, BHYTPEHHMUX JOKYMEHTOB, MeyaTHbIX W 3NeKTPOHHbIX n3gaHuii CobpaHus
JenyTaToB OCYLLEeCTBNAT MO ykasatensam paccbliki. TpeboBaHus K MOAroToBke 1 0hopMaeHNIO yKasaTenen
paccbinky usnoxexsl B 8.11 HacTosLero ctaHgapra.

CocTaB paccbllaeMbiX JOKYMEHTOB Y MaTtepuasios, NOPSAAOK UX PACCbIIKK, a TakkKe TUM HOCUTENSA WH-
dopmauum onpefenseTt NopsfoK BHYTPEHHEW paccChlnkM OpraHn3alnoHHO-pacnopsaanTeNbHbIX U nHdopma-
LIMOHHO-CMNPaBOYHbIX JOKYMEHTOB 1 mMaTepuanoB B CobpaHun genytatos (fanee no TeKCTy — MNOpsfoK BHY-
TPEeHHel pacCbi/iku.

Paccbinky BHYTPEHHUX [OKYMEHTOB, NpeAcTaBfeHHbIX B 3/1EKTPOHHOW chopme, OCyLlecTBASIOT cpea-
ctBamun CAAA.

8.2 PerucTpauusa n yyeT NpoxoxAeHns 3akoHonpoekToB B CobpaHumn genytaTtos

8.2.1 Moctynuewune B CobpaHue AenyTaToB 3aKOHOMNPOEKTbI perucTpupytoT B CAAL B nogpasaeneHnu
MAA0. Ha kaxapblii 3aKOHOMPOEKT 3anoNHA0T DPK. a MpUCBOEHHbI 3aKOHONPOEKTY PerncTpaunoHHbI Homep
yKasblBalOT BMeCTe C HaMMeHOBaHWeM 3aKOHOMPOEKTa B TeYeHMe BCero nepuoa npoxoxAeHus 3aKoHOMpo-
ekta B CobpaHuu enyTtaTos.

Mpumep

MpoekT 3akoHa cybbekTa Poccuiickoii Pepepaumnn Ne 2524—6 «O BHECEHUN U3MEHEHWI B 3aKOH CYObEK-
Ta Poccuiickoin ®egepaupm «O6 oxpaHe 3eMeHbIX HaCaKAEHWIAS.

8.2.2 Mpwu pernctpauum 3aKOHONPOEKTa LUTPUX-KOA. BKIOYAIOWMNIA perncTpaumoHHbIii WTamn, cTaBAT
Ha N1LEeBOI CTOPOHE MepBOro IMCTa COMPOBOAUTENIbHOTO MUCbMa. PerncTpaumoHHbIi HOMep, NPUCBOEHHbIN
3aKOHOMNPOEKTY, CTaBAT B MPaBOM BEPXHEM YIy TUTY/IbHOTO /ICTA 3aKOHONPOEKTa HUXe yka3aHus cybbekTa
(cy6BbEeKTOB) NpaBa 3aKOHOAATENbHOW MHULMATYBLI U CI0BA «MPOEKT».

B OPK 3akoHonpoekTa BHOCAT CBEEHUA O CONPOBOAUTE/IbHLIX AOKYMEHTaxX U MaTepuanax, Kotopble
B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM Poccuiickoli ®egepaunmn npunaratloT K 3aKOHOMPOEKTY, 1 0 Hanyum
MarHMTHOro HOCUTENA C TEKCTaMM 3aKOHOMNPOeKTa U npunaraembix K HeMy JOKYMEHTOB U MaTepuasnos B 351ek-
TPOHHOI hopme.

WHbopmauwio o 3apernctprupoBaHHbix B CA[l[] 3aKkOHONpOeKTax B aBTOMaTU31POBaHHOM pexume nepe-
natot B ACO3/.

8.2.3 3aperucTpupoBaHHble 3aKOHOMPOEKTbl HanpasnAlwT u3 nogpasgenexHvs MAAO B cekpetapuart
Mpeacenatens CobpaHusa fenyTaTos.
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Mocne poknaga Mpeacepatento CobpaHnsa genyTaToB TEKCT Pe30/1toLmMmM N0 3aKOHOMPOEKTY CKaHUPYT
1 BHocAT B DPK 3akoHonpoekTa B cekpetapuate lMNMpeaceparens CobpaHusa fenytaTos.

MoANVHHUKN 3aKOHOMPOEKTOB, COMPOBOAUTE/IbHBLIX OKYMEHTOB U MaTepuasioB K HUM XpaHaT B Cekpe-
Tapuate lMpeacepatens CobpaHua fenyTaToB A0 Nepefayn Ha apXMBHOE XpaHeHWe B YCTaHOB/IEHHOM Mo-
pagke. Konuy 3akOHOMPOEKTOB W COMPOBOAMTE/bHbIX AOKYMEHTOB HanpasisaloT B OTBETCTBEHHbIA koMUTeT
CobpaHusa genyTaTos.

8.2.4 Mpwu peructpauyun B nogpasgenenun MAAO nucbma, nocTynuellero ot cybbekta (Cy6bEKTOB)
npasa 3akoHoAAaTeNbHOW MHMLMaTMBBLI NcbMa Ha ums Mpeacenatens CobpaHus AenyTaToB NO BHECEHHOMY
paHee B CobpaHue genyTaTtoB 3akOHOMPOEeKTY (A0 ero NpuHATMA unn ogobpenns CobpaHnem AenyTaTtos B
nepsoM 4yteHun), B APK nucbma yctaHasimBaeTcs cBa3ka K APK cOOTBETCTBYIOLLENO 3aKOHOMPOEKTa B Cle-
AyoLmx cnyJasx:

- NPV BK/TIOYEHNW B COCTaB MHMLMATOPOB 3aKOHOMPOEKTa HOBOro cybbekTa (Cy6bekToB) npasa 3aKoHO-
AaTenbHol UHMLMATUBLI C yKa3aHMEM B NCbME Ha cor/lacoBaHue AaHHOro Bonpoca ¢ cy6bekToM (cybbekTa-
MU) NpaBa 3akOHOAATE/bHOM MHULMATUBLI, BHECLIMM (BHECLUMMW) 3aKOHOMPOEKT;

- NPV UCK/TIOYEHNN OHOTO WM HECKOMbKMX CYObEKTOB Mpasa 3akoHoAAaTelbHOW UHMLMATUBbLI N3 cocTa-
Ba MHWLMATOPOB 3aKOHOMNPOEKTa:

- NPV U3MEHEeHUN NnocnefoBaTelbHOCTV NepeyncneHns cy6beKToB npasa 3akoHOAATeNbHON nHMumMaTy-
Bbl, BHECLUMX 3aKOHOMPOEKT, C yKazaHWeM B NCbMe Ha CornacoBaHve faHHoro Bonpoca c gpyrumm cybbekra-
MV NpaBa 3akoHoAaTesbHOM UHULMATUBLI, BHECLLUMMYW 3aKOHOMPOEKT;

- Npu 0T3biBE BHECEHHOIO 3aKOHOMpPOEKTa NyTemM HanpasfieHus nucbma Ha ums Mpepacepatena Cobpa-
HWA fenyTaTtoB WM Ha OCHOBaHUW COOTBETCTBYIOLLETO pelleHns cy6bekTa npasa 3akoHodaTelbHON uHuuma-
TUBbI — KOJINIETManbHOro opraHa,;

- Npy NpefcTaBneHnn cyobekTom (CybbekTammn) npasa 3akOHOAATE TbHOM MHULMATVBbI, BHECLLUM (BHEC-
LIMMK) 3aKOHONPOEKT (N0 NpefioXeHVN0 0TBETCTBEHHOro komuTeta CobpaHus genytaToB, 0hOpMIIEHHOMY
COOTBETCTBYIOLMM peLleHNneM) U3MEHEHHOIO TEKCTa 3aKOHOMPOEeKTa.

8.2.5 B cnyyasx BHeCeHUss U3MEHEHHOro TeKCTa 3aKOHOMNPOeKTa, B TOM Y/C/le B YACTU U3MEHEHUsS ero
HaMMeHOBaHWA, BHECEHNSA U3MEHeHWI B COCTaB CyOBbEKTOB npasa 3aKkoHofaTe IbHON VHULMATVIBbI, BHECLUWX
3aKOHOMPOEKT, 3@ HUM COXPaHSIeTCA NepBOHaYaibHO NPVUCBOEHHbI €My PerncTpauroHHbIi HoMep.

8.2.6 TMOANMHHUKN [O0KYMEHTOB, MEPeYnUCNeHHbIX B 6.2.4 HacToslero craHgapta, C pe3ontoumammn
Mpeacepatens CobpaHus genytatos xpaHAaT B CekpeTtapuaTte MNpeacenatens Cobpanus genyTaTos Ao nepe-
[aun Ha apxMBHOE XpaHeHWe B yCTaHOB/IEH HOM MOpsJKe.

8.2.7 lpu OoTKMOHEHUN 3aKoHonpoekTa CobpaHvem genyTaToB KOMUIO COOTBETCTBYIOLLErO NMOCTaHOB-
neHva CobpaHna genyTaTtos nepegatoT B yCTaHOB/IEHHOM MOPAAKE B OTBETCTBEHHbIN komuTeT CobpaHus ge-
nyTaTtoB A/15 HanpaB/ieHWsl BMeCTe C TEeKCTOM OTK/IOHEHHOrO 3aKOHOMpoekTa cybbekTy (Cybbektam) npasa
3aKoHOAaTe bHOM UHMLMATUBBI, BHECLIEMY (BHECLUMM) 3aKOHOMPOEKT.

8.3 TloAroToBka, perucTpauns u paccbifika nocTaHoBMeHuii CobpaHus AenyTaToB

8.3.1 MoaroToBky ¥ ohopMIeHME NPOEKTOB NocTaHoBAeHWi CobpaHust fenyTaTtoB OCYLLeCTBAAIOT B
COOTBETCTBMM C pernameHTom CobpaHusa fenytaTtos, TPe60BaHUAMU U YCTAHOBEHHBIMY obpasuamun foKy-
MeHTOB Co6paHus genyTaTos.

MpoekTbl nocTaHoBNeHN i CobpaHna AenyTaTtoB neyaralTcs Ha CTaHAAPTHbIX nucTax Gymarn opma-
Ta A4. MpuHATble CobpaHnem fenyTaToB NOCTAHOBEHNA OhOPMAAIOT Ha 61aHKax yCTaHOBNEHHOro obpasua.

8.3.2 BHeceHHble B CobpaHue AenyTaToB MpoekTbl noctaHoBneHuin CobpaHna AenyTaToB C 3akntoue-
HMEeM NpaBOBOro ynpassieHus pernctpupytot 8 CALAL B nogpasaenexnuun NALO. Ha kaxablii NpoekT NnocTaHOB-
neHva CobpaHua genytaTtos 3anonHAT SPK. NHdopmaLmio 0 3aperncTpupoBaHHbIX NpoekTax NnocTaHoB/e-
HUA CobpaHusa fenyTaToB B aBTOMATU3MpoBaHHOM pexume nepegatoT B ACO3/[. PerncTpaumoHHblii Homep,
NPUCBOEHHbIV NPOEKTY nocTtaHoBneHus CobpaHus genyTaTtoB Npu perncrpauun, B fasibHeWeM ykasbiBaloT
BMeECTe C ero HavMeHoBaHueM.

8.3.3 [MpoekTbl nocTtaHoBneHuii CobpaHns genyTaTos, BHOCMMble ANS PacCMOTPEHWs Ha 3acefaHun
coseta CobpaHua fenytaTos, NpefoCcTaBalOT B cekpeTapuar coseta CobpaHus fenytaToB C CONpPOBOAM-
TeNlbHbIM MUCbMOM 1 NPOEKTOM peLueHns coseta CobpaHua genyTartos.

8.3.4 TlMocne npuHATMA NpoekTa noctaHoBneHus CobpaHus genytaToB Ha 3acegaHun CobpaHusa ge-
nyTaToB TEKCT MOCTaHOB/EHUS, OCPOPMIIEHHbI MHULMATOPOM (MHMUMaTopamu) Ha 6naHke yCTaHOBMEHHOTO
obpasua, BM3MPYOT UM (MMK), a TaKkke B NMPaBOBOM ynpaB/ieHNW 1 nepefarT B nogpasgeneHne oopme-
HMA 1 BbiNyCka HOpMaTUBHbIX akToB CobpaHusa genytaToB N8 nocneayowero opopmaeHus 1 nepegaym Ha
noanucek Mpepcepatento CobpaHus genyTaTos.
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8.3.5 Peructpauuto B CA4 v xpaHeHne Noa/IMHHUKOB NOCTaHoBNEHWT CobpaHust fenyTaToB, a Takxke
paccblfika Konuii noctaHoBieHnii CobpaHnsa fenyTaTtoB OCYLLECTBASIOT nogpasgeneHnem ohopMIeHNS U Bbl-
nycka HopmaTuBHbIX akToB CobpaHus AenyTaTos.

Pernctpauuto noctaHoBneHuii CobpaHns AenyTaToB OCYLLECTBAIOT C UCMO/b30BAHNEM CKBO3HOW HY-
Mepauun B npefenax cpoka cosbiBa CobpaHus genytatoB. K Homepy noctaHosfneHus CobpaHua genytaTos
yepes Tupe fob6aBnAwT apabekyto Lmdpy, 0603HaYaoLLy0 HOMepP CO3bIBa.

8.3.6 [nA paccbinkm noctaHoBneHuss CobpaHus AenyTaToB M3roTaB/MBAOT €ro KOMuio, 3aBEepeHHyHo
neyatbio nogpasgeneHns oPopmIeHNsA 1 BbiNycka HOPMaTUBHbIX akToB CobpaHus AenyTatos, 1 0hopMAISIOT
yKasaTeslb paccblikv. B COOTBETCTBUM C yKa3aTesieM PacCbl/IKM 3aBEPEHHYI0 NeyaTblo KOMM NocTaHOB/IEHNS
CobpaHusa aenyTaToB TUPAXMPYIOT U BMECTe C ykasaTesleM pacCbliki nepeaatoT AN oTnpasky B nogpasje-
nexve Maao.

8.3.7 Ecnm B noctaHoBneHun CobpaHusi genyTaTtoB faHO ykasaHue O ero HanpaB/ieHVWM BbiCLUEMY
[O/MKHOCTHOMY nuuy cybbekta Poccuiickoii ®efepaunu, nogpasseneHve odopMIEHUsT U BbiNycka HopMma-
TMBHbIX aKkToB Co6paHusi aenyTaTtoB 0hOpM/IsieT CONpoBoAMTENbHbIE NCbMa 3a nognucelo Mpeacepartens
CobpaHusa genytaToB 1 nocne nognvcaHus BMecTe € KonMsiMu noctaHoBrieHns CobpaHus genytaToB nepe-
Jaet nx B nogpasgenenue nago.

8.3.8 BHYTpEHHIOK pacchbl/iKy NnocTaHoBMeHUn CobpaHusa AenyTaToB OCYLLECTBASAT B yCTAHOB/IEHHOM
nopsgke.

TekcTbl NpuHATLIX CobpaHneM AenyTaToB nocTaHoB/eHUii CobpaHust AenyTaToB nNpaBoBoe nogpasge-
neHve pasmellaeT B DOHAE 3NEKTPOHHbLIX MHPOPMAaLMOHHBIX pecypcoB CobpaHus genytaTos B MHOpMauu-
OHHO-MOUCKOBOI CUCTEME.

8.4 HanpaBneHue fenyTaTckux 3anpocos

8.4.1 TlpoeKT AenyTaTCKOro 3anpoca v NpoekT noctaHoBseHusa CobpaHusa fenyTaTtoB O NPUHATUK Ae-
nyTaTCcKoro 3anpoca c 3ak/l4yeHneM npaBoBOro nogpasaeneHuns peructpupytot 8 CALL B nogpasgeneHuu
NAano n paccmatpusatoT CobpaHmem genyTaTos.

8.4.2 MMocTtaHoBneHne CobpaHus AenyTaToB O AenyTaTCKOM 3anpoce U AenyTaTCKuii 3anpoc odhopm-
NSTCA MHULMATOPOM (MHULMaTOopamu) AenyTaTcKoro 3anpoca Ha 61aHkax yCcTaHOB/IEHHbIX 06pas3LoB BU3K-
pytoTcs UM (MMK) M MpaBOBbIM NoApasfeseHvem 1 nepegaetcs B nogpasgeneHve oopmaeHns U Bbinycka
HOopMaTVBHbIX akToB CobpaHusa fenyTaToB ANA 0POPMIEHNS B YCTAHOB/IEHHOM MOPSAAKe.

YKa3aHHble JOKYMEHTbI C CONPOBOAMTENbHBIM NMMCbMOM 3a nognuceto MNpeacenatens CobpaHusa geny-
TaToOB. MOATOTOB/IEHHBIM B MOAPAa3feneHnn opraHnu3aLmoHHoro obecneveHns 3aceganuii CobpaHusa genyTa-
TOB B aflpec A0/HKHOCTHOrO Nnua, K KOTOpoMy o6palleH AenyTaTckuii 3anpoc, HanpaenslT ajgpecaTy yepes
nogpasgenexve Nano0.

8.4.3 KoHTposb 3a noctynneHnem B CobpaHne genyTaToB OTBETOB Ha AenyTaTckue 3anpochkl OCyLecT-
BNISIET nogpasfeneHne opraHn3aLnoHHoro obecneveHns saceganuin CobpaHus genytaTos.

8.4.4 OTBeTbl Ha AenyTaTckue 3anpocsbl, noctynuseline B CobpaHue aenytaToB, PerucTpupyoT B noa-
pasgenenunn MAAO0 v HanpaBnsoT Mpeacenatento CobpaHusa aenyTaTos.

WHbopmaumio 0 genyTaTckMx 3anpocax M Xofe WX WCNOSIHEHWS, NOArOTOB/IEHHYIO MOApPa3feneHnem
opraHu3aLuoHHOro obecneyeHns 3acefaHnii CobpaHus fenyTaTtoB, pasmeLiaroT B DOHAE INEKTPOHHbIX WH-
hopmaLMoHHbIX pecypcoB CobpaHusa genytaTos nogpasgenenHnem NTAO. OTBeTbl Ha AenyTaTckue 3anpochl
pasmellalT B OOHAE 3NEKTPOHHbIX MHDOPMaLMOHHbIX pecypcoB CobpaHus AenyTaTtoB nogpasgesieHnem op-
raHu3aLMoHHOro obecneyeHns 3acegaHuii CobpaHus fenyTaTos.

8.4.5 [lenyTaTckuii 3anpoc opopMIakT Ha 6r1aHke genyTaTta ¢ m3obpaxeHmem FocyaapCTBEHHOTO rep-
6a cybbekta Poccuiickoin depepauuy B MHOTOLBETHOM BapuaHTe UCMOSIHEeHWs. [Mepen TeKCTOM nevyartaloT
cnoBa «/[lenytaTckuii 3anpoc». lenytaTckue 3anpockl permctpupytoT B CAA/J NOMOLWHUKOM genyTaTta.

8.4.6 MonyyeHHble OTBETHI Ha AenyTaTckMe 3anpocbl HanpasnalT genyTaTam CobpaHus genyTaTos.

8.4.7 KoOHTpo/b 3a cpokamu NOCTYM/IEHNA OTBETOB Ha AernyTaTckue 3anpochl OCYLEeCTB/IAT NOMOLLHU-
KV fienyTaToB.

8.5 TopyyeHns CobpaHnsa genytaToB, 0pOpM/IEHME LOKYMEHTOB MO BONpocaM nNpoBeAeHus
npaBUTE/IbCTBEHHOIO Yaca U N0 BONpoCcaM, HOCALLMM Ype3BblyaiiHblil xapakTep

8.5.1 MpoekT nopyyeHuss CobpaHus AenyTaTtos, NOArOTOB/IEHHbIA B nopsiake, NpesyCMOTPEHHOM pe-
rnameHToM CobpaHus fenyTatoB, 0hOPM/IEHHbI Ha 6naHke uan cTaHjapTHOM nncte 6ymaru hopmata A4,
NOAMUCAaHHBIA NHULMATOPOM (MHMLMaTopamu), ¢ pesonouuneln Mpegcegarena CobpaHusa genyTaTos, 3aMecTu-
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Tens Mpeacepatens CobpaHua genytaToB Wan npegcenarens komuteta CobpaHus genytaToB, OTBETCTBEH-
HOro 3a opraHusauuio pabotel CobpaHus AenyTaToB, PErMCTPUPYIOT B nofpasfesieHnn opraHnsaloHHOro
obecneyeHuns 3acefaHnin CobpaHns genyTaToB u nepejatT B nogpasfenieHvie onepaTvBHOM nonurpadun un
thoToapxmea CobpaHus fenyTaTtos 415 TUPAKNPOBAHUSA.

8.5.2 MMpoekTbl NnopyyeHunii CobpaHnsa fgenyTaToB pacnpocTpaHaT cpeau AenyTaToB HenocpeAcTBEHHO
B 3a/le 3acefaHunii CobpaHusa fgenytaTtos iMb60 B NoA60pkax 4OKYMEHTOB nepef Havanom 3acefaHns Cobpa-
HVA AenyTaTos.

8.5.3 TpuHaToe nopyyeHne CobpaHua aenyTaTtoB OOOPMAAIT noapasfe/ieHneM opraHn3aloHHOro
obecneyeHuns 3acegannii CobpaHus genyTaToB Kak BbIMUCKY U3 NpoTokoNa 3acefaHna CobpaHusa genyTaTos
Ha 61aHke ycTaHOB/IEHHOrO obpasua 1 nepefatoT Ha NoAnuck NpeacefaTenbCTBYOWEMY Ha 3acefaHnu.

8.5.4 Bbinuncky 13 nNpoTokona 3acefaHnss CobpaHusa AenyTaToB C U3/I0XEHUEM nopyyeHus CobpaHus
JenyTatos, NOANUCAHHYIO NpeAcefaTenbCTBYOLWMM Ha 3acefaHun CobpaHua fenyTaTtos, B TeYeHue CyToK
(He cunTas BbIXOAHbIX, MPA3AHUYHBIX 1 HEPabounx gHell) ohopmMAT B nogpasaeneHnn oopMaIeHns 1 Bbl-
nycka HopmaTuBHbIX akToB CobpaHusa genytaTtos, peructpupytot B CAAL B nogpasfeneHnm opraHusaunoH-
Horo obecneveHus 3acegaHuii CobpaHva AenyTaTtos, TMPaXMPYIOT U HaNpaBsloT agpecaram yepes nogpas-
aenenue NAAO B COOTBETCTBMU C yKasaTesiemM pacchlsiku. Cnyxalnii, OTBETCTBEHHbIN 3a Ae10NPonN3BOACTBO
B CTPYKTYPHOM nogpasaeneHun u obecneumsaionii 4esiTeNbHOCTb UCNONHUTENS nopyyeHns CobpaHusa ae-
nyTaToB. MojlyyaeT BbINNCKY U3 NPOTOKONa 3acefaHnsa CobpaHusa genyTaToB nof Pocnuch.

Wcnonuutens nopyyeHns CobpaHus fenyTaTtoB He no3fHee yem yepes 15 aHeil unn B UHON yCTaHOB-
NeHHbI CobpaHnem AenyTaToB CPOK CO AHSA NoyyYeHus nopyyeHuns niopmupyet Mpeacenatens CobpaHusa
JenyTaTtoB v uHuumartopa nopyyeHus CobpaHus genyTaTos O pesy/ibTartax ero BbIMOSHEHUS.

WHdopmauuio o nopydeHuax CobpaHus AenyTaTtos U Xofe UX UCMONHEHMUS, MOATOTOBIEHHYIO nogpasae-
NeHvem opraHusaunoHHoro obecneyeHuns sacefanuii CobpaHua genytaTtos, pasmeLyatoT B QOHAE 3/1EKTPOH-
HbIX MH(OPMaLMOHHbIX pecypcos CobpaHus aenyTaTos.

MoaroToBneHHas nogpasgeneHneM opraHn3auroHHOro obecneyeHns 3aceganuii CobpaHus genytaToB
nHdopmMaLmsa o nopyyeHmax CobpaHua fenytaTtos, XO4e WX UCMOJSHEeHUA pa3meltaetcs B PoHAe 3/1eKTPOH-
HbIX MHPOPMaLMOHHBLIX pecypcoB CobpaHua fenytaTtoB nogpasfgeseHneM UHMOPMaLVOHHO-TEXHOOrnYe-
CKOro M JOKYMEHTAaLNOHHOro obecneyeHus.

OTBeTbl Ha nopyyeHna CobpaHus AenyTaTtos nogpasfeneHme opraHn3aLnMoHHOro obecneyeHuns pasme-
waeT B hOHAE 3/1eKTPOHHbIX MHOPMaLMOHHBLIX pecypcosB CobpaHusa genyTaTos.

8.5.5 MMpoekT nncbma 0 npurnaeHny fOo/MKHOCTHBIX ML, HA NPaBUTENIbCTBEHHBIN Yac 0hopMasIoT B
nogpasfeneHnn opraHusaumMoHHoro obecneyeHus 3aceganunii CobpaHvsa genyTaToB Ha OCHOBaHWMW BbIMUCKM
13 npoTokona 3acefannsa CobpaHusa genytatos. MognucaHHoe MNpeacegarenem CobpaHusa fenyTaToB NUChb-
MO Hanpas/AT agpecatam B yCTAHOB/IEHHOM MoOpsJKe.

8.5.6 VIHdopmaLmio 0 npurnaleHn 4O/MKHOCTHBIX /ML, Ha NPaBUTENbCTBEHHBIN Yac pa3mellaeTcs B
doHAE 3NEeKTPOHHBIX MH(POPMALMOHHBIX pecypcos CobpaHus fenyTaToB nogpasfesieHneM opraHn3aunoHHo-
ro obecneueHunsi 3acegaHunii CobpaHusi genyTaTos.

8.5.7 B cnyyae npuHatua CobpaHuem AenyTaToB peLleHus O npurnaweHnumn Ha 3acegaHne CobpaHus
JenyTaTtoB B LieNsaX NosydyeHns uHopmauuy no BOMpocam, HOCHALMM uYpesBblyaliHblii XxapakTtep, BbiCLUe-
ro [O/MKHOCTHOrO fiMua cybbekTa Poccuiickoli depepauun, npokypopa cybbekta Poccuiickoii ®epepauuu,
Mpeacepatens TeppuTopuansHoro ynpaeneHus LieHTpanbHoro 6aHka Poccuiickoin ®epepauun. Mpepcena-
Tena usbupatenbHON Komuccun cybbekTa Poccuiickoin ®egepaunm, UHbIX JO/MKHOCTHBIX /1ML, MPOEKT MUCh-
Ma 3a noanucbio Mpeacenatens CobpaHua fenyTaTtoB O NpUrnawieHny COOTBETCTBYIOLWErO AO/HKHOCTHOIO
nvua Ha 3acefaHne CobpaHus fenytaToB oopMNAT noApasfesieHMemM opraHn3aLMoHHOro obecneyeHus
3acefanuii CobpaHusa genytaTos. MNMoanucaHHoe Mpefceparenem CobpaHusa genyTaTtoB MMCbMO HanNpasisoT
ajjpecaramM B yCTaHOBJ/IEHHOM NoOpsAKe.

8.6 [MofroTtoBKa, perucTpayms u pacchl/ika opraHn3alMoHHO-pacnopsaauTeNbHbIX JOKYMEHTOB

8.6.1 MonoxeHns HacToslWero pasfena pacnpocTpaHATCA Ha NOpPAAOK MOArOTOBKWU, perncrpauum n
pacchlfik1 ceayrwmx BUA0B OpraHm3auoHHO-pacnopsanTebHbIX 4OKYMEHTOB:

- nopy4yeHuii CobpaHus fenyTatoB B )OpMe BbIMUCOK U3 NPOTOKOI0B 3acefaHuii CobpaHunsa aenyTaTos,

- peweHuii coeta CobpaHna genyTatoB B hOpMe BbIMMCOK M3 MPOTOKO/I0B 3acefaHuii coseta Cobpa-
HUS AenyTaToB;

- pacnopsbkeHuin Mpeacenatens CobpaHusa fenytaTtos, 3amectutens Mpeacenatens CobpaHus geny-
TaToB. pykoBoanTens Annaparta CobpaHusa genyTtaTtoB, 3amecTutens pykosoautens Annapata CobpaHus ge-
nyTaToB (fasiee No TEKCTY — PacnopsikeHus).
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YKa3saHHble opraHu3aLoHHO-pacnopsaanTenbHble 4OKYMEHTbl 0hOPMIAIOT Ha 61aHKax yCTaHOBIEHHbIX
o06pa3suos. VX paccbiniky 1 pasmelleHne B (hOHAE 3NEKTPOHHBLIX MHpOPMAaLMOHHbLIX pecypcoB CobpaHusa fe-
nyTaTtoB OCYLECTB/AIOT B COOTBETCTBUM C MOPAAKOM BHYTPEHHEW paccCblikv, yCTaHOB/IeHHbIM CobpaHuem
AenyTaToB.

8.6.2 lMoAroToBKy BbIMMCOK M3 NPOTOKO/OB 3acefaHuii CobpaHus aenyTtaTos, pernctpauuio B CAAL un
NOAroTOBKY WX K pacchblfike OCyLLeCcTBAseT noapasgenieHne oopMIeHns 1 BbilyCcka HOPMATUBHBIX akTOB B
CPOK A0 MSATY AHEW C MOMEHTa noAnucaHvs NpoTokona npeacesarenlbCTBOBaBLUMM Ha 3acefaHnn CobpaHus
AenyTaTos.

8.6.3 lMoaroTosKy 1 ochopmeHvie npoekTa pacnopshkeHus Mpeacenarens Cobpanus genyTaTos, 3ame-
ctutens Mpepcepnatens CobpaHua genytaTos, pykoBoantens Annapata CobpaHusa genyTtaTtoB, 3amecTutens
pykosoautens Annaparta CobpaHus fenyTaTtoB U NpoeKkTa HOPMAaTMBHOTO AOKYMEHTA, YTBEPXAaeMOoro cooT-
BETCTBYIOLLMM pacrnopskeHnem (ganee no TEKCTY — MPOEKT pacrnopsXKeHns), OCyLLecTBAAIOT B COOTBETCTBUM
€ npasunnaMmn oopMAEHNA AOKYMEHTOB U UHBIMU HOPMAaTUBHBLIMU [OKYMEHTaMW, ycTaHoBMeHHbIMU Cobpa-
HVem JenyTaTos.

8.6.4 TlpoeKT pacnopsXeHns noarotasnnsaeT 1 oOpPMASET CTPYKTYpPHOE noapasfesieHne B COOTBeT-
CTBUM C HanpaBfIEHUSIMU €ro AeATeNIbHOCTU Ha OCHOBaHWW MOpyYeHuin pykoBogcTBa CobpaHus aenytaToB
unu pykosogctea AnnapaTta CobpaHus genytaTos.

8.6.5 PykoBoAuTeNb CTPYKTYPHOTO nojpasfesieHnsi, 0OTBETCTBEHHOrO 3a NoAroToBKy MpPOeKTa pacnops-
XEeHWs. Ha3HavyaeT OTBETCTBEHHOro WCMOSIHUTENS — C/yXallero AaHHOro CTPYKTYPHOro nogpasgeneHus u
obecneuunBaer;

- CBOEBPEMEHHYIO MOATOTOBKY M NpejcTasB/ieHNe NpoekTa pacnopsKeHnsa Ha NpaBoBY 3KCNepTu3y, a B
cnyyae Heob6xoAMMOCTN U AONOSHUTENbHbBIX AOKYMEHTOB, U Matepuasnos C y4eTOM BPEMEHU, HEOBXOAMMOro
[ONA ycTpaHeHWs 3aMeyaHuin u 4na cornacoBaHus;

- COOTBETCTBME KayecTBa NOArOTOB/IEHHOIO NPOEKTa PacnopsHKeHns NpeabasBasemMbiM TpeboBaHuAM, B
TOM 4ucC/e K CTUIK0 M3/TOXEHWUA NPaBOBbLIX NPeAnMCcaHnii 1 NnpasBuiamM pycckoro A3bika;

- COMPOBOX/EHNE NMPOoeKTa PacnopsKEHNA Ha BCeX CTafUAX COriacoBaHuUs;

- NpoBefeHne (pyKoBogutenem CTPYKTYPHOro nogpasfeneHns nn fo/HKHOCTHBIM NNLOM, HafeNeHHbIM
NOSIHOMOYMAMY) COBELLaHWi NPy BO3HUKHOBEHUW pasHOrnacuii BHyTpU CTPYKTYPHOTO NoApasfenieHns Mexay
[OMKHOCTHBIMW NTMLLAMMN NPU BU3VPOBAHUM NPOEKTa PacrnopshkeHns ANS yperynnpoBaHusi pasHornacuii.

MpumevyaHune — Ecnu pasHoriacusi octanucb HeyperynnmpoBaHHbIMU, UX OhOPMAAIOT B BUAE AOKNALHOW
3anuckun, 3aB13MPOBAHHO BCEMMW [OMKHOCTHBIMU UL AMY, YHaCTBYOLWMMU B COFNacoBaHnu (BU3MPOBaHUK), ANA Hanpas-
NleHns 3aMecTuTento pykoBoanTens Annapara Co6paHusa genyTaTos.

- CO3bIB U MPOBEAEHNe COBELLAHUI C y4acTMeM AO/HKHOCTHBIX JINL, CTPYKTYPHbLIX NoApasaeneHuii, ynon-
HOMOUYEHHbIX Ha MPUHSTUE PELLUEHWI O CHATUM WM COXPAHEHWUU 3ameyaHunii 1 CornacoBaHnn peaakumm Tek-
CTOB paccMaTpuBaeMblX NPOEKTOB JOKYMEHTOB (Aasiee no TeKCTY — YMNOo/IHOMOYEHHble N1ua), ANs paccMo-
TPeHUs1 pa3Hornacuii, BO3HMKLIMX B NPOLIECCE COrNacoBaHus (BU3MPOBaHMWST) NPOEKTa PacrnopshiKeHUs: Mexay
CTPYKTYPHbIMU NOAPA3AENEHNSIMN.

MpumeyaHne — 3ameyaHus U NpeasoKeEHU, NO KOTOPbIM OCTaSIMCb pPa3HOracus CTOPOH, OTBETCTBEHHbI
UCMOMHUTENb U3naraeT B BUAe JOKIAAHON 3annckn, 3aBU3UPOBAHHON PYKOBOAUTENAMU CTPYKTYPHbIX NogpasgenieHnii n
YMOSIHOMOYEHHbIMU NNLaMKN — y4yacTHUKaMMn coBellaHmns. JloknagHylo 3anucky HanpasasoT 3aMecTUTeNio pPyKoBoAUTeNs
AnnapaTta Co6paHus genyTtatoB. o pesynbTratamMm pacCMOTPEeHWUs pasHornacuii CTOPOH U B COOTBETCTBUM C MOPYYEHUEM
3amecTuTens pykosoautens AnnapaTta CobpaHusa genyTaTtoB NPOEeKT pacnopsikeHus gopabaTtbiBaloT U COrnacoBblBalOT
(BM3MPYIOT) B yCTAHOBMIEHHOM MOPSAKE.

- CBOEBpPEMEHHOe Npe/cTaB/ieHne NpoekTa pacnopshkeHus A cornacoBaHus (BU3MpoOBaHUSA) COOTBET-
CTBYHOLUMMW OO/MKHOCTHLIMU fiMuaMu u nognucanuns Mpeacenatenem CobpaHus genytaToB, 3amecTuTeniemM
Mpeacepnatens CobpaHus aenytaTtos, pykoBogutenem Annapara CobpaHus enytaToB, 3aMecTUTesemM pyko-
BoauTens Annaparta CobpaHus genyTaTos.

8.6.6 lNpoekT pacnopsikeHus Mpepcepatenns CobpaHus genytatos, pykoBoauTens Annapata Co6pa-
HMA AenyTaToB Unu 3aMecTuTens pykosoauTtens Annapata CobpaHusi fenyTaToB 40 NMPoOBeAEeHMs NpaBoBoO
3KCNepTu3bl NOAJIEXUT NpeaBapuTENIbHOMY HanpaB/IeHNI0 B CTPYKTYPHbIe NnoapasfeneHus no npegveram Be-
[eHVa A1 pacCMOTPEHNSA U NOATOTOBKM 3aMeyaHnii 1 npeanoxeHnii. NMpu 3ToM 0TBETCTBEHHbIA UCNONHUTE b
yCTaHaB/IMBaET CPOKM MOArOTOBKU 3aMeYaHWNii 1 NpessioXeHWNA.

8.6.7 Ecnv B npouecce npeaBapuTeibHOIO PacCMOTPEHNS B MPOEKT PaCMNoOpsHXeHNs BHOCATCS U3MeHe-
HUS KOHLUEeNTyasibHOro nopsigka, To NPOEKT pacnopsiKeHns NoANeXxunT NoBTOPHOMY HanpaBneHU0 B CTPYKTYp-
Hble noapasneneHns Ans npeABapuTeIbHOTO0 PacCCMOTPEHNS.
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8.6.8 [MoAroTOB/MEHHLIN B 3N1EKTPOHHOW (DOpPMe NPOEKT pacnopshxeHust pernctpupytot B CALLL.

CornacoBaHvie npoekTa pacrnopsikeHWs KaxblM CTPYKTYPHbIM MogpasfesieHnemM ocyLecTBiseTcs
cpeacteamu CALL ¢ MCNonb30BaHWeM 3/1eKTPOHHON NOAMUCKU B CPOKWU, YCTaHOB/IEHHble ab3alemM nepBbiM
nyHkta 8.1.4 HacToslero ctaHgapra.

8.6.9 [lpoekT pacnopspkeHus Mpeacepatrens CobpaHusa AenyTaToB N0 OCHOBHOW AEATENbHOCTU BU3N-
pyloT B CriefytoLieil nocneAoBaTelbHOCTU: HaYa/IbHUK NogpasfaeneHns, pykosoautenb (Npy Heob6xo4umocTyn
3amecTuUTeNIeM pyKoBOAUTENS) CTPYKTYPHOrO noApasfesieHns, OTBETCTBEHHOMO 3a NOArOoTOBKY NpoeKTa pacno-
PSOXKEHNSA. PYKOBOAWUTENN CTPYKTYPHbIX NoApa3feneHnid, HanpaBneHns fesTeNbHOCTY KOTOPbIX NpeAcTaB/eHbI
B MPOEKTe pacrnopsixeHns, B 3KOHOMUYECKOM MoapasfesnieHnmn no npeMeTaMm BefieHVs, B NpaBoBOM Mnojpas-
JeneHuu, 3amectuTenb pykosogutens Annaparta CobpaHua fenytaToB, pykoBogutens Annapata CobpaHus
JenyTaTos.

8.6.10 lpoekT pacnopsxeHns pykosogutens AnnapaTta CobpaHus AenyTaTtoB MO OCHOBHOW AeAaTeslb-
HOCTW BU3MPYIOT B C/ieAytoLlell nocnefoBarTe/lbHOCTU: HayaslbHUK NoApasfeneHns, pykoBoautenb (Npu He-
06X0ANMOCTN 3aMecTUTeNIeM PYKOBOAUTENA) CTPYKTYPHOTO nojpasfesneHunsi, 0OTBETCTBEHHOIO 3a NOoAroToBKY
npoeKTa pacrnopsHKeHus, pyKoBOANTENN CTPYKTYPHbIX NogpasfeneHvii, HanpasneHns fesTelbHOCTY KOTOPbIX
npefcTaB/ieHbl B NPOEKTE pacrnopsXKeHns, B 3KOHOMUYECKOM noapasfesieHnn no npegmeTam BefieHns, B npa-
BOBOM nojpasaesieHnun. 3amecTutesis pykosoamtens Annaparta CobpaHus aenyraTos.

8.6.11 TIpoeKT pacnopsKeHus Mo KagpoBbiM BOMpocam, 0 CTPYKType v LITaTHOM pacnucaHum Annapara
CobpaHua genytatoB 0QOpPMASIOT B KaApPOBOM nogpasgeneHun Annapata CobpaHus genyTtatoB (ganee no
TEeKCTy — KafpoBoe nogpasfesieHne) v BUUpYIoT: HayaslbHUK nodpasfeseHns, OTBETCTBEHHOrO 3a NoAroToB-
Ky MpoekTa pacrnopshXeHus, HadasibHUK KafpoBOro nogpasfiesieHns, a Takke B 3KOHOMUYECKOM U NPaBoBOM
nogpasfesieHnax Npu Hamnpas/ieHUN MpoekTa PacrnopsHKeHUs B AaHHble CTPYKTYpPHble noapasfesieHns unu
yKa3aHHbIM [JO/HXHOCTHLIM finLam, 3amecTutens pykosogutensa Annapara CobpaHus genyTtatos. [poekT pac-
nopspkeHus MNpepacepatens CobpaHus AenyTaToB BU3MPYeT pykosoautenb Annapata CobpaHus genyTaTos.

8.6.12 [lpoekTbl pacnopshkeHuii 0 HanpaBieHUn B CyXebHble KOMaHAMPOBKM B Npegenax Poccuiickoii
dPepepauun nofArotaBnvMsalT B COOTBETCTBUAM C MOPAAKOM U YCNOBUAMWU KOMaHAMPOBaHWA AenyTaTos, Mo-
MOLHMKOB flenyTatoB CobpaHus genyTaTos, paboTarowmx no cnyxe6HoMy KOHTPakTy UM CPOYHOMY Tpyao-
BOMY [0roBopy, cnyxaluux Annapata CobpaHua genytatoB B npefenax Poccuiickoii depepaumn (ganee no
TEKCTY — NopagokK 1 YC/I0BUS KOMaHAMPOBaHUSA).

MpoekT pacnopsxexus MNpeacepatens CobpaHus AenyTaToB O HanpaB/eHWM B CAYXeO6HY KOMaH-
OVPOBKY AN1A yYacTusa B AenyTaTCKUX CAylaHusAX, B KOHEPEHUMSX, KPYIbIX CTOMAx, CeEMUHapax u Apyrmx
MeponpuAaTUSAX, NPOBOAUMbLIX B COOTBETCTBUM C pelleHnem coBeTa CobpaHus fenytaTos, nofArotasnvsaloT
1 BU3MPYIOT B CTPYKTYPHOM rnoApasfiesieHnn, 0TBEeTCTBEHHOM 3a MpoBeAeHne yKa3aHHOro Meponpusatus, B
KafgpoBOM noApasfeneHun, 3amectutenem pykosogutens Annapara CobpaHus genytaToB, pykoBogutenem
Annapata CobpaHusa fenyTaTos.

MpoekT pacnopsixeHus MNpeaceaatens CobpaHusa AenyTaTos (3a UCKNIOYEHNEM Clyyas, NPegyCMOTPeH-
Horo ab3aLeM BTOPbIM HaCTOALWEro NyHKTa), 3amectutens MNpegcenarens CobpaHus AenyTaTos O Hanpas/e-
HWK B CNyxebHy0 KOMaHANPOBKY AenyTaToB B npegenax Poccuiickoii ®efepaLyn BU3MPYIOT: HaYa/lbHUK NoA-
pasgeneHuns, OTBETCTBEHHOIO 3a NOArOTOBKY MPOEKTa PacnopsKeHns, HavyabHUK KaJpoBOoro noapasgeneHus,
pykosBoauTenb AnnapaTta CobpaHus genytaTos.

MpoekT pacnopsbkeHns pykosogutensa Annapata CobpaHus fenyTaToB, 3amMecTUTeNs PyKoBOAUTENs
AnnapaTa CobpaHusa AenyTaToB 0 HanpaB/ieHNN B CTYXebHY0 KOMaHAMPOBKY MOMOLLHWKOB AenyTaToB 1 Cy-
Xalmx BU3UPYIOT Havas/lbHUK nogpasfesieHnsl, OTBETCTBEHHOrO 3a MOAroTOBKY MPOEeKTa pacnopsXeHus, Ha-
YasibHUK KaApoBOro nogpasgeneHus.

8.6.13 TpoekT pacnopsxxeHus MNpepceparens CobpaHus fenyTaToB No BONpOcaM MeXAyHapoAHOW fAe-
AaTenbHocTn CobpaHus AenyTaTos NoAroTaBaMBalOT B NogpasfeneHnun MexayHapoaHOro coTpyaHuyecTsa v
BM3VPYIOT €ro pykoBOAMUTENM, B KaAPOBOM MnogpasfesnieHvu, B NoApasgeneHnn no opraHv3alMoHHOMYy obe-
cnevyeHnto geaTtenbHocTM CobpaHusa fenyTaTtoB, 9KOHOMUYECKOM nogpasfenieHvu, nogpasfeneHnsx no 3sa-
Kynkam, no couuanbHOMY W TPaHCNOPTHOMY Ob6ecneyeHunto, NPOTOKO/IbHOMY O6ecrneyeHuno ouumasnbHbIX
meponpuaTuii CobpaHus genyTtaToB. YnpasneHun genamv CobpaHuna genytaTos, NPaBoBOM NoApasfeneHum,
pykoBoauTens Annaparta CobpaHus genytaTos.

8.6.14 TMpoekT pacnopshkeHus lMNpeacepatens CobpaHua fenytatos, pykoBogutens Annapata Co-
6paHuna aenyTaTos, N0 (PUHAHCOBLIM BONPOCaM ¥ BONpocaMm matepuasibHO-TEXHUYECKOro obecneyeHus, ocy-
LLleCcTBNSIEMOrO 3a cyeT GromkeTHON cmeTbl CobpaHua AenyTaTtoB Ha COOTBETCTBYHOLMI (PMHAHCOBLIN oA, B
TOM yucne no Bonpocam npoueayp OCyLwecTBeHNs 3aKynokK Ana obecneveHuns geatensHoctn Cobpanusa ge-
nytatos u Annapata CobpaHus genytaTos, BU3PYIOT B NoApasfesieHnt CONPOBOXAEHUSA 3aKy MoK, HavaslbHu-
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KOM 3KOHOMMWYECKOT0o noApasfeneHns n npu HeobxoanmMoCcTn B CTPYKTYPHbIX NoApasgeneHusax no npegmeram
BefeHus. MpoekT pacnopshkeHus Mpeacepatens CobpaHusa aenyTaToB Wan pykosoauTens Annaparta Cobpa-
HVA AenyTaToB BU3MPYETCS HavyallbHUMKOM NogpasfesieHns NnpaBoBOro CoAencTBus cybbekTam 3akoHogaTeslb-
HOW fesTeNnbHOCTM 1 NPaBOBOro o6ecneveHns gestensHocT Annapata CobpaHusa fenyTaToB, HayalbHUKOM
npaBoBOro nogpasgenexus. Mpoekt pacnopshkeHus Mpegcepatens CobpaHus AenyTatoB BU3UPYyeTCs 3ame-
cTutenem pykosBogutensa Annapata u pykosoguTtenem Annapata CobpaHus genyTaTtos.

8.6.15 [lMpoekT pacnopshkeHus MNpeacepnatens CobpaHua genyTtaTtoB, pykoBoguTens Annapata Cob6pa-
HUSl AenyTaToB HanpaBnsAloT Ha MPaBOBYK 3KCMNEPTU3y MO peLleHUo PYKOBOAUTENS CTPYKTYPHOro nogpas-
OeneHns. OTBETCTBEHHOrO 3a MOArOTOBKY NPOeKTa pacnopseHus. Mpu aToOM NpaBoOBYIO 3KCNEpPTU3y NpoekTa
pacnopsixeHus ¢ nomeTkoli «CpoyHO» NPOBOASAT B CPOK He 6osiee TPexX AHEN.

Ecnun cpok noAroToBKM NpoekTa pacrnopskeHnss He YCTaHOB/EH NOpyYeHneM, NPaBoBYIO 3KCNepTU3y Bbl-
MOJIHAOT B CPOK He 6osiee ceMu gHeli C MOMeHTa NOCTYMN/IEHNS NpoeKTa pacnopshkeHuss B NpaBoBoe Noapas-
Aenexue.

Mpy HEOGXOAMMOCTU CPOK MPOBEAEHMS NPaBOBOI 3KCMEPTW3bl MPOEKTA PACMOPSHKEHUS MOXET ObITb
npoa/ieH. MakcumasbHbIi CPOK MPOBEAEHUS MPaBOBOI 3KCNEpPTU3bl He AO/HKEH NpeBbiwaTth 15 AgHeil.

OKcnepTu3y NpoekTa pacnopsikeHNs No OCyLLEeCTBEHMIO 3aKynok Ans obecneyenuns gestenoHoctn Co-
6paHuAa genytaToB M Annapata CobpaHus genyTaTtoB NPOBOAAT B CPOK He 6onee nATM paboumx AHEeR ¢ mo-
MeHTa MoCTYN/eHNs NPOeKTa pacnopshkeHus B nogpasgesieHne no 3akynkam.

MpeacTaBneHHbI B 3M1EKTPOHHON hopme ANSA NpoBeAeHNs NpaBOBOW 3KCNepPTU3bl MPOEKT pacnopsxe-
HUS go/mxeH 6bITb 3aBu3vpoBaH B CALJ ¢ Ucnoib3oBaHWEM 3/1eKTPOHHON MOAMUCKH PyKOBOAMTENEM CTPYK-
TYPHOro nojgpasfesnieHnsi, OTBETCTBEHHOIO 3a MOAIOTOBKY NPOeKTa pacnopshXeHusi, pyKOBOAMTENSMU CTPYK-
TYPHbIX NOApPa3feneHnii, HanpasieHns AeaTeNbHOCTM KOTOPbIX MpeAcTaB/eHbl B NPOEKTE PacrnopsXeHus.

8.6.16 [lMpaBOBY 3KCNEepTU3Yy He NPOBOAAT B Criyvyae npefcTaB/ieHNss HENOSTHOrO KOMM/IEKTa AOKYMEH-
TOB U HapyLlleHUsi TpeboBaHWii HOPMAaTUBHbIX AOKYMEHTOB. B 3TOM cnyyae npefcTaB/eHHbI NMPOEKT pacno-
psXeHns 6e3 pacCcMOTpeHMs BO3BpallaloT CTPYKTYPHOMY MoApas3fesieHnto, OTBETCTBEHHOMY 3a MOArOTOBKY
NpoeKTa pacrnopsXeHns, ¢ pa3bsACHEHMEM MPUYMH BO3BpaTa.

8.6.17 Mo pe3ynbTaTam NpaBOBOW 3KCNepPTU3bl f0pPaboTaHHbIi NPOEKT pacnopsXXeHus npeacTaBnsoT
Ha NOBTOPHYH NMPaBOBYIO 3KCMEPTU3Y CO CPOKOM MCNOSTHEHMA He 6onee NSATU AHel. [1na npoekTa pacnopsxe-
HVS C MOMEeTKON «CpOYHO» CPOK UCMOTHEHUSI He 6oslee Tpex JHEN.

8.6.18 lMocne npoBegeHUs NPaBOBOI 3KCNEPTU3bl BHECEHME U3MEHEHWI B NMPOEKT PacnopshkeHus He
ponyckaeTcs.

CornacoBaHHbI B 3/1eKTPOHHOI hopMe MpoekT pacnopshkeHus cpeactBamu CAJ[ HanpaBnsiT B ce-
KpeTapuat pykosogutensa Annaparta CobpaHusa fenyTartos, rAe pacrneyarbiBaloT Ha COOTBETCTBYOLWEM 61aH-
Ke. K 06beMHbIM JOKyMEeHTaM npuaaralT NOSICHUTE IbHYO 3anucky.

B TeueHune Tpex AHel nocne NpoBefeHVs NPaBoBOI 3KCNepTu3bl (3a UCK/TIYEHMEM Crly4YaeB, npeaycMo-
TpeHHbIX B 8.6.19 HacTosLero ctaHgapTa) NpoekT pacnopshkeHus lMpeacepnarens CobpaHusa genytatos wan
pykosoautens Annaparta CobpaHus AenyTaToB fO/DKEH ObITb 3aBM3NPOBaH 3aMecTUTeNnem pykosoamtens An-
napata CobpaHusa genyTatoB v NpefcTaBsieH pykoBoautento Annapata CobpaHus fenyTatoB COOTBETCTBEH-
HO A1 BU3NPOBAHUA N NOAMUCAHUS.

8.6.19 B cnyvasix, npefycMOTPeHHbIX pernameHtom CobpaHus genyTtatos, NPOEKT HOPMAaTUBHOrO f,0-
KyMeHTa. yTBepxaaemoro pacnopshkeHunem lNpegcenatens CobpaHua genyTtaTtoB, pykoBoauTens Annapata
CobpaHusa genytaToB (4asiee No TEKCTY — MPOEKT HOPMATUBHOMO AOKYMEHTa), A0 €ro YTBEPXAEHNS Hanpas-
NA0T Ha cornacoBaHve B komuTeT Cob6paHust 4enyTaToB, OTBETCTBEHHbIN 32 BONPOCHI OpraHu3aLuy paboTsl
CobpaHus fenyTaTtos.

8.6.20 ConpoBoguTesibHoe MUCbMO O Hanpas/IEHUN NPOeKTa HOPMATMBHOIO AOKYMEHTa Ha coriacosa-
Hue B komuTeT CobpaHus AenyTaToB, OTBETCTBEHHbIN 3a opraHusauunio pabotel CobpaHus genytaToB, MoA-
nucbiBaeT pykosoamTenb AnnapaTta CobpaHus genyTaTos.

Ecnu npu cornacoBaHumn B komutete CobpaHus AenytaToB, OTBETCTBEHHOM 3a BOMNPOCHI OpraHu3auum
pa6oTbl CobpaHusa genyTaToB, B MPOEKT HOPMaTUBHOIO AOKyMeHTa Obl/in BHECEHbI KOHLEenTyaslbHble n3me-
HEHWSI. OH NOANEXMT MOBTOPHOMY COF/1acOBaHMI0 B CTPYKTYPHbIX MoApas3fenieHusix v NoBTOPHOM NpaBoBOM
akcnepTuse.

8.6.21 Peructpauuto B CAQ[ v xpaHeHue NOANMHHUKOB pacnopspkeHuwin MNpeaceparens CobpaHus ge-
nyTaToB MO OCHOBHOW AeATe/IbHOCTU C yKasaTesiasMun pacchbiiikvi ocyLLecTBAAET nogpasgenerHne ohopmaeHns
1 BbINyCka HOpMaTKBHbIX akToB CobpaHua genyTaToB 40 Nepejayv B nogpaszenieHne opmMmpoBaHusa apxu-
Ba CobpaHusa genyraTos.
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PervcTtpaumnio n xpaHeHve NOAMHHUKOB pacnopshkeHwin Mpegcenatens CobpaHusa fenyTaToB No Ka-
[pOBbIM BOMpocam, O CTPYKType W LiTaTHOM pacnucaHun Annapata CobpaHus genyTartos, 3amecTuTens
Mpeacepatens Cobpaxuna genytaTos, pykosoauTens Annapata CobpaHusa fenyTaTtoB, 3aMecTUTeNs PykoBo-
antens Annaparta CobpaHus AenyTaToB C ykasaTensiMU Pacchlfiky OCyLLeCcTBASET KaApoBoe nogpasgeneHune
[0 nepefauun B nogpasaeneHne opmrposaHus apxnsa CobpaHus genyTaTos.

8.6.22 Pacchbliiky obecneumBaoT:

- nogpasgeneHne oopMaEHNS 1 BbiMyCka HOPMaTUBHbIX akToB CobpaHus fenyTatoB — KOMUKU pacmno-
pshxkeHuii Mpepcenatens CobpaHna fenyTatoB N0 OCHOBHOW AeATeNbHOCTU M BbIMUCOK U3 NPOTOKOOB 3ace-
daHuin CobpaHus AenyTaToB, 3aBEepPEHHbIX NevyaTtblo nogpasfeneHns opopMIeHUs 1 BbiMycka HOPMAaTUBHbIX
akToB CobpaHus genyTartos;

- KaApoBoe nogpasfeneHne — konun pacnopsbkeHuin Mpeacepnarens CobpaHua fenyTaToB No Kagpo-
BbIM BONpPOCaM, 0 CTPYKType 1 WwraTHoM pacnucaHum Annaparta CobpaHus genyTaToB, KONWA pacnopspkeHni
pykoBoautens AnnapaTta Co6paHus fenyTaTtoB No kagpoBbiM BONPOCaM U KOMWIA BbINMCOK U3 yKa3aHHbIX pac-
NOPSHKEHUIA. 3aBEPEHHbIX MeYaTblo KaJpoBOro noapasaeneHus;

- CTPYKTypHOE noApasfeneHne—muncrnosiHuTelb — KONuu pacnopshxeHuii pykosoauntens Annapata Co-
6paHus genytaTtoB M 3amecTuTens pykosoautens Annapata CobpaHus genyTaToB NO OCHOBHOW gesiTenb-
HOCTW.

[JlocTaBky agpecaTaM BbIN1COK N3 NPOTOKO/I0B 3aceganunii CobpaHusa fenyTaTtos, KON pacnopsxeHuii
ocywectensaeT nogpasgenenve NALO B COOTBETCTBUM C ykasaTesieM pPaccblUiKu.

8.7 [oKyMeHTbl 3acefaHuii n coBeLaHmnii

8.7.1 MMpoTokonbl 3acefanunii CobpaHnsa genytatos, 3acefaHuii opakumii B CobpaHum genyTaTos, Ko-
MUTETOB U komuccuii CobpaHuns fenytatoB oOpMAAIT Ha 61aHkax yCTaHOB/EHHOro obpasua. MpoToKosbl
3acefaHuii cornacuTenbHbIX 1 cneuuanbHbIX KOMUCCUIA, 3acefannii pabounx rpynn, 3acefaHnii coBellaTesib-
HbIX (KOHCYNbTaTUBHbIX) opraHoB nNpu MNpeacepatene CobpaHus AenyTaTos, A4PYrUX 3acefaHunii v coBeLaHnii
othopmAAT Ha CTaHAAPTHBIX McTax bymarn dpopmata A4.

8.7.2 B npoTOKO/ie yKa3blBalOT: HaMMeHOBaHNe 3acelaHna Uin CoBeLlaHus, aaTy U Mecto npoBefeHns
3aceflaHus AN coBellaHus, npeacefaTesibCTBYIOLLErO, YAC/IO U COCTaB MPUCYTCTBOBABLUMX, NMOBECTKY [HS,
dhamunnm n nHULMansl BbICTyNaBLIKX, TEMbI BbICTYM/IEHWIA, UX TEKCTbI UK KPaTKOE U3M0XEHNE COAepXaHus
(Npv OTCYTCTBUM CTEHOTPaMMbl 3acefaHunst), NPUHATbIE PeLUeHNs.

8.7.3 Kaxpablli 13 BK/IOYEHHbIX B MOBECTKY AHA BONPOCOB M3/1aratoT B NPOTOKO/E MO cneayioLeli cxeme:
«CNYWANN — BbICTYNUNN — PEWNAN (MOCTAHOBUNN)».

8.7.4 B cnyyanx, Korga B Xxofe 3aceflaHns Uiy coBellaHnsa BeAeTCs 3BYKO3anucb, TEKCT CTEHOTPaMMbI
paclwmngposbIBalOT 1 0QOPMAAIT B NMCbMEHHOM Bue. /L0, OTBETCTBEHHOE B CTPYKTYPHOM nogpasgene-
HWK 3a NpoBefeHNe 3acefaHns UM CoBeLLaHns, BU3MPYeT OTneyvaTaHHbIl TEKCT CTeHOrpammbl.

Ecnv TekcTbl AOK1a40B NpefocTas/ieHbl 3apaHee, OHU NpunaralnTCcsa K NPOTOKOY.

MpunoxeHHble K NPOTOKOY MPOEKTbl [OKYMEHTOB, pacCMaTpMBaeMbIX Ha 3acefaHun UAn CoBeLLaHuu,
TEKCTbl CTEHOrpamMMm, [O0KNaA0B [OMKHbI ObITb 3aBU3MPOBaHbI OTBETCTBEHHBLIMU UCTONMHUTENAMMN.

8.7.5 TlpoToKon 3acefaHvs Wn CoBellaHns nofAnucbisaeTcsa npeacenatenbCTBYOWMM Ha 3acefaHnm
UK CoBeLLLaHnN.

MpoTokosbl NosyyatT CKBO3HYO HyMepauuio B npefenax cpoka cosbia CobpaHusa genytatos, NpoTo-
KOMbl 3acefaHnii CornacuTesbHbIX U crneunanbHbIX KOMUCCUIA, a Takke BPEMEHHbIX KOMUCCUIA — B npeenax
CPOKOB WX A€ATENbHOCTU.

8.7.6 MMpoTokonbl 3acepanuii CobpaHus aenytaTtoB 0ohopMAAOT B nogpasseneHny ohopMaeHus n Bbl-
nycka HopMaTuBHbIX akToB CobpaHusi enyTaToB Ha OCHOBAHUM CTEHOrpaMM 3acefaHuii 1 matepuanos, pac-
cMaTpuBaeMbIX Ha 3acefaHusX. TEeKCTbl yka3aHHbIX [JOKYMEHTOB pa3MellaroT B OHAE 3M1EKTPOHHbLIX UHAOP-
MaUUOoHHbIX pecypcoB CobpaHusa fenyTaTos.

Pacchblniky BbIMMCOK M3 NPOTOKO/I0B 3acefanunii CobpaHust fenyTaTtoB OCYyLLEeCTB/SIOT B COOTBETCTBUM C
NopsiAKOM BHYTPEHHEN paccbl/ku.

MpoTokosibl 3acefaHunii CobpaHusa aenyTatoB 0QOpMASIOT He no3gHee 10 AHel co AHA NMpoBeAeHus
3acefiaHnsa CobpaHusa genyTaTos.

8.7.7 MpoTokonbl 3acefaHunin hpakunii B CobpaHun fenytaTtos, KOMATETOB M koMuccuii CobpaHus ge-
NyTaToB. BbINWUCKN M3 NPOTOKO/IOB M NPUHATbIE PeLleHuns, a Takke 3aknioyeHns komutetos CobpaHua geny-
TaTOB MO 3aKOHOMPOeKTam 0OPM/IAIT COOTBETCTBYOWMMY Annapatamu dpakuymii B CobpaHun aenyTaTos,
KomMuTeToB M Komuccuii CobpaHusa genyTaTos.

23



FOCT P 57665—2017

Yka3aHHble NpOTOKO/bl OPOPM/IAIOT B CPOK, YCTAHOBMEHHbIN pykoBoauTenem dpakumn B CobpaHum
JenyTtaToB, npeAcegarenem komuTteTa, kommccun CobpaHust fenyTaTos.

8.7.8 TpoToKONbI AenyTaTckux CaylwaHuii odopmasaioT Annapatbl KOMUTETOB U koMmuccuii CobpaHus
[enyTaTtoB, OTBETCTBEHHbIX 3a NPOBEAEHNE AenyTaTCKUX CyLaHuii.

8.7.9 TpoToKonbl 3acefaHunii cornacuTesibHbIX KOMUCCUIA 1 cneumanbHblX KOMUCCUl ochopMasaloT Anna-
paTbl COOTBETCTBYOLUMX KOMUTETOB CobpaHunsa AenyTaToB B ABYX NOA/IMHHbBIX 3K3EMNAsapax.

8.7.10 CreHorpammy 3acefaHus CobpaHus genytaToB, paclunmpoBaHHy U pacrnedaTaHHylo B Moa-
pasfeneHnmn opraHv13aLoHHOro obecneyeHns, No Mepe pacluMdpoBKM YacTAMM NepesaioT B NogpasgeneHns
opraHn3aLnoHHOro obecrnevyeHns 3acefaHnii, 0poOpPMIEHNS 1 BbiMyCka HOPMAaTWBHbIX aKTOB U pefakLMOHHO-
n3garenbckux pabot CobpaHus fAenyTaTos.

Bblgady konuii hparMeHTOB CTeHOrpammbl BO BpeMsi 3acefaHns CobpaHus fenyTaTtoB OCyLLeCTBAAIOT
nogpasgfenieHnem opraHnsauoHHoro obecneyenns 3aceganuini Cobpanua genytaTos caefyowmum amuam:

- AenyTatam, NoOJIHOMOYHOMY MpeACTaBUTEIO BbICLLErO AO/MKHOCTHOIO NnLa cybbekta Poccuiickoin de-
aepaunmn B CobpaHum genytaToB — Mo UX YCTHOI npocb6e.

- MOMOLLHMKaM AenyTaToB — Ha OCHOBaHMW MUCbMEHHbIX 3asBOK AenyTaTtoB CobpaHus fenyTaTos;

- npefcTaBuTenam hefepanbHbIX OpraHoB rocyAapCTBEHHOW B1acTW M OpPraHoB rocyfapCTBEHHON Bna-
cTn cybbekTa Poccuiickoit ®efepaumm — Ha OCHOBAHUM NMUCbMEHHBIX 3asBOK MO/IHOMOYHOTO NpescTaBUTeNs
BbICLLEr0 AO/MKHOCTHOrO nua cybbekta Poccuiickoii ®epepauum B CobpaHun genytaTos.

- CyXalum CTPYKTYPHbIX NofpasaeneHnii — Ha OCHOBaHWUW NCbMEHHbIX 3asiBOK PYKOBOAWTE e CooT-
BETCTBYHOLUUX CTPYKTYPHbIX NoapasaeneHuii.

8.7.11 MoppasgeneHve pefakuMOHHO-M3AATENbCKUX PaboT NoAroTaBIMBaET TEKCT CTeHorpaMmbl 3ace-
faHuna CobpaHusa aenyTaToB K 0ny6/MKOBaHUIO.

TekcT cTeHorpammsbl 3acefaHust CobpaHusi AenyTaToB, NOArOTOBMEHHBIV K ONy6MKOBaHWIO, pa3mella-
10T B hOHAE 3NEKTPOHHbIX MHEhOPMaLMOHHBLIX pecypcoB CobpaHus genyTaTos.

8.7.12 CTteHorpammy 3acefanusi CobpaHus genytaTtos, MPOLeALY0 NOATOTOBKY K OMy6/MKOBaHUio
(aBTOPCKMI N pefakuMOHHBIA 3K3eMNAAPbI), C BKAOYEHHBIMU B HEE JaHHbIMU pe3y/ibTaToB perucrpauuin un
rof10CoBaHWn XpaHAT B nogpasfgesnieHun pefakLMOHHO-U3daTeNbCknX paboT 40 nepegayn B nogpasgeneHue
dhopmupoBaHus apxmea CobpaHusa fenyTaTos.

8.8 TMoparotoBka U ohopmsieHe NPOeKTa NopyyeHus (NpoekTa nepeyHs nopyyeHuit)
Mpepcepatena CobpaHua genyTaTtos

8.8.1 lMpoekT nopyyeHns (NPoekT nepeyHsi nopyyexunii) Mpeacenatens CobpaHusa fenyTtatos (4anee no
TEeKCTYy — NPOEKT NOPYYeHNs) NOAroTaBIMBAOT KOMUTETbI, kKoMuccumn CobpaHus AenyTaToB Uan CTPYKTYpPHbIe
noapasfeneHns camocToaTenibHo 6o no ykasaHuio Mpepcepatens CobpaHus AenyTartos.

MpoekT nopyyeHns oopMaAIOT Ha CTaHAApPTHLIX McTax bymarn popmata A4. B npoekte nopy4veHus
[O/MKHBI BbITh YKa3aHbl MHULMaNbI N aMuimmn JOMKHOCTHBIX /ML, — UCNOSTHUTENER NopyYeHus, cogepxaHnve
NMOPYYEHNsI N KOHKPETHbIE CPOKM NCTOSTHEHUSA.

MpoekT nopyyeHns He AOHKEH cofepXaTb POpMyIMPOBOK, AOMYyCKAKOLWMX HEOLHO3HAYHOCTL €ro Tos-
KOBaHus.

8.8.2 lNpoeKT nopyyeHnsi, NOArOTOB/EHHbIV B 3/1EKTPOHHON dhopme, pernctpupytoT B CAL B CTPYKTYp-
HOM nogpasfefieHnn, OTBETCTBEHHOM 3a MOArOTOBKY NPOEKTa NnopyyeHus, ¢ npukpenneHnem k APK daiinos,
coAepXalinx NPoeKT NopyyeHus v gpyrue HeobxoAnMble JOKYMEHTbI B 3/IeKTPOHHOI chopme. CornacoBaHue
npoeKTa Nopy4yeHns OCyLLEeCTBAAIOT JO/DKHOCTHbIE 1A C UCNO/b30BaHeM 3/1eKTPOHHO nognncu cpeacTea-
mu CAAA.

8.8.3 TpoekT nopyyeHus BU3NPYIOT B crefyloleii nocnefoBarefibHOCTU: B komuTeTe, Komuccumn Co-
6paHuAa genyTaToB Wan CTPYKTYPHOM nogpasfefieHnun, OTBETCTBEHHOM 3a NOATrOTOBKY NpoekTa NopyvyeHus,
npu Heo6XoAMMOCTUN B APYrMX KOMUTETax, komuccusax CobpaHus genytaToB UAuM CTPYKTYPHbIX nogpasgene-
HUAX, B MPaBOBOM MNojpasfeneHun, 3amectutenem pykosoamTtens Annapata CobpaHusa genytaTos, pyKOBO-
avTtenem AnnapaTta CobpaHusa fenyTaTos.

MpoekT nopyyeHus, peanunsaumsa KOTOPoro noTpebyeT pacxofos 3a cyeT 61omkeTHOW cmeTbl CobpaHus
[enyTaToB Ha COOTBETCTBYIOLMIA (DUHAHCOBbIV rof,. NOANEXUT BU3UPOBAHWUIO B SKOHOMUYECKOM W NMPaBOBOM
nogpasfeneHusx.

8.8.4 TpoekT nopyyeHuss NoAroTaBAMBalOT B CPOK, He npesbiwawowuii 10 gHel ¢ MOMeHTa NosyyeHus
yKa3aHus 0 NOAroTOBKE MpoeKTa NopyyYeHnsa uau ¢ faTbl NPoBefeHns MeponpuaTus ¢ yyactuem lNpeacepare-
na CobpaHusa aenytaTtoB, €C/M UM He YCTaHOBJ/IEH MHOW CPOK NOATOTOBKW NPOEKTa NOpyYeHns.
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CornacoBaHve B 3/1eKTPOHHOI hopMe npoekTa nopyyeHusi cpeactesamu CAJLLL u HanpaBneHne B Cekpe-
TapuaTt pykoBoguTtensa Annaparta CobpaHusa genytaToB A/ neyatu Ha 6yMaxHOM HOcuUTesie U BU3MPOBaHUA
pykoBoamTenem AnnapaTta CobpaHus fenyTaTtoB OCYLLECTBAAIOT B CEMUAHEBHbIV CPOK C MOMEHTA MOJyYeHNs
yKa3aHusa 0 NOArOTOBKE MPOeKTa nopyyeHus.

MpoeKT nopy4yeHns Mo Bompocam opraHu3auum meponpuaTuii ¢ yyactnem Mpeaceparens CobpaHus
AenyTaTtoB NoAroTaBnvBaloT, COracoBbIBAT U NPeoCTaBNAaT ANA NOANUCAHUA He No3jHee, YeM 3a CEMb
[AHell 0,0 NpoBeAeHUs MEPONPUATUSA, €CNIN UHOW CPOK He yCTaHOBJIEH B pe3ontouun Mpeacenatens CobpaHus
OenyTaTos.

8.8.5 [Mpouecc NoaroToBKM NpoOeKTa NOpy4YeHns KOHTponmpyeT cekpeTapuat lMNpeacenatens CobpaHus
[enyTaTtoB, a Takke cekpeTapuart pykoBoauTtens Annapata CobpaHua genytatoB ¢ ucnosb3osaHnem CALA.

8.8.6 [MpoeKT nopy4eHnsi, NOAroTOB/EHHbIV C HAPYLLEHWEM YCTaHOB/IEHHbIX TPEGOBAHMWI 1 He npoLlej-
LIMiA He06X0AMMOrO COr/lacoBaHus, BO3BPALLAOT B KOMUTET, Komunccuio CobpaHus fenyTaTtoB Uan B CTPYKTYp-
Hoe nogpasgeneHvie, OTBETCTBEHHOE 3a MOAroTOBKY NPOEKTa NopyveHus.

8.8.7 lMopnucaHHoe (yTBepxaeHHoe) MNpeacepatenem CobpaHus genytaTos nopyyeHue (nepeyeHb no-
pyuyeHuin) pernctpupytot B CAL[ B cekpeTapuate MNpeacenatens CobpaHus genyTatos, CKAHUPYHOT 1 AOCTaB-
nsawT agpecatam cpeactsamu CALL 6e3 goy6nnpoBaHus Ha 6ymaxHoM Hocutene. MoAAVHHUK NopyyvyeHus
(nepeuyHs nNopyyeHunit) xpaHaT B cekpeTapuate MNpeaceparens CobpaHusa AenyTaTos.

8.9 OdhopmieHVe pesontouni

8.9.1 Pesoniouns cogepxut creayolime 3aieMeHTbl: nHULmanbl 1 pamunnio (hammunun) ncnonHutTens
(ncnonHuTeneid), cogepxaHne NopyyeHns, NOAMMChL AO/MKHOCTHOTO Nnua u gary. Mpu Heo6XxoaMMOCTY B pe3o-
NIOUMN yKa3blBalOT CPOK MCMOMHEHUA. Ecan ncnonHutenein nopyyeHnss HeCKoNbko, To hamuins oTBETCTBEH-
HOro UCMONHUTENS yKa3blBaeTCHA NepBOW MM NMOMeYaeTcs COKpaLleHNEM «OTB.».

8.9.2 Ha 6naHKax pe3osoLmnii, OTHOCALLMXCS K 3aperncTpupoBaHHsiM B CAL [ fOKyMeHTam, CTaBAT pe-
rMCTPaLOHHbIE HOMEpPa 3TUX AOKYMEHTOB.

Ecnv pesonouna 0THOCKTCA K JOKYMEHTY, He 3apeructpuposadHomy B CA[. To 3TOT AOKYMEHT noj-
nexwut pernctpauum B CAAL B CTPYKTYPHOM NoApasfeneHun Kak BXoaawmii (C MHAEKCOM «BX.»). MOC/e Yero
pesontoumns Beogutca B IPK. lokyMeHT ¢ pesontouueii MNpeacenarens CobpaHusa aenytaTos, He 3aperucTpu-
poBaHHbIi B CAJALL. nognexuT pernctpaunn B CAAL B nogpasgenennn NALO. a pesontoumsa Beoantcs B IPK
B cekpeTapuarte MNpeaceparens CobpaHusa aenyTaTos.

8.9.3 Ecnv B pe3oniouun K AOKYMEHTY Ha ByMaXKHOM HOocuTesle yka3aHO HEeCKOsIbKO WCNONHWUTenew, To
Konuu pes3osiioLnmn 1 OKYMEeHTa HanpasasaoT BCEM UCNONHUTENAM. [NOAMHHYK HanpaBisaiT OTBETCTBEHHOMY
MCMOJIHUTESIO.

OTcKaHMpoBaHHble [OKYMEHT U pe3oiouua MOryT OblTb HamnpasfieHbl WCMOMHWUTENSM cpeacTBamu
CAL[ B BMAE 2/1eKTPOHHOro obpasa AoKyMeHTa W 3/IeKTPOHHOro obpasa pesontoumn 6e3 gy6nnpoBaHus ux
Ha 6ymakHOM HocuTesne. MNpn 3TOM NOA/IMHHUK AOKYyMEHTa XpaHAT B Aienie agpecarta, KOTOpoMy NepBUYHO Ha-
npasneH JOKYMEHT.

Pe3ontounto kK 3N1eKTPOHHOMY AOKYMEHTY, NOAMUCAHHOMY 3/1EKTPOHHOI NOANNUCHIO, 0ChOPMASIOT Ha 3NeK-
TPOHHOM 6n1aHKe, NOANMCLIBAOT 3/IEKTPOHHON NOAMUCHI0 N NepeatoT ucnonHuTenam cpeacreamu CAAL.

8.9.4 OchopmneHune n BBOA pe3ontoumm B IPK ocyLLecTBASIOT CAyXalline, 0TBETCTBEHHbIE 3a 4€/10NpPOo-
M3BO/ACTBO B CTPYKTYPHBIX NOAPa3feeHnsx.

8.9.5 [lokymeHTbl Ha 6ymMaXHOM HocuTene c pesonouuamu pykosoactsa CobpaHusa genyTatos wau
pykoBogcTBa Annapata CobpaHus AenyTaToB Hanpas/isloT UCMONHUTENSM Yepe3 nogpasgenerdve MNA4O. a
3/M1eKTPOHHbIE JOKYMEeHTbl — cpeacTBamu CAAL.

ONeKTPOHHbIE AOKYMEHTbI C Pe30/ouuaMA, B KOTOPbIX OWMOGOYHO yKa3aHbl UCMOMHUTENN, MOAnexar
Bo3Bparty cpeactsamu CA[l[l B cekpetapuaT pyKoBoAuTess, mognucasllero pesosouuto. Bosspar foky-
MEHTOB Ha 6yMaXHOM HOCUTesie OCYLEecTB/AT Yepes3 nogpasaenenve NALO. Pesonouun pykosBoguteneit
CTPYKTYPHbIX NogpasaeneHunii nepeaatnT NCNONHUTENSAM AaHHbIX CTPYKTYPHBIX NogpasfeneHnii yepes ciyxa-
LLlero. OTBETCTBEHHOTO 3a [,e/10Mpon3BOACTBO, 0 YeM B DPK genatoT COOTBETCTBYOLWMNE MOMETKN.

8.10 MoparoToBka, perncrpauus u paccbiika UCXoaaLWmnx 4OKYMEHTOB 1 TeflerpaMmm

8.10.1 Wcxopdwme [OKYMEHTbI OPOPMAAIT Ha 6n1aHKax yCTaHOBJ/IEHHbIX 06pas3LoB C Yr/10BbIM UK
NPOAOJIbHLIM PACMOIOKEHVEM PEKBU3UTOB.

8.10.2 B cnyyaB HanpaB/ieHUsA UCXOAALLNX LOKYMEHTOB B rOCY4apCTBEHHbIE OPraHbl NMoJiHbIe NOYTOBbIE
ajipeca MOryT He yka3sblBaTbCH.
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Mpu ohopMNEHUN OPYTUX UCXOAALLUX LOKYMEHTOB UCMOMIHATENN JOKYMEHTOB yKa3biBaloT MOJHbLIA MNo-
YTOBbI afipec, BK/IOUALLMIA NOYTOBbLIV MHAOEKC.

B cnyyaB HanpasfieHus UCXOAALLEro 4OKYMEHTa OAHOI0 1 TOT0 Xe cofepxaHusa 6onee Yem B YeTbipe
afpeca K HeMy npunaratoT NMOAMUCAHHBIA NCNONMHUTENEM yKa3aTe/lb PacChlIku.

Hanpaensemble BMecTe € UCXOAALLMM AOKYMEHTOM NPUIOXEHNSA (KPOME NPUIOXEHWA, NONYYEHHbIX OT
opraHusauuii unm rpaxgaH n BosspalaeMbiX C AaHHbIM JOKYMEHTOM) A0/MKHbI OblTb NOANVCaHbI WA 3aBU-
3upoBaHbl. [Mpn HanpasBneHun B KaYecTBe MPUIOXEHUS AOKYMEHTOB, NPeAcTaBASOWMUX LEHHOCTb (YAOoCTO-
BEpPeHus. nacnoprta, AUN0oMbl, CBUAETENbCTBA, CyAebHble NOBECTKM U Tak Aasnee), UCXOAAWNA AOKYMeHT
0TNPaB AT Kak 3aka3Hoe NMCbMO MK Kak 6aHeposib C 06bSAB/IEHHON LLEeHHOCTbIO.

8.10.3 Ha nuueBoii MM60 Ha 060POTHOW CTOPOHE NOCAeAHEr0 NCTa AOKYMEHTA B JIEBOM HUKHEM Yriy
ykasblBaloT hamMunnio, MHULManbl 1 HoMep cnyxebHoro TenedoHa mucnonHuTens. [lonyckaetca ykasbiBaTb
dhamununio, MMA. 0THECTBO UCMOTHUTENSA MOMHOCTBIO, & TakKe afjpec ero 3/IeKTPOHHON NoYyThI.

[aHHble 06 ncnonHuTene Ha AULEBOI CTOPOHE NocneAHero NncTa AoKyMeHTa ohOpMASIOT TONbKO ne-
YyaTHbIM CNOCO6OM M WPUPTOM MeHbLUEro pasmepa, YeM WpUMT TekcTa nucbma.

8.10.4 TpoeKTbl UCXOAALLNX AOKYMEHTOB BMU3VPYIOT B COOTBETCTBUM C TPEOOBAHNAMU, N3NTOXKEHHBIMY B
8.1.3 HacTosALero cTaHgapTa.

Konun nexogAawmx AOKyMEHTOB (3a MCK/IOYEeHMEM KCepoKonwuii), ocTarlwmecs B gene, 3aBepsaioT ciy-
Xawyme, OTBETCTBEHHbIE 3a [1e/10NPOM3BOACTBO B CTPYKTYPHOM NogpasfeneHun, oTMeTKOW «BepHo», aaToi n
NINYHON NOANNCHLI0 3aBEPSIHOLLETO.

8.10.5 CnyxebHble Tenerpammel (ganee no TeKCTy — Tenerpamma), Hanpasnsemole n3 CobpaHus ge-
nyTatoB. oopmAaioT 3a nognvucamu Npeacepartens CobpaHua genytatos, 3amecTutens Mpegcegarens Co-
6paHns genyTtaTtoB, pykoBoguTenei cpakuymii B CobpaHun genyTatoB U UX 3aMecTuTenei, npegcepatenei
KOMWUTETOB, KOMuccuii CobpaHnsa fenyTaToB U NX 3amMecTuTenei, fenytatoB CobpaHus fenyTaToB, pykoBOAW-
Tensa Annapata CobpaHua fenytatos, 3amMecTutens pykosogutens Annapata CobpaHus aenyTtartos.

Tenerpammbl 3a nognucsmu MNpepacepatens CobpaHua fenyTtatos, 3amectuTenei [Mpeacepatens
Cob6paHua fenytatoB oOpMASAIOT N0 kaTteropun «Bbiclwas npaBuTeNbCTBEHHAs cybbekTa Poccuiickoi
depgepauunn.

Tenerpammbl 3a nognucsMu pykosogutenei cpakuyuii B CobpaHun fenytatoB U UX 3aMecTuTenei,
npefcenateneit KOMUTETOB, komuccuii CobpaHns genyTaToB U UX 3amecTuTeneld, genytatoB CobpaHusa ae-
nyTaTtos. pykosoauTens Annaparta CobpaHus fenytaTos, 3aMecTutens pykosoautens Annapata CobpaHus
AenyTaToB opopMAAIOT No kateropun «MNpaBuTenbCTBEHHasA cybbekTa Poccuiickoih Peaepauum».

B cnyyae Heo6xoAMMOCTV OTNpaBkM CTPYKTYPHbIMU NoApasfesieHuAaMN UCXOAALMX AOKYMEHTOB € no-
MeTKO «CpoyHO» AonyckaeTcs ux odopmsieHne Tenerpammon 3a noAnucbio pyKoBOAWTENS CTPYKTYPHOrO
nogpasfeneHvs, a Takke uL. UMeLWnx JOBEPEHHOCTb, BblAaHHyo MNpeacepsatenem CobpaHus genytaTos
unn pykosoauTtenem Annapata Cobpanusa genytatoB. OTnpasKy TesnerpamMm 3a NOANUCHLIO pyKoBoAuTenei
CTPYKTYPHbIX NOApasfeneHunit, a Takke ul. UMeLLMX LOBEPEHHOCTb, OCyLLecTBAsAeT nogpasaeneqne NA00
no kareropun «CpoyHas».

8.10.6 Tenerpammbl kateropun «lNpaBuTenbCTBEHHaA cybbekTa Poccuiickoli Pefepanuv» othopmasatoT
Ha 61aHKax ycTaHOB/IEHHbIX 06pasL0B.

8.10.7 O6beM TekcTa TenerpaMmmbl, He AO/HKEH npeBbiwaTth 90 ¢0B, BKIYas PeKBU3UTbI 6/1aHKa.

8.10.8 B Tenerpamme ykasblBatoT TenerpadHblii agpec, npu ero oTCyTCTBUM — NOYTOBbLIN agpec. Mpu
oTnpaBke MexAyHapoAHOW TenierpaMMbl apec yKka3bliBalT NaTUHCKMMK ByKBamu.

8.10.9 Tenerpammy, oTnpasnsiemMyto B YeTblpe 1 6051ee afpecos, nepealoT Ha OTNPaBKy C ykasaTtesem
pacchbIfikv, 3aBU3MPOBaHHbLIM UCMOTHUTENEM U COAEPXaLLVM apeca, Ha3BaHUs OpraHn3aLmii, B KOTOpble OHa
HanpasenseTcs, v agpeca, hamuann u nHUUMansl rpaxaaH. B Tenerpamme B MecTe ykasaHus tenerpadHo-
ro Wiv NOYTOBOro afpeca AenatT 3annucb «Paccblsika No CrmncKy».

8.11 [loaroToBka M odpopM/eHue ykasaTeneil pacchl/iku JOKYMEHTOB, MaTepnasnos, NevaTHbIX
M 3NEKTPOHHBIX U3AaHU

8.11.1 Ykasarenu paccbl/IKW UCNOML3YIOT B LENsax pacnpocTpaHeHnsa LOKYMEHTOB, NpeAHasHauyeHHbIX
rpynne agpecatos, nocTynawwux B CobpaHve genytaTtoB nav otnpasnseMbix 3 CobpaHusa genyTaToB ycTa-
HOB/TEHHbIM TVPAXOM.

8.11.2 YkasaTeslb pPacCblfiKN COAEPXKUT NepeyeHb afgpecaToB JOKYMEHTOB, MaTepuasoB, U3aHUn Kak
BHYTpu CobpaHus fenyTaToB, Tak 1 3a ee npejenamu, a Takke AaHHbIE O KOIMYEeCTBE 3K3eMNAAPOB A5 Kax-
[oro agpecata. YkasaTtesb paccbliki 0hOpMASAIOT B COOTBETCTBMM C TUNOBLIM 06pas3Lom.
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8.11.3 YkasaTenu paccbifikv NoapasfensioT Ha pasoBble W TUMNOBblE (4UTENBHOTO CPOKa AeNCTBUSA)
ANS NepuoAnyeckn paccbliaemblX AOKYMEHTOB.

8.11.4 Pa30Bblii ykasaTe/lb Pacchbl/ikn COCTaBAAIT B C/ly4Yae OHOKPATHOTO HanpaB/ieHUs AOKYMEHTOB,
mMartepuasios, TefierpamMmm 1 U3gaHuii agpecaram.

B cooTBeTCTBMM C pa30BbIM yKa3aTesieM pPaccChblsikv pacnpoCTPaHATCA Kak npaBnao, MHhopMaLMoHHO-
cnpaBoYHble MaTepuasbl, UCXOASALLNE AOKYMEHTbI U TenerpaMmbl O4HOIO 1 TOTO Xe CofAepXaHus, Hanpasns-
eMble 60siee YeM B YeTbIpe ajpeca.

8.11.5 Pa30Bblii yKasaTenb paccCblkn COCTaBAAET UCNOMHUTENb fOKYMeHTa (Matepuana), nognucbiBa-
eT NCNONHNUTENb U PYKOBOAMTE b CTPYKTYPHOro noApasaeneHus.

YKasatesib paccbl/iku UCXOAALLNX JOKYMEHTOB AenyTaTa fo/MKeH ObITb NognucaH genytaToMm.

8.11.6 Pa30Bblii yka3aTesb pacCbikKM LOKYMEHTOB, MaTepuasnoB npeactaBnsetca B nogpasgeneHue
NMA[O BmecTe € paccbliaeMbiM [JOKYMEHTOM, MarepuasioM u XpaHAaT B yKasaHHOM nogpasfefnieHun nocre
paccblfikv JOKyMeHTa, Matepvana B TEYEeHMe LECTN MeCALEB.

8.11.7 TvnoBOW yka3aTesib pPaccCbl/ikM COCTABMSIETCS B C/lyyae, ec/iM coCTaB afpecaToB AOKYMEHTOB,
mMaTepranoB OHOI0 1 TOro Xe BuAa OCTAaeTCA MOCTOSIHHbIM B npefenax cosbia CobpaHua AenyTatos Wan
KaneH4apHOro roga n COOTBETCTBEHHO YTBEPXAETCA Ha CO3bIB WM rOf C BHECEHMEM W3MEHEHWI Npu He-
06X04MMOCTMN.

B cooTBeTCTBUM C TUMOBbLIM yKa3aTenemM paccblik1, Kak npasuio, pacnpocTpaHeHno noasexar:

- HOpMaTVBHbIE NPaBOBbLIE aKTbl, B TOM uucse ¢ nomeTtkol «[CM», noctynawouwme B CobpaHue fenyTta-
TOB YyCTaHOB/IEHHbIM TUPaXXoM 13 Annapata [ocyaapcTBeHHol ymbl PegepanbHoro CobpaHusa Poccuiickoit
depepaunn. Annapata Coseta degepauun PegepancHoro CobpaHua Poccwuiickoli ®egepauun. Annapata
opraHa UcnofHUTENbHOM BnacTu cybbekta Poccuiickoih desepaunuy;

- nepuognyeckme neyaTHble u3AaHua defepanbHbiX W PeroHasibHbIX OPraHoB rOCyAapCTBEHHOWA
B/acTu,;

- noctaHoefeHna CobpaHusa AenyTaTos;

- BbINUCKM M3 MPOTOKO/IOB 3acefaHuii CobpaHua aenyTtaTtoB; CTeHorpaMmbl 3acefaHunini CobpaHus
fJenyTaTos;

- BbINWCKM M3 NPOTOKO/I0B 3acefannii copeta CobpaHus genytaTos; nopyyeHns CobpaHua fenyTaTos;

- pacnopsxeHus Mpegcepatens CobpaHua AenyTaTos;

- AOKYMEHTbI U MaTepuasibl, NpefHasHauyeHHble 419 pacCMOTpeHus Ha 3acefaHnax CobpaHus fenyTaTos.

8.11.8 TunoBOI1 yka3aTeNb pacchlsiku, 0DOPM/IEHHbIA CTPYKTYPHbLIM NogpasfeneHnem 1 nognmucaHHbIii
ero pykosogutenem, yTsepxaaeT 3aMectutesib pykosoautens Annapara CobpaHusa aenyTtaTos.

8.11.9 MoA/IMHHMK TUMOBOrO yKasaTe i Pacchl/ikv XpaHaT B NOATOTOBUBLUEM €ro CTPYKTYPHOM nojpas-
JeneHuy 0 MUHOBAaHUS HaA06HOCTY Y YHUUTOXAIOT N0 akTy YyCTaHOB/IEHHOW (hOPMbI.

Konuio TMnoBoro ykasatens paccbiiku nepegailoT B nogpasgenexHve MAAO Ans ucnonb3oBaHWsa B
pabore.

8.11.10 MNpn He06X0AMMOCTN OJHOKPATHOIO M3MEHEHUSI COCTaBa aJpecaToB TMMNOBOrO ykasaTens pac-
CbIJIKK €ro yTBepx/eHue 3amectutesniem pykosoauTens Annapata CobpaHusa genyTtatos He TpebyeTcs. Konuio
M3MEHEHHOTO yKasaTesisl paccbiiikv, NOAMUCAHHOIO PYKOBOAUTENEM CTPYKTYPHOro nogpasfieneHus, nogroto-
BMBLLErO OKYMEHT, MaTepuasn K paccbl/ike, BMECTE C paccbl/laeMblM [OKYMEHTOM, MaTepuasiom nepejawT B
nogpasfesneHvie NPoXoxaeHns JOKYMEHTOB U JOKYMEHTALMOHHOIo o6ecneyeHus 4718 UCNO/b30BaHNA B pabo-
Te U XpaHUTCHA B HEM B TEYEHMe LLIEeCTU MEeCALEB.

8.11.11 YkasaTenb paccbiikum m3gaHusa CobpaHua genyTatoB ohopmaseT CTPYKTypHOe nogpasgene-
HMe. OTBETCTBEHHOE 3a NOArOTOBKY PYKOMUCHU, BK/TIOYEHHONM B NAaH Bbinycka n3gaHwini CobpaHus aenyTaTos.

Ykaszartenb paccbliku n3gaHna CobpaHus fenyTatoBs, NOAMUCAHHbIA pyKOBOANTENEM CTPYKTYPHOrO Noj-
pasgeneHuns, OTBETCTBEHHbLIM 3a MNOArOTOBKY PYKOMUCK, BMECTE C PYKOMUCHIO U3AaHNsA NpefocTas/iaoT B Noj-
pasgeneHune opraHv3aunoHHoro obecneyeHns 3akoHogaTelbHOro npoecca.

Moppa3sgeneHue pefakuMoHHO-U3gaTeNbCKUX paboT B YCTAHOBIEHHOM Nopsake obecneuymsaeT corna-
coBaHue ykasaTesisl pacCbl/IKM U3[aHUA U NpefcTasnfeT 3amecTuTesnto pykosoantensa Annaparta CobpaHus
JenyTatos A1 YTBEPXAEHUSA.

8.11.12 MNoANVHHUK yKa3aTena paccbuikum msfganua CobpaHusa AenyTaToB XpaHAT B TeuyeHue cpoka
ero feicTeua B nogpasfeneHnn pefakLMoHHO-N34aTelbCkuX paboT Y YHUUTOXAT MO akTy YCTaHOB/IEHHOM
dhopmbl.

27



FOCT P 57665—2017

9 Peructpauusa n oTnpaBka UCXOAALLUX LOKYMEHTOB

9.1 Peructpauuio ncxoasawmx gokymeHtos B CAl[l obecneumsaior:

- noctaHoBneHunii CobpaHusa genytatoB — nogpasgenexdve Nano0;

-AOKYMEHTOB, nognucaHHbix MNpeacegatenem CobpaHua genyTaTos, 3amecTutenamu lMpeacepatens
CobpaHusa genytaTos, pykosoguTenem AnnapaTta CobpaHus fenytatos, 3amMecTUTensaMu pykosoguTtens An-
napata CobpaHusa AenytaTtoB — COOTBETCTBYOLLME CekpeTapuaTb:

- COMpoBOAMTENbHBLIX NMUceM, noanucaHHbix MNpegceparenem CobpaHna aenyTaTos, K 3akOHONpoeKkTam
1 3aKkOHaMm — nogpasgenieHve oopMIEHNS U BbIMyCKa HOPMaTWBHbIX akToB CobpaHus AenyTaTos;

- CONPOBOAMTESbHBIX NCEM K NOocTaHoBAeHnaM CobpaHus fenyTaTtoB O HanpasieHun fenyTaTckux 3a-
npocoB - NogpasfefieHe opraHM3aLnoHHOro obecneyverHuns 3acegaHuii CobpaHus genyTarTos;

- JOKYMEHTOB COrnacuTesibHbIX W CneLnanbHbIX KOMUCCUIA, CO3faHHbIX B CBA3W C OTK/IOHEHWEM 3aKOHOB
cy6bekTa Poccuiickoil Pefepanum BbICLIMM JOHKHOCTHLIM NMLoM cybbekta Poccuiickoit ®epepaumnn, nog-
nMcaHHbIX conpeaceaatensamy Kommccuii — Annapartbl OTBETCTBEHHbIX KoMUTeToB CobpaHnsa AenyTaTos:

- OKYMEHTOB, MOAMNWCaHHbIX AenyTaTamy — MOMOLLHNKM [enyTaTos;

- LOKYMEHTOB CTPYKTYPHbIX NoApasfeneHnii — OTBETCTBEHHbIE 3a [e/I0NPOU3BOACTBO B CTPYKTYPHbIX
nogpasfeneHusx.

9.2 OTnpaBke nognexar UcxoAsline AOKYMEHTbl 3a MOANUCLI0 pykoBoauTeneli CobpaHnsa genyTaTos
BCEX YPOBHEW, pykoBoauTeneli CTpyKTYPHbIX NoApasfeneHnini B COOTBETCTBUM C MX MOSIHOMOYMSIMU, @ Takke
cyXalux B COOTBETCTBUM C floBepeHHocTaMuU MNpefcepatens CobpaHusa genytaTtos unu pykosoantens An-
napata CobpaHua genyTaTos npwv npeAcTaB/ieHnn B yCTAHOB/IEHHOM NOpPsfKe 3aKOHHbIX MHTepecos Cobpa-
Hus genyTtatoB u AnnapaTta CobpaHusi 4enyTaToB B npefenax NosIHOMOYUiA, NpeaoCcTaBNeHHbIX yKa3aHHbIMM
[OBEPEHHOCTAMMU.

9.3 OTtnpaBky UCXOAALMX JOKYMEHTOB ocyuwiecTsnseT nogpasgenexdve MNALO nocne nposepku npa-
BW/IbHOCTN OOPMAEHUSA U perncTpaumm gokymentos B CAAL.

9.4 Ha ucxopsilem [OKYMeHTe, 3apeructpmpoBaHHom B CA[[. cTaBAT perncrpauuoHHblli HOMeEp 1
Jarty permcrpauum.

B cnyvae, ecnv AOKYMEHT NOArOTOB/IEH COBMECTHO HECKONIbKUMMW CTPYKTYPHLIMWU MnogpasfeneHmamu,
ero pernctpupytoT B CAAJ TONbKO B OAHOM U3 3TUX CTPYKTYPHbIX NogpasaeneHuii.

PerncTpauunoHHblli HOMep UcxogsLero AoKyMeHTa COCTOUT U3 MHAEKCa CTPYKTYPHOro nogpaspieneHns
B COOTBETCTBMM CO CMUCKOM WHAEKCOB A1 OpraHusauum cnyxebHoi nepenuckn B Co6paHum fenyTaTtoB 1 B
AnnapaTe CobpaHus fenytaTtos (fanee rno TeKCTY — CMUCOK MHAEKCOB), HOMepa fienia No HOMeHknaType aen
1 MopsAAKOBOro HoMepa B npejesnax roga.

CnncoK MHAEKCOB YTBEPXAAeT 3aMecTuTeNb pykosoautensa Annapata CobpaHus genytaTos no npej-
cTtaBneHuno nogpasgenerdunsa NTAO.

Ha ocHoBaHuu nocTtaHoBneHwit CobpaHusa genytaTtos, pacnopseHuii MNpeaceparena CobpaHusa geny-
Taros nogpasgenedve NTAO BHOCUT M3MeHeHUA B CNUCOK MHOEKCOB.

9.5 WcxopAauwme foKyMeHThl nepegatoT B nogpasgenedve NTAO Ha oTnpasKy B feHb UX perucrTpauunn.
Mcxopaaume fOKYMEHTbI C MOMETKOW «CpoyYHOi 0hopMAAIOT cpasy Xe nocse ux nocTynnieHns v AocTaBnsatoT
ajpecaTtam B yCTaHOB/IEHHOM MoOpsifKe.

Mcxopalme OKYMEHTBI Ha 3/1EKTPOHHBIX HOCUTENAX (ayAno- 1 BUeOoKacceTbl, KOMNaKT-AUCKMN, fUCKe-
Tbl ¥ TaK flanee) K oTnpaBke He NPUHUMALOT.

9.6 Mcxopsilme AOKYMEHTbl Ha 6yMakHOM HocuTene NoANUCLIBAOT COBCTBEHWOPYYHOW NOAMUCHIO
[O/MKHOCTHOrO nuua wnn genytata CobpaHua genytaTos. Konun 3apernctpmpoBaHHOro v nepefaHHoro ans
OTNpaBKn [OKYMEHTa U NMPUNOXEHUA K HEMY CO BCEMU HEOBXOANMbBIMU BU3AMWN XPAHAT B CTPYKTYPHOM MOf-
pasgeneHvnu. NoAroToBMBLLEM AOKYMEHT, A0 Nepejayv B nogpasfeneHve chopMmmposaHus apxusa CobpaHus
AenyTaToB IGO0 f0 YHUUTOXEHUS MO UCTEYEHUN CPOKOB XpaHeHus.

[lna oTnpasKky JOKYMEHTa O4HOr0 M TOr0 XXe CofepXaHnsA HeCKOSIbKMM ajpecaTaM B COOTBETCTBUM C yKa-
3aTefsieM paccbl/iku B nogpasfeneHve UHMOopMaLuMOHHO-TEXHONOMMYECKOTO U AOKYMEHTaLNOHHOro obecne-
YeHusa nepegatoT 3K3eMnaap 4OKYMeHTa ¢ COOCTBEHHOPYYHOW MOANUCHIO JO/MKHOCTHOIO Nnua unn genyrata
(NOASIMHHUK), KOTOPLIA OCTaeTcs B yKa3aHHOM NofpasfesieHnn Ha XpaHeHun, 1 Heo6xo4Mmoe KOIMYeCcTBO ero
KOnuiA ANna HanpaBneHus agpecaTam.

M3rotoBnexne n nepegayvy B nogpasgeneruve MAAO Heob6xoANMOro TMpaxa AOKYMEHTOB [/151 PACChISIKK
obecneynBaeT UCNOSTHUTESb OKYMEHTA.

9.7 [OKyMeHTbI, He coepxalime HeobXoAnMbIX AN OTNPaBku PEeKBU3UTOB, MPUHUMAIOT TOIbKO C CO-
NPOBOAUTENbHBIMKM NUCbMaMK (3a UCKIOYeHVeM nocTaHoBneHuii CobpaHusa AenyTaTtoB WU ApYrux LOKYMEeH-
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TOB. Hanpas/fieMblX agpecartaM B COOTBETCTBUM C YTBEPXAEHHbIMU yKka3aTeNsiMn pacchblfikv) co BCeEMU Npu-
NIOXEHUSAMU U B HEO6XOAMMOM KOJINYECTBE 3K3EMMN/IAPOB.

9.8 [lokymeHTbl, nNpefHa3HavyeHHble A1 OTnpaBku 3a npegensl Poccuiickoil defepaunmn (3a ncknoye-
HMeM rocygapcTs — yyacTHukoB Cogpyxectsa HesaBucumbix ocygapcTts), fO/MKHBI 6bITb NepeaaHbl Ha OT-
npasKy C ykasaHWeM Ha OTAe/lbHOM NncTe Gymary agpeca Ha COOTBETCTBYIOLLEM fA3bIKE.

9.9 MpaBunbHOCTL ODOPMIEHUS OKYMEHTOB NPOBEPAOT B nogpasgenennv UTAO.

HenpasBnibHO OYOPM/IEHHbIE AOKYMEHTbI K OTNPaBKe He NPUHUMALOT.

[na oTnpaBkn [OKYMEHTOB, 3a WCK/IHOYEHUEM [OKYMEHTOB, MOAMNUCAHHLIX AenyTaramu, UCMOoNb3ylT
KOHBEPTbI YCTAHOB/IEHHOTO 0bpa3ua.

[loKkymeHTbl, MofgnucaHHble genytaTtom, oTnpasnaeT nogpasgenedve NTAO B KoHBepTax C HaAMUCHIO:
«[enytat CobpaHusa oenyTaToB».

9.10 B 3aBMCUMOCTM OT COfEepXaHuns, CPOYHOCTM U agpecauny JOKYMEeHTbl [OCTaBAAlT ajpecaram
NMOYTOBOI CBA3bIO, (heNbAbErepckoli CBA3bI0 AN NepeaatoT No Tenerpadyy B COOTBETCTBUN C YTBEPXKAEHHbIM
nopsiAKoOM.

Mcxogawme gokyMeHTbl, nognucaHHble MNMpeacepnatenem CobpaHusa aenytaros, 3amecTutenamu lNpeg-
cepatena CobpaHusa genytaToB U HanpasisieMble B rocyfapCTBEHHble opraHbl, A4OCTaBAAT enbaberep-
CKOVi cBA3bl0. HE06X0AMMOCTb ee 1CNonb30BaHna AN [0CTaBku foKymeHToB CobpaHusa genytatos. Annapa-
Ta CobpaHusa fenyTaToB B ApYrux ciydyasx onpegenseT pykosogutens Annapata CobpaHua genytatos uam
pykoBoamTenb cekpeTapuata MNpeaceparens CobpaHus genytaTos.

[oKyMeHTbI, Hanpasnsemble Mo JOMaLIHUM agpecam, 40CTaBAAT NOYTOBON CBA3bIO.

MouToBble v TenerpadHblie oTnpasieHns genytatos CobpaHna genyTaTtoB NPUHUMAIOT Ha OTNPaBky B
nogpasgenenun UTAO B cOOTBETCTBUM C NOPSiAKOM obecrneyeHuns genytatoB CobpaHusi fenyTaTtoB NOYTOBOWA
1 TenerpachHoi cBa3bio B CobpaHun genytaToB n cy6bekTe Poccuiickoii ®egepauun B npegenax CymMm u-
MWUTOB Ha MCMO/b30BaHVe NOYTOBON ¥ TenerpachHoO CBA3N, yCTaHOB/EHHbIX pewweHnem Komuteta CobpaHus
JenyTatoB, OTBETCTBEHHOIO 3a BOMNPOCHI OpraHm3aumm pabotel CobpaHusa genyTaTos.

10 KOHTpO/Ib UCMOSIHEHUS AOKYMEHTOB U NOPYyYEHUA

10.1 OpraHu3auns KOHTPOSt NCMONTHEHUS [OKYMEHTOB U MOPYyYeHNid

10.1.1 KOHTpO/Ib UCMNOSIHEHMS OKYMEHTOB 1 NOPYYeHWiA, OCYLLEeCTBNSIEMbIA B CTPYKTYPHbIX nogpasge-
NeHVAX. HanpaBs/lieH Ha CBOEBPEMEHHOEe WX UCMOJTHEHNE U BK/IlOYaeT B Cebs MOCTAHOBKY Ha KOHTPO/1b, aHanun3
Xofa v pesynbTaToB UCMOIHEHUSI AOKYMEHTOB W NOPYYEHUIA, CHATME UX C KOHTPOJISA, HanpaBiieHNe UCMOHEeH-
HOro JOKyMeHTa B fjef10, MH(hOpMMpPOBaHe pykoBoanTeneld o pesynbratax UCMOTHEHWS.

10.1.2 WcnonHeHve nopy4yeHnin CobpaHna fenytaTtos v NOCTyN/eHne OTBETOB Ha AenyTaTckue 3anpo-
Cbl KOHTPONMPYET NofpasfAenieHne opraHn3alnoHHoOro obecneyeHns 3acefaHunii CobpaHusa genyTaTos.

McnonHeHne nopy4yeHuii (nepeuHeii nopyyeHuii) Mpeacenatens CobpaHusa fenyTaToB, a Takke nopy-
YeHuii. coAepXaLlinxca B pacnopsxkeHnsax n pesontounsax MNpeacegatens CobpaHusa genyTaTos (3a UCkoue-
HVem BOMPOCOB, CBA3aHHbIX C AeATeNbHOCTbI0 Annaparta CobpaHus genyTaToB), Pe30/loumsax 3aMmecTuTenei
Mpeancenatens CobpaHWs AenyTaToB, KOHTPOMPYIOT COOTBETCTBYIOLLME CekpeTapumaThbl, eC/Iu B pacnopsxe-
HWW WU Pe30/ILMN He onpeaeneHo UHoe.

VicnonHeHue pacnopshkeHuil n nopyyeHuii (nepeyHein nopyyexuin) NMpeacenatena CobpaHus genytaTos
no Bonpocam fesitefnibHocTu AnnapaTta CobpaHusi AenyTaTtoB, pacrnopsikeHuidi U nopyyeHuii (nepeyHei no-
pyueHunin) pykoBogutens Annapata CobpaHusa genytaToB, NOpy4veHuii (NepeyHeli nopyyeHuit) 3amecTutens
pykoBogutens Annaparta CobpaHus genytaToB KOHTPO/IMPYeT cekpeTapuar pykosoguTtensa Annapata Cobpa-
HWA fenyTaToB.

CpoKM UCNOMIHEHUSI NOPYYEHWU A PyKOBOAWTENEW CTPYKTYPHbIX NoApa3feneHnii KOHTPONPYIOT CayXa-
Lme. OTBETCTBEHHbIE 3a [,e/10NPOon3BOACTBO B CTPYKTYPHbIX NogpasfeneHumsx.

10.1.3 [LoKYMEHTbl U MOPYYEHNSA UCMOHAIOT B CPOKW, YCTAHOBJ/IEHHbIE 3aKoHOAaTeIbCTBOM Poccuiickoii
depepaunmn, noctaHoBneHusmu CobpaHua AenyTaTtoB M HOPMAaTWMBHbLIMU AOKYMEHTaMu, yTBepxAaembiMu
pacnopsxeHuamu MNpeaceparens Cobpanus genytatoB unn pykosogutena Annapata CobpaHus genyTaTos.
CpoKu UCMOSTHEHNA MOTYT BbITb ONpeAesnieHbl Takke B pe3oniouun (nopyyeHnn) pykosoautens. B cnyyae He-
06X04MMOCTH CPOK UCNOSTHEHNA NopyyeHns CobpaHusa aenyTaToB MOXeT 6bITb NpoaneH Mpeacenatenem Co-
6paHnAa fenyTartos.

PeweHns coBeta CobpaHns AenyTaToB UCMOJHAOT B CPOKM, YKa3aHHble B PeLLIeHUsX, a Npy oTCyTCTBUAM
TakMX ykasaHuii — B Te4yeHne 0AHOro mecsua.

29



FOCT P 57665—2017

10.1.4 TMpu nepepaye Ha NCNOMHEHVE [LOKYMEHTOB C NOMeTKoW «CpoyHO» unn «OnepaTuBHO» NCMOSb-
3yIOT CUTaNbHbIE APAbIKX, NPUKPENIeHHbIe K 3TUM A0KyMeHTaM. [JoKyMeHTbl ¢ NoMeTkoin «CpoyHO» mcnon-
HAIOT B TPEXAHEBHbIA CPOK, C NOMeTKoW «OnepaTtuBHO» — B 10-AHEBHbIN CpoK, 6e3 ykazaHusi cpoka — B
TeyeHue ogHoro mecaua. Cpok NCMOMHEHUS UCHUCAIOT B KanieH4apHbIX AHAX C AAaTbl MOCTYNNEHUA LOKYMEH-
Ta ucnonHutento. Ana obpalleHnii 1 3anpocoB rpaxkaH CPOK UCMOMHEHUS UCYUCASIOT C faTbl perncrpauumn
ob6paLyeHnii nnn 3anpocos rpaxaaH B CAAL.

CpOK MCMOSIHEHUS MOPYYEHUI NCUUCNAT B KaNeHAapHbIX AHAX C AaTbl nognucanus pesontounii (no-
pyyeHui).

Ecnn okoHuaHWe cpoka MCMOSIHEHUSI NMOPYYEHUSI NPUXOANUTCS Ha Hepabounii AeHb, OKOHYaHWEM cpoka
MCNOSTHEHUSI NOPYYeHUs ABnseTCs pabounii feHb, cnegyowmnii 3a Hepaboum gHeMm.

Mpn Heo6xoAMMOCTU NPOAJSIEHNSA CPOKA UCMONTHEHNA NOPYYEHUS Ha UMSA [O/MKHOCTHOTO Nnua, AasLluero
nopy4yeHve, A0 NCTEYEHNS CPoKa (C Y4eTOM BPeEMEHU A8 NPUHATUSA peLlleHns fO/MKHOCTHLIM NIMLLOM, AaBLLUUM
nopyyeHue) npeAcTaBnsaoT MOTUBMPOBaHHYO NPOCLOY O NPOANEHUN CPOKA UCMNOMHEHUS, HO He 6onee YeM Ha
OfVH MecsAL,.

10.1.5 Ecnu nopyyeHne AaHO HECKONbKAM [O/DKHOCTHBIM NiMuam, TO paboTy Mo ero UCMOJSIHEHNIO KO-
OPAMHUPYET AO/HKHOCTHOE NNL0, YKa3aHHOoe B NOPYyYEHUUN NepBbIM — OTBETCTBEHHbI UCMOSIHATE b, €CNN He
yKkasaHo nHoe.

MopyyeHne cTaBUTCA Ha KOHTPO/b pyKOBOAWTENEM, AABLWIMM nopy4yexune. ViHhopmauuio o noctaHoBkKe
Ha KOHTPO/b NopyyeHus B ob6a3atenbHOM nopsgke otpaxatoT B CAAL.

10.1.6 PykoBoauTenu CTPYKTYPHbIX NofpasfeneHuii onpegensioT U3 yucna cayxalwmx nmuo, oTeeT-
CTBEHHOE 3a UCMOJIHEHNE NOPYYEHUS, U KOHTPONPYIOT €ro UCMOSHEHME.

Mopy4yeHns HanpasAT UCNOTHUTENAM C/yXaluMKn, OTBETCTBEHHLIMY 3a [e/10NPOU3BOACTBO B CTPYK-
TYPHbIX NOAPa3neneHnsx, BAEHb UX NOANMNCAHUS, @ MOPYUYEHUS C NOMETKON «CpoyHO» nnn «OnepaTuBHO» —
HeMe[/1eHHO.

PykoBoguTenu CTPYKTypHbIX NOoApasfeneHnini cuctemaTnyeck NpoBEPSOT XO4 UCTONHEHNSA NOPYYeHWi
1 NPYHUMAIOT MepPbl N0 06ecneyeHnto NX NCNONHEHUS.

Mcnonuutens, nmeroLwmnini oco6oe MHeHWe Mo CyLLecTBY UCMOIHAEMOro NopyyeHus B npegenax csoeit
KoMneTeHuMn, o6s3aH [ONOXUTL O HA/IMYMN TAKOTO MHEHUS CBOEMY HernocpefCcTBEHHOMY PYKOBOAUTENIO U
aprymeHTVpoBaThb CBOE 0CO60e MHEHME CCbI/IkamMy Ha COOTBETCTBYIOLLME HOPMATVBHbIE NPaBOBbIE aKThbl, aHa-
nuTMyeckne. MHPOPMaLMOHHBIE U MHbIe MaTepuasbl.

Ecnu HenocpeACTBEHHbIV PyKOBOAUTEb NMOMHOCTLIO UAN YACTUYHO OTK/IOHWUT @pryMeHTaunto UCNoMHN-
Tens, nocnegHuii 0683aH NCNOMHUTL Nopy4yeHune. Mpyu 3TOM ecan UCNOSTHUTENb HacTarBaeT Ha CBOeM 0Co60M
MHEHWW, OH BrpaBse Npu BU3MPOBaHUW pPe3yibTaToB UCMOIHEHWS NopyYeHns (MPOEeKTOB AOKYMEHTOB) cAenartb
CCbI/IKy HA Hasmume y Hero oco60oro MHeHus, NPUI0XNB MMCbMEHHOE 060CHOBaHWE.

PykoBoauTeNb 0653aH [O/I0XKUTL PYKOBOAUTENIO, AaBLUeMy MOpyvYeHue, 0 Haanynum ocoboro MHeHus
NCNONHUTENSA.

10.1.7 OTBEeTCTBEHHbI UCNONHWUTENb O6ecneynBaeT BO WCNOJSIHEHME nopy4vyeHus cbop, o6paboTky u
0606LLeHMe NOCTYNMBLLENR NHhopMaLmMK, NOAFOTOBKY aHa/IMTUYECKMX, SKCMEPTHBIX, UH(IOPMALMOHHbLIX MaTe-
pvanoB. He06X0AVMbBIX NPOEKTOB AOKYMEHTOB, a TakkKe NpoekTa fokiaja 0 Xo4e U pesysbtarax UCNOSIHEHUS
pykoBoAuTeNto, AaBLlemMy NopyyeHne, C y4eToM BpeEMEHU, He06X0AMMOoro AN foknaga pyKoBOAUTENO U 40-
paboTkn NPOEKTOB [OKYMEHTOB B C/lyvyae Ha/nyns 3aMmevaHuii.

CouncnonHUTENN NOPYYEHNA NPeACTaBAT OTBETCTBEHHOMY UCMOMHUTENIO CBOU NPeoXeHus (pe3ynb-
TaTbl UCNOSIHEHNSA NOPYYEHUA) A0 UCTEYEHUS NOSIOBUHBI CPOKA, YCTAHOBIEHHOIO /11 UCMOJTHEHUSA NOPYYEHUS.

HenpegcTtaBneHne coucnonHuTenemM nopyvyeHus nHopMaunm no NpoekTy [OKYMeHTa B YCTaHOB/IEH-
HbIi CPOK OTBETCTBEHHbI UCNOMHUTENb BMpaBe paccMaTpuBaTb Kak corfacoBaHve AaHHOro npoekTa [oKy-
MeHTa. [Mpy 3TOM BU3MpPOBaHWE NpoeKTa AOKyMeHTa faHHbIM COMCMONHUTENEM MOPYYeHUs He TpebyeTcs, O
4YeM OTBETCTBEHHbI UCNONHWTE b MHDOPMUPYET PYKOBOAWUTENS, AABLLEro nopyyeHue.

10.1.8 OTBETCTBEHHbI UCNONHUTENb MO UCTEYEHUN MOI0OBUHBI CPOKA, OTBEAEHHOr0 Ha UCMOJIHEHNE MO-
pyyeHus. nHdopMupyeT pyKOBOAMTENS, AABLUETO MOPYYEHME, O XOLEe ero NCNOHEHUS.

OTBETCTBEHHbI UCNONHWUTENb NpeAcTaBnseT foKnaj PyKoBoAUTENo, AaBlueMy NopydvyeHue, 0 xofe u
KOHKPETHbIX pesyfbTatax UCNoMHeHUs nopyyeHusa K goknagy npunaraloT NOAMHHUKA NOPYYEHUS N HEO6XO-
OVMble [JOKYMEHTbI, Ha KOTOPbIE €CTb CCbIIKM B AOKNaje.

[Loknag, He oTBevyaloLnii yCTaHOBNEHHbIM TPe6oBaHMsIM, BO3BpaLLalOT Ha A0paboTKy A1 NOBTOPHOMO
npeAcTaB/eHNs.

30



FOCT P 57665—2017

Ecnu pesynbtatom UCNONHEHUSA NOPYyYeHUs JO/MKEH ObiTb NPOEKT AOKyMeHTa 3a nognuceio MNpefcena-
Tensa CobpaHua genytartos, pykosoauTens Annapata CobpaHusa genytaTos Uiu 3aMecTUTens pykosoautens
AnnapaTta CobpaHus fenyTaToB, OTBETCTBEHHbI UCNOHUTE b MOPYYEHUS NpeAcTaBseT B cekpeTapuaT py-
koBoauTena Annapata CobpaHua genyTaTtos NPOEKT AOKYMEHTa 3a ABa [HA [0 YCTAaHOB/IEHHOIO Cpoka Wc-
NOSTHEHNSA NOPYYEHUS.

10.1.9 MopyueHne cunTaeTca UCNOSHEHHBLIM, €C/IN YCTAHOB/IEHHOE B HEM 3afiaHne BbINOJIHEHO, Npej-
CTaB/IEHHbI A0KNaj O ero UCMOJSIHEHUN PacCMOTPEH PyKOBOAMTENEeM, AaBLUMM MOPYYeHWe, U UM NPUHATO
pelleHne O CHATUN NMOPYYEHNS C KOHTPONA.

10.1.10 WcnonHeHve OOKYMEHTOB M NOPYYEHNi A KOHTPONMUPYIOT C Ucnosib3oBaHnem CALLL.

10.1.11 PelleHVe O CHATUN C KOHTPO/IA AN NPOASIEHUN CPOKA UCTIONIHEHUS MOPYYEHUS NPUHUMAET py-
KoBOAMTENb. AaBLKi nopyyeHne. Mo yka3aHU pPyKOBOAUTENA 3TU MOTHOMOYUS MOTYT ObiTb BO3/TOXEHbI Ha
pykoBoanTeneli CTPYKTYpPHbIX NogpasfeneHunii, ocyLecTBASIOWMX KOHTPOSb.

10.1.12 WVHdpopmauus o BbINMOSIHEHNM NOPYYEHWUIA (OKYMEHTOB), CHATUM C KOHTPO/IA U CUCaHUN B ieN0
cnyxalinii, OTBETCTBEHHbIV 3a A€/10NPOV3BOACTBO B CTPYKTYPHOM noApasgeneHun, BHocuTt B QPK TobKo npu
Ha/MyMm pesoniouun pyKkosoauTens, gaslwero nopyyeHue. Mpu atom B none «OTYET UCNOMHUTENSA» AenatlT
KpaTkas 3anncb 0 pesynbTatax UCMOSIHEHUSA C YKa3aHUeM Aartbl UCTMONHEHUS.

10.1.13 Cnyxawmii (cnyxalune) cekpeTapmarta pykosoautenst Annapata CobpaHus genytaTtoB, OTBET-
CTBEHHbI (OTBETCTBEHHbIE) 3a KOHTPO/Ib UCMOMHEHNA NOpPyYeHnii obecneumBaeT (06ecneynBatoT) KOHTPO/Ib
no CpokaMm ¥ pesynbTaTam (cogepxaTesibHOM YacTu) UCNOSTHEHNUSA NOPYYEHUIA.

Cnyxaunii, oTBETCTBEHHbIA 3a KOHTPOJIb UCMOMIHEHUSI NMOPYYEHWUIA, €XeMeCcsiYHO UM B APYroii ycTa-
HOB/IEHHbI CPOK FOTOBUT C MCMOMb30BaHWeM craTuctuyeckmx otyetoB CALJL nHhopmaLuio 0 COCTOAHUW
MCMOMTHUTENBCKON AncuunanHbl B AnnapaTte CobpaHus genytaTtoB A5 NPeAcTaB/ieHNs ee pykoBOAUTENto
Annaparta CobpaHusa genytaTos.

10.1.14 ToANMHHUK UCNOSIHEHHOTO AOKYMEHTa Ha GYMaXKHOM HOCUTEsle WM 3/1EeKTPOHHbIA JOKYMEHT,
NOANMCaHHbIA 3M1EKTPOHHON NOANUCHIO, CYXallWil, OTBETCTBEHHbIV 3a [e/0Npon3BOACTBO B CTPYKTYPHOM
nogpasfeneHuun, noMeLwaeT B ,e/10 B COOTBETCTBUM C HOMEHKNATYpOii Aen.

10.2 KOHTpONb NOATOTOBKM M UCNOMIHEHUSA NJ1AHOBbLIX AOKYMeHTOB Annaparta CobpaHus
JenyTaTtos

10.2.1 MoAroToBKy W nNpeAcTaBfeHne CTPYKTYPHbIMU NoApasfeneHusimu npesioxXeHwin B nnaH mepo-
npusaTuiA No obecneyeHunto npuema genytatos CobpaHus genyTaToB n Havana paboTel CobpaHus genytaTos
ouyepefHOro co3biBa, NnaH paboTbl Annapara CobpaHua AenyTaToB no obecneveHuto geatensHocTn Cobpa-
HWA AenyTaToB Ha NpeAcTosALWui rog u hopMmnpoBaHe NPOeKTOB 3TUX MIAHOBbIX AOKYMEHTOB KOHTpO/IMpyeT
cekpeTapuaT pykosoautens Annapata CobpaHus genytaTos.

10.2.2 Ha ocHoBaHuM yTBepxefeHHOro pykosoauTenem Annapata CobpaHusa genyTaToB nnaHa pa-
60Tbl Annapata CobpaHus genytaTtoB no obecneyeHuto aestenbHocTu CobpaHus AenyTaTtoB Ha Tekylyuii
rof, CTpyKTypHble nogpasfeneHns paspabaTbiBaloT rogosble nnaHbl. CekpeTtapuar pykosoauTena Annaparta
CobpaHusa AenyTaToB KOHTPOMPYET CBOEBPEMEHHOE UCMOJTHEHWE CTPYKTYPHbIMU NoApa3aeneHnsamMmn nnaHa pa-
60Tbl Annapata CobpaHusa genyTaTtoB No obecneyeHuto geaTesibHocTn CobpaHus AenyTaToB Ha TEKYLUWIA Tog,

PykoBoauTenu CTpyKTypHbIX NOoApa3feNneHuin exemecsiyHo B cpok A0 30-ro uucna npeactaBnsioT pyko-
BOAWTENIO UM 3aMecTUTenNto pykoBoanTensa AnnapaTta CobpaHus genyTaToB B 3/1eKTPOHHON hopme nHdop-
MaumMio 0 Xofie BbINOIHEHUS NJIAHOBLIX MepPonpuATUiA, nopyyenuii Mpefcepatens CobpaHua fenyTartos, py-
KoBoguTens Annapata CobpaHusa genytaToB U 3aMecTuTens pykosoguTtens Annapata CobpaHus genytaToB
3a npoweawunii Mecsu,.

10.2.3 CekpeTapuat pykoBogutens Annapata CobpaHus genyTaTtoB eXeMecAyHO OCyLLecTBAsSeT Noj-
roTOBKYy MHopMauun Ana Aoknaja PykoBOAUTENO UKW 3aMecTuTento pykosoautens Annaparta CobpaHus
[lenyTaToB O X0fe BbINOSIHEHWSA MJIAHOBbLIX MEPONpUATUIA, nopyyenuii Mpeacepatenss CobpaHns aenyTaTos,
pykosogutensa Annaparta CobpaHua fenyTtatoB u 3amMecTutens pykosoautens Annapata CobpaHusa genyTa-
TOB 3a NpoLueAwnii MecsLl.

10.3 KOHTpO/Ib NCNOMHEHMWSA peLleHnil, NPUMHUMAaeMbIX Ha COBeLaHnAX pykoBoANTENS
Annapata CobpaHusa fgenytaTtoB ¢ 3amMmecTutenem pykosoautensa Annapata CobpaHus
[enyTaTtoB U PyKOBOAUTENAMU CTPYKTYPHbIX noApa3feneHunii

10.3.1 PelweHna cosewaHuii pykosoautens Annapata CobpaHus fenytatoB C 3amecTuTesniemM
BoanTens Annapata CobpaHus aenyTtaToB U pyKOBOAUTENAMU CTPYKTYPHbIX MoApasgeneHnin (aanee no Tek-
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CTy — coBeLllaHua pykosoauTens Annapata CobpaHus genyTatos) ABAAIOTCA 06a3aTeNbHbIMU A1 UCNOJTHe-
HuA cnyxawmmu Annapata CobpaHus genyTaTos.

10.3.2 PelweHusa coBelaHnii pykoBoauTens Annapata Cob6paHust genyTtaTtoB 0OpMASOT NPOTOKO-
namu Uy nepeyHamMy NopyyveHuid, KoTopble cekpeTapuat pykosoauTens Annapata CobpaHusa genytaTtos B
[ABYXAHEBHbIVi CPOK C MOMEHTa NPOBELEHNs COBELLLaHNA NpeACcTaBAseT Ha NOANUCHL PykoBoAMTENo Annaparta
CobpaHusa genyTaTtos.

10.3.3 KOHTpPO/Ib UCNOSTHEHUS peLUeHN, MPUHMMAaEMbIX Ha COBeLLaHMsAX pykoBoamTens Annaparta Co-
6paHusA fenyTaToB BO3/araloT, Kak npasuno, Ha 3amectutensa pykosoautena AnnapaTta CobpaHus genytartos
UV PYKOBOAUTENS CTPYKTYPHOTO noApasfesieHus.

10.3.4 YyeT nNpoOTOKOMOB COBELLAHWIA WM NepeyHeil nopyyeHunin pykosogutensa Annapata CobpaHus
[enyTaToB U COAEPXALLMXCA B HAX KOHTPOJIbHbLIX MOPYYEHWI OCYLLLeCTBASET cekpeTapuaT pykoBoautens An-
naparta CobpaHusa fenyTaTos.

CekpeTapuart pykosoautens Annapata CobpaHus genytarTos:

- 3anpalwvBaeT y pyKoBOAuUTENe CTPYKTYPHbIX NOApasfeneHnii matepuarsbl 1 CBeAEHUs 0 X04e UCnon-
HEHUS peLleHunid, MPUHATLIX Ha coBellaHnax pykosogutens Annapara CobpaHusa genyTaTos;

- nogrotasnuBaeT 419 foknaga pykosoguTento Annapata CobpaHus genytaTtoB AOKYMEHTbl MO UCMON-
HEeHWI0 MOPYYEHWiA, coAepXalLmMxca B NPOTOKONAX COBELLaHN U nepeyHsax nopyyeHunii, obecneynBaeT KOH-
TPO/b 38 CBOEBPEMEHHbLIM VCMO/IHEHNEM YKa3aHHbIX NOPyYeHWii:

- 06o6buiaeT 1 aHanu3npyeT MHGPOPMaLMIO 0 XOAe UCMONHEHNS NMOPYYEHUI AN NPUHATUS peLleHuns py-
koBogutenem Annapata CobpaHus AenyTaToB O CHATMM C KOHTPOJS MCNOSIHEHHbIX MOPYYEHUA nam o nepe-
HOCe CPOKOB VX UCMOJSIHEHUS;

- NpU HEO6XOAMMOCTN BHOCUT NpeaoXeHus pykosoautento Annapara CobpaHus fenytatos 0 paccmo-
TPEHUN BONPOCOB HEY0BNETBOPUTENIbHOTO UCNOTHEHNA NOPYYEHNI, COAEPXallMXCa B NPOTOKONAxX coBella-
HUI WV NepeyHsIX NopyYeHWii:

- obecneurBaeT NOArOTOBKY 10K/1a40B pykoBoauTento Annapara CobpaHus fenytaTtoB O COCTOSHUN UC-
NOSIHEHUSI NOPYYeHWiA, 3athnKCUPOBAHHbLIX B NPOTOKOME WX NepeyHe NopyyeHnid, a Takke 06 opraHusauumn
paboTbl N0 KOHTPO/IO 3@ UCMONHEHNEM MOPYYEHWA.

- eXeMeCAaYHO HanpaBnseT 3aMecTuTento pykosogutens Annapata CobpaHus genyTtaTos, pykosoguTe-
NAM CTPYKTYPHbIX NogpasfeneHnii nepeyerHb HenCnoIHEHHbIX MPOTOKO/IbHbLIX MOPYUEHWA:

- eXxekBapTasibHO aHanu3upyeT paboTy No opraHu3auun KOHTPO/IA 3a CPOKaMMU UCMOJSTHEHUSI peLLeHuii
coBellaHunii pykosoanTensa AnnapaTta CobpaHus aenyTaToB B CTPYKTYPHbIX NOApasfeneHnsax n npegcrasnset
pykosogutento Annapata CobpaHus genytatoB 0606uweHHyt0 B CAAL nHopmaLmio 0 COCTOAHUN UCMONMHU-
TeNbCKON ANCLUUNAVHBI:

- obecneunBaeT xpaHeHne NPOTOKO/IOB, CTEHOTPAMM COBeLUaHuin pykosoauTens Annapata CobpaHus
AenyTaToB v JOKYMEHTOB K NPOTOKOMaM A0 nepefauyn B nogpasfeneHne opMmmposaHus apxmsa CobpaHus
AenyTaTos.

10.3.5 PykoBoauTesib CTPYKTYPHOrO nojpasfesieHuns, Ha KOTOpOoro BO3/10)KeHO UCMOJTHEHME MOoPYYeHus,
cofepxallerocs B NpoOTOKO/Ie COBeLLaHna WAn nepeyHe nopydveHnii pykosogutens Annapata CobpaHus ge-
nyTaToB:

- OpraHusyeT UCMOJIHEHWE NOPYYEHUSI U B MUCbMEHHOI MW B 3N1EKTPOHHOI hopMe AoKNnafbiBaeT pyKo-
soaguTento Annaparta CobpaHus fenytatos O ero UCNoJIHeEHUM (UM O XOfe ero UCMOJIHEHUS) B YCTaHOBJ/IEH-
HbIA CPOK;

- B C/ly4yae HeBO3MOXHOCTU WCMOJSIHEHWSA B YCTAHOB/IEHHbIV CPOK MOpyyeHusi, obpaliaeTcs B NUCbMEH-
HOI WM B 3NEKTPOHHOW chopme K pykoBoauTento Annapata CobpaHusa AenytaTtoB C MOTUBMPOBAHHbLIM 06b-
ACHEHVEeM NPUYUH HEWCNOJTHEHNSA U NPOCLOOI NPOANEHNS CPOKA UCMOSTHEHNA NOPYYEHNS;

- HazHa4yaeT B CBOEM CTPYKTYpPHOM nojpasfenieHun OTBETCTBEHHOIO WCNOSIHMTENA MO obecrneyeHunto
B3aMMO/eNCcTBYA C cekpeTapuaTom pykoBoauTensa Annapata CobpaHusa aenyTaToB 419 KOOpAnHaLuMn n 0606-
LLeHnss pe3ynbTaTtoB paboTbl MO KOHTPO/IIO 3a UCMOJSIHEHWEM peLUeHWi coBeLlaHuii pykosoauTens Annapara
CobpaHus genyTartos;

- Npu NNYHOM foknage pykosoguTento Annapata CobpaHus AenytaToB O Xofe UCNOSIHEHNS NOpYyYeHUs
MHhopMMpyeT B MUCbMEHHON WU 31eKTPOHHOI chopme cekpeTapuaT pykosoauTens Annapata CobpaHus
[enyTaToB O pelleHnn, NPUHATOM pykoBoauTenem Annaparta CobpaHusa genyTaTos.
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11 Oob6ecnedyeHne gokymeHTaMu U matepuanamu genytatos CobpaHus
[enyTaToB M CTPYKTYPHbIX noapasaeneHunii

11.1 O6ocneyeHune AokymeHTamu (MaTepuanamu) genytatos Co6paHusi fenytaTos
U CTPYKTYPHbIX NogpasfenieHuii k 3acegaHusm CobpaHua genytaTos

11.1.1 MNpepocTasneHve genytatam CobpaHusa fenyTaTtoB [OKYMEHTOB ¥ MaTtepuasnioB K 3acefaHusm
CobpaHuvsa genyTaTos OCYLLECTB/IAIOT B COOTBETCTBUM C NOPAAKOM, YCTaHOB/IEHHBIM pernameHTom CobpaHus
fenyTatos 1 pelweHnem Coeta CobpaHusa AenyTaTos.

Ha ocHoBaHuM ykazaHHOro pelueHus coseta CobpaHus genytatos fgenytatam CobpaHus fenyTtaros
npefocTaBnAloT pasmMelleHHble B ACO3[, B 3/1eKTPOHHO hopme TeKCTbl NOArOTOB/IEHHBLIX K PACCMOTPEHUIO
CobpaHvem fenyTaTtoB 3akOHOMPOEKTOB WM MPOEKTOB NOCTaHoBNeHW CobpaHusa AenyTaTtoB, TEKCTbl 3aKo-
HOB. OTK/TOHEHHbIX BbICLUMM AO/HKHOCTHBIM NMLOM cybbekTa Poccuiickoin degepaumm 1 NOArOTOBMNEHHbIX K
NOBTOPHOMY paccMoTpeHuto CobpaHuem aenyTaTtoB, U MaTtepuasbl K HUIM BMECTO BYMaXHbIX KOMWA TEKCTOB
yKa3aHHbIX [JOKYMEHTOB.

Paspauy genytatam CobpaHusa fenytaTtoB B 3a/e 3acefaHuii CobpaHua genytaTtoB Matepuasios B CO-
oTBETCTBUM C pe3onounamu Mpeacenatens CobpaHua fgenytatos, 3amectutenei MNpeacepatens CobpaHus
JenyTartoBs, npefacegatens komuteta CobpaHus fenyTaTtosB, OTBETCTBEHHOIO 3a BOMPOCHI opraHusauuu pa-
60Tbl CobpaHns genytaTos, OCyLeCTBAsSeT nogpasfesieHne OpraHn3aLvoHHOrO obecrneyveHuns 3acefaHuii
CobpaHusa aenyTaTos.

11.1.2 [lokymMeHTbl 1 MaTepuasbl, NOArOTOBNEHHbIE K 3acefaHnam CobpaHus genyTaToB HanpaBasaoT B
nogpasfeneHne opraHn3aLnoHHOro obecneyeHns 3acegannii CobpaHus genytaTos. [lokymeHTam 1 matepu-
anam npucsauvBaloT yYyeTHbIi HOMep 1 nepejatT UX A8 TMpaxupoBaHUs B COOTBETCTBMM C TUNOBLIM yKasa-
TeNeM paccbl/ikv AOKYMEHTOB U MaTtepunasnos kK 3acegaHnam CobpaHus aenyTaTos.

11.1.3 MoppasaeneHue opraHmM3aunoHHOro obecneyeHus saceganuii CobpaHus oenyTaTos:

- KOMMNEKTyeT NoA60PKN [OKYMEHTOB N MaTepUasnoB 1 Hanpas/seT UX B COOTBETCTBUM C TUMNOBbLIM YKa-
3aTefieM paccbifikvm JOKYMEHTOB 1 MaTepuasnos K 3acefannam CobpaHua genyTaros;

- NpefocTaBnseT B AeHb 3acefaHns CobpaHusa genytartoB Matepuasbl N0 oTAe IbHbIM BONpocam nopsa-
Ka paboTtbl CobpaHus genytatos genytatam CobpaHusa genyTaTtoB WK No NpeAbsB/eHNI0 YA0CTOBEPEHUS
nomoLyH1kam fenytaTos no pa6ore B CobpaHun AenyTaTos;

- pasgaeT AOKYMeHTbl 1 maTepuansl genytatam CobpaHua genytatoB B 3asie 3acefaHuii CobpaHus
JenyTaTos.

11.1.4 WHcopmauuio o JOKyMEHTax 1 matepuanax k 3acefaHnam CobpaHusa genytatoB BHOCAT B 6a3y
[aHHbIX nogpasfeneHns opraHnsaunoHHoro obecneyenuns 3aceganuii CobpaHus genyTartos.

OpwurmHasbl OKYMEHTOB U MaTepuasios, BblAaHHbIX Nogpa3feieHneM opraHusaLMoHHOro obecneyveHms
3acefaHuit CobpaHnsa fenyTaToB, XpaHAT B ykasaHHOM nogpasfeneHnn Ao KoHua TekyLei ceccuu, a 3atem
nepegatT B nogpasgeneHne hopmuposaHus apxmea CobpaHus genyTaTos.

11.2 O6ocneveHne genytatos CobpaHusa genyTaTtoB Matepuanamu B Xofe 3acegaHuii
Cob6paHus genytaToB

11.2.1 B cooTBeTcTBUM C pernameHTom CobpaHns genytaToB B Xxofe 3acefaHnii CobpaHusa genytaros
B 3a/1e 3acefaHuii pacnpocTpaHaloT TONbKO MaTepuasibl N0 BONpPocaM, BK/IOYEHHbIM B MOPSAA0K paboThl TEKY-
Lero 3acefaHus, 3asasneHus opakunii, a Takke NpoekTbl nopyyeHuii CobpaHns AenyTaTos.

11.2.2 MaTepuansl, pacnpocTpaHsiemMble B 3asie 3acefaHnii CobpaHusi aenytaToB, A0/TKHbI UMETb Noj-
nucb (noanvcu) genyrata (4enyTaTtoB), UHULUUPYIOLWLETrO (MHULMUPYIOLWKUX) pacnpocTpaHeHne 3aTnux Matepu-
anos, u Busy MNpeacepatens CobpaHus aenytatos, 3amecTutens MNpeaceparens CobpaHusa genytaToB unm
npeacepatens komuteta CobpaHns genyTaToB, OTBETCTBEHHOMO 3@ BOMNPOChI opraHusauun paboTtsel CobpaHus
JenyTatoB, paspeLulalnLlyo pacnpocTpaHeHre MaTepmanos B 3ane 3acefaHuii CobpaHus genytaTos.

LloKkyMeHTbI, HOCALMe XapakTep 3asBneHnin dpakymii B CobpaHnn fenyTaToB, KOMATETOB UM KOMUC-
cuii CobpaHus AenyTaToB, [O/KHbI, KDOME TOr0, MMETb BU3Y PYKOBOAMUTENS COOTBETCTBYHLLEN hpakyumn nnm
npeacepartensa komurteTa, komvccun CobpaHusa enyTaToB. YUYeT JOKYMEHTOB U MaTepuasnos, NocTynawLwmx B
xope 3acepaHus CobpaHusa fenyTaTos, OCYLLEeCTBAAIOT B COOTBETCTBMM C NyHKTOM 11.1.2 cTaHgapTa.
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11.3 O6becneueHne genytatoB CobpaHusa genytaTtoB JOKYMeHTaMu (MaTtepunanamm)
MH(OpPMaLOHHO-CNPaBOYHOro Xxapakrepa

11.3.1 [JokymMeHTbl U MaTepuasabl MHhopMaLMOHHO-CNPaBOYHOIO XapakTepa, npefHasHayeHHble Ans
03HaKOM/IeHWNs1 AenyTaToB B COOTBETCTBUM C pe3ontoumamu MNpeacepatens CobpaHus nenyTtaTtos, 3aMecTu-
Tenei MNpepcenarens CobpaHusa genyTtaToB, npeaceaartens komuteta CobpaHus aenyTaToB Mo pernameHTy
N opraHusaunn pabotel CobpaHusa genytatoB «O3HakoMUTb genyTatoB CobpaHua genytaToB», yuuTbiBaeT
noApasgeneHne opraHn3aunoHHoro obecneyeHns 3acefaHuini CobpaHusi 4enyTaTos.

11.3.2 MNopapasgeneHne opraHn3aUnoHHOro obecneyeHmns 3acegaHmin CobpaHus genytaTos pasmeLyaet
[OKYMEHTbI ¥ MaTepuasbl MHPOPMaLMOHHO-CNPaBOYHOrO Xapakrepa B pOHAEe 3M1EeKTPOHHbIX MHOPMAaLNOH-
HbIX pecypcoB CobpaHus aenyTaTos.

11.3.3 MNOANVHHUKMA LOKYMEHTOB Y MaTepuanosB MHopMaLOHHO-CNPaBoOYHOro Xxapakrepa, pa3MeLleH-
HbIX B (hOHAE 3M1EeKTPOHHbIX MHIOPMaLMOHHbIX pecypcoB CobpaHus AenyTaTtoB, XpaHAaT B nogpasgeneHunv
opraHm3alumnoHHoro obecneyveHns 3acefaHunii CobpaHus AenyTaToB A0 KOHLA TeKyLel ceccum u 3aTem nepe-
JaloT B nogpasgeneHne hopmmnpoBaHus apxusa CobpaHuns genyTaTos.

11.4 MopsaAoK pacnpocTpaHeHns cpein AenyTaToB JOKYMEHTOB U MaTepUasos,
He OTHOCSILLMXCS K feAaTenbHocTn Co6paHusa genyTaToB

[lokyMeHTbl 1 MaTepuarbl, He OTHOcsLWMecsa K aeAatenbsHocT CobpaHus fenyTaToB, CBA3aHHblE C NpPo-
BeJeHneMm usbnpartesibHol kamnaHuy genytata CobpaHus genyTaTtoB, JOKYMEHTbI IMYHOTO Xapakrepa, a Tak-
e AOKYMEHTbl U MaTepuasnbl, NpeAcTaB/IEHHbIE HA ayAuo- U BUAEOKAcCETaxX U UHbIX HOCUTENSAX, noanexar
pacnpocTpaHeHuo cpean AenyTaToB No peweHnio komuteta CobpaHus fenyTaTtoB, OTBETCTBEHHOIO 3a BO-
npockl opraHusaunn pabotel CobpaHunsa genyTaToB.

11.5 Ob6ecneyeHne AOKYMEHTaMU U MaTepuasnamu 3acegaruii Coseta CobpaHusa genyraTtos

11.5.1 O6ecneuyeHune uneHos coBeta CobpaHua genyTatos, npeaceaareneii komutetos CobpaHusa ge-
nyTaToB M ApYrMX y4acTHUKOB 3acedaHuii coeta CobpaHusa genyTtaToB AOKYMEHTaMW U MaTepuasiaMun ocy-
LlecTBNAET cekpeTapuart coseta CobpaHus genyraTos.

11.5.2 B cooTBeTCcTBUM C TpeboBaHuAMK pernameHTa CobpaHus AenyTaTtoB AOKYMEHTbI U MaTepuabl,
BHOCUMbIE A/19 PacCMOTPEHUss Ha oyepedHOM 3acefaHuv coseTa CobpaHus genyTaTtos, MPeAcTaBnsloT B
cekpeTapuart coseta CobpaHua fenyTaTtos ¢ CONPOBOAUTENIbHBIM MMCbMOM U MPOEKTOM pelueHus coseTa Co-
6paHnAa fenyTaTtoB He No3gHee ABYX pabounx AHen [0 AaTtbl 3acefaHusa coseta CobpaHusa genyTaTos.

11.5.3 MNepeyeHb JOKYMEHTOB 1 MaTtepunasnos, NpeacTasBasembix B coBeT CobpaHus AenytaTtosB npu BHe-
CEeHWNN 3aKOHOMPOEKTOB, MOPAAOK UX NPeAcTaBNeHus, a TaKke TpeboBaHUsA K HUM OnpeaenstoTcs pernaMmeH-
Tom CobpaHusa fenyTaTos.

11.5.4 [lokymeHTbl 1 MaTepuasbl, NpeacTaBasemMble A5 pacCMOTPeHus Ha 3acegaHumn coseta Cobpa-
HUA genyrtartos, pernctpupytoT B CAAL v pa3mewaot B ACO3/[.

MoBecTkn aHA 3acefaHnin coseta CobpaHua genyTaToB, NPoeKTbl nopsaka pabotel CobpaHus genyTa-
TOB Ha oYepefHble 3acefaHnsi, MPOTOKO/bI 3acefaHuin coeta CobpaHusa genytaToB, UHopMaLmsa o0 BOMPO-
cax, pacCMOTPEHHbIX Ha COCTOSIBLLUEMCS HakaHyHe 3acefiaHus coseta CobpaHus fenytaTos, pasMelyaloT B
dhoHAe 3N1EeKTPOHHBIX MHOPMaLMOHHBIX pecypcos CobpaHus genyTaTos.

11.6 O6ecno4oHno AOKYMeHTaMun n matepmanamum y4aCtHUKOB 3aC8,CI,aHVIl7I cornacnTenbHbIX
ncneynanbHblX KoMuccuii

11.6.1 O6ecneyeHne y4aCTHUKOB COr/lacuTe/IbHbIX KOMACCUIA AOKyMEHTaMn 1 Mmatepuanamm no oTkno-
HeHHbIM (OCTaBneHHbIM 6e3 nognucaHns) BbICLLUMM LO/MKHOCTHBIM NNLOM cy6bekTa Poccuiickoli ®efepauum
3akoHam cybbekTa Poccuiickoii ®epepauun (fanee no TEKCTy — 3akOH) OCYLLeCTBAAT AnnapaTbl OTBET-
CTBEHHbIX KOMuTeTOB CObpaHnsa fenyTaTos.

[Jenytatam CobpaHua genyTatoB, BXOAALWMM B COrflacMTeNIbHY0 KOMUCCUIO, NpeaoCcTaB/saioT NoBecT-
Ky AHA 3acefaHns, TeKCT 3akoHa, OTKNoHeHHoro CoseTom ®Pefepauyun, NPOEKT CONOCTaBUTENbHON Tabnumubl
cTaTteil 3aKoHa c npegnaraeMbiMu nonpaskamu CoseTa ®Pefepauym, CIMCOK NPUINaLIEHHbIX Ha 3acefaHne
cornacuTenibHOM KOMMUCCUK, a Takke Apyrne Heo6xoaumble AnA paboTbl AOKYMEHTbI 1 MaTepuasbl.

11.6.2 ObecneyeHne y4aCTHVNKOB cneLmanbHbliX KOMUCCUIA JOKYMEHTaMW U MaTepranaMmn ocyLLecTBas-
0T AnnapaTbl OTBETCTBEHHbIX KOMUTETOB Cob6paHus AenyTartos.

[enytatam CobpaHus genyTtatos, BXOAAWMUM B CNeUuanbHY0 KOMUCCUIO, NPefoCcTaBaioT NOBECTKY
[OHA 3acefaHuns, TEKCT 3aKOHa, OTKNOHEHHOro (0CTaBeHHOro 6e3 NoAnMcaHuns) BbICLIMM AO/HKHOCTHBIM /IMLIOM
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cybbekTa Poccuiickoit ®efepaunmn, NPOEKT conocTaBuTebHOlU Tabnuubl cTaTeil 3akoHa ¢ npeg/iaraeMbiMu
nonpaskamMu, CMMCOK NPUINaLleHHbIX Ha 3acefaHue crneuvanbHOl KOMUCCHUKM, a Takke apyrve Heobxoaumble
Ans paboTbl AOKYMEHTbI U MaTepuabl.

11.6.3 MOANVHHUKM NPOTOKO/IOB, CTEHOrpaMM U APYrMX AOKYMEHTOB 3acefaHuil COrnacutesibHbIX 1
cneumnanbHbIX KOMWUCCUIA XpaHAT B AnnapaTax COOTBETCTBYHOLMX KOMUTETOB M Komuccuii CobpaHusa geny-
TaTtoB. rae obecneumBaeTca MX NOMHOTA M KOMMMEKTHOCTb A0 nepefjauv B nogpasgenexHue gopmmuposaHus
apxusa CobpaHusa genyTaTos.

11.7 O6ecneyeHue AOKYMEHTAMU U MaTepuanaMu yyacTHUKOB AeNnyTaTCKUX CyLaHuii,
KPYTnblX CTONOB, CEMUHAPOB, KOH(EPEHLNI 1 APYTUX MEPONPUATUIA, CBA3AHHbIX
C 3aKoHOofaTeNbHOW fesTenbHoCTblo CobpaHus fenyTaToB

11.7.1 OpraHusauuio 1 NpoBefieHne AenyTaTCKuX C/yLlaHuii OCcyLwecTBASOT KOMUTETbI, komuccun Co-
6paHuna aenytaTtos, CTPYKTYPHblE NofpasfeneHns Bo B3aMMOAeNCcTBUM € noApasfesieHiemM no opraHn3aunoH-
HOMy obecneueHuto gestenbHocTn CobpaHua fenyTaTos, o6ecneymBaloLL M OpraHn3aunoHHO-TEXHUYECKoe
1 npoueaypHoO-MeTomMueckoe cofeincTene B cobnoaeHnn nopsaaka noaroToBky U obecnevyeHns NnpoBeseHus
[enyTaTCKux cnywaHuii.

11.7.2 MoArotoBKy AOKYMEHTOB U MaTtepuasios K AenyTaTckumM C/ylwaHusaM, B TOM YAC0 CMUCKOB Npu-
rnaweHHbIX. NpuraaweHnin, 3asaBokK, OCYLLECTBASIOT KOMUTETbI, Komuccum CobpaHus AenyTaTtoB, a Takke
CTPYKTYpHble NnofpasfeneHunsi, opraHusylolme npoBefeHne AenyTaTckux crylanuii, MeyataHue n TMpaxu-
poBaHve MaTepuasioB, CBS3aHHbIX C NOATOTOBKOW M NpOBeAeHVEM [enyTaTCKMX CAyLaHuii, OocyllecTBnsA-
10T nofpasfgenieHne opraHn3aunoHHOro obecneyeHnsa 3akOHOAATENIbHOrO npouecca v ynpasneHve agenamuv
CobpaHusa genyTaTos.

11.7.3 Bce paboTbl N0 JOKYMEHTALMOHHOMY U APYTM Buaam obecneyeHuns opraHnsauum n nposefeHns
[enyTaTCckux cnywaHuii ocyLecTBAAIOT COOTBETCTBYIOLME CTPYKTYPHblE NOAPa3feeHnss B YyCTAHOBIEHHOM
nopsigke.

11.7.4 [enyTaTckue craywaHusa cTeHorpadmpyoT 1 Npu HEOBXOAMMOCTM NpOoToKONMpYtoT. MNpoTokon Ae-
nyTaTCKMX CAyLlaHWii nognucbiBaeT npeAcesaresibCTBYOLWMIA Ha 4enyTaTCKUX CyLIaHUsIX.

11.7.5 Ecnun no o6cyxaaemMomMy BONPOCY NPUHATLI peKoMeHAaumn fenyTaTckux ciywaHuid, nx ogpopm-
NAT KOMUTETLI, Komuccun CobpaHusa genyTaToB, OpraHv3ylolwme npoBefeHve AenyTaTCKUX CAyLIaHuid, ¢
ucnosb3oBaHvem 61aHka ycTaHOB/IEHHOMO obpasua.

PekomeHgaunm genyTaTtckux CnyllaHuii HanpasAsioT B BbICLIWI OpraH UCNOSIHUTE/TbHOWN BNacTn cy6b-
ekTa Poccuiickoli ®efepaluy ¢ cONpoBOAUTENbHBIM MMCLMOM 3a nognucklo Mpeacenatens CobpaHusa aeny-
TaToOB UK APYTUM afpecaTtamM C CONpPoOBOAUTESIbHLIM NMUCbMOM 3a NOANUCHIO NpeaceAaTens KoMuTeTa, KoMuc-
cun CobpaHusa fenyTaToB, OPraHU3yoLWmnX NpoBeeHne AenyTaTCkux CiyLwaHuii.

11.7.6 OpraHu3sauuio 1 NpoBefeHne ceMMHapOB, KPYr/blX CTOMOB, KOHhepeHumMin n Apyrnx meponpu-
ATUIA, CBSA3AHHBLIX C 3aKoHOAATeNbHON AesTenbHOCTbl0 CobpaHus AenyTaToB, OCYLLECTBAAT dpakunm B
CobpaHuu genyTtatos, KOMUTETbI, KOMUccun CobpaHnsa AenyTaTos, a TakkKe CTPYKTYpHble nogpasfeneHus.

Bce paboTbl N0 fOKYMEHTaLNOHHOMY 06ecneyeHunio opraHnsaumnm v NpoBefeHns yKkasaHHblX Meponpus-
TUIA OCYLLECTBAAIOT MO 3asiBKaM OpraHn3aTopoB B COOTBETCTBYIOLLME CTPYKTYPHbIE NoApasfeneHuns.

11.7.7 SNeKTPOHHbIE KOMUW MOoAMUCAaHHbLIX NPOTOKOMOB, OTPEAaKTUPOBAHHbLIX CTEHOrpaMM, PeKOMeH-
Jauvidi n gpyrux matepuasioB AenyTaTckuxX CAylaHuii, a Takke 3/1eKTPOHHbIe KOMUKM MaTepuasioB CeMuHa-
POB. KPYr/bIX CTO/10B, KOH(DEePEeHLMA N UHbIX MEPOMPUATUIA, CBA3AHHbIX C 3aKOHOAATE/IbHOW AEATe/IbHOCTbIO
CobpaHusa genytaTtos, peructpupytoT B CAA/] cooTBeTCcTBYyOWMe AnnapaTbl hpakuymini B CobpaHun genyTa-
TOB. KOMWUTETOB, Komuccuii CobpaHusi genyTaToB, OpraHN3oBaBLUME NMPOBEAEHNE YyKa3aHHbIX MeponpusaTuii,
B 10-AHEBHbIVi CPOK CO fHA NPOBEAEHNA MEePONpUSATAA C COMPOBOAUTE/IbHBIM NUCbMOM, NOANMUCAHHbIM 3/1eK-
TPOHHOI NoANuCbIO, 1 HanpasnatoT cpeacTBamun CALL ANs pasMeLLeHns B 3/1IEKTPOHHOM XpaHuauLie.

11.7.8 3neKkTpOHHblE KOMWM peKkoMeHZauuii AenyTaTCkMx CnylaHuii HanpasnsawT cpeactBamu CALL
B nogpasgenenve UTAO ana pasmelieHns B hOHAE 3/1EKTPOHHbIX MHOPMAaLMOHHBLIX pecypcoB CobpaHus
AenyTaTos.

11.7.9 TOANVHHMKN OKYMEHTOB U MaTeprasioB fenyTaTCKuX CaywaHuii, 4pyrnx MeponpuaTuii, ykasaH-
HbiXx B 11.7.6 HacToAwero ctaHgapTa. Annapatbl komuteTta, komuccun CobpaHua aenytaTtos, OpraHN3oBaB-
Lume npoBefeHne MeponpusaTUiA, B yCTAHOBMIEHHbIE CPOKY MepeaaloT Ha XpaHeHve B nogpasgeneHne dopmu-
poBaHus apxvea CobpaHusa genytaTos ¢ 06ecneyeHnem ux nosiHOTblI U KOMMIEKTHOCTU.
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11.8 Ob6ecneyeHne HOpMATUBHbIMY MPAaBOBbIMW akTaMu, APYrMMU fOKyMeHTamm
n maTtepuanammu

11.8.1 lNpaBoBoe nogpasfesieHne BblfaeT genyratam, NOMOLLHUKAM AenyTaToB, CAyXallunm CTPYKTYp-
HbIX NoApasfeneHnii HopmaTuBHbIE NMPaBOBble akTbl (0huLnanbHbie Ny6anKaumm).

11.8.2 Pa6oTa ¢ AOKyMeHTaMu 1 MaTtepvanamy orpaHMYeHHOro pacnpocTpaHeHns paspellaeTcs Tob-
KO B MOMELLEeHNV NpaBoBOro nogpasgaenexue.

O3HakoMMIeHNE C TakvMWU [OKYMEeHTamy W MaTepvasiaMu OCyLeCTBAAETCA N0 MUCbMEHHbIM 3asiBKaM
fenytatoB CobpaHus fenyTaToB Uan pykoBoguTeneli CTPYKTYPHbIX nNoApasfeneHunii ¢ ykazaHuem amunmm,
WHMLMAO0B 1 AO/MKHOCTU CNyXallero, KoTopoMy Nopy4yeHO 03HaKoOM/IeHUe.

11.8.3 MpaBoBoe nogpasaeneHne ocyLLecTBAseT KONMMPoBaHe TEKCTOB HOPMATUBHbIX NPaBOBbIX aKTOB
Un ux yactein o6bemMom He 6onee 10 MaLIMHONUCHBIX CTpaHuWL,. Mo 3asiBKaM OCYLLeCTBASAIOT KONMMpoBaHve
TEKCTOB HOPMATMBHbIX NPaBOBbIX aKTOB Ha 3/1EKTPOHHbIE HOCUTENN MHhopMaLmn.

12 TexHu4yeckoe obecnevyeHune noAroToBKNM AOKYMEHTOB U MaTepunasioBs

12.1 ABTOMaTM3MpoBaHHaa NOAroTOBKa TEKCTOB

12.1.1 ABTOMaTM3MpPOBaHHYIO NOArOTOBKY TeKCTOB B CobpaHuu fenyTaToB BbINOHAET nogpasgenexHve
opraH13aLnoHHOro obecrneyeHns 3akoHofaTelbHOro npouecca U HenocpeACcTBEHHO CTPYKTYPHbIe nogpasge-
neHna Annapata CobpaHus fenyTaTtoB B COOTBETCTBMM C YCTaHOBJ/IEHHbIMW Npasuiamu oopMIeHUs [o-
KYMEHTOB.

ABTOMaTU3MpOBaHHasa NOAroToBKa TEKCTOB BK/IOYAET: HA6Op, KOPPEKTUPOBKY, pacrneyaTky U CKaHUpo-
BaHVWe TEKCTOB NPOEKTOB AOKYMEHTOB M MaTepuanoB CobpaHus AenytaTtoB C WCMO/b30BAHMEM TEKCTOBOIO
pefakTopa.

12.1.2 NMopapasfeneHne opraHnsaLMoOHHOro obecneyeHns 3akoHofaTes/IbHOro npouecca ocywecTsnseT
aBTOMaTW3MPOBaHHYI0 NOArOTOBKY TEKCTOB 3aKOHOMPOEKTOB, MPOEKTOB NOCTAHOBAEHWUI W APYrMX NPOEKTOB
[OKYMEHTOB 1 MaTepuasioB, CBA3aHHbIX C AesaTenbHoCcTblo CobpaHusa genytatos. Annapata CobpaHus geny-
TaToB.

12.1.3 [1nA noAroToBKM TEKCTOB NPOEKTOB [AOKYMEHTOB B MoApasfenieHun opraHusalnoHHoro obecne-
YyeHua 3aKoHofaTeslbHOro npouecca ohopMaseTca 3aKkas Ha 61aHke ycTaHOB/IEHHOro obpasya, rae ykasblisa-
10T hamunnio n nHmumansl genytata CobpaHua genytaToB WM pamMunaunio cnyxatwero (ganee no Tekety —
3aka3uunk), Homep ero cnyxe6Horo TenedoHa, HaMeHoBaHe CTPYKTYPHOro noapasfeseHuns, HauMmeHosBaHue
npoekTa fOKyMeHTa, KO/IM4ecTBO CTPaHuL, 1 Apyrie AaHHble. MNpaso nognucu 6n1aHka 3akasa MetoT genyTa-
Tbl. PYKOBOAWTE/NIN, 3aMECTUTENN PYKOBOAUTENE CTPYKTYPHbIX nogpasfeneHnii, HavyaibHUKK, 3aMecTuTesnm
Haya/IbHUKOB OTAE/I0B B COCTaBe CTPYKTYPHOro nogpasaeneHus. bnaHku 3aka3os BblgaloT B nogpasgeneHunu
opraH13aLnoHHOro obecrneyeHns 3akoHOAaTeTIbHOro npolecca.

12.1.4 MNepBooYepeAHON NOArOTOBKE MOAMEXAT MPOEKTbl AOKYMEHTOB W MaTepuanoB, CBS3aHHble C
nposefeHnem 3acefanuii CobpaHus genyTtaToB, coBeTa CobpaHus fenyTaTtoB, C BbINOIHEHNEM MOPYYeHWi
pykoBogcTBa CobpaHus genytatoB uav pykosoactea Annapata CobpaHus fenyTaTos.

B ocTanbHbIX cnyyasx oyepefHOCTb aBTOMATU3MPOBAHHOW NOArOTOBKY TEKCTOB onpepenseTca nopsag-
KOM MOCTYMN/1eHNSA 3aKa30B.

12.1.5 [lna pacnevatky NPOEKTOB [OKYMEHTOB W MaTepuanoB B nofpasfesieHny opraHu3auvoHHOro
obecneyeHns 3akoHoAaTeIbHOrO npoLiecca UCMonb3yT Tunorpadcknue 61aHkn yCTaHOBIEHHbIX 06pasLoB 1
CTaHAapTHble NUCTbl 6ymarn popmaTtos A4 n A3.

12.1.6 MepepaBaemble A5 Habopa PyKONWUCU AO/MKHbI ObiTb HaNUCaHbl Pa3bopyMBO Ha OAHON CTOPO-
He NncTa € UCMo/Ib30BaHMEM KOHTPACTHbIX Kpacutenei (YepHW, nacTbl) CUHEro, oMoNEeTOBOrO WK YEPHOTO
ugera.

HebpexHo 1 Hepa3bopunMBO HanMcaHHble PYKOMWCW, UCMpaB/ieHHble KapaHAalloM, HeuyeTKue Konun K
WCMOJTHEHUIO HE MPUHUMAIOTCA.

Habop TekcToB Noj AUKTOBKY HE BbINOMHAETCSA.

12.1.7 Ha kaxgoli cTpaHuLie HabpaHHOro NPOEeKTa AOKYMeHTa B NPaBOM HUWKHEM YI/Y yKa3biBaloT HO-
mep thaiina, uHMUManLl UCNONHUTENA U AaTy Habopa.

HabpaHHble TeKCTbl MPOEKTOB AOKYMEHTOB M MaTtepuasioB pacneyarsiBaloT B OAHOM 3K3eMnaspe, BMe-
CTe C pPyKONuCblo nepegatoT 3akasymky M No npocbbe 3akasumka MOryT O6biTb Hampas/ieHbl MO 3/1EKTPOHHOWA
nouTe UM 3anucaHbl Ha 3NEKTPOHHbIV HOCUTeNb MHOPMaLMK, NPeACTaBNEHHbIV 3aKa3ynMKkoM.
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12.1.8 B 6naHke 3akasa WMCMOSIHEHHOTO MpPOeKTa AOKYMEHTa ykasbiBaloT MHGOpPMaLMIo 0 gate u Bpe-
MEeHW ero noAroToBKM, KONMYECTBe CTPaHWL, HAabpaHHOro TEeKCTa U MEXCTPOYHOM MHTEpBasle, HaMeHoBaHue
haiina n hamnnnio NCNoHNTENS.

[Mpn nonyyeHnn otnevaTaHHbIX NMPOEKTOB AOKYMEHTOB 3aKa3uuK NpoBepseT Ux COOTBETCTBUE PYKOMUCHU
1 pacnucbiBaeTcs B 6/1aHKe 3aka3a B rpadpe «Pykonvcb 1 oTnevaTaHHbIl MaTepuas noslyyYeHbl» ¢ ykasaHuem
Aatbl UX NosyYeHus.

BrnaHkn BbINONHEHHbIX 3aKa30B XPaHAT B TEYEHMEe roda B nogpasfeneHnmn opraHusaunoHHoro obecneye-
HWS 3aKoHO4ATeIbHOro npoLecca.

12.1.9 NMoppasgeneHne opraHM3aLMOHHOIO obecneyeHns 3akoHogaTe/IbHOro npouecca BefeT aBToMa-
TU3VMPOBAHHbII yYeT BbINOTHEHHbIX PaboT.

12.2 KonupoBasbHO-MHOXWUTE/bHble PaboThl

12.2.1 TupaxupoBaHue JOKYMEHTOB 1 maTepuanoB CobpaHus AenyTaToB OCYLLECTBASAIOT ynpasrieHe
fenamun CobpaHuns aenytaToB U CTPYKTYPHble nogpasgeneHus.

B ynpaBneHun genamu CobpaHus AenyTaToB TUPaXMPOBAHUIO noanexar AOKYMEHTbl U matepuansbl,
cBsA3aHHble C AeaTenbHocTbio CobpaHusa genytatoB, Annaparta CobpaHusi AenyTaTtoB, B TOM Yuc/ie MaTepu-
asnbl K 3acefaHmam CobpaHusa genyTaTtoB M ero KOMUCCUIA, UCMOJIb3yeMble B paboTe CTPYKTYPHbIX noapas-
AeneHunii.

TupaxupoBaHue He6oMbLIMX MO 06BbeMyY (40 10 cTpaHUL) U KOSIMYECTBY KOMWIA (4O NSATW 3K3eMMNIspoB)
[OKYMEHTOB 1 MaTepuasioB OCYLLECTBNAETCA B CTPYKTYPHbIX NnoApasgeneHusx.

12.2.2 [lokyMeHTbl U MaTepuasbl, HanpaBfseMble Ha TUpaxupoBaHue B ynpaBneHue genamm Cobpa-
HWUS genyTaToB, NpefHasHayveHbl ANs:

- pacnpocTpaHeHus B 3ane 3acefaHuii CobpaHusa fenyTaToB, AN 0becneyeHns y4acTHUKOB 3acefaHuns
CobpaHua fenyTatoB marepvanamu no otThenbHbIM BonpocaM nopsifka pabotel CobpaHua genytaTtos, ANs
HanpaBneHuss agpecatam B COOTBETCTBUM C TUMOBbLIM yKasaTenleM paccblikM AOKYMEHTOB M mMaTepuasnoB K
3acefaHusaM CobpaHusa aenyTaTos:

- paccbliKN CTOPOHHUM OpraHm3auusm 1 CTPYKTYPHbIM nogpasfesnieHusM B COOTBETCTBUM C yKasaTens-
MW PacCCbIIKK;

- obecneyeHuss yyacTHUKOB 3acefaHunii copeta CobpaHusi A4enyTaTos;

- obecneyeHunss yyaCTHMKOB MepOMpUSATUIA, NPOBOAVMbIX B COOTBETCTBMU C pelieHussmu coseta Cobpa-
HVA genyTtatos, komuteTa CobpaHua fenyTaToB NO pernaMeHTy u opraHusauum pabotsl CobpaHusa aenyTaTos,
pacnopshkeHusamu Mpeacepatens CobpaHua genytaTtosB U pykoBoguTens Annapara CobpaHusi genyTaTos;

- paccblfiky noctaHoBneHuin CobpaHua fenyTaTos, BbINMUCOK U3 MPOTOKO/I0B 3acegaHunii CobpaHus ge-
nytaToB. coBeTta CobpaHusa aenyTaToB — B 3aBMCMMOCTY OT KO/IMYeCcTBa afpecaroB, yKasdaHHbIX B NOCTaHOB-
NIeHMAX UK B BbIMMCKaxX M3 MPOTOKO/IOB 3acefaHuii CobpaHusi genytaToB, coBeTa CobpaHus AenyTaTos, C
y4yeToM Heob6X0A4UMOl pacchifikM CTPYKTYPHbIM MOApPa3feneHnsmM B COOTBETCTBUM C yKa3aTesieM paccbliku;

- obecneyeHunss yyaCcTHUKOB 3acefaHunii CornacuTesibHbIX U cneuuanbHbIX KOMUCCUI;

- obecneyeHns y4acTHUKOB AenyTaTCKUX CAyLUaHWA;

- obecneyeHus 3acefaHuii pakumii B CobpaHuy aenytaTtoB, KOMUTETOB U Komuccuii CobpaHusa geny-
TaToOB — MO KONMYECTBY AenyTaToB, BXOAALWMX BO dpakumio B CobpaHun genyTatos, B KOMUTET UM KOMMC-
cuto CobpaHuna aenyTaToB M KOIMYECTBY /ML, NPUrMIaLleHHbIX Ha 3acefaHune;

- obecneyeHus coBellaHuii npeacenateneil komutetoB CobpaHna fenyTaTtoB No Bonpocam 3akoHogja-
TenbHOW paboThl;

- paccblIkK1 OKYMEHTOB, MaTepuasioB, NOArOTOBEHHbIX CTPYKTYPHbIMU NOApa3aesieHnaMn, B COOTBET-
CTBMM C yKasaTeniem paccCbliku.

TupaxupoBaHne fOKYMEHTOB U MaTtepuasos CBbllle YCTAHOBIEHHbIX HOPM, & TakkKe CTeHOorpamm 3ace-
[aHunii ocyLecTBSAIOT TOMBKO C pa3pelueHns pykoBoacTBa Annapata CobpaHus genyTaTtos, B UCKIIOUNTENb-
HbIX Cyyasax — C paspelleHus npegcegatens komuteta CobpaHus fenyrtaTos, OTBETCTBEHHOIO 3a BOMNPOCHI
opraHusauum paboTtel CobpaHusi 4enyTaToB.

12.2.3 Ha kaxAbli JOKYMEHT Win matepuasn, caaBaembllii Ha TMpaxupoBaHue, oopMastoT 6r1aHK 3a-
Kasa ycTaHOB/eHHOro obpasua. MNpaso nognucy 3akasa u onpefenieHns obbema Tupaxa MMelT AenyTathbl,
pyKOBOAUTENN, 3aMECTUTENN PYKOBOAMTENEN CTPYKTYPHbIX NoApasfesieHnii, HavyalbHUKN OTAEN0B CTPYKTYp-
HbIX MogpasaeneHunii.

B nepBooyepesHOM Nopsifke TUPaXKMPYIT AOKYMEHTbl U MaTtepuasbl, CBA3aHHble C NOArOTOBKON oue-
peaHbIx 3acefaHuii CobpaHuma genytaToB, coBeTa CobpaHusi AenyTaToB, COracuTeNbHbIX WK cneunanbHbIX
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KOMWCCUIA, fenyTaTCKuxX CAyLIaHWii, noanexatine paccblsike OKyMEHTbI, NpUHATbIE CobpaHneM fenyTaTtoB
n coetom CobpaHua fenyTaTos, a Takke JOKYMEHTbI ¢ nopydeHuamu Mpeaceparens CobpaHus genyTaTtos.

12.2.4 [lokyMeHTbl 1 MaTopuasibl NepefatnT Ha TUpaXWpoBaHNe YeTKO HaneyaTaHHbIMW, B HecbpoLuto-
poBaHHOM BUAe U NMPOHYMePOBaHHLIMWU.

Mpy nonyyeHun Tupaxa AOKYMEHTOB U MaTepuasioB 3akas3uuk NpoBepsieT UX COOTBETCTBME 3akasy W
pacnvcbiBaeTca B 6naHke 3akasa. V3roToB/eHHbI TUpaX BblAAT 3aka3unky BMecTe C MOA/IMHHUKOM [0-
KymMeHTa. matepuana. Ha 6naHke 3akasa fenatoT OTMETKY O BbINOIHEHUM paboTbl. 3anonHeHHble 61aHkK 3a-
Ka30B XpaHAT B TeueHue roga B YnpasseHun genamm CobpaHus genyTartos.

12.2.5 YnpasneHue genamn CobpaHusa genyTaTtoB He NPYHYMAaET Ha TYpaX1upoBaHue:

- 6naHku;

- MOAMUCHbIE NUCTbI ANA NPOBEAEeHNA U3bnpartebHOW kamnaHuy genyTaTa,;

- LOKYMEHTbI 1 MaTepuasibl C noMapkamu, BKelikaMu, ucnadkaHHble JOKyMeHTbl U Matepuassl;

- LOKYMEHTbI 1 Matepuasibl B PyKONUCHOM BuAe (3a NCKNIoYeHeM o6paLleHunin rpaxaaH);

- KHUTU 1 BPOLLIOPbI, ra3eTbl 1 ra3eTHble BbIPE3KY;

- JOKYMEHTbl 1 MaTepuasibl, pasmelleHHble B (DOHAE 3NEKTPOHHbLIX MHpopMaLnoHHbIX pecypcos Co-
6paHnAa fenyTartos;

- UHhOPMALMOHHBIE MaTepuasbl, paHee pacTUpaxmpoBaHHble 415 HanpasB/eHNs B COOTBETCTBUY C yKa-
3aTesieM paccbiIKM Uan pesonoumamu pykosogctsa CobpaHusa genytaTos, pykosogcTsa Annaparta CobpaHus
[enytaTtoB v MOBTOPHO NpeAcTaB/iEHHbIe Ha TUPaXUPOBaHUE AenyTaToM Uav CTPYKTYPHbIM noJpasfeneHnem.

12.2.6 MNepepaHHble B ynpasneHne genamu CobpaHusa genytaToB Ha TUPaXupoBaHWe AOKYMEHTbl U
maTtepuasbl No 3asBke MOryT 6bITb OTCKAHUPOBaHbI C MNOTyYeHNEM WX B 3/1eKTPOHHOI chopme B hopmate PDF,
KoTOpas MOXeT ObITb 3anMcaHa Ha 3/1eKTPOHHbIN HOCUTESb.

12.3 3ByKO3anucb v NOArOTOBKA CTEHOTPAMM 3acefaHuii

12.3.1 Mopgpa3sgeneHve opraHn3auMoHHOro obecneyeHns 3akoHoAaTelbHOro npoLecca ocyLLecTBaseT
3BYKO3anucb W NOArOTOBKY CTEHOrpPaMM Cleaylowmnx MeponpuaTuii, NpoBoAUMbIX B 3a/e 3acegaHuii Cobpa-
HVA AenyTaTos, B APYrnx nomMelleHunsx CobpaHusa genytatoB, 060pyA0BaHHbIX KOHIPECC-CUCTEMOIA:

- 3acefjiaHnini CobpaHusa fenyTaToB:

- 3acefaHuin coeta CobpaHusa fenyTaTos;

- 3acefaHuii ppakumii B CobpaHun genyTtartos;

- 3acefjaHnin KOMUTETOB U KOMKCCKii CobpaHnsa fenyTaTos;

- 3acefjaHnin cornacuTenbHbIX U crneunanbHbiX KOMUCCWIA;

- fenyTaTCKuX CAyLIaHuii:

- 3acefaHunii KpyriblX CTO/OB:

- 3acefjaHnii1 coBellaTenbHbIX (KOHCY/IbTATUBHBIX) opraHoB npu MNpeacepatene CobpaHus AenyTaTos;

- 3acefjaHnin aKCnepTHbIX COBETOB:

- 3acefaHuii paboumnx rpynm;

- npecc-KoHtepeHLuii;

- MEeponpuATUiA, NPOBOAMMbIX B COOTBETCTBUM C pellueHnaMn coBeTa CobpaHus genytaTtos, komuteTa
CobpaHusa genyTaTos, 0TBETCTBEHHOIO 3a BOMPOCLI opraHu3auun pabotel CobpaHus AenyTaTos, pacnopsxe-
Husamu Mpepcepnatens CobpaHusa genytatos, pykoBoauTens Annapata CobpaHusa genytaTos.

12.3.2 Mopgpa3sgeneHve opraHn3auMoHHOro obecneyeHns 3akoHodaTebHOro npolecca ocyliecTBnseT
3BYKO3anucb MeponpuATUiA, NpoBoAUMbIX B Co6paHnn AenyTaTos c NocneaytoLei nogroToBKol CTeHOrpamm,
TO/IbKO NO BOMPOCaM, CBA3aHHbIM C 3aKkOHOZaTe /IbHOWN AeaTenibHOCTbio CobpaHns AenyTaTos.

12.3.3 3ByKo3anucb CEMUHAPOB, COBELLaHWi, BCTPEY U ApYrnx MeponpusaTuii, He OTHOCALLMXCA K 3aKo-
HoAaTesNbHON AeAaTeNbHOCTW, NoApasfAeneHne opraHn3auyMoHHOro obecneyeHns 3akoHogaTelbHOro npolecca
He ocyLlecTBNseT.

12.3.4 3asBKM Ha 3ByKO3anucb 3acefaHunii HanpasAsioT B Nogpa3feneHe opraHm3aLMoHHOro obecneye-
HWS1 3aKoHOJATe IbHOTro NpoLecca B 31EKTPOHHON (hopme He no3gHee, YeM 3a ABa pabounx AHA [0 3acefaHus.

3anBKuW, NoAaHHbIe C HapyLlleHWeM YCTaHOBJ/IEHHOTO CPOKa, 3a UCKNI0YEeHWeM 3asBOK Ha 3BYKO3anucb 3a-
ceflaHunii cornacuTesbHbIX U cneunanbHbIX KOMUCCUIA, NogpasseneHne opraHM3auMoHHOro 06ecneyeHns 3ako-
HoAaTeNbHOro npoLecca He NPUHUMaeT. 3asaBKM NOANUCHLIBAIOT PYKOBOAMTENN CTPYKTYPHbIX NoApa3aeneHuid.

[na obecneyeHns Ka4eCTBEHHOV NOATOTOBKM CTEHOrpaMMbl CTPYKTYPHOE noApasfgenieHne, OTBeTCTBEH-
HOe 3a MpoBeAeHMe MeponpuaTusA, Nepes HavyasloM MeponpusaTusa nepefaeT B NogpasfefieHne opraHusa-
LMOHHOro obecneyeHnss 3akoHOAATENbLHOTO MnpoLecca CNUCOK ero YY4aCTHUKOB, BKIOYas NPUrIalleHHbIX, C
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ykasaHvuem nx dpamunuii, UMeH 1 oT4ecTB. Mpy HEOBXOAMMOCTM Takke nepefarT NPOEKT MOBECTKU AHA UKW
nporpammy MeponpuaTus.

12.3.5 Bo Bpems 3aceganuii CobpaHus genytatos 1 coeta CobpaHusa fenyTaTtos 3BykO3anucb ApYrux
3acefjaHuii He BefETCS, 3a UCK/TYEHEM 3acefaHnii cornacuTenbHbIX U cneuuanbHbiX KOMUCCHIA.

12.3.6 3ByKO3anucb Bble3AHbIX MEPOMPUATWIA OCYLLLECTBNSIETCA TO/IbKO HA OCHOBaHWNMN PeLLUeHns pPyKo-
BoanTens Annaparta CobpaHusa genyTaTos.

12.3.7 MoparoToBneHHble B NogpasfeneHnn opraHu3aunmoHHOro obecnevyeHns 3akoHoAaTenlbHOro npo-
Lecca cTeHorpaMmmbl nepejaroT B CTPYKTYpHble noApasfesieHns, OTBETCTBEHHbIE 3a NPOBeAeHNe Meponpus-
TWIA. NO 3/1EKTPOHHOI NoYTe B COOTBETCTBUM C 3asiBKaMu.

MoBTOPHbLI Habop 1 06paboTka TEKCTOB CTEHOrPaAMM B YNpaBfeHUN opraHn3alMoHHOro o6ecneyeHuns
3aKoHofaTesIbHOro npouecca He oCyLecTBsAETCS.

12.3.8 PaclwudpoBka ¢oHorpaMm MeponpusATUiA, CBA3AHHbIX C 3aKoHOAATesIbHON [esATeNIbHOCTbIo
Co6paHunsa aenyTatoB, 3anucaHHbIX cryxawumn AnnapatoB dpakumnii B CobpaHmu aenytaToB, KOMUTETOB,
komuccuii CobpaHua genyTatoB, B nogpasfeneHny opraHusaunoHHOro obecneyeHuss 3akoHofaTeslbHOro
npoLiecca ocyLecTBAAeTCA TO/IbKO N0 yka3aHuioo pykoBogutens Annapata CobpaHusa genytatoB Win 3ame-
cTuTens pykosogutens Annaparta CobpaHus fenytaTtoB Npy npefcTaBeHnn KauecTBEHHOM (DOHOrpamMmmbl Ha
HoCUTENAX MHdopMaLUK, MPUHATBIX K UCNOJb30BaHuio B CobpaHumn AenyTaTos.

3BykO3anvucb MeponpuATUiA, NponsBedeHHas BHe Cnyxe6HbiX nomeleHnnii CobpaHua fenytaTtoB v Ha
HOCUTENAX, He NPUHATBLIX K MCNoMb30BaHMio B Annapate CobpaHua AenyTaToBs, a Takke HeHaasexallero Ka-
yecTBa nojpasfenieHnemM opraHvusaunoHHoro obecneyeHns 3akoHoAaTeIbHOro npouecca A5 paclngpoBKu
He NpuHUMaeTcs.

12.3.9 doHorpammbl nocne nx pacwmndpoBKN XpaHAT B NogpasfenieHun opraHn3aLnoHHoro obecneve-
HMA 3aKoHOZATesIbHOro npolecca B TeyeHue YeTblipex Hefenb Co AHA NpoBefeHna meponpusatus. MNpu Heob-
XO4MMOCTHW MO MUCbMEHHOMY 3anpocy CTPYKTYPHOTO nogpasfesieHnsi, OoTBeTCTBEHHOrO 3a NpoBefeHne Mepo-
npuATUA, CTEHOTPaMMbl MOTYT GbITb BblaHbl 4151 YTOYHEHUSA TeKcTa.

12.4 TexHu4yeckoe obecneyeHne MepoONpUATHIA

3asBKM Ha TEXHUYECKOe obecrneyeHne MeponpuaTUiA HanpaBASIoT B NogpasfesieHne opraHn3alMoHHOro
ob6ecneyeHns 3aKoHOAATENBHOMO MpoLiecca B 3/IEKTPOHHOI hopMe He no3gHee yYeM 3a nATb pabouunx aHei
[0 MeponpusATHs.

13 OpraHusaumsa pa6oTbl C 4OKYMEHTaMU OrpaHMYeHHOro pacnpocTpaHeHus

13.1 K poKymeHTam OrpaHU4eHHOro pacnpocTpaHeHMs OTHOCAT nocTynawuwme B CobpaHve AenyTaTos,
a TaKKe MOATOTOB/IEHHbIE B HEll HECEKPETHble AOKYMEHTbl U M3gaHua ¢ nomeTkol «[Cl», orpaHnyeHns Ha
pacnpocTpaHeHne KOTopbIX U ocobble Tpe6oBaHUS K 06paLLEHNIO C KOTOPbIMU 0BYC/IOBMEHbI CYXE6HOW He-
06Xx04MMOCTbI0. NepeyeHb Takux CBeeHU ycTaHaBNMBaeTCa 3akoHoA4aTe/IbcTBOM Poccuiickoii depepaunm.

13.2 OTBETCTBEHHOCTb 3a OpraHu3auuio paboTbl C AOKYMEHTaMW OrpaHMYeHHOro pacnpocTpaHeHus,
obecneyeHne UX yyeTa, COXPaHHOCTU, NCMO/Ib30BaHNS BO3/1araeTcs Ha pykoBoAuTeNeli CTpYKTYpHbIX Noapas-
nenexHunit.

Bblgaya LOKYMEHTOB, MX KOMWIA UM MPOEKTOB, COAEPXKALLMX CNYXEOHY MHOPMAaLNI0 OFpaHNYEHHOT0
pacnpocTpaHeHusi, B CBA3N C PpacCMOTPEHMEM COOTBETCTBYIOLLMX BOMPOCOB Ha 3acefaHuax CobpaHus ge-
nyTaTtoB. a Takke nepegadya Takux SOKYMEHTOB CTOPOHHMM OpraHu3auusiM OCyLLecTB/SIETCA MO PeLleHuto
Mpencepatena CobpaHus genyTtatoB, 3amectuteneii Mpeaceparens CobpaHna genytaToB uav npegcepate-
nsa komuteTta CobpaHus aenytaToB, OTBETCTBEHHbIX 3a BONPOCH! opraHusauum pabotel CobpaHus genyTaTos,
C MO3K3eMMN/IAPHbIM YYETOM BblAauy Nof pocnuchb B y4eTHON chopme.

13.3 Ha gokymeHTax (B TOM uuc/ie, Ha UX NPOEKTax) U M3JaHusax, codepxalmx cryXebHyr uHdop-
MaLuio orpaHnYeHHOro pacnpocTpaHeHus, ctaBuTca nometka «[Cl». YkasaHHyl NomeTKy pasMeLialoT B
npaBOM BEpPXHEM YI/ly NepBOi CTpaHULbl AOKYMEHTa, Ha 06/10)KKE U TUTY/IbHOM JINCTE M3[aHUs, a Takke Ha
nepBoil CTpaHULEe CONPOBOAMTE/ILHOMO NUCbMA K TakuM AOKYMEHTaM U U34aHusiM.

HeobxoanmocTb Hanuuusa noMeTkn «ACIMN» Ha fOKYMEHTax U U3faHusix, Cogepxalinx cnyxxebHy WH-
chopmauMio orpaHMYEHHOro pacnpocTpaHeHus, onpeaensoT UCNOHUTENb U O/MKHOCTHOE /L0, NoAMUCHIBa-
lollee nnu yTeepxaatoee AOKyMeHT.

13.4 [1o/KHOCTHbIE /MLA, MPUHSABLUME pelleHne 06 OTHeCEHUU cNyXe6HoW mHcbopMauun K paspsgy
OrPaHNYEHHOro pacnpoCTpaHeHWsi, HeCYyT NepPCcoHaIbHY0 OTBETCTBEHHOCTb 3a 0GOCHOBAHHOCTb MPUHSATOrO
peLueHus.
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13.5 CHSATME C [OKYMEHTa WU M3jaHus NoMeTKU «[1s cnyXe6HOoro nosb3oBaHWs» B CBSA3W C yTpaToi
KOHMAEeHUManbHOCTM MHopMaLuM NPoOU3BOAMTCS /IMLOM, NOAMUCABLLUMM WKW YTBEPAUBLLUUM JOKYMEHT UK
n3gaHvie, Uan No pesysnbTataM aKCNepTu3bl, KOTOPY NPOBOAUT KOMUCCUSA, CO3AaHHas C aTOi Lenbio No pac-
nopsbkeHunto Pykosogutensa Annapata CobpaHus fenyTartos.

PelieHne komuccumn o cHATUM nomeTkn «CIM» ohopmnaoT NnpoTokonoMm. NMomeTka Ha AOKYMeHTe no-
raliaeTcs LWTaMnoM Wam oT PyKu C yKazaHMeM HoMepa NpoToKoa, NOCNYXMUBLLIETo OCHOBaHUEM [/1 €70 CHSA-
TMA. 3anncb NOATBEPXKAAETCA MOAMUCHLIO C/yXallero, OTBETCTBEHHOrO 3a [e/10Npon3BOACTBO B CTPYKTYPHOM
nogpasgeneHun.

13.6 Mpu cHATUKM nomeTkn «[Cl» Ha AOKyMeHTax, fenax wiv u3faHusax, a Takke B yyeTHbIX hopmax
(SPK. onucax gen v apyrux) genarT COOTBETCTBYHOLWME NOMETKA N UHPOPMUPYIOT BCEX afpecaToB, KOTOPbIM
3TV AOKYMEHTbI (U3JaHNS) HaNpaBAANCh.

13.7 3a pasrnalleHue cnyxe6Hoi UHopMaL M orpaHMYEHHOr0 pacnpoCTpPaHeHNs, a Takke 3a Hapy-
LeHne nopsifka obpalleHns ¢ AOKyMEeHTaMu, coAepXaliMmu Takyto MHhopMaumio, cnyxalymii MoXeT 6biTb
npuvBMeYeH K AUCLUMNAVHAPHOW WM WHON NpefycMOTPeHHON 3akoHogaTenbCTBOM Poccuiickoii ®egepauum
OTBETCTBEHHOCTMW.

13.8 MMpuem n pernctpaumsa noctynawowmx B CobpaHue genytatos JOKYMEHTOB, COAepXaLLnx Hdop-
Mauuilo OrpaHUYeHHOro pacrnpocTpaHeHus, OCYyLeCcTBAsAeT nogpasfeneHne MHGPOPMaLNoHHO-TEXHO/OMM-
4ecKoro v AoKyMeHTaLMOHHOro obecneyeHns B yCTaHOB/IEHHOM MopsiAke, B TOM 4WC/e C UCMNO/Ib30BaHNEM
CAAL. Mpu atom B SPK aenaetca nomeTka «[Cl», a B pekBuante «3k3. N<>» ykasbiBaloT HOMepa nocTynme-
LLIMX 3K3eMNAApoB fokymeHTa. B OPK ykasbiBaloT Takke KO/IMYeCcTBO CTPaHUL, JOKyMeHTa (ecnu fOKyMEHT He
cOpoLopoBaH).

Ha fokymeHTe psgoM c permctpaumoHHbiM Homepom CALL ctaBaT nomeTtky «[ACl», ykazaHne KOTopoii
BMECTE C PerucTpaunoHHbIM HOMEPOM 1 HOMepamM 3K3EMNISPOB 065S3aTENIbHO MPU CCbISIKE Ha JaHHbI f,0-
KYMEHT.

13.9 B CTpPYKTYpHbIX noApasgeneHusx paboTy ¢ JOKYMEHTamy OrpaHUY4eHHOro pacnpocTpaHeHus obe-
crneunBatoT CryXxalve, OTBETCTBEHHbIE 3a [,e/10MPOon3BOACTBO.

LLoKyMeHTbI OrpaH1YeHHOro pacnpoCcTpaHEHUsi NepeaatoT CAyXalluM CTPYKTYPHbIX NoapasfeneHunii nos
pocnuchb Mo ykasaHWio pykoBoauTeneit CTPYKTYPHbIX NogpasaeneHuii.

Mpu cmeHe cnyxallero, OTBETCTBEHHOIO 3a [e/IoNpon3BOACTBO B CTPYKTYPHOM nofpasfesnieHuu, co-
CTaB/IAOT aKT Npruema-cfauv AOKYMEHTOB C NoMeTKoli «ClM», KOTOpbIA yTBEPXAAeT PYKOBOAUTENEM CTPYK-
TypHOro nogpasgeneHus.

13.10 Mpu odhopmneHnn, AOKYMEHTOB OrpaHWYEHHOro pacnpocTpaHeHUs Ha NepsBoM SiMCTe nog no-
MeTKOW «[IClM» yka3blBaloT HOMEp 3K3eMnasapa AoKyMeHTa, a Ha 060poTe NOCNefHEro INCTa KaXk4oro aK3eM-
naspa foKyMeHTa — KOMIMYEeCTBO OTrneyaTaHHbIX 3K3eMNaspoB, daMuinio NCNoAHUTENS U AaTy odopMAeHNs
[okymeHTa. MognvcaHHbIi JOKYMEHT BMECTE C PYKONUCHIO NepeAaloT Ha perncrpaumio.

Pykonucu oTneyataHHbIX JOKYMEHTOB YHUUTOXAIOT MO aKTy YCTAHOBMNEHHON hOpMblI.

13.11 TupaxuposaHue [JOKYMEHTOB OrpaHWYEHHOro PacnpocTpaHeHus OCYLeCTB/IAIT B yrnpas/ieHun
nenavmun CobpaHusa aenytaTtoB (noapasaenieHne onepaTMBHON noavrpadumn n ooToapxmea) no 3asiBkam, noa-
nUCaHHbIM PYKOBOAWUTENAMYU CTPYKTYPHbIX NogpasfeneHnii unm nx 3amectTutensamu.

TvpaxvupoBaHne JOKYyMEHTOB OrpaHN4YeHHOro pacnpocTpaHeHns HenocpeCcTBEHHO B CTPYKTYPHbIX NOJ-
pasfenieHnAx BbIMOSIHAETCA MO YKa3aHUio PyKOBOANUTESSA.

Mo3K3eMNASAPHBINA yYeT Tupaxa BeayT CTPYKTYpPHble nogpasaeneHus.

13.12 OTnpaBKy [OKYMEHTOB, cofepXalux C/yXebHyl WHopMaLuio orpaHMyeHHoro pacnpocTpa-
HeHusi. ocywecTenseT nogpasgenenne UTAO. MNMpn Heo6X0ANMMOCTM Hanpas/eHNsa AOKYMEHTOB C MOMETKOM
«ACIM» B HECKOJIbKO afpecoB COCTaB/AT yka3aTe/lb PacChblki, B KOTOPOM A/1A KaXA0ro ajpeca ykasbiBatoT
HOMepa 3K3eMM/IsAP0B OTNpPaBseMbIX JOKYMEHTOB. YKa3arte/ib PacChl/ikn MOANUCLIBAET UCMONHUTE b N PYKO-
BOAUTE/ b CTPYKTYPHOTO NoApasaenieHns, NoAroToBUBLLEro fOKYMEHT.

Mpu pernctpauyun K UCXogsLieMy HOMepy AOKyMeHTa [06asnsioT nomeTky «[ClM». 3Ta xe nomeTka
CTaBUTCA Ha KOHBEpPTE PAAOM C UCXOAALLMM HOMEPOM OTNpPaB/IAEMOro [OKyMeHTa.

[OKYMeHTbI orpaHMYeHHOro pacnpocTpaHeHns nepecblialoT CTOPOHHUM opraHusauusamM enbaberep-
CKOIl cBA3bIO. 3anpelyaeTca ux nepegaya no kaHanam @akCMMUAbHON CBA3WN WU 3NEKTPOHHOW NOYTONA.

13.13 [lokyMeHTbl ¢ nomeTKol «ClM» nomeLlaloT B esia B COOTBETCTBUM C UX COAEPXaHNeM U HOMEeH-
KnaTypoli f,en CTPyKTypHOro nogpasgenexus. Mpu aTom Ha 06710XkKe Aena, Bo BHyTPeHHel onvucun gena (B rpa-
e «HaumeHoBaHve [OKYMeHTa»), B caaTouHon onucy aen (B rpade «HAeKe») cTaBaT nomeTky «[CIM».
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13.14 Komwuccus, Ha3Havyaemas pacnopsbkeHnem pykosoautens Annapata Co6GpaHus genyTaTtoB, He
pexe OfHOro pasa B rog NPoBOAWT NPOBEPKY HA/IMUMA AOKYMEHTOB W U3[aHWI OrpaHUYeHHOro pacnpocTtpa-
HeHus.

B npaBoBoM nogpasfeneHnn npoBepky Hamuns [OKYMEHTOB W U3[aHWi OrpaHUYeHHOro pacnpocTpa-
HeHVs1 NPOBOAAT HE pexe 0HOro pasa B YeTbipe roaa.

B nogpasgenexnun chopmmpoBanus apxua CobpaHusi genytaToB NpoBepKy Hannyna AOKYMEHTOB W U3-
JaHuin orpaHNYeHHOro pacnpocTpaHeHys NPoOBOAAT B CleAyOWeM nopsake:

- LOKYMEHTOB NOCTOSIHHOTO CPOKa XpaHeHUs — Mpu COCTaB/IeHUN CBOAHOW onvcu gen CobpaHus geny-
TaToB 3a CO3bIB M Nepes nepegayeit fen Ha rocyAapcTBEHHOE XpaHeHwue;

- AOKYMEHTOB BPEMEHHOIO CPOKa XpaHeHUss — Npu NPoBeAEeHUN IKCNepTU3bl LLEHHOCTUN JOKYMEHTOB.

13.15 [JOKyMeHTbl OrpaHNYEeHHOro pacnpocTpaHeHns B CTPYKTYPHbIX MOAPa3feNeHNAX XpaHaT B Hagex-
HO 3anMpaembiX 1 onevyaTbiBaeMbIX MeTanIM4yecknx Wwkadax, B nogpasgeneHmn copmuposaHumsa apxusa Co-
6paHnsA fenyTatoB — B apXMBOXPaHUIMLLE, CHAGXEHHOM KOAO0BbIM 3aMKOM.

O dhakTax yTpaTbl 4OKYMEHTOB U N3JaHuii, cogepXxatiux cnyxebHyo nHopMaLMio orpaHN4yeHHOoro pac-
npocTpaHeHns. Mbo O pasrnaleHnn 3To MHopmayMn CTaBUTCA B U3BECTHOCTb PyKOBOAWUTENb Annapara
Co6paHusa aenyTaToB, KOTOPbIA NPUHMMAET peLlleHne o0 NPOBEeAEHUN CYXeOHOW NpoBepKu.

13.16 YHWYTOXEHMEe AOKYMEHTOB OrPaHMYEHHOro pacnpoCcTpaHeHUs, yTpaTuBLUMX CBOe MpakTuyeckoe
3HaYeHne N He VIMEeLNX NCTOPUYECKOM U MHOW Hay4YHON LLeHHOCTM, OCYLLECTBAAIOT C COCTaB/IeHNneM akTa
yCTaHOB/IEHHO hopMbl. B yueTHbIx hopmax (B IPK. onucsax gen v gpyrux) enatt oTMETKY 06 YHUUTOXEHNM
CO CCbI/IKOV HAa COOTBETCTBYIOLLMIA aKT.

13.17 O3HakoM/ieHne C AOKYMEeHTamy OrpaHMYeHHOro pacnpocTpaHeHWsa N Haxo4sWMMUCs B noapas-
Aenenun chopmupoBaHua apxusa CobpaHus genyTaTtoB OCYLLEeCTBASAT C MUCbMEHHOTO paspeLlleHns pyko-
BoauTensa Annapata CobpaHus genyTtatos, 3amectutenein pykosogutens Annapata CobpaHus genytaTos u
Mo COrnacoBaHWI0 C PYKOBOAUTENAMU CTPYKTYPHbIX NOApasaeneHnii, NoAroToBUBLLMNX yKa3aHHbIe AOKYMEHTbI
UKW ABNSBLUNXCA OTBETCTBEHHbLIMW UCMOMIHUTENAMM NO HUM. O3HaKOM/IEHNE Mofb3oBaTenei ¢ AOKyMeHTaMm
OrpaHWYeHHOro pacnpocTpaHeHUs OCYLLLECTBAAOT, Kak Npasuio, B NOMeLeHun noapasgeneHmnsa hopmmpoBsa-
HMA apxuBa CobpaHus AenyTaTos.

13.18 M3gaHnsa orpaHNMyYeHHOro pacnpocTpaHeHns BblAaT NOMb30BaTe I iM B COOTBETCTBUM C YCTAHOB-
NEeHHbIM MOPAAKOM

13.19 CTeHorpamMmbl 3akpbITbiX 3acefaHnin CobpaHusa genyTaTtos, 3aKpbiTbiX AeNyTaTCKUX CAyLIaHWi,
3akpbIThIX 3acefaHunii ppakunini B CobpaHmm genytaTtoB, KOMUTETOB, KoMmuccuii CobpaHus genytaTos, nMe-
owne nomeTtky «ACrM», yunTbiBaIOT ¥ XPaHAT B TeUeHue AeNonpon3BOACTBEHHOIO roja U B COOTBETCTBUM C
yCTaHOB/IEHHbIMW CPOKaMuK nepegatoT B nogpasgeneHun hopmmnpoaHmns apxvmea CobpaHusa aenyTaTos.

14 ®opmunpoBaHue N xpaHeHue Aen, UCNONb30BaHNE OOKYMEHTOB U Aen

14.1 CocTaBfieHne HOMeHKNaTypbl gen

B uenax npasBunbHOrO hOpMUpPOBaHMA M ydyeTa Aen B Ae/I0NpoM3BOACTBE, obecnevyeHnsa noucka fo-
KYMEHTOB €XerofHo COCTaBfseTca efuHan HomeHknatypa gen gnsa CobpaHusa genytatoB u Annaparta Co-
6paHua AenyTaToB Mo YCTAaHOB/IEHHOM hopmMe — HOoMeHknaTypa aen CobpaHus aenytaTtoB. B HomeHknatypy
fen CobpaHusa genyTaToB BK/IKYaOT HAMMEHOBaHWUS [Aefl. OTpaXallux BCce HanpaB/ieHUs AesTenlbHOCTW
CobpaHusa fenyTatoB 1 CTPYKTYPHbIX NogpasaeneHuii.

Mepexogsawme aena, KOTOpble UCMOHAT B TEUYEHWE HECKOJIbKMX fIET. a Takke Aena BPeMEHHO Aeli-
CTBYyHOLLMX opraHoB CobpaHusa aenyTtaToB U O6LLECTBEHHbIX opraHusauunii Annapata CobpaHua genytaToB
noAnexar BK/OUYEHUI0 B HOMeHKNaTtypy aen CobpaHusa genytaTos.

14.1.1 HomeHknaTypy Aen CobpaHus genytaTtoB COr/1acoBbIBAKOT C LeHTPasIbHOW 3KCMEepPTHOW KoMMC-
cueil B CobpaHmu fienyTaToB, eXerofHo yTBepxaloT pacnopshkeHvem Mpeacepatens CobpaHus aenytaTos
He no3gHee 25 fekabps TEKYLLEro roga v BBOAAT B fielicTBUE C 1 sHBaps KaXAoro ciefyLlero roga. Y TBepx-
[eHHyl0 HoMeHknaTtypy gen CobpaHusa genyTaTtoB pasMeliatoT B (DOHAE 3/1EKTPOHHbIX MHCOPMAaLUOHHbIX
pecypcoB CobpaHusi genyTatos.

14.1.2 HomeHknatypy fen CobpaHusa AenyTaToB Ha NPeAcTOsLWMIA rof COCTaBAT (YTOYHSIIOT) B YeT-
BEpPTOM KBapTasie Tekylwero roga. OTBETCTBEHHOCTb 3a ee OKOHYaTesIbHyl0 NOoAroTOBKY BO3/araetcs Ha nof-
pa3geneHne opmupoBaHns apxusa CobpaHuns AenyTaTos.
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14.1.3 Homenknatypy fen CobpaHus genytaToB COCTaBASAT HA OCHOBaHWW HOMEHKIaTyp Aen gpak-
unin B CobpaHuu fenytaToB, KOMUTETOB, komuccuii CobpaHus AenyTaTtoB M CTPYKTYPHbIX nofpasgeneHuii
(Aanee no TekcTy — HOMeHKIaTypa fen).

B TeueHve Oenonpov3BOACTBEHHOrO roga B HOMEHKNATypy Aesl MOryT BHOCUTb U3MEHEeHWs nocne co-
rnacosaHus ¢ nogpasgenexHmem opmmuposaHus apxmsa CobpaHus genytaTos.

BHeceHune B HomeHKnaTypy Aen CobpaHus AenyTaTtoB 3aro/fI0BKOB Aie/l BHOBb 06pa30BaHHbIX OpraHos
Co6paHusa genyTaToB, CTPYKTYPHbIX NoApa3feneHunii, 3arofloBKOB HOBbIX Aen. (DOPMUPYEMbIX B TEYEHME roja,
N ApYrnx nsmeHeHnin oopmMnsAoT B paboyem nopsgke nogpasgeneHvem gopmupoBanus apxusa CobpaHus
JenyTaToB Kak fOMNOMHEHNe K YTBEPXeHHOV HoMeHKnaType aen CobpaHusa fenytaTtoB U. npyv He06xoAnMo-
CTW. BK/IIOHAOT B HOMEHKNATypy Aen CobpaHnsa AenyTaTtoB Ha NPeaCTOALWMWA rog,.

14.1.4 HomeHknatypa filen CoCTaB/AeTCA CNyXaliuM, OTBETCTBEHHbLIM 3a [,e/10NPon3BOACTBO B CTPYK-
TYpHOM noApasfesieHnn, noAnuCLIBAETCA PYKOBOAUTENIEM CTPYKTYPHOrO nogpasfiesieHns, cornacoBbiBaeTcs
C 3KCMNepTHOM KoMUCCHEeNn CTPYKTYpHOTo noapasaeneHus n nogpasaeneHnem opmupoBaHus apxmea Cobpa-
HUA fenyTaTos.

14.1.5 NHpekc gena, BK/IIOYEHHOTO B HOMEHK/IATYPY Aefl, COCTOUT U3 MHAEKCa U NMOPsALKOBOro HoMepa
fjena.

14.1.6 3aronoBoOK fena B HOMeHKaType fen JO/DKeH oTpaxaTb cofepXaHue U cocTas [0KYMEHTOB
Jena, MeTb YeTkne v Kpatkme hopmyvpoBKU.

14.1.7 CpoK XpaHeHUA gena ykasblBatoT B HOMeHKatype Aen. Ecnv cpoku xpaHeHusa fen He onpepje-
NeHbl, TO OHW YCTaHaBMBAKOTCA IKCMEPTHO-NPOBEPOYHON KoMUccHell FoCcyaapcTBEHHOTO apxmBa Cy6bekTa
Poccuiickoii degepauun (ganee no tekcty — 3MMK) no npeacTasnexunto nogpasgeneHns hopMnpoBaHus ap-
xna CobpaHus genytaToB nocne 0406peHns LLeHTPasIbHON aKCnepTHOM Komuccueli B CobpaHun genytaTos.

McuncneHne cpokoB XpaHeHUsi JOKYMEHTOB, 3aKOHUYEHHbIX 4eN0MNpon3BOACTBOM B TEKyLLEM rogy, Ha-
ynHaeTcsa ¢ 1 aHBapsa cnepyoLero roga.

MpaBWNbHOCTb YKasaHUsl CPOKOB XPaHEHUs B HOMeEHKaType Aen KOHTPONMpyoT noapasgenexune dop-
MupoBaHusa apxusa CobpaHus AenyTaToB U LeHTpasibHasa akcnepTHas komuccus B CobpaHum genyTatos.

14.1.8 TNpu HanMumMm B fenax OTCKaHNPOBAHHbLIX JOKYMEHTOB UN [JOKYMEHTOB, CO3/laBaeMblX B 3/1€K-
TPOHHOI hopme, CAyXaLlM, OTBETCTBEHHbIM 3a [,e/10Npon3BOACTBO B CTPYKTYPHOM noApasgeneHuu, B rpa-
the «MNprmMeyaHne» HOMeHKIaTypbl fen AenatwT oTMeTKy «CofepXUT AOKYMEHTbl Ha 31EKTPOHHOM 1 ByMax-
HOM HOCUTENSAX».

14.2 Mopsagok popmupoBaHnsa gen

14.2.1 dopmupoBaHMe [OKYMEHTOB B fiefla B CTPYKTYPHbIX NoApasfesieHnsiX OCYLLeCTBAAT CryXa-
Lme. OTBETCTBEHHbIE 3a [1€/10NPOU3BOACTBO B CTPYKTYPHbIX NoApasfenieHnsix, B COOTBETCTBUM C HOMEHKNA-
Typamu fen npu meToAnyeckoi nogaepxke nogpasgeneHus opmmposaHua apxusa CobpaHusa genyTaTos.

14.2.2 Mpu chopMmpoBaHnM gena nNpoBepsailoT NPaBu/IbHOCTb OTHECEHUS AOKYMEHTOB B JaHHOe Aeno,
KayecTBO O(OOPMNEHNA U KOMNIEKTHOCTb AOKYMEHTOB, Ha/IMYne Ha [OKyMeHTax HeobXo4MMbIX PEKBU3UTOB!
nognucein, Bu3, AaT, PErMCTPaLMOHHbIX, YH4ETHbIX HOMEPOB, CMPaBOK MM OTMETOK 06 MCNOSTHEHWW, O Hanpas-
NeHnn B feno (C NoMeTKon «B Aeno») u gpyroe. [lokyMeHTbl, UMeloLme OWn6KM B ODOPMIEHUN, AOSIKHBI
6bITb UCMpaB/IeHbI, a 3aTeM NOAWNTbI B AEN0.

14.2.3 MNpwu chopMrpoBaHnK Aen AO/MKHbI cobngaTbesa cneaywuwme TpebosaHus:

- B le/10 NOMEeLL AT TO/IbKO UCMOJTHEHHbIE U NPaBWU/IbHO OHOPMIIEHHbIE AOKYMEHTbI;

- pas3fensbHo rpynnupytoT B Aena AOKYMEeHTbl MOCTOAHHOIO Y BPEMEHHOITO CPOKOB XPaHeHUs;

- B [1e10 NOMELLAOT OfUH 3K3eMNASAp AOKYMEHTa, a TakkKe Te 3K3eMNAsApbl JOKYMEHTa, Ha KOTOpbIX
MNMEeTCA BU3bl, PE30/II0LUN 1 Apyre NOMETKU, 4OMOMHAOLWME NePBbIi IKIEMNNAP, YEPHOBYKN [OKYMEHTOB B
[efio He nomelLlarTcs;

- B leNo nomeLaoT 4OKYMEHTbI OJHOr0 KaneHAapHoro rofa, UCKMYeHne CoCTas/IAoT TOMbKO INUHbIe
1 nepexojdalimne fena;

- NPV He0b6XOAMMOCTU BK/IIOYEHWSA B Ae/10 MOCTOSHHOrO CpoKa XpaHeHus hakcorpaMmmbl ee Kcepokonus
noMeLLaeTcs B Aeno; 06beM KaXAoro fena NnoCTOSSHHOrO Cpoka XpaHeHWs He Jo/hKeH npesbiwatb 250 nu-
cToB. lMpy 60/bLLIEM 06BEME AOKYMEHTOB B fiesie (DOPMUPYETCS HECKO/IbKO TOMOB (Y4acTeit). B cnyyae Heo6xo-
OVMOCTY JOKYMEHTbI Pas3/InyHbIX CPOKOB XPaHEeHUs MOTyT Haxo4MUTbCA B OAHOM feJfle 0 KOHLUA TEeKYLLEero roga
1nu 40 3aBeplueHns paboTbl Haj BOMPOCOM, a Npy NOAroTOBKE WX K caade B nogpasgeneHvie QopMupoBaHns
apxvusa CobpaHua fAenytaToB [0/MKHbI NepedopMUpoBbLIBATLCA B fefia NOCTOSAHHOMO W Aefna BPEMEHHOro
CPOKOB XpaHeHUs.
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14.2.4 HopmaTvBHble NMpaBOBble aKTbl OPraHoOB roCyAapCcTBEHHOW Bnactu Poccuiickoli ®enepaumn
rpynnupytoT B Aesia No Ha3BaHWAM WX BUAOB B XPOHO/IOTMYECKOM MOPSKE BMECTe C OTHOCALMMUCA K HUM
NPUNOXEHNAMU.

14.2.5 BefieHne NUYHbIX e/ OCYLLECTB/ISAETCA B COOTBETCTBMU C HOPMATUBHLIMU JOKYMEHTAMW O Mo-
psifike ux BefeHus.

14.2.6 Pacnopsixenuns lNpepacepatens CobpaHus genyTaToB MO BONpocam OCHOBHOW AeATeNbHOCTU
hopMupyloT B Aiena nogpasfeneHnemM oopMIEHNS U BbiMyCKka HOPMAaTUBHbIX akToB CobpaHus fenyTaTtos 1
MUMEIT NOCTOSAHHbIN CPOK XpaHEHUS.

Pacnopsixenns MNpeacepatens Cobpanus genytaTos, 3amectutens MNpefacepatens CobpaHua genyTa-
TOB. pykoBoguTens Annapata CobpaHus genytaros, 3amecTuTens pykosogutens Annapata CobpaHus geny-
TaToB MO KaApPOBbLIM BONpPOcaM Kagposoe nofpasfeneHve opMmupyeT B fiesia. PacnopskeHns no Kagposbim
BOMpOCam 1 BONpocam KOMaHAMPOBaHWA rPYNMNUPYIOT B Aena OTAebHO OT APYT1X pacnopsixeHuii.

Pacnopsxenus MNpeaceparens Cobpanus genytaTos n (Mnv) pykosoautens Annapata CobpaHusa geny-
TaToB MO BONpPOCaM yTBEPXAEHNA MOMOXEHU O CTPYKTYPHbIX NoApasfeneHunsix, AO/MKHOCTHbIX pernameHTax
CAyXalux, CTPYKTypbl W WITATHOrO pacnucaHua Annapata CobpaHus genyTtaToB kaApoBoe nogpasfeneHve
hopMupyeT B AeNna OTAENBHO OT APYTUX pacropsikeHni.

14.2.7 TMpoTokonbl 3acefaHunii CobpaHus genytatos, coBeTa CobpaHusa genyTtatos, opakuuii B Cobpa-
HWKM AenyTaToB, KOMUTETOB U KOoMUCCHii CobpaHna AenyTaToB pacnofiaraloT B ef10 B XPOHO/I0rMYeCcKoM no-
psgke. lokyMeHTbl 1 MaTtepuassl K ykazaHHbIM 3acejaHUsAM NoMeLlatoT nocsie COOTBETCTBYIOLLErO NPOTOKO/1A
B Moc/neloBaTe/IbHOCTU BONPOCOB MOBECTKM AHA 3acefaHus.

14.2.8 [lena c nognMHHWKaMn NPOTOKOMOB 3acefaHuii CobpaHua genytatos v coeta CobpaHusa ge-
nyTaToB W MOMELLEHHbIMWU B HUX JOKYyMEHTamu, nNpuHAateiMu CobpaHvem genytatoB u coseToMm CobpaHus
Jenytaros, (hopMupyeT nogpasgeneHme opopmIEHNS 1 BbiMycka HOPMATUBHLIX akToB CobpaHua fenyTaTos.

14.2.9 [lena c NOA/IMHHUKAMWN JOKYMEHTOB MO MOArOTOBKE W MPOBELEHWU0 Noe3fok, BCTped, oduum-
anbHbIX NpnemMoB 1 BM3UTOB MNpeacenatens CobpaHusa genyTaTtos OPMUPYIOT 1 cAaloT B nogpasfeneHve
hopmuposaHus apxusa CobpaHua aenyTaTos CTPYKTYPHbIMY nogpasfeneHnammn, nx noAroToBuBLLIMMN.

14.2.10 MOANVHHVKA NPUMEPHOI NporpaMMbl 3aKOHOMPOEKTHOW paboTbl CobpaHusa AenyTaTtoB Ha Te-
KYLLYIO ceccuio 1 kaneHgaps paccMoTpeHms CobpaHueM fienyTaToB BONPOCOB Ha OYepesHOW MecsL, XpaHsaT
BMecCTe C noctaHossieHusamu CobpaHua genytaToB 06 MX NPUHATUM B nogpasfesieHnn opopMIEHUSA U Bbl-
nycka HopMaTVBHbIX akToB CobpaHus genyTatoB [0 cAaun B nogpasgenexHne gopmuposanus apxusa Co-
6paHua genytaTos.

[Jena c npefnoxeHnamMy K NPOEKTY NPYMepPHO NporpaMmMbl 3aKOHONPOeKTHO paboTbl CobpaHusa geny-
TaToOB 1 NPOEKTY KaneHaapsa paccMoTpeHns Bonpocos CobpaHuem aenytaTos hopMmupyeT nogpasgesieHne no
opraHusauMoHHOMY obecneyeHuto 3acefaHunii CobpaHust 4enyTaTos.

14.2.11 [lokymMeHTbl B Aiefnie pacnosaratT B JIOTMYECKOW NocnefoBaTe/ibHOCTU peLleHns Bomnpoca U ¢
Y4ETOM CTENEHN BAXHOCTU [JOKYMEHTOB W/IM B XPOHOJ/IOTMYECKOM MOPSAIKE.

Mpu XpOHONOrMYECKOM NOopsAKe PacrnosioXeHUs JOKYMEHTOB NOCTOSSHHONO Cpoka XpaHeHus 6onee paH-
HVe No BpeMeHW NOCTYMNIEHNSA OKYMEHTbl NOMEeLLaloT B Havane aena. B genax sBpeMeHHOro cpoka xpaHeHus
nocnefoBaTe/IbHOCTb PACNOIOKEHNSA AOKYMEHTOB MOXET OblTb 06paTHOW, TO eCTb 60/1ee paHHWE AOKYMEHTbI
nomMeLlatoT B KOHLe Aena, a 6onee no3fHMe — B €ro Havane.

14.2.12 B gena c nepenuckoil No KOHKPETHOMY BOMPOCY AOKYMEHTbI MOALWMBAKT NO AaTe MHULMaTUB-
HOro AOKyMeHTa, Npu 3TOM OTBETHbIA JOKYMEHT nomelLaeTcs nocae NHNLUaTUBHOrO.

14.2.13 O6palyeHns rpaxaaH 1 OKYMEHTbI MO X PacCMOTPEHMIO MOMELLAlT B Aena OTAe/bHO OT ne-
penuckun no gpyrum sonpocam. Kaxgoe obpalieHne n JOKYMEHTbI MO ero pacCMOTPEHUIO COCTaBAIOT B Aiefie
CamMOCTOSITENIbHYIO TPYNMY U CUCTEMATU3NPYIOT B a1paBUTHOM nopsake no dhamuinsM aBTopoB o0bpaLLeHuii.
BHyTpu rpynnbl JOKYMEHTbI pacnosiaratioT B XPOHO/IOTMYECKOM MOPSAKe.

Mepenucka No KONMMEeKTUBHbIM 06palleHnamM popMmMpyeTcs No XPOHOMOTMYECKOMY NPUHLMMY MO AaTe
VNHULMATUBHOTO 06palLLeHus.

LokymeHTbl 1 MaTepuasibl NO Bonpocam o6paLleHus rpaxaaH n opraHusaunii B opraHbl cye6Hoi Bna-
CTU hopMUpYIOT B OTAE/IbHbIE AieNia Y CUCTEMATUSUPYIOT B anihaBUTHOM Nopsake no damunvsam asTopoB
obpalleHnin M HaumMeHOBaHWAM opraHusaumii. XXanobbl 1 3afBneHns (B TOM YWC/e UCKOBble 3asiBIeHUs)
rpaxaaH v opraHusauuii, cyae6Hble NOBECTKX, PeLLeHunsi, onpeAeseHns, NoCTaHOBEHUS Cy10B, XoAaTalicTBea,
OT3bIBbI U ipyrue AOKYMEHTbI BMECTe C KOHBEpPTaMW, B KOTOPbIX MOCTYNUAW yKa3aHHble JOKYMEeHTbI, pacnosna-
raloT B XpOHO/IOTYECKOM MOpsAAKe.

14.2.14 ®opmupoBaHue fen c AOKYMeHTaMu U MaTepuanamu, Haf KOTopbiMu paboTany HeckosbKo
CTPYKTYPHbIX NogpasaeneHuii, opopmneHne ncaady ux B nogpasgeneHve popMmmpoBaHus apxmea CobpaHus
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[enyTaTtoB OCYLLEeCTBASAET CTPYKTYPHOE nopasfesieHne, KoTopoe AB/IAETCHA OTBETCTBEHHbLIM UCMONHUTEIeM
no gaHHOMYy BOMpocy.

14.2.15 Cnyxawue, OTBETCTBEHHbIE 3a [E/I0NPOM3BOACTBO B CTPYKTYPHbIX MoApasfeneHusx, HecyT
nepcoHasibHY0 OTBETCTBEHHOCTb 38 COXPAHHOCTb AOKYMEHTOB U MOJIHOTY MX KOMMJIEKTa.

B cnyuyae yTpatbl (noBpexAeHuns) AOKYMEHTOB (Aen), yka3aHHbIMU CyXalummn CoCTaBNAETCa akT, KOTo-
pblii NnoAnucbIBaeTcA npeacegarteniemM v YieHaMmu 3KCNepTHOW KOMUCCUKM CTPYKTYPHOrO nogpasfaeneHns. AKT
BbIHOCUTCS Ha pacCMOTpeHWe LeHTPasIbHOW aKkCcnepTHOW komuccum B CobpaHuu AenyTaToB ANS NPUHATUA
pelieHnsa 06 MHopMpoBaHny pykosoacTea Annapata CobpaHusa genyTaTos.

14.2.16 na dopMUpPOBaHNSA 3MEKTPOHHbIX AEeN [OKYMEHTbl, 3aKOHYEHHble AefI0NpoM3BOACTBOM W
npeAcTaB/ieHHbIe B 3/IEKTPOHHON hopMe, nogiexar cnucaHuio B aeno 8 CAAA,.

14.3 32kcnepTusa LLeHHOCTU AOKYMEHTOB

OKCMepTusy LLeHHOCTW AOKYMEHTOB NPOBOAAT AN OnpefAeneHns Hay4Hol, UCTOPUYECKON 1 npakTuye-
CKOI 3HaUMMOCTM JOKYMEHTOB, 06pa30oBaBLUMXCA B npoLecce aeATenbHocTn CobpaHus genyTtaToB. Annapara
Cob6paHusa genyTaToB. Pe3ynbTaTom aKCnepTusbl LLEHHOCTW [OKYMEHTOB ABSETCA 0TOOP UX ANA fanbHelwe-
ro XpaHeHus 1 nepefayn B yCTAHOB/IEHHOM NOPsfKe Ha rocyfapCTBEHHOE XpaHeHue.

[na opraHusauun v NpoBefeHNs MeTOAMYECKOW M npakTuyeckoi paboTbl NO BOMPOCaM 3KCNepTU3bI
LLleHHOCTM AO0KyMEHTOB B CO6paHnmn AenyTaToB CO34a0T NMOCTOAHHO AeCTBYIOLME LLEeHTPAIbHYH 3KCMEePTHYIO
komuccuio B CobpaHnm AenyTaToB U 3KCNepPTHblE KOMUCCUM CTPYKTYPHbIX NOoApasaeneHuid.

Mpeacepartenem LieHTPanbHON 3KCMepTHOW komuccun B CobpaHuu AenyTaToB HasHavalT PyKoBOAM-
Tensa. KypupyoLero Bonpockl 4enonpon3soacTBa v apxmea. B cocTaB LLeHTPaslbHON 3KCMepTHOW KoMUccum
B CobpaHun genyTtatoB B 06sA3aTeslbHOM MNOPsAAKe BKIHOYAETCA CAYXaLWil, OpraHu3ylolWmin 4esaTeslbHOCTb
apxuBa, NpeAcTaBUTEIN CTPYKTYPHbIX NOApasaeneHunii.

MonoxeHne O LLEHTPasIbHOW 3KcnepTHo komuccun B CobpaHnn fenyTaToB v ee cocTas yTBepxjaloT
pacnopsbxeHuem lMpegcenarens CobpaHus AenyTaTos.

MonoxeHne 06 3KCNEPTHOW KOMUCCUUN CTPYKTYPHOrO nofapasfeneHns yTBEpPXAatoT PacnopsxeHnemM py-
koBoguTensa Annapata CobpaHus fenytaTos.

CBefieHNa 0 cocTaBe aKCNePTHbIX KOMUCCUI CTPYKTYPHbIX NoApasaeneHnii, a Takke 06 N3MeHeHnax co-
cTaBa 3KCNepTHbIX KOMUCCUIA NPeACTaBAAIT CTPYKTYPHbIE NoApasfeneHns B nogpasgeneHe hopMmupoBaHus
apxusa CobpaHus genyTaTos.

OKCNEePTHYI0 KOMUCCUIO CTPYKTYPHOTO NoApasfesieHnsa Bo3r1aBnsioT:

- B Annapartax gpakuuii B CobpaHun genytaTtoB, komutetoB CobpaHus aenytatoB — pykoBOAWUTE b
AnnapaTta cpakuyuu, npegcegaTesib KOMATETA COOTBETCTBEHHO;

- B yNpaB/ieHNsAX — HayvaslbHWK YNpaB/eHNs Wan ero 3aMectuteslb.

B cocTaB 3KCNepTHOW KOMUCCUM CTPYKTYPHOTO nojpasfenieHns BXOoAAT Cnyxaliuii, OTBETCTBEHHbI 3a
[enonpov3BoACTBO B CTPYKTYPHOM nogpasfesnieHnu, n 4o Tpex CAyxXallux 4aHHOro CTPYKTYPHOro nogpasge-
neHus.

OKCNepTn3y LLEHHOCTN JOKYMEHTOB CO CPOKaMU XpaHeHus NATb N1eT ¢ 0TMeTKoW «3MK» u cebilwe NATu
neT ocylecTBnsAeT otaen opmmuposaHus apxusa CobpaHus fenyTaTos.

Mo pesynbTatam 3akcnepTusbl OPMUPYIOT Aesia NOCTOSSHHOTO CpOoKa XpaHeHus 418 nocrefytolero
BK/IIOYEHNA UX B CBOAHble onuck fen CobpaHus fenyTaTtoB 3a CO3blB M COCTaB/AT akTbl O BblAeNeHnn K
YHUUTOXEHWNIO [JOKYMEHTOB C UCTEKLLMMW CPOKaMu XpaHeHus. Yka3aHHble ONUCK W akTbl NpefcTaBnseT nog-
pasgenexne chopmnposaHus apxmea CobpaHua [enyTatoB Ha PacCMOTPEHUE LLeHTPasIbHON 3KCMepPTHOW Ko-
muccun B CobpaHum fenytaToB U yTBepXaeHue pykosogutesnto Annapata CobpaHus genytaTos.

JKCnepTusy LEeHHOCTU [OKYMEHTOB CO CPOKaMu XpPaHeHUs [0 MNATW NeT BKIYUTeNbHO 6e3 nomeTku
«3MNK» 1 «40 MUHOBaHUA HALOOHOCTM», NOAIEXALUNX XPAHEHNIO B CTPYKTYPHbIX NOApPa3feeHnsax, ocyLecT-
B/IAIOT B COOTBETCTBMMN C NOPSAKOM, YCTAHOB/IEHHbIM B JaHHOM CTPYKTYPHOM nojpasfieneHnm.

Mo pesynbTaTaM 3KCMepTU3bl COCTABAAIOT aKT O BblAENEHUN K YHUUTOXEHMNIO JOKYMEHTOB C UCTEKLLUM
CPOKOM XpaHeHusi, yTBepXAaeMblli NPOTOKO/IOM 3acefaHnsl 3KCNepTHOW KoMuccun CTPYKTYpHOro nojpasge-
nenna. OguH ak3eMnasap ohOpPMIEHHONO akTa O BblAE/TIEHNN K YHUUTOXEHUIO OKYMEHTOB CO CPOKOM XpaHe-
HUSA 40 NATK NeT nepeAaloT B noApasgeneHne hopmmposaHnsa apxusa CobpaHus Aenytartos.

BblgeneHHble K YHUUTOXEHUIO [OKYMEHTbI YHUUTOXAKT NyTeM M3MenbyeHus, nepepaboTkm uam ¢ uc-
nosib30BaHWeM Apyrux cnoco6os.
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14.4 OdopmneHue gen

14.4.1 Cnyxalime, OTBETCTBEHHbIE 3a 4/10MPON3BOACTBO B CTPYKTYPHbLIX NoApasfesieHnsax, opopmis-
10T Aiena npy MeToAn4ecxoi noaaepke 1 nog KOHTPOIOM nogpasgeneHus hopmmnposaHus apxmea CobpaHus
fJenyTaTos.

14.4.2 OdpopmneHue gena AnutensHoro (cebiwe 10 neT) 1 NOCTOAHHOro CpoKa XpaHeHus 3akiyaeTcs
B KpaTKOM OMucCaHuu cofepxaHusa gena Ha obnoxke, B €ro nofwnBke unu nepenneTe, Hymepauum MCTOB,
yAaneHnn Bcex MeTasIMyecknx npegmeToB, COCTaB/IeHWN BHYTPEHHER ONvCK 1 3anofIHEHUN iucTa-3aBepu-
Tena gena.

0610XKy Aena ohopM/IAIT MO yCTAHOB/IEHHOW dhopme.

B Hauane gena NOCTOAHHOIO CpoOKa XpaHeHns 1 fena co CPoKoM XpaHeHus cebiwe 10 neT Ana yyeta u
novicka [JokyMeHTOB NOMeLLaloT BHYTPEHHIOK OMUCH, B KOTOPYIO BK/OYAOT CBELEHNUA O [IOKYMEHTE U rpyn-
ne AOKYMEHTOB MO OAHOMY BOMPOCY.

B koHUe gena noplmBaloT NCT-3aBepuTeSb fleNa, B KOTOPOM yKasbiBatoT LudpaMu 1 Nponuckbio Koau-
4eCTBO MPOHYMEPOBAaHHbLIX JINCTOB, a TakkKe OroBapvBarT 0COGEHHOCTU HyMepauun NMCTOB 1 hN3NYeCKoro
COCTOSIHMA Aena.

BHYTpeHHI010 ONUCbL 1 IMCT-3aBepUTEsIb fiena nofnucbiBaeT cocTaBuTe b.

14.4.3 [lena NnOCTOSIHHOrO CpOKa XpaHeHus, nognexaiiue nepegave B nogpasgenexHne opmmposaHus
apxuBa CobpaHus AenyTaTtos, NOAWNBAIOT WM NepenneTalT nocsie NpoBepku nogpasgeneHnem opMmpo-
BaHWA apxusa CobpaHus AenytaTos NpaBu/IbHOCTU X (DOPMUPOBAHUSA 1 ODOPMIIEHUS.

MopawunTble B A€/10 KOHBEPTHI C B/IOXEHUSAMU HYMEPYIOT B C/leAylolleM nopsaake: cHavyana HymepyeTcs
KOHBEPT, 3aTeM o4YepeAHbIM HOMEPOM KaXAbli NMNCT BNOXEHNS. OTMETKY O Ha/iM4mmn B f0Ne BOXEHUS BHOCAT
B /INCT-3aBepuUTesb Aena B pasgen «lpumevanHus».

B cnyuyae nosiBneHus owmnboK B Hymepauuu UCTOB B genax gonyckaeTcs ynotpebneHvwe nuTepHbIX
HOMEpOB.

14.4.4 [lena BpeMEHHOro cpoka xpaHeHus (4o 10 neT) nognexart 4yacTUYHOMY ODOPM/IEHMUIO (He CLUK-
BalOTCA. JICTbI B HAX HE HYMEPYIOTCA, BHYTPEHHWNE OMNUCY He COCTaB/IATCSA).

[loKymMeHTbl BpEMEHHOTO CPOKa XpaHeHWs1 MOryT XpPaHMTbCA B Mankax (CKopoclumnaTtensx).

14.4.5 NInyHble gena fenyTatoB oQOPMAAIOT Kak Aesia NOCTOSAHHOIO Cpoka XpaHeHUs 1 npeacTasnaoT
NCTOPUYECKYIO LIEHHOCTb.

JNlnyHoe pgeno genyTtaTta, AOCPOYHO NPEKpaTUBLLErO0 CBOW MOMIHOMOYMS WM HE U36PaHHOrO Ha HOBbIN
CPOK, AO/MKHO ObITb 3aKPbITO U B YCTAHOB/IEHHOM MOPsiKe NepefaHo No UCTEYEHUIO rofa rnocse npekpatie-
HMA M MONHOMOYMWIA fenyTaTa B noApasgenexHne chopmuposaHnsa apxusa CobpaHus genyTaTtoB Ha apxXxMBHOe
XpaHeHve AN 06a3aTenbHOro BkAyeHns B hoHa «CobpaHue genytaTtos».

B cnyyae nocTtynneHus genyrarta, npekpaTvBLLIEro CBOW NOIHOMOYKSA, Ha ciyx6y (paboTy) B Annapar
CobpaHua genyTtaToB UM NOMOLLHMKOM genyTaTta no pa6ote B CobpaHun genytatos, emy odopmaseTcs
HOBOE /IMYHOE [eno.

B cnyvae noctynneHus genyrarta, npekpaTtusLLEro CBOM MNOSIHOMOUUSA, Ha cnyxby (paboTy) BHe Annapa-
Ta CobpaHna genyTaTos, C ero JIMYHOTO fenia CHUMAaeTCs KONua 1 Ha npaBax NoA/IMHHUKA Hanpas/seTcs Mo
MECTY €ro Cyxobl.

B cnyyae B0O306HOB/IEHNS MOMOLLHUKOM AenyTarta c/yx6bl (paboTbl) B Nepuof TeKyLero cosbisa ero
NM4yHOe Aeno nepefaeTca nogpasgeneHnem hopmuposaHus apxusa CobpaHus genyTtatoB 718 NPofosKe-
HUA ero BefeHns B ka4poBOM noApasfaeneHun.

14.5 CocTaBneHue n opopmaeHne onuceii gon

Ha Bce 3aBepLUEeHHbIE 1 MOSTHOCTBIO 0(DOPMIIEHHbIE Aief1a NOCTOSIHHOTO Y BPEMEHHOTO CPOKOB XpaHEHNS],
npolleaive B yCTaHOBMIEHHOM MOPSAAKE IKCNEePTHU3y LLEeHHOCTW AOKYMEHTOB, €XerogHo COCTaBNAT ONUCU.

[Jena, BK/IOUYEHHbIE B ONVCK Aefl, MoSyyaloT CKBO3HYI0 HyMepauuio B Npejenax cpoka cosbiBa Cobpa-
HUS OenyTaTos.

Onwuck fieN cocTaBAsoT Mo YCTAHOB/IEHHO hopMe: OTAENbHO Ha Aena NOCTOSIHHOMO CpoKa XpaHeHWs,
[ena BPEMEHHOIO CPOKa XpaHeHus, fiMdHble aena.

Onuck Aen cocTaBsAOT B ABYX 3K3eMNAspax, 04UH U3 KOTOPbLIX NepesaloT BMeCTe C AeslaMi Ha apXuB-
HOe XpaHeHue, a BTOPOi OCTaeTcs B KaUeCcTBe KOHTPO/ILHOTO 3K3eMmuisipa B CTPYKTYPHOM MoApasfesieHniu.

CucTematusaluusi Aen B ONUCK AO/KHA COOTBETCTBOBATL CUCTEMAaTU3aLluu 3arojloBKOB e/l B HOMEH-
knatype gen.

B KOHL,E OMNMCY COCTaB/IAOT UTOTOBYIO 3AMNMCh O KOSIMYECTBE BK/IIOUEHHBIX B OMUCH e/ C YYEeTOM iuTep-
HbIX 1 NPONYLLEHHbIX HOMEPOB.
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14.6 Mepepaya Aen Ha xpaHeHwe B nogpasfeneHve dpopmmposaHusa apxusa CobpaHuns
genyTtaTtos

14.6.1 CTpyKTypHble noapasfeneHns no okoHYaHuy 4enonpon3BoACTBEHHOrO rofa nepegator gena no-
CTOSIHHOTO U BPEMEHHOro (NATb NIeT ¢ 0TMeTKOM «3MK» 1 cBbile NATW IeT) CPOKOB XpaHeHUs U aena c fo-
KyMeHTamy no kajpoBoi feATeNbHOCTW B noApasgeneHve gopmuposaHusa apxvusa CobpaHus genytaTtoB B
COOTBETCTBMM C rpachmkoM, exerogHo yTBepxaaeMbiM 3amecTutenem pykosogutens AnnapaTta CobpaHus
[enytaTtoB no npeacrasneHunto nogpasgeneHuna NTAO.

B cnyyae Heo6xo4MMOCTM MPOAIEHNs nan NepeHoca CPoKoB nepeAayn Aen B nogpasgenexHne opmu-
poBaHus apxvmea CobpaHus fenyTatoB CTPYKTYpHble nogpasgeneHns obpawatotcs B nogpasgeneHne NTAO
[ONs cornacoBaHus cpoka nepegayv gen.

14.6.2 ONeKTpPOHHble AOKYMEHTbI, YKOMM/IEKTOBaHHbIE B 3/IEKTPOHHLIE fena, nepefalnT Ha apxvBHOe
XPpaHeHne exerofHo aHanorMyHo caaye AOKYMEHTOB Ha 6ymaxHOM HocuTene. B cgatouHoli onvcw aen gena-
0T COOTBETCTBYIOLLYIO OTMETKY O TOM. 4YTO Ae/10 ChOPMUPOBAHO B 3/IEKTPOHHOI chopme.

14.6.3 Mepenucky fgenytatoB CobpaHusa AenyTaTos, [OKYMEHTbI, OTpaxatoLme feaTenlbHOCTb AenyTaToB
CobpaHus fenyTatoB 1 He OT/IoXMBLUMECS B Aenax dpakuymii B CobpaHun genytatoB, KOMUTETOB U KOMKUC-
cuii CobpaHusa genytaToBs, N0 cornacoBaHuio ¢ fenytatamu CobpaHus enyTaToB nepegatoT B nogpasaeneHve
dhopmuposaHus apxvea CobpaHuna fenyTaTtoB NOMOLHMKamy genytatos no pabote B CobpaHun genyTaTos.

Pacnopsixenus lMpeacepatens CobpaHus genytatos, pykoBoguTens Annapata CobpaHus genytaTtoB
no BONpPOCaM YTBEPXAEHUS MOMOXEHUA O CTPYKTYPHbIX NOApa3feneHusix, 0 AO/HKHOCTHbIX pernameHTax
Cnyxallux, CTPYKTYpbl 1 WTaTHOro pacnucaxdusa Annapata CobpaHus fenytaTtoB kafpoBoe nofpasfeneHue
nepepgaeT B nogpasgenexHne hopMmpoBaHns apxusa CobpaHua AenytaToB No Mepe NpPU3HaHWA ykasaHHbIX
pacnopshxeHWin yTpaTuBLLMMU CUNY U (MK) aKTyanbHOCTb.

14.6.4 BbisiBNeHHble nofpasgenieHnem hopmupoBaHus apxva CobpaHus fgenyTtaTtoB HegocTaTku B
ohopMIEHN [OKYMEHTOB ¥ AeN AO0/MKHbI OblTb YCTPaHeHbl CTPYKTYPHbIM NogpasfesieHnem, CAatloLwmm fo-
KYMEHTbI.

B cnyyae cokpalleHus unm peopraHusaumu CTpYKTYpHOro noapasfeneHns cnyxallynii, OTBETCTBEHHbIN
3a [1e/10Npon3BOACTBO B CTPYKTYPHOM noJpasfesieHny, rpynnupyeT Bce MMelolmecs OOKyMEeHTbl B Aena,
ohopmnseT gena v nepegaet ux:

- APYTMM CTPYKTYPHbIM nogpasfeneHnsm B COOTBETCTBUM C NepepacnpefesieHHbIMU PYHKUUAMUN CTPYK-
TYpPHOro nofpasfesneHus:

- B nogpasfenexne hopmmposaHuns apxmsa CobpaHus fgenytatoB — B Cryvyae nvksugaunu yHKLui
CTPYKTYPHOTO nojpasfgeneHus.

14.6.5 MNepepayy oCyLLeCTBNAOT NO akTy npuema-nepegayu gen, nognuckisatoT Nnpeacrasnutenn nepe-
JaloLieil n NpuHMMAaloLLEein CTOPOH.

Mpn paboTe ¢ nonyyeHHbIMW B NnogpasgeneHun oopmupoBaHus apxvesa CobpaHus genytaToB genamu
3anpelyaeTcs fenatb Ha [lOKyMeHTax Kakne-nnbo nomMeTku 1 nogvyepkuBaHuns, NPOBOANUTL U3bATUE [OKYMEH-
TOB 13 flef1. paclumBaTh fefia NOCTOSAHHOTO CPOKa XpaHeHus.

14.7 TlopAA0K NCNONb30BaHUA 4OKYMEHTOB, HaX04ALWMXCA Ha apXUBHOM XpaHeHun

14.7.1 OpraHusaumsa paboTbl N0 UCMOMb30BaHNIO AOKYMEHTOB, HAXOAALWNXCA HA apXMBHOM XpaHeHUH,
OCyLLecTB/IAETCS B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin depepauuy 06 apxmBHOM fdene, ycTa-
HaBNMBaloLWUM TpeboBaHVA K MOPSAAKY Bbldaun fen BO BPEMEHHOE NO/b30BaHne U KOMWil JOKYMEHTOB, Haxo-
OALMXCA HA apXMBHOM XpaHeHuu, 1 paboTbl N0b30BaTeNe C 4OKYMeHTaMn apxXMBHOTo hoHAa opraHv3auum.

14.7.2 OCHOBHbIMY (hOpMaMu UCNOb30BaHNA AOKYMEHTOB, HAXOAALLMXCA HA apXMBHOM XpaHeHuu, sB-
naTCs:

- UCMOJIHEHME 3anpOCoB AenyTaToB, NOMOLLHUKOB AenyTaToB, CAYXaLuux nyTem npefocTaBieHus cnpa-
BOYHO-MOUCKOBbIX CPEACTB U MHhopMaLnm 06 aTux cpeacTax, MHhopMaLum o JOKYMeHTax, Bblgayv gen BO
BPEMEHHOe Nosib30BaHue, a Takke BblAayuv Konuii [OKYMEHTOB;

- NpefocTaBfieHne nonb3oBaTensM nHopmaumeid nHchopmalum o festensHocT CobpaHus genyTaToB
n Annapata CobpaHusa fenytatoB B (hopMe BblAaun JOKYMEHTOB ANA U3yYEeHUS B UNTasIbHOM 3ase nogpas-
aenexunsa oopmupoBaHus apxmea CobpaHus AenytaToB, MH(POPMALMOHHbLIX CPaBOK 1 KOMW AOKYMEHTOB.

14.7.3 [lena, HaxoawMecsa Ha apXnBHOM XpaHeHUW, MOTyT BbITb BblaHbl BO BpEMEHHOE MNO/b30BaHNe
JenyTaTy, MOMOLLHMKY AenyTaTa, CryXalliemy Ha OCHOBaHUW 3asaBKu-TpeboBaHNA Ha Bblgady Aefnl BO BpeMeH-
Hoe no/ib3oBaHve 13 nogpasgeneHus popMmposaHna apxnea CobpaHus genyTaTos (fasee no TekCcTy — Tpe-
60BaHNe Ha Bblgavy Aen) Npu NpefbaBAeHUN CNYXe6HOro y40CTOBEPEHUS.
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TpeboBaHve Ha Bblgayy Aen nNofgnucbiBaloT: ANa Aenytara — denytar, 475 NOMOLHUKA fenyTaTa —
JenyTart unu pykosogutesns Annapata komuteta CobpaHus fenyTaTtoB YEHOM KOTOPOro siBsieTcsa Aenyrar,
[ONs CnyXallero CTPYKTYpHOro nogpasfeneHus — pykoBoAUTElb CTPYKTYPHOTO noapasfesieHns uau ero 3a-
MecTUTE/b.

Bo BpemMeHHOe Mo/ib30BaHWe Mo 04HOMY TpeboBaHWIo BblAAlOT He 6osiee NATU e Ha CPoK He 6osee
0ofHOro Mecsiua.

Mpu paboTe ¢ genom nonb3oBaTesb 3anosHAET INCT UCNO/b30BaHNA AOKYMEHTOB.

Monb3oBartenu OKYMEHTOB, HAXOAAWMNXCA HA apXUBHOM XpaHeHuu, nognucaslume TpebosBaHne Ha Bbl-
Jayvy Aiesl. HecyT NepcoHaslbHy0 OTBETCTBEHHOCTb 3@ COXPaHHOCTb JOKYMEHTOB.

OTKa3 unmn oTcpoyka B Bblgade Aen AoMycKaeTcs B Cayyasnx:

- N/10XOr0 (hN3NYECKOTO COCTOSAHUSA apXUBHbBIX Aef ([OKYMEHTOB);

- HANINYMA OrpaHNYeHnin Ha NCNosb30BaHNe AOKYMEHTOB, COAEPXaLLNXCA B Aene;

- ony6/IMKOBaHMA AOKYMEHTOB B CpeACTBax MaccoBOM WHOpMaumu, neyvatHbix ndgaHusax CobpaHus
JenyTaToB wnu pasmelleHns Ha odmumanbHom calite CobpaHusa fenytaToB B ceTu VHTepHerT;

- BbINOJIHEHNA CPOYHbIX CAYXEOHbIX 3afaHuii crayxawumu nogpasgeneHns hopMupoBaHus apxuea
CobpaHusa genyTartos;

- Bbljaun fileN1 BO BpEMEHHOE MoJib30BaHne ApYruM nosb3osaTesism.

14.7.4 Konuu fOKYMEHTOB, HAXOAALWMXCA HA apXMBHOM XpaHeHun, BbiAalT Ha OCHOBAHUN 3asBKU-Tpe-
60BaHNA Ha BblAayy KONuii JOKYMEHTOB, XpaHALMXCSA B nogpasgaeneHnn dopmupoBaHms apxuea CobpaHus
JenyTaToB (ganee no TekcTy — TpeboBaHve Ha BblAady KOMuiA JOKYMEHTOB).

TpeboBaHve Ha Bblgady KOMuiA 4OKYMEHTOB NOANVCLIBAET NO/b30BaTe/ b C yKa3aHWeM Homepa Cyxeb-
HOro yA0CTOBEpPEHUS.

Konuu gokymeHTOB 3aBepsaeT cnyxalmii nogpasgeneHna hopmmposaHusa apxusa CobpaHus genytaros
Ha 060pPOTHOI CTOPOHE MoCc/Ie4Hero NNcTa B yCTaHOB/IEHHOM NOpAAKe.

Kaxablii nuCT Konuii JOKYMEHTOB, 3anpallvBaeMblX A5 PacCMOTpPeHusi cyaebHbiX Aen. 3aBepsioT B
YCTaHOBJ/IEHHOM MopAAKe.

14.7.5 Bblgaya BO BpeMeHHOe Mo/ib30BaHve Aen € JOKYMeHTaMu, BKIIOYEHHbIMW B nepeyeHb 0co60
LleHHbIX AOKyMeHTOB Cob6paHus AenyTaToB, OrpaHMyeHa W OCYLLECTBNAETCSH TO/IbKO B Cryyae CryxebHol
Heo6XxoAUMOCTM MO COrNacoBaHUI0 C HavyasbHUKOM nofpasfeneHus dopMmupoBaHus apxusa CobpaHus
JenyTaTos.

14.7.6 JlnuyHble gena AenytaTos, MOMOLLHUKOB AenyTaToB W CryXallux, HaxoAsAwmecs Ha apXmMBHOM
XpaHeHuu, BbIJaOTCA BO BPEMEHHOE M0/1b30BaHne TOJIbKO CyXallyM KafpoBOro nogpasfieneHus.

Nvua, npekpatusLlune NOSHOMOUYUA AenyTaToB, 3aMellaBlline AO/HKHOCTU MOMOLLHUKOB AenyTaToB Win
[OMKHOCTK cnyx6bl B Annapate CobpaHus AenytaToB, MOryT NOMYYUTb apXUBHbIE KOMUW [OKYMEHTOB, ap-
XWBHbIE BbIMUCKA U3 CBOUX JINYHBIX Aefl. HAXOAALMXCA Ha apXUBHOM XpaHeHUW, a Takke apxunBHble crpaBku
no 3anpocy, noctynuslwemy B CobpaHue fenytatoB Ha uma pykosogutens Annapata CobpaHus genyTtatos u
3aperncTpupoBaHHOMy B yCTAHOB/IEHHOM MOPSAKE.

15 Wcnonb3oBaHne 6/1aHKOB, Nnevatell ¢ n3obpaxeHnem FocyfapCcTBEHHOTO
repba cy6bbekta Poccuiickoin degepaumnm u WwWTemMnenbHol Npoaykunum

15.1 B Co6paHun genytaToB UCNONb3YIOT 61aHKM OKYMEHTOB YCTaHOB/IEHHOIO 06pasua, U3roToB/eH-
Hble Tunorpadyckum cnocobom ynpasneHvem genamv CobpaHus fenyTartos.

He gonyckaeTtcs ncnonb3oBaHne 61aHKOB AOKYMEHTOB Ha GYMaXKHOM HOCUTese, U3roTOB/IEHHBIX C UC-
NoNb30BaHNEM KOMMbIOTEPHON M KOMMPOBaNbHO-MHOXUTETbHOW TEXHUKN.

Moapasgenenne NTAO co3gaeT o6pasLbl 3N1EKTPOHHbIX 6/1aHKOB HA OCHOBE YTBEPXAEHHbIX 06pasLoB
61aHKOB JOKYMEHTOB Ha ByMaXHOM HocuTerne.

15.2 O6pasubl (MakeTbl) HOBbIX 6/1aHKOB AOKYMEHTOB CTPYKTYPHbIX NoApasfeneHnii yTBepxatoT pac-
nopspkeHusamMu pykosogutens Annapata CobpaHus genyTatoB Ha OCHOBE NPeA/IoKeHUA COOTBETCTBYIOLLMX
CTPYKTYPHbIX NogpasgeneHuii.

15.3 BnaHku no 3asiBKaM AenyTaToB U CTPYKTYPHbIX MOApasfeneHnil BblfaloT B ynpaBieHun genamu
CobpaHusa genyTatoB Noj pocnuch B y4eTHON dhopme.

15.4 BnaHku 0oMKHbl 6biTb NPOHYMepOBaHbl. HoMep 6n1aHka neyataeTcsi B IEBOW HMXHEWR yacTn 060-
POTHOW CTOPOHbI 6naHka.

YueT 61aHKOB, BblAaHHbIX AenyTatam, BedyT NOMOLHUKN genyTaToB. bnaHku, BblAaHHbIe NO 3asBkam
CTPYKTYPHbIX NoApasfeneHunii, nognexar yyeTy B CTPYKTYPHbIX Noapa3feneHnsx.
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BnaHkn [OMKHbI UCNOMb30BaTLCS CTPOTO MO HAa3HAYEHMWI0. PYKOBOAWTENN CTPYKTYPHBIX NoApasaeneHuii
KOHTPO/IMPYIOT UCMNOJIb30BaHNe 61aHKoB CTPYKTYPHOro nogpasgenenns. OTBETCTBEHHOCTb 3a COXPaHHOCTb
61aHKOB HECYT C/yxXallyne, 0OTBETCTBEHHbIE 3a Ae/I0NPOV3BOACTBO B CTPYKTYPHbIX NOAPA3AENEHNAX.

Mpu perncTpaunn opopMIeHHOro Ha 6naHke gokymeHTa B CAJLL Homep 6/1aHKa ykasbiBaloT B IPK.

Mopsagok nepegaun 6naHkoB Mpeacepatens CobpaHua fenyTatoB W 6/1aHKOB pacrnopskeHuii Mpeg-
ceparens CobpaHusa genyTatos Agenytatam v CTPYKTYPHbIM NoApasgeneHnsam 4158 NoAroTOBKA NPOEKTOB pac-
nopsxeHuii Mpepfcenatens CobpaHust AenyTaToB M NUCEM 3a ero NoAnucbio onpeaensieT PykoBoAuTe b ce-
kpeTapuaTa Mpeacenatena CobpaHua fenytaTos.

Vcnonb3oBaHne nnyHbIX 6naHKoB B genonpounssogctee Cobpanna genytatos u Annapata CobpaHus
AenyTaToB He gonyckaeTcs.

McnopyeHHble 61aHKM YHUUTOXAIOT Cyxalime, OTBETCTBEHHbIE 3a [e/I0NpOon3BOACTBO B CTPYKTYPHOM
noapasgeneHnn. GakT YHUUTOXEHNS OTPaxatoT B yUeTHON dropme.

15.5 KoHTponb 3a COOTBETCTBMEM WCMOMb3yEeMbIX 6/1aHKOB YCTAHOB/IEHHbLIM O6pasuam Bo3naralT Ha
nogpasgenexdve NTAO.

15.6 MMeuatun c Bocnpou3BegeHreM focyaapcTBeHHOro repba cyobekta Poccuiickoli ®egepaunmn {ganee
no TekcTy — rep6oBble nevatun) n gpyrue nevatn B CobpaHuu genytatoB 1 B Annapate CobpaHus genytaTos
MCNoNb3YIOT ANA YAOCTOBEPEHNS NOA/IMHHOCTY Noanuceli Ha AokymMmeHTax CobpaHus AenyTaToB Uan COOTBET-
cTBUS Konuii okymeHToB CobpaHunsa genytatos n AnnapaTta CobpaHua fenyTaToB NOAMHHUKAM.

Mopaaok 3akasa Ha U3roToB/IeHWe, yyeTa, Bbifaun, UCNO/b30BAHNSA, XPAHEHUS N YHUUTOXEHUA nevartel
C BOCnpousBeaeHneM ocyaapcTBEHHOMO repba cybbekta Poccuiickoit ®epepauun B CobpaHum aenytaTtos
yTBEpPXAAl0T pacnopskeHvem Mpeaceparens CobpaHus AenyTaTos.

15.7 Ha paccblnaembix KONUSAX JOKYMEHTOB, NpUHATbIX CobpaHnemM AenyTaTos, BbIMMCKax U3 MPOTOKO-
noB 3acepfaHnii CobpaHus genytaToB 1 coBeta CobpaHus AenyTaToB, Ha KonNuax pacnopshkeHuit Mpeacepa-
Tena CobpaHusa genyTaToB CTaBAT KPYTYl nedyatb nogpasfeneHns opopMIeHns 1 Bbifycka HOPMAaTUBHBIX
akToB CobpaHus genyTaTos.

Ha gokymeHTax no kagpoBOMY COCTaBy, [JOBEPEHHOCTAX Ha noslyyeHve 3apaboTHON nnaTbl, Nognexa-
LMX B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoil defepauun 3aBepeHnto B kaApoBoM nogpasgene-
HUW. CTaBUTCA Kpyrnas neyaTb ynpasfieHUs Kafpos.

Ha naketax npu oTnpaBke [LOKYMEHTOB CTaBAT nevaTb nogpasgenenus UTAO c nometkoin «Ans
nakeToB».

Ha apxuBHbIX crnipaBkax CTaBAT KPYr/yl neyatb nogpasgeneHuns opmuposaHua apxmsa CobpaHus
JenyTaTos.

Ha 6tonneTteHax, N3roToBAEHHbIX 415 NPOBEAEHNS TaliHOr0 rof10COBaHUs, NPy HeO6X0AMMOCTU CHETHasA
komunccma CobpaHusa AenyTaToB CTaBAT neyartb ¢ MOMETKOW «/[nsa 6onneTeHei».

15.8 LUtamnbl MCNO/Mb3YIOT 4719 HAHECEeHUS OTMETOK O MOJlyYeHuun, perucrpauun, NPoXoxaeHuu n uc-
NOSIHEHUW AOKYMEHTOB, OTCYTCTBUM 3aMeyaHuil NpaBOBOro v IMHIBUCTUYECKOTO Xapakrepa, a Takke Apyrux
OTMETOK CMPaBOYHOro xapakrepa. Mpy BU3NpoBaHUN PEKOMEHAYETCS NCNOb30BaTh LUTaMN C PacLuMgpPOBKOW
noanucy n AaToi.

15.9 Ob6ecneyeHne M3roToBMEHNA repboOBbIX NevyaTei u WTemMnenbHON NPoAYyKUMN MO 3asBKam CTPYK-
TYPHbIX NogpasfeneHnii ocyllecTsnseT ynpasneHne genamm CobpaHna AenyTaTos.

KoHTponb 3a ncnonb3oBaHMeM nevyarteli U WTemMnesnbHOl NpoAyKuMN OCYLLEeCTBASIOT B COOTBETCTBUN C
nopaAKomM obecneyeHns KaHUenapckuMmn n bymaxHo-6en0BbIMY ToBapamMu, neyaTHoOW 1 WTeMnesibHoOW npo-
aykuuen.

Mcnonb3oBaHue repboBbIxX nevarteli 1 WTemnenbHON NPoAyKLUMUN, N3rOTOBMIEHHbIX C HApYLLIEHUEM ycTa-
HOB/IEHHOrO nopsgka, B AenonponssoacTee CobpaHus genytatoB u Annapata CobpaHusa genytaTos He [0-
nyckaeTcs.

16 CnpaBoyHasn paboTa

16.1 [enytatam nayM no Ux NOpyvyeHmio NOMOLLHMKaM AenyTaToB, CayXaluM CTPYKTYPHbIX nogpasge-
NIEHUI AN UCNOJSIHEHUS UX [LO/HKHOCTHbLIX 06513aHHOCTEW NPefoCTaBASAT CNpaBKy O:

- NOCTYN/IEHUN U OTNpPaBKe AOKYMEHTOB — noapasgeneHneM NpoxXoxaeHUs AOKYMEHTOB U AOKYMeHTa-
LMOHHOTO 06ecneyeHuns;

- NPOXOXAEHNN AOKYMEHTOB BO (hpakumax B CobpaHumn genyTtaTtoB, B KOMUTeTax, kommccusax CobpaHus
[enyTatoB, B CTPYKTYPHbIX NoApasfesieHnsaAxX — crayxawymmn, OTBETCTBEHHbIMU 3a AeN10Npon3BoACTBO B An-
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napartax cooTBETCTBYOLMX pakuymii B CobpaHnm fenyTaTtoB, KOMUTETOB, kKoMuUccnii CobpaHus aenyTaTos,
B CTPYKTYPHbIX noApasfeneHnsx:

- NOCTYNMBLUNX 06palLeHnaX rpaxaaH, 3anpocax nosb3osaresneli Hhopmauum 1 pesynbTaTax ux pac-
CMOTpeHNa — nogpasfeneHvem no obecneveHnio gesTenbHocTy npuemHoil CobpaHus genyTaTos,

- penytaTckux 3anpocax v nopyyeHusax CobpaHua genytatos — nogpasfefieHneM opraHn3alnoHHOro
ob6ecneyeHuns 3acegannii CobpaHusa AenyTarTos:

- pacnopsigke paboTbl genytatoB CobpaHua AenyTaTtoB Ha TekyLyl ceccuto u nopsgke padotsl Co-
6paHus AenyTaToB Ha TEKYLLYH CeCCUIo: O NpuriaweHnun Y1eHoB BbICLIEro opraHa UCMOSTHUTE bHON BNactu
cyb6bekTa Poccuiickoit ®efepaunm 1 Apyrmx 4OMKHOCTHLIX MWL, HA NPaBUTENbCTBEHHBIN Yac; 0 3aKOHOMpPO-
eKTax. nognexalymx nepBooyepesHOMY PacCMOTPEHUIO COrNacHO NPMMEPHOI NporpaMmme 3aKOHOMPOEKTHOM
paboTbl CobpaHusa fenyTaToB Ha TEKYLLLYI0 Ceccuio; O KaneHaapsx paccMoTpeHus Bonpocos CobpaHuem fge-
nyTaToB Ha TeKyL il u oyepeaHoli MecsLbl; O MpoekTax nopsiaka pabotbl CobpaHus fenyTaTtoB Ha ovepes-
Hble 3acefaHus — nogpasfesieHneM opraHvM3aLoHHOro obecneyeHns 3acefanuii CobpaHvsa aenyTaTos;

- pa3MelLeHMn 1 MeTofuke nomcka u nosyyeHus nHdopmaumn, ceasaHHOW ¢ npoxoxaeHnem B Cobpa-
HWX fenyTaTtoB NPOEKTOB 3aKOHOB W nocTaHoBneHuii CobpaHua genytatos, B ACO3/[, — nogpasgeneHnem
opraHu3alnoHHOro obecneyeHns 3acefaHnii CobpaHusa fenyTaToB:

- pacnopsixeHusx Mpegcenatens CobpaHna AenyTatoB N0 OCHOBHOW AeATeNbHOCTN — noapasaeneHn-
eM ohopMIEHUNS 1 BbiNyCka HOPMaTMBHbIX akToB CobpaHusa AenyTaTos;

- pacnopshxeHusx Mpegcepatens CobpaHns AenyTaTtosB No KagpoBbIM BONPOCaM M BONPOCaM KOMaHAM-
poBaHus. 3amectuteneii MNMpeacegatens CobpaHua genytaTtoB, pykosoautenst Annapata CobpaHusa genyTa-
TOB. 3amecTuTeneli pykosogutens Annapara CobpaHus fenytatoB — KafpoBbIM NogpasfefnieHnem;

- KOHCTUTYLMAX (YCTaBax) 1 3akoHax CyobekToB Poccuiickoin defepauyun — nNpasoBbIiM NoApasfenieHnem,

- penytatax CobpaHus genytaTtos, opakumnsax B CobpaHun genyTtatos, komuteTax n komuccnsax Cobpa-
HWA aenyTaToB, kKOMUTETax u komuccusix Coeta degepalun; o cteHorpamMmmax 3aceganuii Cobpanus geny-
TatoB 1 CoseTa Pefepauumu, a Takke 0 TesledOHHbIX U TenemakCHbIX CNPaBoYHbIX faHHbIX, 0 pasMeLleHnn
CTPYKTYPHbIX nogpasfenennii — nogpasgeneHnemM MHMOPMaLMOHHO-TEXHOIOTMYECKOro U AOKYMeHTaLUnoH-
Horo obecneveHus.

16.2 CnpaBoOYHY U UHYIO MHOPMaLMIO MO pa3NnyHbIM Bonpocam gesatensHocTn CobpaHusa genyTta-
ToB 1 Annapata Cob6paHusa AenyTaToB pasMellaloT Takke B DOHAEe 3/1eKTPOHHbIX MHDOPMAaLMOHHbIX pecyp-
cos CobpaHusa genytaTos.

16.3 [laHHble 0 pe3ynbTaTax ros10CoBaHWn U perncTpauuii Ha 3acefaHusix CobpaHust AenyTaToB, a Tak-
Xe Apyrue faHHble, MonyvyeHHble ¢ UCNOob30BaHWEM 3/1EKTPOHHON CUCTEMbI MoAcyeTa rosiocoB, B NOpsAke,
yCTaHOB/IEHHOM pernamMeHToM CobpaHua AenyTaTtos, NPeAoCTaBASAOT MnoApasgesieHne opraHvu3alyoHHOro
obecneyeHns 3aKoHOAATENIbHOTO NpoLiecca (onepatusHble AaHHble) v nogpasgeneHne UTAO (peTpocnekTus-
Hble faHHbIe).

16.4 lMopgpa3sgeneHne copmMmupoBaHua apxusa CobpaHus fenyTatoB B YCTAHOB/IEHHOM MOPsfKe uC-
MOJIHAET 3anpochkl AenyTaTos, NMOMOLLHUKOB enyTaToB, Cayxatmx, npefoctasnseT Hpopmauuio o gestenb-
HocTn Cobpanus genytatos n Annaparta CobpaHus genytatos nonb3osarensam nHdopmaumei.
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