MeToauka npoBeaeHusi NPOBEPKHU 10CTOBEPHOCTH H NOJIHOTDLI CBEeHMUId,
MpeACTaB/sIeMbIX I'PAsKAAHAMM, NPETEHAYLIHMH HA 3aMellleHHe J0/HKHOCTeH
(denepanbHoii rocyAapcTBeHHOMH rpamIaHcKoil ¢/1yx0pl, u (eaepanbLHbIMH
rocyAapCTBEHHbIMH IPAKAAHCKMMHU CJ1ykalumy PenepajibHOro J0POKHOIO
areHTCTBa

1. Meroaukoii mMpoBeJeHNs POBEPKH TOCTOBEPHOCTH M TOJTHOTHI CBEJCHHH,
MPEACTABIAEMBIX TIpaKAAHAMH, TPETCHAYIOIIUMH HAa 3aMEIEeHHe JOJDKHOCTEH
(demepanbHOii  rOCyTapcTBEHHOM  TIPaXITAHCKOH  CIYXKOB, W  (enepaTbHBIMH
rOCYAapCTBEHHBIMH T'PAKAAHCKHMH CIyKamuMu DeaepaabHOTO JOPOXKHOTO areHTCTBA
(manee — MeToamka) ONpeAEAETCS MOPAAOK MPOBEACHHUS MPOBEPKH:

a) IOCTOBEPHOCTH M TIONHOTHI CBEAEHHMH O [A0X0JaX, 00 HMymecTBe H
00513aTeNbCTBaX HMMYIIECTBEHHOTO XapaKTepa, NMPEIOCTABILIEMBIX B COOTBETCTBHH C
Vkasom [Ipesmpenta Poccmiickoii ®epepaumn «O TpeNOCTABICHHH TPaKAAHAMH,
MpeTeHAYIOUHMH Ha 3aMEIeHne JOIDKHOCTEH (helepalbHOM TOCYJapCTBEHHOH CITYKOBI,
4 (pemepanbHBIMH TOCYAaPCTBCHHBIMU CITY>KAMIUMH CBEICHHUI 0 J0X0AaX, 00 HMyIIEeCTBE
¥ 00A3aTETBCTBAX MMYIECTBEHHOTO XapaKTepa» ' :

- TpaKJaHAMH, TPETCHAYIOIIAMH Ha 3aMeIleHHe AOJDKHOCTEH demepanbHOit
TOCYJapCTBEHHOM TPAXKIAHCKOM CIyKOBI B DemepaabHOM TOPOKHOM areHTCTBE (Janee -
Pocasromop);

- (henepanbHBIME TOCYTAPCTBEHHBIMH TPAKTAHCKHMH CITy>KaIuMu PocaBTogopa
(manee — rpaXkJAHCKHMH CITy>KaIIAMH);

6) COOMIONCHHA TPAKAAHCKMMH CIyKamuMmd PocaBTomOpa OrpaHHYeHHiT H
3aMpeTOB, YCTAHOBICHHBIX (PelepaTbHBIMH  3aKOHAMH «O  rocymapcTBeHHOI
rPaskAaHCKOM cityx0e Poccuiickoi CDe;[epaupm»2, «O mpoTHBOIEHCTBHA Koppymum»3 .

2. Ilposepka, mnpemycmoTpeHHai M. 1 Meroguku, ocymecTBiieTcs B
OTHOIICHHH BCEX TPAXKIAH, INPETCHAYIOIHX HAa 3aMEMICHHEC MO00H JOIDKHOCTH
(benepanbHOM TOCYAPCTBEHHOM TPaXKJaHCKOH CIy:KOBI M IPKAAHCKHX CIYIKAIIHX,
3aMEIAOmuX MO0y JOKHOCTE  (enepanbHOl TrocyIapCTBEHHOM —TpPaskJIAHCKOM
cmyk051 B PocaBTomope.

3. IlpoBepka ocyLIeCTBIAETCA IO PEMIEHUI0 pyKoBoautens PocasTomopa.
Pemenne mpuHHMaeTCs OTACABHO B OTHOIICHHM KKAOTO TPAKAAHHHA  HITH
TPaXKAAHCKOTO CITY’KaNIETo U 0(OPMIIIETCSA B MUCEMEHHOH (opme.

4.  OTBEeTCTBCHHBIM 3a HPOBEICHHE NPOBEPKH CBEICHUM, YKa3aHHBIX B I 1
Metonukw, sBisieTcs Y IpaBlIeHHE KaJApOB U OPTaHU3aLHOHHOTO Pa3BUTHSL.

5. OcHoBaHWeM 111 TPOBEPKH ABIMETCA THCBMEHHO odopMIeHHas
uHGOPMALMA O MNPESAOCTABICHHH TPAKAAHAHOM HIIH TPAKIAHCKAM  CIIyKAIUHM
HEIOCTOBEPHBIX HITH HETONHBIX CBEACHUH, IMPEICTABISIEMbIX UM B COOTBETCTBHH C II. 1
Meroauku, a TakKe O HECOONIOJCHHM TPAKAAHCKHM CHOyXKamuMm TpeOoBaHMN K

! Vka3 Tpesunenta Poccumiickoii ®enepaumu ot 18 mas 2009 r. Ne 559 «O mpenocTaBIcHHM TPaKTAHAMH,
NPETCHAYIOIMME HA 3aMCILICHHE MAOJDKHOCTEH (hedepambHOM TOCYAapCTBEHHOH CriyxOBL, H (heaeparbHBIME
TOCYJAPCTBEHHBIMH CIy)KAIIMMH CBCICHHM O JOXOJAX, 00 HMYINECTBC H OOM3ATCIBCTBAX HMYLIECTBEHHOIO
xapaxrepa» (Cobpanue 3akoHogaTenscTBa Poccuiickoit deaeparmu 2009, No 21, cr. 2544)

2 DenepambHbil 3aKkoH 0T 27 mioms 2004 r. Ne 79-@3 «O TOCYAAPCTBEHHOM rpakIaHCKON CIyxGe PoccHHCKOIM
Oepepamum (Cobparue 3axkoHoAaTeabcTBa Poccuiickoit @emepauuu 2004, Ne 31, cr. 3215; 2006,  Ne 6, ct. 636;
2007, Ne 10, cr. 1151; 2007, Ne 16, cr. 1828; 2007, Ne 49, ct. 6070; 2008, Ne 13, ct. 1186; 2008, Ne 30 (u. 2), cT.
3616; 2008, Ne 52 (4. 1), ct. 6235; 2009, Ne 29, ct. 3597, ct. 3624)

* (enepamsHElf 3akoH OT 25 mexabps 2008 r. Ne 273-®3 «O mpormBoaciicTBEE Koppymummm» (CoGpaHue
3aKoHOJaTenbcTBa Poccuiickoit ®eaepaunu 2008, Ne 52(u. 1), c1. 6228)
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ciyxeOHOMY TTOBE/ICHHIO. Wndopmars MOKET ObITH TIPEJOCTaBIIEHA
NPAaBOOXPAHUTEIIGHEIMA W  HAJOTOBHIMH OPTaHAMH, TIOCTOAHHO JEHCTBYIOIIHMH
PYKOBOAAINMMH OPraHAMH MOJWTHYECKHX TAPTHH W 3apPETHCTPHPOBAHHBIX B
COOTBETCTBHH C 3aKOHOM HHBIX OOHIEPOCCHHCKHX OOIMECTBEHHBIX OOBEIUHEHHI, HE
ABJMIOIINXCA TONMATHYECKUMH maptusmu, OOmecTBeHHOH manmaroii Poccuiickoit
Denepaliuu.

6. HHudopmarus aHOHUMHOTO XapaKTepa He MOXKET CITy’KUTh OCHOBAHHEM IJIs
TIPOBEPKH.

7. TlpoBepka AOCTOBEPHOCTH CBEAEHHUM, COOOLICHHBIX I'PAKIAHHHOM O cebe
MpU TOCTYIUICHHH HA (enepanpHy0 TOCYyJapCTBEHYI0 TPaXKIAHCKYIO CIyXkOy B
Pocasromop, opranusyercs Y IpaBlIeHHEM KapOB H OPTaHHU3A1LMOHHOIO PA3BHTHA:

- IpH NOJaYe TPAXKIAHUHOM JOKYMEHTOB [ yuacTus B KOHKypce HA 3aMellcHuUE
BAKAHTHOU JOJDKHOCTH (heepabHOM rOCy AapCTBEHHOH TPaskIaHCKOH CITyKOBI;

- OpPH NOja4Ye MOKYMCHTOB HA 3aMEIEHHE BAKAHTHBIX NOJDKHOCTEH MIaamed
TPYIIIBEL B CTAPIIEH IPYIIBI KATETOPHHU «00ECIIEYHBAOIIHE CIIEIHATTHCTEDY;

- MPH Noja4e AOKYMEHTOB Ha 3aMEIIECHHE BAKAHTHBIX JOJDKHOCTEH HA yCIOBHAX
3aKTIOYCHHUs CPOYHOTO CIIYKEOHOTO KOHTPAKTa.

8. CeemeHms 0 70X0HaxX, MOTYYECHHEIX OT BCEX HCTOYHUKOB (BKITIOYAsA JOXOMBI
IO NPEXKHEMY MECTy PabOTBl M MECTy 3aMEIICHWS BBIOOPHOHW JOJ/DKHOCTH, INEHCHH,
mocoOus, WHBIE BHIIUIATHI), YKAa3bIBAIOTCA 32 OTYETHBIM Tepuox ¢ 1 sHBapsa mo 31
Jaekalbps Troja, NPEAMIECTBYIOMETO TOAy TOAAYHM TPAaKTAHWHOM HOKyMEHTOB A
3aMEIIEeHUS JOJDKHOCTH (peAeparbHOM TOCYAapCTBEHHOM IPAKIAHCKON CITyKOBI.

9. CaexeHust 00 UMyIIECTBE U 00A3aTENBCTBAX MMYHIECTBEHHOTO XapakTepa
TPpaXITAHWHA,  MPETCHAYIOINEr0  HAa  3aMCIICHWE  JOIDKHOCTH  (eepanbHOM
TOCYAapCTBEHHOH TPaKIAHCKOH CIy:KOBI, MPEACTABISIIOTCS MO COCTOSHHIO HA TIEPBOE
YHCIO MECAIA, IPEAIIECTBYIOHMIEIO MeECAIly MOAA4YH IPAKAAHHHOM JOKYMEHTOB UL
3aMEMIEHUS JOJDKHOCTH (DeCPATbHOM TOCYIAPCTBEHHOM TPAXTAHCKOH CiykOb1 (Ha
OTYETHYIO JATY).

10. CsemeHus o goxomax, 00 HMyIecTBE H 00A3aTENbCTBAX HMYIMIECTBEHHOTO
XapaKTepa TMOAAI0TCA IPAXKTAHCKHMH CITyKamuMu PocaBTrojopa eXKeroHo He MO3THEe
30 anperns roga, CIeAyIOIETO 32 OTYETHBIM.

11. CseaeHus 0 moxomax, 00 UMYIIECTBE W 00A3aTENBCTBAX HMYIIECTBEHHOTO
XapaxkTepa MPEAOCTABIIIOTCA B COOTBETCTBHH ¢ llepeunem AomkHOCTEH (enepanbHOi
TOCYapCTBEHHOH TPAKAAHCKOH ciyx0B1 B PocaBromope, mpu Ha3HAuYeHHUH HA KOTOPHIC
TpakIaHE M IPH 3aMEMIEHHH KOTOPBIX IPAXKIAHCKHE CIIy KaIHe 00s3aHbI MPEIOCTABIIATD
CBEJEHHA O CBOMX J0XO0AaX, 00 HMyIIeCTBe H 00g3aTENBCTBAX HMYMIECTBEHHOTO
XapakTepa, a TaKKe CBEACHHI O JA0XO0AaX, 00 HMymecTse H 0043aTeIbCTBAX
MMYIIECTBEHHOTO XapakTepa CBOMX CyNpPYyTH (CyNpyra) H HECOBEPUICHHOMETHHX JETEH.

12. VmopaeneHue KaApoB H OPTaHU3AMHOHHOTO PAa3BUTHA OCYIIECTBIAET
IIPOBEPKY CAMOCTOSTENBHO MHOO MyTeM HANPABIICHHS 3alPOCOB B HAJIOTOBBIE OPTaHBI U
(enepanbHbIe OPraHbl MCIIOTHUTENBPHON BIACTH, YHOIHOMOYCHHBIE HA OCYLIECTBIIEHHE
OIIEPaTHBHO-PO3BICKHOM TEATETBHOCTH.

13. Tlpu OCYILIECTBICHHUN CAMOCTOATEIFHOH HMPOBEPKH Y TIpaBlIeHHE KaapOB H
OPTaHM3alMOHHOTO PAa3BHTHA BIPABE CAMOCTOSITEIBHO npoBoauTh Oecemy ¢
TPaKAAHUHOM WM TPAXKIAHCKUM ClykamuM PocaBromopa, W3y4aTe NpeicTaBlieHHBIE
TPAKAAHUHOM MM T'PAKIAHCKUM CITYXKAIUM JOMOTHHATEIbHBIE MATEPHAITBI, TOIyYaTh OT
TPKIAHWHA WITH TPaKJAHCKOTO CIYXKAaIeT0 IOSCHEHHWSA IO TPEACTABICHHBIM KM



MaTepuanaM, HABOIUTD CIPABKHU Y (hH3MUECKUX JIHI] M MONYYIaTh OT HUX HH(POPMAIIHIO C
HX COTTIACHAL.

14. Tlpu HanpaBieHHHM 3alpoCOB YTIpaBIEHHE KaJpPOB M OPTaHU3AIMOHHOTO
pasBUTHUA:

- NPOBOAUT IMPEABAPUTENBHYIO IPOBEPKY CBENECHUI O J0XO0JAaX I'PaKIAHHHA HA
OCHOBAaHMHU TIPEABABISIEMBIX UM crpaBOK (Gopmbl Ne 2-HJIDJI 3a OTHETHBIH EPUOA H
OCYIIECTBIET NPOBEPKY INPABHIBHOCTH 3amoiHeHus Gopmbl CIpaBKH 0 A0X0Hax, 00
HMYIIECTBE U 00A3aTENIbCTBAX MMYIIECTBEHHOTO XapakTepa rpaxiaHuaa U CIIpaBKH o
J0X07ax, 00 HMMyIIECTBE M O0053aTENbCTBAX MMYMICCTBEHHOIO XapakTepa CyIpPyrH
(cympyra) U HECOBEPIIEHHONETHUX JeTeH TPAKIAHUHA, PETCHAYIOIIETO HA 3aMEIIEHUE
JOIKHOCTH (peepaTbHOM TOCYIapCTBEHHOH IPAKAAHCKOH CITYKOBI,

- IOCJIE IIPOBEICHUS IPEABAPUTEILHOM NPOBEPKHU NPEACTABICHHBIX IPAXKIAHUHOM
CrpaBok 0 A0X0JaxX, 00 HMyINecTBE M 00A3aTEIBCTBAX HMYIIECTBEHHOTO XapakTepa,
KOIIMM YKA3aHHBIX CIIPABOK, MPH HEOOXOIMMOCTH, HANPABIIET B HAJOTOBBIH OpTaH,
BBIIABIIUHA TPAKIAHHHY CBHACTENBCTBO O IIOCTAHOBKE HA y4eT (DH3HYECKOTO JIHIA B
HAJIOTOBOM OpraHe Ha teppuropuu Poccuiickoi @exepanuu Ass AanbHeNHMIENH MPOBEPKU
TIPEICTABICHHEIX CBEICHHIA,

- OXHOBPEMEHHO HAMpaBIFET 3ampoc B [ MaBHBIA  WHO)OPMAIMOHHO-
aHamruueckuit netp MBJL Poccun, MBJI, TYB/], YB/l mo cyOnexram Poccuiickoii
Oenepaliy 0 MECTY POXKACHHA M PETHCTPALUM MPOBepsieMbrx jull, B PemepanpHyro
MHTPalMOHHYIO CIyxk0y Poccum - ¢ IETBl0 OpraHM3alMid MpPOBEJACHHA IIPOBEPKH
NOPEACTABICHHBIX IPAXKIAHUHOM CBEACHHHM O HAIMYUM CYAUMOCTH H JIOCTOBEPHOCTH
MPECTABICHHBIX TPAXKIAHUHOM NACIIOPTHBIX JIAHHBIX.

15. VkasaHHble 3ampochl  HANpaBIMIOTCA ~ YTPAaBICHHEM  KaApOB H
OPraHM3al[IOHHOTO PAa3BHUTHA B IBYXHEINENBHBIH CPOK IIOCTHE OKOHYaHHWA IIpHEMa
JIOKYMEHTOB, NPEACTABILIEMBIX IPaXAaHAMH JUI1 Y4acTHi B KOHKypCE HAa 3aMEIICHHE
BaKaHTHBIX AODKHOCTEH B PocaBTomope.

16. IlpoBepka cOOMOZEHHA TPAKIAHCKHMH CIyKallUMH PocaBTomopa
OTpPAaHMYCHUH, YycTaHOBJIeHHBIX @emepampHpiM  3akoHOM «O  TOCYAApCTBEHHOH
TpaskJaHCKOH ciyx6e Poccuiickoit ®enepanym», H JOCTOBEPHOCTH IMPEACTABICHHBIX
MMH CBEJEHHH O J0XO0JaX M HMYIIECTBE OPraHHU3yeTcs YTpPaBICHHEM KaJpoB H
OPraHM3allHOHHOTO PA3BHTHA IO MOPYYEHHUIO pyKoBoAuTeNs DenepanbHOro AOPOKHOTO
areHTCTBA B COOTBETCTBHH C [lepeuneM HOMKHOCTEH (emepabHOM roCyAapCTBEHHOM
rpaxgaHcko ciyxkOsl B PocaBTomope, mpu Ha3HAYCHHH HA KOTOPHIC TPAXKIAHE H MPH
3aMEINCHUM KOTOPBIX Tpa)KIaHCKHe CIyKamupe OOA3aHbl MPEAOCTABIATH CBEAECHHS O
CBOMX JI0X0/aX, 00 HMYINECTBE H 003aTENbCTBAX MMYIIECTBEHHOTO XapaKTepa, a TakkKe
CBEJICHHA O J0XO0JaX, 00 HMYIIECTBE M O0S3aTENBCTBAX HMMYIIECTBEHHOIO XapaKTepa
CBOHX CYHPYTH (CYNpyTa) H HECOBEPUICHHOJIETHHX JCTEH.

17. 1lpoBepka ocymiecTBIsieTcs B CPOK, He TpeBblmaromuii 60 mHel co IHA
MPUHATHSA PEMIEHHA O €€ NpoBeaeHHH. CPOoK MPOBEPKH MOXKET OBITh IPOUICH A0 90 nHei
IO PEIICHHIO pyKoBoAUTENA PocaBToopa.

18. VYmpapieHue KaApoB M OPraHH3AIMOHHOTO PAa3BHUTHI OOECIICUHBAET
YBEAIOMJIEHHE B MHCBMEHHOH (POpMe rpaXkJaHCKOro ciyxamero Pocasrogopa o Hauaje B
OTHOLIEHHH HETO0 TPOBEPKH B TEYCHHE ABYX paboumx JHeidl co AHA IOTydYEeHHA
COOTBETCTBYIONIETO pemeHud. B crnydyae oOpamieHHs TpaskAaHCKOTO —CIIYKaIEro
YnpasneHue KafpoB H OPraHH3aLMOHHOTO PA3BHTHA OOECIIEUMBACT IPOBEAECHHE C HHM
Oecellpl, B X0/le KOTOPOH TPaXTAHCKHI CIyXamdid WHPOPMHPYETCS O TOM, KaKHE
CBEJICHHUS, MPEJCTABIIIEMBIE UM, MOJJIEKAT IIPOBEPKE, B TEUCHUE CEMH pabouHX AHEH co



JHA 0OpaIIeHHs IPAKAAHCKOTO CIIy KAIIETo, 4 IPH HATHYUH YBAXKUTEIbHOH NPHUUHBL — B
CPOK, COTJIACOBAHHBIN C TPAKIAHCKUM CITY KAIIHAM.

19. Ha mepuon mpoBemeHHS TMPOBEPKH TPAKTAHCKHHN CIy KA MOXET OBITh
OTCTpaHEeH OT 3aMemaeMOM IO/DKHOCTH TPAKIAHCKOM CioyxkOBI Ha CpoK, He
npeBblmaromui 60 1HeH co THI NPUHATHA PELICHUS O €€ NPOBEIEHUH. Y Ka3aHHBIM CPOK
MOzKeT ObITh pouTeH 10 90 mHe# pykoBoauTenem PocasTomopa.

Ha nepuon oTcTpaHEeHUs IPaskAaHCKOrO CIy:KAIlero OT 3aMEIaeMOM JODKHOCTH
(eepanbHOM TOCYJAPCTBEHHOW TPAKIAHCKOM CITy:KOBI JIEHEXKHOE COACPIKAHHUE 110
3aMENaeMON UM JOIDKHOCTH COXPAHAECTCS.

20. Ilo oxoHuUaHWHM TPOBEPKH YTpaBIeHHE KaAPOB M OPraHU3aUOHHOIO
pasBuTHs 00f3aHO O3HAKOMHTH pyKOBOgWTens PocaBromopa W TPaKIAHCKOTO
CITy’KAINEro ¢ PE3yJIbTATAMHU IPOBEPKU C COOIOJCHHEM 3aKOHOJATeNbCcTBAa PoccHiCKoH
®Oenepauuu 0 TOCY JAPCTBEHHOM TalHE.

21. TpaskmaHCKMM CIysKamuil BUpaBe JAABaTh MOACHEHWs B IHCBMEHHOM (popMme
B XOJIc NPOBEPKH, IPEACTABIIATH JOHONHHUTECIIBHBIE MATEpUalbl U JaBaTh II0 HHM
MOSICHEHMsT B  NMCbMEHHOH ¢opme, oOpamars B YNpaBlCHHE KaapoB H
OPTaHM3aIMOHHOTO PA3BHTHA C TIOMICKAIMAM YIOBIECTBOPEHHIO XOJATAHCTBOM O
TIPOBEIEHUN C HUM Oece bl M0 MPeACTABICHHEIM JOIMOMHATEIFHBIM MaTepHAIAM.

22. TlucbMeHHBIE MOSACHEHHUS TPAXKAAHCKOTO CIYKAIETO, a TAKKE MOTYUYCHHBIC
OTBETHI Ha 3aIPOCHI MPHOOIAIOTCA K IMYHOMY JEIy TPAXKIAHCKOTO CITYKALIETO.
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