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napctBeHHass GubnuoTteka», denepanbHbiM roCyAapCTBEHHbIM OIOMKETHbIM yupexxaeHnem «Poccuiickas
HauuoHanbHas BubnuoTekay, deaepanbHbiM rOCYAapCTBEHHLIM BIOAXETHOM yupexxaeHnem «lpesnaeHTc-
kas 6ubnuoteka um. B.H. EnbunHax», deaepanbHbiM rocyaapCTBEHHbIM BIOMKETHBIM YUPEXAEHNEM HayKu
«BCepoCCUNCKuii UHCTUTYT HAYYHOW M TEXHUYECKOW UHopMaLumM POCCUICKOWM akaaemMun Hayky»

2 BHECEH TexHu4eckum koMmuTeToM NoO craHgaptusaummn TK 191 «HayvHo-TexHu4eckas mHdopma-
uusi, GUBIMOTEYHOE M U3paTenbCcKoe aernoy

3 YTBEPXXOEH M BBEJEH B OEVICTBUE Mpukasom deaepansHOro areHTcTBa no TeXHUYECKOMY
perynmpoBaHuto n meTpornoruu ot 9 aekabpsa 2015 r. Ne 2127-ct

4 BBE[JIEH BINEPBbIE
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HAUMWOHANBHBLIL CTAHOAPT POCCUNCKOWN DEAEPALUNMN

CucrtemMa CTaHOApPTOB MO UH(OPMALMK, GUGNMOTEYHOMY U M3OaTesNIbCKOMY Aeny
ONEKTPOHHBLIE JOKYMEHTbI

OCHOBHbIe BUAbl, BbIXOAHbIE CBeAEHUS, TEXHONIOrn4YecKue XapaKTepucTukun

System of standards on information, librarianship and publishing.
Electronic documents. Basic types, imprints, technological descriptions

Dara BBegeHusa — 2016—07—01

1 Obnactb NpUmMeHeHus

Hactoqawwmin ctangapt yctaHaBnNnMBaEeT OCHOBHbIE BUAbI SMEKTPOHHbLIX AOKYMEHTOB, COOTBETCTBYIOLLUE
ycnoeusim pabotbl GubnmoTek, HeobxoauMbI Habop XapakTepPUCTUK, TEXHUKO-TEXHONOTUYECKUE NapameTpsl,
MeTadaHHbl€ ANEKTPOHHbIX AOKYMEHTOB, UX BbIXOAHbIE CBEAEHUA, NPUBOAUT HeO6XO,£lVIMbIe TEPMUHbI U NX
onpeaeneHus.

Hacrosilumii cTaHfapT He pacnpoCTpaHAETCA Ha 3MeKTPOHHbIE AOKYMEHThI U (DOPMbl JOKYMEHTOB
chbepbl ynpaBneHusa u A4enonpousBoAcTBa, 4OKYMEHTbI, TPEOyIOLME SNEKTPOHHYIO NOANMUCH, KOMMbIOTEPHbIE
nporpaMmbl, JOKYMEHTbl W AaHHbIE, NPEAHA3HAYEeHHbIE UCKMIOYUTENBHO ANS KOMMNbIOTEPHOW 00paboTku;
(bMHaHCOBbLIE OKYMEHTbI U JOKYMEHTbI OTPaHUYEHHOTO PacnpoCTpaHeHus.

CraHaapT npeaHasHayeH Ans opraHu3auuii, OCyLLECTBRAOLLMX BUBNMOTEYHO-UHMDOPMALMOHHYIO aes-
TENbHOCTb, OPraHOB HaYy4YHO-TEXHUYECKON MHOPMALIMK, OpraHM3aumii, ouumManbHO BbiNyckaowmx B nyo-
nuM4Hoe obpalleHue aNeKTPOHHbIE JOKYMEHTbI C LIENbI0 X MacCOBOIO UCMOSb30BaHUS.

2 HopmatuBHbIe CCbIJTKU

B HacTosiLLeM cTaHAapTe MCMNOMNb30BaHbl HOPMAaTUBHbLIE CCbINKKU HA cneayloLwme CtaHaapTbl:

MOCT 7.1—2003 Cucrema craHgaptoB no uHdopmauyuu, 6Gubnmote4HoMy U n3gaTensckomy Aeny.
Bubnuorpaduueckasn 3anucb. bubnuorpaduyeckoe onncanue. ObLume TpeboBaHUA U NpaBuna COCTaBNEHUs

MOCT 7.60—2003 Cucrema craHaapToB MO MHpopMauuu, GUONNMOTEYHOMY U M3AaTENbCKOMY Aeny.
M3paHua. OCHOBHbIE BUAbLI. TEPMUHBI U OonpeaeneHus

MOCT 7.69—95 Cucrtema ctaHaapTtoB no uHdopMauum, GubnuoTeyHomy U u3gatennckomy aeny. Ay-
AnoBU3yanbHble JOKYMEHTbl. OCHOBHbIE TEPMUHbI U ONpeaeneHus

OCT 7.70—2003 Cucrema ctaHaapToB No MHdopMauuun, 6ubnmoteyHoMy M U3gaTtenbLCKoMy Aeny.
Onucanus 6a3 AaHHbIX Y MALUMHOYUTAEMbIX MHPOPMAaLMOHHBLIX MaccMBoB. CocTaB M 0003HAYEHNE XapakTe-
pPUCTUK

FOCT 7.73—96 Cuctema craHaaptoB no nHdopmauyun, GubnuotedHoMy u usgarensckomy aeny. ro-
WCK U pacnpocTpaHeHue nHdopmMaumun. TepMuHbl U onpeaeneHus

FOCT P 7.0.8—2013 Cucrtema ctaHaapToB no nHdopmaummn, GubnnoTe4HOMY U U3gaTtenbCKkoMy geny.
[enonpon3soacTBO U apxMBHOE Aerno. TepMUHbI U onpeaeneHus

MOCT P 7.0.83—2013 Cucrema craHgapTtoB no uHdopMauum, OubnuoTe4yHoMy M usgatenbCKomy ae-
ny. ONeKkTpoHHble uzgaHus. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHUSA

MOCT P 52292—2004 NHdopMaunoHHasa TEXHONOrnsi. OnNeKTPOHHLIN 0OMeH uHdopmauuen. Tepmu-
Hbl U onpeaeneHuns

OCT P CO 15489—-1—2007 Cucrema CcTaHaapToB No MHAOpmaumm, GUGNMOTEYHOMY U U3aaTENb-
CKOMy Aeny. YnpaeneHnue agokymeHtamu. O6wme tpebosaHua

MOCT P MCO 23081-1—2008 Cucrema craHgaptoB no MHGoOpmaumm, GUBANOTEYHOMY U u3gaTernb-
ckomy aeny. MNMpouecckl ynpaesneHna gokymeHtamu. MetagadHbie Ans 4OKyMeHToB. YacTb 1. MpuHumnbI

M3paHue ocpnumnanbHoe
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MpumeyaHue—Tpu Nonb3oBaHUM HACTOALMM CTaHAAPTOM LienecoobpasHo NpoBepuTb AeiicTBUe CChl-
TNOYHbLIX CTaHAapPTOB B MHOPMAaLMOHHON cucTeMe obLlero nonb3oBaHnAs — Ha oduumanbHom caiite PefepanbHOro
areHTCTBa MO TEXHUYECKOMY PeryriupoBaHuio M MeTpororun B ceTn MHTepHeT unn no exerogHomy MHopMaLMOHHOMY
yKkasaTento «HaumoHanbHble cTaHgapTel», KOTopbI onyBnukoBaH No coCTOSHUIO Ha 1 AHBaps TekyLlero roga, v no Bbl-
nyckam exeMecsiYHOro MHgopMaLWOHHOro ykasaTens «HaunoHanbHble CTaHAapThl» 3a Tekywuid rog. Ecnn 3ameHeH
CCbIMOYHbIV CTaHAapT, Ha KOTOpbLIN AaHa HeAaTUpoBaHHasA CChifika, TO PEeKOMEeHAYeTCA MCMNofb3oBaTb AENCTBYIOLLYIO
BEPCUIO 3TOr0 CTaHAapTa C Y4EeTOM BCeX BHECEHHbIX B AaHHYI BEPCUO M3MEHEHMWA. Ecnn 3amMeHeH CChINOYHbIA CcTaH-
[apT, Ha KOTopbli AaHa JaTUpoBaHHas CChlfika, TO PEeKOMEHIYeTCA MCMonb3oBaTh BEPCUIO STOro cTaHAapTa € yKkasaH-
HbIM BbILLE FOAOM YTBepXAeHWUs (NPUHATHS). Ecnu nocrne yTBepXeHUs HacTosLero cTaHAapTa B CCbINOMHbLIA CTaH-
[apT, Ha KOTopbI faHa AaTUpOBaHHas CCbifka, BHECEHO U3MeHeHUWe, 3aTparuBatoliee MONOXEHUe, Ha KoTopoe fJaHa
CChIfka, TO 3TO MOMOXEHWEe PeKOMEeHAYeTCs NPUMeHATb 6e3 yveTa faHHOrO M3MEHeHUs. Ecnu ceblfovHbIl cTaHaapT
O0TMeHeH 6e3 3aMeHbl, TO MOMOXEHUe, B KOTOPOM faHa CChifka Ha Hero, peKOMEHAYeTCA NPUMEHSATE B YacTK, He 3aTpa-
rMBaloLLein aTy CChInKy.

3 TepMUHBLI 1 onpeaeneHusi

B HacTosAweM craHgapTe npumeHeHbl TepMmuHbl no FTOCT 7.60, FOCT 7.69, NOCT 7.73, TOCT P 7.0.8,
MOCT P 7.0.83, TOCT P 52292, TOCT P UCO 15489-1, a Takke cneayowme TepMUHbI C COOTBETCTBYIOLLU-
MW onpegeneHusiMu:

3.1 apxuBMpoBaHue INEKTPOHHOro AOKyMeHTa: CoxpaHeHWe 3IMeKTPOHHOro AOKYMEHTa unu ero
konun B 060COBNEHHOM (PU3NYECKOM WM NIOTMYECKOM NPOCTPAHCTBE ANA HAAEXHOro AONTOBPEMEHHOTO
XPaHEHWUA W NOCneayoLEero UCMONbL30BaHUA, NpU COONIOASHUN YCNOBUIA 3aLMThl UHPOPMAaLMA OT yTparl,
BHECEHUSA U3MEHEHUI U Aerpagauuu.

3.2 BepcHUA INEKTPOHHOro AOKyMeHTa: ®opmanbHO MAeHTUDULMPOBAHHOE KaYeCTBEHHOE COCTOS-
HUE COoAepXKaHUs 3NEKTPOHHOrO JOKYMEHTa Ha onpeaeneHHoW ctaauu (3tane) ero paspaboTtku, cogepxa-
LLee AOMOMHEHHbIE UM 0GHOBIEHHbLIE MaTepuansl.

3.3 Busyanusauma: OtobpaxeHue ndopmayum B AOCTYNHON AN BOCNPUATUSA YenoBekom hopme.

3.4 BbIXOAHbIE CBEAEGHUSA IMEKTPOHHOrO AOKYMEHTA: COBOKYNHOCTb JaHHbLIX, BCECTOPOHHE Xapak-
TEPU3YIOLLIMX SNEKTPOHHBIN AOKYMEHT U NPEAHA3HAYEHHbIX AN €r0 OAHO3HAYHOW uaeHTndukaumm, Gubnuo-
rpacpuyeckoii 06paboTku, CTaTUCTUHECKOTO y4eTa u UHOPMUPOBaHUA noTpedbutenei.

MpuMmeyaHune — BbixogHble cBEAEHUA ANEKTPOHHOIO AOKYMEHTa COCTaBNAIOT YacTb €ro MeTagaHHbIX.

3.5 pocTyn K aINeKTPOHHOMY AOKYyMeHTY: ObpalleHne K InekTPOHHOMY AOKYMEHTY, pa3mMeLleHHOMY
Ha yCTpOWCTBE, OTNIMYHOM OT YCTPOMCTBA NONb3oBaTens.

3.6 naeHTUUKATOP INEKTPOHHOro AOKYMeHTa: [puM3HaK 3neKTPOHHOro AOKYMEHTAa, KOTOpbIN 0A-
HO3HAYHO OnpeaenseT JOKYMEHT.

MpumedaHune — NaeHtudmnkatop MoxeT BbITb N060Oro TUNa (MO YCMOTPEHUIO NpaBoobnagaTens aNeKTPOH-
HOro AOKyMeHTa; onepatopa XpaHunuula anekKTpoHHbIX JOKYMEHTOB U T.A.). MAeHTMd)MKaTOpOM MOryT BbICTYNnaTb qu)-
poBble, 6yKBeHHbIe U coCTaBHble NpU3HaKKW, HanpuMmep, Ha OCHOBE 3aperncTpupoBaHHbIX I/I,El.eHTI/I(bI/IKaTOpOB nwnun Ko-
gos ISBN, ISSN, ISMN, DOI.

3.7 npeHTUUKALUA INEKTPOHHOrO AOKYMEHTa: AHaAnu3 anNeKTPOHHOro AOKYMEHTa No YHUKanbHO-
MY NPU3HAKY C LENbIO ONO3HAHUA OKYMEHTA, OTHECEHUS K KOHKPETHOMY Knaccy/suay, Tuny.

3.8 undopmaumoHHas eguiuua: dain unu Habop hainnoe, paccmaTpuBaeMblil Kak eguHoe Uenoe
ONs NPeACTaBNEHNSA COAEPKAHUA.

3.9 koHBepTUpOBaHue: [peobpasoBaHue AaHHbLIX M3 OAHOTO hopMaTta B APYroi, OBLIYHO C coXxpaHe-
HWEeM OCHOBHOTO NMOMMYECKU-CTPYKTYPHOIO COAepKaHus uHopmaumu.

3.10 KOHTEKCT 3NeKTPOHHOro AoKyMeHTa: CBefeHusi 06 06CToaTENbCTBAX CO3AaHUA, KOHTPONS, UC-
MonNbL30BaHUA, XPAHEHUS U YNPaBMNEHUS SNEKTPOHHBIM JOKYMEHTOM, a Takke CBEAEHUA O ero B3aMMOCBA3AX
C APYrMMMW NOAOOHBIMU JOKYMEHTaMMU.

3.11 KonupoBaHUe 3MEeKTPOHHOro AOKyMeHTa: [1pouecc NOBTOPEHUA 3NEKTPOHHOTO0 AO0KYMEHTa
€nocofbom, OTNNYHLIM OT criocoba ero co3ganus 6es kakmx-nMbo NoTepb CTPYKTYPbI MU COAEPXKaHUS.

3.12 meTtapaHHble: CTPYKTYPUPOBAHHbIE JaHHbIE, OMUCHLIBAIOLLME KOHTEKCT, COAepKaHne U CTPYKTYpY
SMEeKTPOHHOr0 [OKYMEHTa, NpeAHasHa4yeHHble ANns ero uaeHTudukauMum M noucka, a Takke NpoLecchb
ynpaBneHus Ha NPOTSHKEHNMN BCETO XXM3HEHHOTO LiMKNa AOKYMEHTa.

3.13 HeonNyONMKOBAHHbLIN 3MEKTPOHHbLIA OOKYMEHT: OMNEKTPOHHbIA AOKYMEHT, HE NpOLUEALLIMiA pe-
AaKUMOHHO-U3aTEeNbCKYH MOATOTOBKY U HE pACCYUTAHHbLIN Ha LUMPOKOE pacnpoCTpaHeHue,

3.14 o6HapoaOBaHHbLIN 3SIEKTPOHHbLIA OOKYMEHT: OMNeKTPOHHbIA JOKYMEHT, MpPaBOMEPHO BBEEH-
Hblli B rpa)KaaHckuii 060poT M NybGnMyHO NpeaocTaBnEHHbIN 4NnA BCeoOLLero ceBeaeHunst B 4OCTyn nyTem pas-
MELLEHWA Ha NBOM HocuTene MHopMaLmmn Unm Yepes MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIE CETU.

MpumeyvaHus

1 OBHapoAoBaHHbIA AOKYMEHT, He NpoLlefLunii peAakuMoHHOR 06paboTkn U He UMEetoLMiA B CBOUX MeTagaHHbIX
cBefeHuit 06 nsgarene, He UMeeT cTaTyca onybrnMKOBaHHOMO JOKyMeHTa.

2 [JoKyMEeHTLI, HenpaBOMEpHO MpefCcTaBMeHHble AN BceoOLero CBEAEHWs, He MognexaT MCMonb3oBaHul B

2
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chepe nHpopmauuy, GUGNUOTEHHOrO U M3AATENLCKOTO JieNa U B HACTOsILLEeM CTaHAapTe He paccMaTpUBatoTCA.

3.15 ony6nuKoBaHHLIA INEKTPOHHbLIA AOKYMEHT: DNEKTPOHHbIN AOKYMEHT, NPOLUEALUNIA peaaKLu-
OHHO-M3AaTENbLCKYI0 06pabOoTKyY, UMEIOLLMI BLIXOAHbIE AAHHbIE U NPEAHA3HAYEHHBIA Ans Ny6nUYHOro AoCTy-
na Ha moboM HocuTene uHopmMaLmm unu Yepes MHAMOPMaLMOHHO-TENEKOMMYHUKALIMOHHBIE CETH.

MpumevyaHuns

1 O6HapoAoBaHHbI AOKYMEHT, He NpoLUeALUMiA pefaKkUUoHHOW 0BpaboTkn N He UMeIOLLUIl B CBOUX MeTafaHHbIX
cBefleHUit 06 usgatene, He UMeeT cTatyca onybnMKoBaHHOMO JOKYMEHTa.

2 Ony6nnKkoBaHHbI ANEKTPOHHbIA JOKYMEHT, NpeiHa3HavYeHHbIA ANs pacnpocTpaHeHUs! B HEM3MEHHOM BUAE, AB-
NSAETCS AMEKTPOHHBIM U3JaHUEM.

3.16 oTkpbITbIN hopmaT: CBOGOAHAA OT NULEH3UOHHLIX OTPAHWUYEHUI NPU UCMONb30OBaHUW O6LLe-
JocTynHas cneuwdukauma (craHaaprt) xpaHeHus UMppoBbIX AaHHbIX, NO3BONAOWAA NepPeHOCUTb UX C 04-
HOM NMpOrpamMMHON NNATQOPMbI Ha APYryio 6e3 UckakeHus1 popMbl, CTPYKTYPbI, COAEPXKaHUS.

MpuMmevyaHuns

1 OTKpBITEIA POpMAT He TOXAECTBEHEH CBOOOAHOI NMULIEH3UN Ha UCTIONBb3OBaHME.

2 OTKprTOCTb 3aKn4aeTcs B OCTYNHOCTHU CI'IeuVI(pVIKaLWIVI N COOTBETCTBUU OTKPBLITOro CbOpMaTa SNEeKTPOHHOro
AOKYMEHTa, NOHATUe CBOﬁO,ClbI OTHOCUTCA K Nepefjaye npae U ABnAeTcA 0,E|,HOI7I us3 Mo,qeneﬁ NUUEH3NpPOoBaHUA.

3.17 oundcpposka (oundpoBbiBaHue): TexHONOrUs CO3AAHUS KONUW AHANOTOBOTO AOKYMEHTa B Lunud-
poson hopme.

3.18 pasmep 3neKTPOHHOro AokymeHTa (dpaimna): ABTOMATUYECKU ONpeaensieMoe KOMNbIOTEPOM
KONUYECTBO MHopmauun B daine (unu dpannax, o6pasyloLmx MeKTPOHHLIN AOKYMEHT) B CTaHAAPTHLIX
eaAuHuLax.

MpuMmevyaHus

1 CTaHAapTHLIMUA eANHULAMKN U3MEPEHNUS pa3Mepa ANEeKTPOHHLIX 0BBLEKTOB SBNSIOTCA NPOU3BOAHLIE OT NOHATUS
«BaiiTy, HanpumMep, kunobaiT, MerabaiiT, rurabaiT.

2 QakTu4eckuit o6bemM AUCKOBOrO MPOCTPaHCTBa, 3aHUMaeMoro aiifioM, 3aBUCUT OT KOHKPETHOW chaiinosoit
CUCTEMBI.

3.19 peaakuusi INEKTPOHHOro AOKYMEHTA: /IcnpaBneHHbI BApMAHT CYLLECTBYIOLLETO 351EKTPOHHOIO
JOKYMEHTa Unu O4HOWN U3 ero Bepcuin (nokanuaauus; uameHeHue opmbl/ohopMNEHNN; HENPUHLMNUATIbHBIE
U3MEHEHUs1 COdepXKaHWA, He BeayLuMe K KayeCTBEHHOMY npeobpasoBaHuio, HanpuMep, UCNPAaBNEHNE OLLIK-
6ok, nepecTaHoBka ab3aues u 1.4.).

MpumevyaHne — Pefakyus aneKTPOHHOro JOKYMEHTa MOXET He MMeTb 06s3aTenbHOro opMarnbHOro ugeH-
TuukaTtopa.

3.20 peKBU3UT INEKTPOHHOr0 AOKYMeHTa: Obs3aTenbHbIi 9NEMEHT MeTagaHHbIX ANEKTPOHHOIO A0-
KYMEHTa, KOTOPbIN COAEPXUT KOHKPETHYIO XapaKTEPUCTUKY AOKYMEHTA, UMEET UMSI U 3HaYeHue.

3.21 cogepxaHue (KOHTEHT) IMEKTPOHHOro AoKyMeHTa: VHdopmauus (CBeaeHNs), CoAepKaLaaca
B JOKYMEHTE U OTpaKaloLLas ero CMbICH, He3aBUCUMO OT hOpMbl NPeACcTaBnNeEHNs 3TON UHOpMaLum.

3.22 coxpaHeHUe 3NeKTPOHHOro AOKyMeHTa: Komnnekc mMep, npeanpuHuMaembix Ans COXPaHEHNUs
BHELUHero Buaa, MYHKLUOHANLHOCTU U COAEPKAHUS SNEKTPOHHOTO AOKYMEHTA.

3.23 cxeMa MeTaAaHHbIX: YHUDPULMPOBAHHbLIE HABOP U CTPYKTYpa NpeacTaBneHus aNeMeHTOB MeTa-
JaHHbIX, MPEAHA3HAYEHHbIV ANsi POPMarbHOrO ONMUCAHWS 3NEKTPOHHBIX OKYMEHTOB.

3.24 dhopmat AaHHbIX: KOHKpETHasa dopma NpPeacTaBrneHus AaHHbIX, B KOTOPOW YCTaHOBMEHbI orpa-
HWYEHWUA TUNA AaHHbIX.

MpumevyaHne — Popmar daitna ABNSAETCA YacTHOW hopMoi popmaTa AaHHbIX.

3.25 cdhopmaT 3aneKkTPOHHOro AoKymeHTa (dhanna): OnpeaeneHHas cneyudukaums, onuceiawoLas
CTPYKTYpY dhaiina, B COOTBETCTBMMU C KOTOPOMN OCYLUECTBMSETCA €r0 MHTepnpeTauusi, nepegaqa no cetu B
Buae NOToKa AAHHbIX U XpaHEeHue.

3.26 LEenOCTHOCTb 3JNEKTPOHHOIO AOKYMEeHTa: XapakTepucTuka (COCTOSIHUE) SMEKTPOHHOrO JOKY-
MEHTa, NpeaycmaTpuBaioLLas NoONHOTY U HEU3MEHHOCTb €70 COAEPXKaHWUA U OCHOPMIEHMUS, a TaKKe rapaHTu-
pYyIOLL@A KOHTPOMNb U (PMKCUPOBAHME MO YCTAHOBMEHHbIM NpaBufiam BCEX, BHOCUMbIX B AOKYMEHT U3MEHE-
HWUI, AONOMHEHWIA U yaaneHui.

3.27
3MEKTPOHHbLIN OOKYMeHT: [lokyMeHT B undpoBoi chopme, AN UCNOMb3OBaHUA KOTOPOro Heobxo-

AVMbl CPEACTBA BbIYMCIUTENBHOW TEXHUKW UMW UHbIE CMELManu3upOBaHHbLIE YCTPOKCTBA AMsi BOCMPOUS-
BEAEHUS TEKCTA, 3BYKA, U30GPaXKEHNS:

[FOCT P 7.0.83, nyHKkT 3.1]

3.28 3aneKkTPOHHbLIN HOCUTENb WH(OPMALMK/3NMEKTPOHHBLIA HOCUTENb OaHHbIX: MartepuanbHbii
06bLEKT, UCMONb3yeMblii ANA 3anUcK, XPaHEHUS U BOCNPOM3BEAEHMUSI LMPPOBOI MHDOPMALIUU.
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4 CTpyKTypa ¥ CBOMCTBA INIEKTPOHHbIX AOKYMEHTOB

4.1 MNoa 3NeKTPOHHbIM (MHPOPMALMOHHBLIM) PECYPCOM NOHUMAIOTCA IMNEKTPOHHbIE AaHHbIe (MHAOP-
Mauusa B Buae ymucen, Oyks, CUMBOMNOB, 306paXKeHUiA, 3BYKOB UMM UX KOMOMHAUMIA) U noaaep>XMBaloLLMe X
NporpaMMHO-TEXHONOMMYECKue CpeacTaa.

4.2 Iop aneKTPOHHbIM 0OBLEKTOM MOHMMAaETCA dhain (COBOKYNHOCTb hannos), hOPMUPYEMbIN B KOM-
NbIOTEPHOW NporpaMMe Nonb30BaTenNs UNU B aBTOMATUM3UPOBAHHON CUCTEME U coaepKalumii B 3adMKCUpO-
BaHHOM BUAE AaHHbIE, MPEAHA3HAYEHHbIE ANA BOCMPUATUA C NOMOLLBIO CPEACTB BLIMUCAUTENBHON TEXHUKM.

4.3 OneKkTPOHHbIN AOKYMEHT obrnagaeT npusHakamu no hopme npeacTaBneHus:

- BHYTPEHHEee NpeACTaBreHune;

- BHELLIHee npeAcTaBneHue.

MpumevyaHunsa

1 BHyTpeHHUM MpeAcTaBrieHNeM ABMSAETCA KOAWPOBaHHasA 3anucb UHOpMaLum, cosgaBaeMasi U BOCpMHUMae-
Mas NporpaMMHO-TEXHONOMMYECKUMU CPeACTBaMMU.

2 BHelWHUM NpeAcTaBneHeEM ABNSAETCA BOCTIPOM3BEEHNE 3NEKTPOHHOrO AOKYMEHTa B NPUrofHOW AN BOCNpuU-
ATUA YernoBeKkoMm opme.

4.4 CocTaB 3NEeKTPOHHOrO AOKYMEHTA:
- coaepXaTenbHas YacTb (KOHTEHT);
- PEKBU3UTHAZA 4YacTb (METafaHHbIE).

MpumevaHuns

1 CoaepxarernbHas YacTb MOXET COCTOAThL (pasfensbHO Unu B N0GOM coveTaHumn) U3 TEKCTOBOM, n3obpasutens-
HOI, ayAno, MynsTUMeANAHOW UHopMaLMK.

2 PeKkBW3NTHasA YacTb COCTOUT U3 CTPYKTYPUPOBAHHOIO NO Ha3Ha4YeHWUI0 Habopa peKBU3UTOB, KaXbli U3 KOTOPbIX
VMEET YHUKaNbHbIe XapakTepucTUKu (Hanpumep, UMs, pasmep).

3 BsaumogeiicTBMe YacTell aNeKTPOHHOro JOKYMeHTa obecnevnBaeTcs COOTBETCTBYIOLMMMN MPOrPAMMHO-TEXHO-
nornyeckuMmn cpefctaamu.

4.5 CTpyKTypa 9neKTPOHHOIO JOKYMEHTA:

- chusndeckast unu TEXHUUECKas CTPYKTYpa;

- rlorm4yeckasn CTpykTypa (OTHOLLEHUA MexXay dnemMeHTamu, COCTaBNAIOLLMMU JOKYMEHT).

4.6 Mog XU3HEHHbIM LIMKITOM SNEKTPOHHOTO AOKYMEHTa NOHMMAETCH NOCNeAoBaTerlbHOCTL COBLITUMN,
KOTOpasi CONpOBOXAAET CO34aHUE U UCNOSIb30BAHUE INEKTPOHHOIO AOKYMEHTA.

5 Buabl aneKTPOHHbIX AOKYMEHTOB

OneKTPOHHbIE AOKYMEHTbI KnaccumuupyoTcs cneayiowmm obpasom:

5.1 Mo npupoae 0CHOBHOW UHGOPMALNK;

- HA TEKCTOBbIN 3NEKTPOHHbIN AOKYMEHT — SMNEKTPOHHBLIN AOKYMEHT, OCHOBY COAEpXXaHUS KOTOPOro
COCTaBMAET TEKCTOBAA MH(pOpMaLnS;

- Ha U300pasuTenbHbLIN INEKTPOHHBLIN AOKYMEHT — 3NEKTPOHHbIN AOKYMEHT, OCHOBY KOTOPOro COCTaB-
nA0T UenocTHele (rpaduyeckue) obpasbl 06LEKTOB, NPEACTaBNEHHbIE B (DOPME, HE NpeaycmaTtpusatoLLen
NOCUMBONbHOW 06paboTKMy;

- Ha 9MNEKTPOHHbIN ayAUOAOKYMEHT — 3MEKTPOHHLIN AOKYMEHT, coAepXaHue KOTOporo cocrasnser
uHcopMauusa B opme, npeaHasHa4YeHHON ANA NPOCNYLUNMBaHUS;

- Ha MyNbTUMEAUWHHbIN 3NEKTPOHHBLIA AOKYMEHT — 3MNEKTPOHHbLIN JOKYMEHT, B KOTOPOM 3M€MEHTbI
pa3snuuyHON NpUpPOAbI OCHOBHOW MH(OPMaLuU BOCNPOU3BOAATCA B3aUMOCBA3AHO MPU NOMOLLM COOTBETCT-
BYIOLLIUX NPOrpamMMHO-TEXHONOrMYECKUX CPEeACTB.

NMpumevaHuna

1 K n306pasutencHbiM AOKYMEHTAM OTHOCATCA rpacdudeckne 3neKTPOHHbIE AOKYMEHTHI, cofepXKaHne KOTOpbIX
COCTaBNSET BU3yanbHOe NpeAcTaBneHne o6bekToB, HaNpUMep, B BUAE pacTpoBON UNKU BEKTOPHOW rpacouku.

2 K u3o6pasntenbHbIM JOKYMEHTaM OTHOCATCA SNEKTPOHHBIE AOKYMEHTBI, COAEPXXaHWe KOTOPbIX COCTaBNAET UH-
¢OpMaLWIF| B q)opme nocrniefgoBaTefibHbIX CBA3AHHbLIX 3NeMeHTOB, NpeacTaBneHne KOToporo BOCMpUHUMaeTCA B ABU-
JKEHUN.

3 TekcToBLIE SMNEeKTPOHHbIe AOKYMEHTblI MOMNyT coAepXaTb OTAeSNbHble SNeMeHThI rpacbuqecmx o6paaoB oObek-
TOB. Takue AOKYMEHTbI COCTaBNAKT OTAeﬂbelﬁ noAKNacc TeKCToBbIX AOKYMEHTOB, AN NpeAcTaBeHUA KOTOPbIX Tpe6y-
10TCS cpefiCTBa KOMMbLIOTEPHOW rpachuku.

4 U3obpasutenbHble aneKTpOHHbIE AOKYMEHTLI MOTYT Takke cofepxaTb TEKCTOBYIO MHOpMaLMIO.

5.2 o cocraBy 9N€MEHTOB:

- Ha OAAHOPO/HbIN ANEKTPOHHBIN AOKYMEHT, COCTOALUMI U3 00BEKTOB OAHOW 3HAKOBOW NPUPOALI M 0AU-
HaKOBbIX AMHAMUYECKUX XapaKTePUCTUK;

- Ha pa3HOPOAHbIN (CMELLIAHHbLIN) SNEKTPOHHbIN AOKYMEHT, UMEIOLLMIA B CBOEM COCTaBe O0bEKTLI pas3-
TNUYHOW 3HAKOBOW NPUPOAbl U Pa3HbIX AUHAMUYECKUX XapaKTePUCTUK.



FOCT P 7.0.956—2015

5.3 Mo AMHaMuyeckuM xapakTepucTukam:

- Ha CTaTWU4HbIA SNEKTPOHHLIA AOKYMEHT — SNIEKTPOHHBIA JOKYMEHT, BHELUHEE NPEeCTaBMNeEHNE KOTO-
pOro HEU3MEHHO BO BPEMEHM (HENOABMWKHO);

- Ha AWHAMUYHbINA ANEKTPOHHBIV JOKYMEHT — 3MEKTPOHHBIN AOKYMEHT, COaepX)aLuui nHopmaLmio B
dopme nocrnegoBaTernbHbIX CBA3AHHbLIX 3MTIEMEHTOB, U NPEACTaBreHWe KOTOPOro U3MEHSIeTCA BO BPEeMEHM
(BOCNPUHUMAETCA B ABUKEHUM).

MpuMedyaHne — Ecnu JOKYMEHT WMeeT CMELUaHHbIA COCTaB MO AMHAMWYECKUM XapaKTepucTUkam, ero
OTHOCAT K AUHAMUYHBIM 3N1EKTPOHHBLIM 4 OKYMEHTaM.

5.4 o KonnMyecTBy SNEMEHTOB:

- Ha NPOCTOM 3NEKTPOHHBIN AOKYMEHT, peanu3oBaHHbIi B BUAe 0gHOro danna;

- Ha COCTaBHOW 9NEKTPOHHLIN AOKYMEHT, peanu3oBaHHbli B BUAE Habopa ¢hainos, COCTOALLMX U3 He-
CKOMbKUX MHADOPMALMOHHBIX €AUHULL.

MpumedaHne — HaBop caiifioB MOXeT COCTOATb U3 OJHOPOAHBIX WM PasHOPOLHLIX UHGOPMaUUOHHLIX
€ANHUL, CBA3aHHbLIX UK He CBA3aHHbLIX ApYr C APYroM NPAMbBIMU CChINKaMu.

5.5 Mo CTpYKTYpe KOHTEHTA:

- Ha NUHENHBLIN 3NEKTPOHHbLIA AOKYMEHT C MOCNeA0BaTeNbHON MUHENHOW CBA3bI0O MHAOPMALMOHHBIX
eanHuy, (HanpuMep, SNEeKTPOHHAs KHUra);

- HA rMNepCChbINOYHbIN ANEKTPOHHbIA AOKYMEHT C NPOCTPAHCTBEHHON HENMUHENHON CUCTEMOWN CCbINoY-
HbIX OTHOLLIEHUNA.

5.6 [0 NPOUCXOXKAEHUIO KOHTEHTA:

- Ha CaMOCTOAITENbHbIA 3MEKTPOHHLIA AOKYMEHT (4OKYMEHT, CO3[1aHHbI U3HaA4anbHO B UMGpPOBON
thopwme);

- Ha KOMWIO aHanoroBoro JOKyMeHTa (paHee He NPeaCTaBNEeHHOro B 3MeKTPOHHON dhopme);

- Ha PeaaKuUmIo ANEKTPOHHOIO AOKYMEHTA;

- Ha BEPCUIO 3MEKTPOHHOrO AOKYMEHTA.

5.7 0 COOTHOLLUEHMIO C UCXOAHBLIM UCTOUHMKOM:

- HA CaMOCTOATENbHbIN 3NEKTPOHHDbIN AOKYMEHT, CO3AaHHbIN BNEPBbIE B ANEKTPOHHON hopme;

- Ha KOMWIO BNEKTPOHHOrO AOKYMEHTa, MoJ KOTOPOM NOHUMAETCA pe3ynbTar npouecca NOBTOPEHUS
3MNEKTPOHHOIO AOKYMEHTa CNnOoCOBOM, OTNUYHBIM OT cnocoba ero co3aaHus;

MpumeyaHuns

1 MNpw co3gaHUn KONUM BO3MOXHO U3MEHEHWe opMbl, 0cpopMneHns, popmaTa 1 T.N., HO He ero coaepXaHus.

2 KomupoBaHWe Npov3BOAMTCA Kak C aHanoroBoro (Uudposas KONUA aHaANOroBoro AOKYMeHTa), Tak U C anek-
TPOHHOrO AOKYMEHTa — C OpUrMHana, Bepcum, pefakunu, Apyroi Konuu.

- Ha KOMNUASIUMIO INEKTPOHHOrO JOKYMEHTa (COCTaBMEeHWe KOHTEHTa 3MEeKTPOHHOro AOKYMEHTa Ha
OCHOBE MCMNONb30BaHNS/3aUMCTBOBAHUA AAHHBIX U3 YXK€ CYLLECTBYIOLMX SMEKTPOHHbIX AOKYMEHTOB);

- Ha KOHBEPTUPOBAHHBIA 3NEKTPOHHLIN AOKYMEHT (NepeBof 9NEKTPOHHOro AOKYMEHTa M3 OAHOro
dopmaTta B Apyron);

- Ha TPaHCHOPMUPOBAHHDINW INEKTPOHHLIN AOKYMEHT (4OKYMEHT, NnepeBeAeHHbI U3 0AHON 3HaKOBOW
CUCTEMBI B APYrYI0).

MpumevaHue — K HaubGornee pacnpocTpaHeHHbIM cnocobam TpaHCOopMaLMN OTHOCAT aBTOMaTUYecKoe
pacnosHaBaHWe TeKCTa, Peyn; aBTOMaTUHECKUA NEPEBOA TEKCTa; aBTOMaTUYECKUI CUHTE3 peyn.

6 TexHONOrMUYeCcKne XapakKTepuCTUKUN 3NEKTPOHHOro AOKYMEHTa

6.1 TexHOnoOrM4eckne xapakTepUCTUKU ANEKTPOHHOIO AOKyMeHTa 00pa3oBaHbl TUNOM AAHHbIX, MaTe-
puanbHOW ¢hopmoNn HOCuTens, cpeaol ObITOBAHMA, NPOrpaMMHO-annapatHoN cpeaon, dopmarammu xpaHe-
HWS U NPEACTaBNEHUS.

6.2 B uncno TMNoB gaHHbIX, 00pa3yloLMX NEKTPOHHBIN AOKYMEHT, BXOAAT: uudpa, 3Hak, Oykea; cne-
LmanbHble 3nemeHTbl opopMreHust (HanpuMep, CnMcku, Tabnuubl); pasnuyHble TUNbI N306paxeHuin (cTaTuy-
HOE UNN AMHAMUYHOE), ayAnoAaHHble, BUAEOAaHHbIE.

6.3 Cpeaa GbITOBaHUA ANEKTPOHHOTO IOKYMEHTa ONpeaenserca TeXHONOrMel ero pacnpocTpaHeHus,
PEXMMOM AOCTYNA U XapakTepoM B3auMOAENCTBUSA C NOMb30BaTENEM.

6.3.1 OnNeKkTPOHHBbIE AOKYMEHTbI MO TEXHOMNOIMM PacnpPOCTPAHEHUSA:

- NOKanNbHbIA SNEKTPOHHBIW JOKYMEHT, NPEAHA3Ha4YeHHbIN ANA UCNONBb30BAHUA B PEXMME NOKANbHOIo
JOCTYNa 1 pacnpoCTpaHsieMblil B BUAE UAEHTUYHBIX 9K3EMNANAPOB (TUPaXa) HA CbEMHbIX MALUMHOYUTAEMbIX
HOCUTENAX u/unu ¢aiinoB Ans UCMONb30BaHUSA HAa CNELUanNU3MPOBaHHbIX YCTPOMUCTBAX ANsi BOCNPOU3BEa e-
HUS TEKCTa, 3BYyKa, N300 paXkeHust;

- 9NEeKTPOHHLIN JOKYMEHT CETEBOr0 pacnpoCTPaHEHUA, YAaneHHbIn 40CTyN K KOTOPOMY OCYLLECTBNSA-
eTCA C ApPYroro KOMMbIOTEpa, WNM MHOTO Creuvanv3upoBaHHOTO YCTPOWUCTBA 4epe3 UHGOPMAaLUOHHO-
TENeKOMMYHUKALMOHHbIE CETH;

- 9NEKTPOHHbIW AOKYMEHT KOMIMIIEKCHOTO pacrpoCTPaHEHUsl, YacTb 3NMEeMEHTOB KOTOpPOro npeaHasHa-
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YeHa Ans nokanbHOro WCNonbL30BaHMA, ApYras YacTb 3NEMEHTOB NpegHasHavyeHa AnsA pacnpocTpaHeHus
yepes MHPOPMAaLMOHHO-TENEKOMMYHUKALIMOHHbIE CETU.

6.3.2 OneKTPOHHbIE AOKYMEHTbI MO pPexunmy gocTyna:

- OTKPbITbIA 4OCTYM;

- OFPaHUYEHHbIN AOCTYN.

6.3.3 OneKTPOHHbIE AOKYMEHTbI N0 XapakTepy B3auMoAeiCTBUA C NONb3oBaTenem:

- NEeTePMUHUPOBAHHLIN 3NEKTPOHHLIA AOKYMEHT, CMOCO6 B3aMMOAEWCTBUA C KOTOPLIM OnpeaerneH
NpPOU3BOAUTENEM U HE MOXET ObITb U3MEHEH NOMb30BaTENEM.

- UHTEPAaKTMBHbIN (HEAETEPMUHUPOBAHHbIN) 3NEKTPOHHBIA AOKYMEHT, Cnocob B3auMoaencTBUA C KO-
TOPbIM NPSAMO UMW KOCBEHHO YCTaHaBMNMBAETCA NOMb30BaTENeM B COOTBETCTBUMM C €ro UHTepecamu, uens-
MW, YPOBHEM MOATOTOBKM U T. M. HA OCHOBE MHMOPMaLUM U C NOMOLLLIO anNrOPUTMOB, ONpeAeneHHbIX NPon3-
BOAUTENEM.

6.4 TexHonormueckoe obecneyeHne anNeKTPOHHOIO AOKYMEHTA BKIIOYAET MH(OPMALMOHHO-TEXHONONM-
YECKYH KOHCTPYKLMIO, YCIOBUSA BOCMPOU3BEAEHUS, NnaTtdopMy 1 Cnocob ero yCTaHOBKU.

6.4.1 HdhopmaLMOHHO-TEXHOMormveckas KoHcTpykumus — no NOCT P 7.0.83.

6.4.2 o ycnosusam BOCNPOU3BEAEHUS BbIAENSIOT:

- NNaTopMO3aBUCUMbIE 3MEKTPOHHbIE AOKYMEHTbI, JOCTYNHbIE ANSA NPOCMOTPAa Ha OAHOW annapar-
HOW nnatdopme u/unu onepauuoHHON CUCTEME;

- nnatopmoHesaBucumeie (kpoccnnatOpPMEHHbIE) INEKTPOHHbLIE AOKYMEHTbI, AOCTYMHbIE AN NPO-
cmoTpa bonee Yem Ha 0AHOM annapaTHoOn NnaTtdopme U/unu onepauuoHHON CUCTEME.

6.4.3 Mo cnocoby yCTaHOBKU:

- AOKYMEHT, BOCMPOU3BOAMMBINA 0e3 yCTaHOBKM Ha XKECTKMA AUCK KOMMbIOTEpa — aBTOMAaTUM4YecKoe
BOCNPOM3BEAEHNE JOKYMEHTA UM BOCNPOU3BEAEHUE AOKYMEHTA Npu BbibOpe haina unm CCbirku;

- JOKYMEHT, BOCMPON3BOAMMBII C YCTAHOBKOW HA XXECTKMI AUCK KOMMNbIOTEPA — BbLINOMHEHNE AEWCT-
BWI MO YCTAHOBKE NPOrpaMMHO-TEXHONMOMMUYECKOro CPeACTBA ANS NOCNEAYIOWEero BOCNpPoM3BeaeHuUs1.

7 WpeHTudmkaumsa aneKTpoHHOro 4OKYMeHTa

7.1 Tunbl METAAAHHBIX:

- onucaTtenbHble METaaHHble (AaHHbIe A NOUCKA U MAEHTUUKALUN COAEPKAHUA SNEKTPOHHOrO
OOKYMEHTA);

- CTPYKTYpPHble MeTadaHHble (AaHHble O TOM, KakuMm 06pa3oM pacnonoXKeHbl U COEANHEHbI ANEMEHTbI
coaepXKaHus);

- aAMWHUCTPATUBHbIE METafaHHble (OaHHbIE ANA ynpaerneHua u obecrneyeHusi COXPaHHOCTU Irnek-
TPOHHOTO AOKYMEHTA, BKINOYasA TEXHUYECKUE U MPABOBLIE aCNEKThI);

- MAEHTUMMKALUOHHbIE METaAaHHble (faHHble, KOTOPLIE OAHO3HAYHO ONpPEAEnsoT 00bEKT).

7.2 Tunbl peKBU3UTOB SNEKTPOHHOTO AOKYMEHTA:!

- CNpaBOYHbIE PEKBU3UTbI BNEKTPOHHOIO JOKYMEHTa BKITIOYAOT PEKBU3UTHI, MHTEPNPETaLMA KOTOPbIX
He 3aBMCUT OT KOHKPETHOM peanu3aunumn 3neKTPOHHOTO AOKYMEHTA;

- CePBUCHBLIE PEKBU3UTLI SMEKTPOHHOTO AOKYMEHTA, NOA KOTOPLIMU MOHMMAIOT PEKBU3UTLI, UHTEpNpE-
Tauusa KOTOporo oBycnoBrneHa KOHKPETHON peanu3auuein SrekTPOHHOTO JOKYMeHTa B KOHKPETHOM cpeae ero
CYLLECTBOBaHMS.

MpumeyaHne — K cepBUCHBLIM peKBU3WTAM OTHOCAT «WUMsi baiinay, «fjaTa co3faHus dainay, «pasMep
aiinay.

7.3 PeKBU3UTBI 9NEKTPOHHOTO AOKYMEHTa COCTOAT U3 ABYX YaCTe:

- NepemMeHHasl 4acTb PEeKBM3UTOB [JOKYMEHTA, KOTOpas COOTBETCTBYET €ro XM3HEHHOMY LMKy
(WpKnT, paspeLleHne, CTEMNEHb CxaTus);

- NOCTOSIHHAA YacTb PEKBU3MTOB AOKYMEHTA, KOTOPAs OTPaXaeT CYLUHOCTb AOKYMEHTa U ero UHAMBU-
AyanbHble 0COGEHHOCTU (COAepXaHue, AaTa co3gaHus u T.4.).

7.4 BbIxoAHbIE CBEAEHUSA SNEKTPOHHOIO AOKYMEHTa CoaepXaT creayiolime aNeMeHThbl:

- TUTYMbHBIE JAHHBIE;

- cBeaeHusA o6 aBTope(ax) u Apyrux pusanmyeckux U IpuanNYecKUx nNuuax, y4acTBoBaBLUMX B CO31aHUN
3MEKTPOHHOrO JOKYMEHTa;

- 3arnaBue K TEKCTY unu obLiee 3arnasue;

MpumeyaHune — lMpu OTCYTCTBMM 3arnaBus K TEKCTY Unun obLLero 3arfaBus B SNEKTPOHHOM [,oKyMeHTe Gnb-
nuorpadupytolliee ydpexaeHme MoxeT camo jatb obljee 3arnasue, Nubo ucnonb3oBaTb NepBble CTPOKU NponsBese-
HUS, NepBble Kagpbl urnbMa, nepsbie dpasbl ayanog0KyMeEHTa.

- hopMy CoAepPKaHUs BNEKTPOHHOIO AOKYMEHTA, KOTOpas OnpeaenseTca no npupoae OCHOBHOW WH-
dopmMaumm (HanpuMmep, TEKCT, 3BYKO3anuchb, ayaMOBHU3yanbHOE n3obpaxeHue);

- yKasaHue caita opraHu3aumy unnm NePCoHanbHOro canTa, Ha KOTOPOM PasMeLLEH SNEKTPOHHBII 40-
KYMEHT;

6



rOCT P 7.0.95—2015

- 1aTy, MECTO U BPEMS CO3/1aHUs ANEKTPOHHOTO JOKYMEHTA;

- BUA 3MEKTPOHHOrO AOKYMEHTa (Hampumep, aNeKTpoOHHOe usaaHue, 3NEeKTPOHHOe NUCbMO, peknama,
coobLleHne B CoOLManbHbIX CETSX);

- UAEHTUDUKALMOHHDLI HOMED, KOTOPbIA UCNONbL3YETCA ANA PErMCTPALMK SNEKTPOHHOIO AOKYMEHTA;

- COOTHOLUEHUE C UCXOAHBIM UCTOYHMKOM (OPUIMHANbHOCTD);

- obnactb (hu3MYecKoi XapakTepuCTUKU, B KOTOPOW YKasblBalOTCsl hopmat, pasmep, NPOrpaMmHo-
annapaTtHas cpefa 3neKTPOHHOro AOKyMEHTa, Aata OGHOBNEHUs U ap.;

- 06nacTb MECTOHax0XAeHUs, B KOTOPON yKa3blBalOTCA MAEHTU(UKATOP KOMMYHUKALIMOHHOTO YCTPOW-
ctea B cetu (Hanpumep, IP-agpec), aapec canta B cetn uHtepHet (URL), mecTto xpaHeHus ¢usnyeckoro
HocUTEns U T.N.;

- MMHUMATsbHbIE CUCTEMHBbIE TPEOOBAHUS;

- 6ubnmoTeyHyo cneuudukaumio, KOTopas COAEePXUT CPOK XPAHEHUS, YYETHbIN HOMEP [OKYMEHTA B
6ubnnoTe4vHoOM HOHAE;

- 3HaK UHPOPMALMOHHON NPOAYKL UK.

7.5 BbIxo4HbIE CBEAEHUA ANA ANEKTPOHHOro usganna — no NOCT P 7.0.83.

7.6 Mopsaok cocraBneHus Gubnuorpadm4eckon 3anucu SNEKTPOHHOTO AokymeHTa — no MOCT 7.1.

7.7 bnoku yHuBepcansHoro Habopa MeTagaHHbIX:

- AaHHblEe 00 3MEeKTPOHHOM JOKYMEHTE KaK UHTennekTyanbHoM obbekTe (cBeaeHun o cosgartene, 3a-
rmaBuu/Ha3BaHUM, OTBETCTBEHHOCTU, COAEPKAHUU N A3bIKOBOW NPUHAANEXHOCTH);

- cBefeHus 06 3NeKTPOHHOM AOKYMEHTE Kak 0 chunyeckom obvekte (dopmar, paamep, KOMNOHEHTHI,
agpecHas uHdopmMauus);

- XapaKTepUCTUKN KMU3HEHHOTO LIMKNAa 9NEKTPOHHOrO AOKYMEHTA (AaTbl U MHbIE NapaMeTpbl BDEMEHN);

- JAHHbIE O CBSA3U KOHKPETHOTO 3MEKTPOHHOTO AOKYMEHTA C APYrUMMU 3fEKTPOHHLIMU [AOKYMEHTaMM
(cBeaeHus o0 Bepcuu, B3aMMHOM LIMTUPOBAHUU, OTHOLLEHUAX « POA—BUA» U «4aCTb—LIENOEY);

- CBEAEHUA 0 JOCTyne K 3NIeKTPOHHOMY AIOKYMEHTY (YCnoBus, npasa u npaBuna UCnosnb30BaHuUs).

7.8 Cnocobbl CBA3N MeXAY METaAaHHBIMU U 3NEKTPOHHBIM AOKYMEHTOM:

- MeTajaHHble coAepkaT B 3anucu, KOTopas XPaHUTCA OTAENbHO OT ONUCLIBAEMOrO SNEKTPOHHOTO A0-
KYMEHTA;

- MeTajaHHble XPaHAT HEeMnoCPEACTBEHHO B 3NEKTPOHHOM AOKYMEHTE U W3BNEKAaloT U3 Hero no mepe
HeobxoaUMOCTH.
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HOMOTMYECKNE XapaKTEPUCTUKK, CTaHaapT




Pegakrop M.Y. Makcumosa
Koppekrtop M.B. By4Hasa
KomnbtoTepHas BepcTka E./1. Mocyp

MoanucaHo B nevatb 04.07.2017. ®opmaTt 60x84"/s.
Yen. ned. n. 1,40. Tupax 13 ak3. 3ak. 723.

[1oAroTOBNEHO Ha OCHOBE 3EKTPOHHON BEPCUU, NPELOCTaBMNEHHO p83p860THVIKOM CTaHgapTa

Oryrn «CTAHOAPTUHOOPM»

123001 Mockea, ['paHaTHBIA nep., 4.
www.gostinfo.ru info@gostinfo.ru
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